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This Manual is issued by the Grand
Chapterof the Stateof New York andis
furnishedsubjectto the following condi-
tioas:

I. It is not to be loanedor given to
anyotherthanaRoyalArchMason.

IT. Threecopiesof this Manualaredis-
tributed gratis to eachChapterfor
theuseof its Council Officers. These
Manuals are to be transmitted to
their respectivesuccessorsin office
at the Annual Convocationof the
Chapter. These Manua1~ sbo.uld
also be nisedby theline officers and
secretary.

TIE. Acceptanceof this’ book will be con-
~ideredas your agreementto ob-
servetheseconditions.

We recommendits constantuse, for it
is only valuableif it is used.

for
Committeeon~
MasonicEducationand Service.

A. M. NIELSEN, Chairman

iii
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FOREWORD
“A long habit of thinking a thing

wrong, gives it a superficial appearance
of being right, and raises at first a for-
midable outcry in defenseof custom.”
These words of Thomas Paine apply
readily to much in the conductandpro-
cedureof our Chapters. This book is a
responseto many inquiries concerning
the materialscoveredherein. Violations
of the Constitution will occur at times,
usually through ignorance. The real of-
femse is the lack of knowledge, not the
violation. This Manual will give the
needed knowledge. Observanceof the
Grand Chapter Constitution and the
Chapter fly-Laws is fundamental, of
course.

Thesecontentsarenot innovationsbut
areintendedfor the establishmentof cus-
toms and the observanceof Landmarks,
which are the basesof Chapteretiquette
andmanners,bothdesirablevirtues. Tf in
this book we have done anythingto en-
couragethe orderly, expeditiousandim-
pressive conduct of the ceremoniesand

V
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otheractivities of constituentChapters,
we feel somethinghasbeenaccomplished.

No Masonin this stateis unawareof
the marked improvement that has oc-
curredin theCraftsinceourGrandLodge
madeavailablethe little volume Masonic
Etiquette. Its influencehasgoneout in
all directions;it touchesthe lives of all
MasterMasonswhereverassembled.It is
ourexpressdesirethat this Officers’ Man-
ual shall clarify the dutiesand responsi-
bilities of ChapterOfficers andmaketheir
taskslessdifficult. It should createa re-
spectfor the Royal Craft in the Stateof
New York and we trust merit a cordial
receptionbeyond the boundsof our own
jurisdiction.

The first edition of 2,504)copiesof this
Manual, long sinceexhausted,was.a com-
pilation of the work doneby severalpre-
vious committees.Manyhavecontributed
to this presentrevisedand enlargededi-
tion and the Committeemakes grateful
acknowledgmentto all. The dominant
desirewasto presenta Manual for Chap-
ter procedureand etiquetteso that the

—4
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plea, “He standsaccusedratherthrough
ignoranceon his part” may not be said
of any officer. To help, aid and assistis
theobjective.

In Montesquieu,Spirit of Laws V. 7
we read, “Thepreservationof theancient
customs is a very considerablepoint in
respecttomaimers.Sinceacorruptpeople
seldomperform any memorableactions,
seldomestablishsocieties,build cities, or
enact laws; on the contrary sincemost
institutions are derived from peopleof
simple or severemorals,to recallmen to
ancient maxims is generally recalling
them to virtue.”

(JominAtteeon
MasonicEdwoationandService.

‘vii
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LEADERSHIP
Thestandingand theaccomplishinente

of a Chapterare in no small measurede-
pendentupontheleadership-abilityof the
Officers selected.Finecharacterandgood
8tanding in the community are basic to
Masonicmembership.Enthusiasm,in the
promotion of the principles of Masonry,
willingness to renderserviceand e’recu-
tive ability should be further attributes
upon which officer-selection should be
made.

A Companiononceselectedto serveas
anofficer hasa right to aspireto preside
over his Chapterbut he must remember
the obligation and responsibilitythat is
necessaryfor Masonic preferment. It is
understoodthat no officer is considered
qualified for advancementwho doesnot
makeconstantstudy of the Constitution
and Code of Procedureof the Grand
Chapter. A working knowledgeof them
andtheBy-Lawsof his Chapterwill prove
of incalculablevalue in the administra-
tion of his duties asa presidingofficer.

An appointiveoffice, in our system,is

viii

filled by thepresidingofficer, only, aspro-
vided in the Grand Constitution. The
Companionso appointedfills his station
at the will and pleasureof the presiding
High Priest. Progressin the line is not
automaticandit doesnot follow thateach
successiveHigh Priestwill advanceeach
man in the line. Lack of interest, con-
stantunexcusedabsenceandothercondi-
tions areample reasonsfor removaland
the appointmentof another. It is better
that theone dropped,with his friends, be
disappointed, than that the Chapter
should suffer. (No individual is bigger
thanthe organization!) Tactand consid-
erationcanobviatedisgruntlement.

No Chapterwill prosperwith pooroffi-
cers. Capable leadership includes the
training of future leaders.

The wise leaderwill at regular inter-
vals call togetherhis fellow-officers for
thepurposeof discussingtheproblemsof
the Chapter. Such matters as finance,
budgeting,ritual andsocialactivities,and
the special problems of the year also
shouldbe considered.How cananOfficer

lx
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be expectedto supportor promotea pro-
gram about which he has been told
nothingor which he doesnot thoroughly
understand?How canhe be enthusiastic
abouta programhe hashad no part in
planning? Officers and Companionsare
sure to take deeperinterest in carrying
anyplan to fruition, if their suggestions
aremadea partof the adoptedprogram.

The very prosperityof Capitular Ma-
sonry is dependentupon the Officers of
constituentChapters.If Officers arecapa-
ble, trained, zealous, enthusiastic, the
Chapterswill growandtaketheirrightful
placesin Masonry and in the communi-
ties. No Officer is indispensable.New
materialshould be developed. Remember
every Companion exaltedis a potential
GrandHigh Priest. More thanone office
boy hasbecomeChairmanof the Board.

x

K AN ORDER OF BUSINESSOpeningof Chapter

2. Recognition of Present and Past
High rriests,Right and Very Excel-
lents,and GrandChapterOfficers

3. Readingof Minutes’, lastStatedCon-
vocation

4. Readingof Minutes,SpecialConvoca-
cation, if any

5. Sickness and Distress (always in
order)

6. Petitionspresented
7. Reportsof Committees,Standingand

Special
8. Balloting on retitions
9. CommunicationsandBills

10. UnfinishedBusiness
11. New Business
12. Conferringof Degrees
13. Readingand Approval of Minutes,

including thoseof any SpecialMeet-
ing held sincethe last StatedCon-
vocation

14. Closingof Chapter
NOTE: i) The minutes must be approved before the

Chapter Convocation is closed.
ii) Candidates may well be prepared after

item 5 above.
1
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MEMORANDA

2

PART I — Administration
AN N IVERSARI ES

Checkthe dateof the Constitutionof
your Chapteron the Warrant issuedby
GrandChapter. A 50-year, a 75-year, a
centennialor sesquicentennialannivers-
ary is an important event and should
be properly celebrated.

An anniversaryfund should be setup
at least ten years in advanceto which
contributionsmay be madeannuallyand
money addedby the membershipby be-
questand in variousotherways.

The Chapter anniversaryshould be
plannedwell in advanceof the time it
is to be enjoyed. Connnitteeson program,
publication,dinner,tickets,music,favors,
singers,speakers,publicity, guests— all
needampletimeto ‘work.

A. Churchservice asa part of sucha
celebration is always in order. It is
usually held the Sundaybeforethe cere-
monies in theTabernacle.

If your Chapterdoesnot have a per-
manentHistorian, do appoint the Coin-

3
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panionwhowill makethisvery important
contributionto the programat leastfive
years beforethe eventto allow time and
opportunity to search and gather the
material.

The GrandHigh Priesthasmanycom-
mitments during his tenure of office,
many of which are determinedmonths
in advance. He, with the GrandOfficers,
should be extendedan early invitation
if expectedto be in attendance. GET
THE DATE SET FIRST. Then mal~e
yourplans.

BALLOTING
Therulesgoverningballotingarefound

in theConstitutionof GrandChapter.The
ballot protectsthe Chapteragainstthose
not deservingthetitle of Companion.No
onemaybe excusedfrom thedutyof cast-
ing his ballot. No Companionwill permit
his vote to be influencedby selfishness,
prejudiceor anger,norwill he divulgehis
vote, evenwhenquestionedaboutit.

Balloting once begun must be com-
pleted without interruptionor postpone-
ment. The ballot for degreesmust be

4

unanimousand secret. Thedoorsshould
be closelytiled, of course.

Whenaboutto ballot, the High rriest
orderstheCaptainof theHost to prepare
the ballot-box. He in turn directs the
Principal Sojournerto prepareandpre-
senttheballot-box. After examinationof
theballot-boxby theCouncil Officers, the
High Priest, King and Scribe ballot.
Direction is thengiven to the Principal
Sojournerto placethebox uponthealtar
(neverupon the GreatLight) or, better,
it should be placedupon a small stand,
westof the altar, for theballotingby the
Companions.By this meansa secretbal-
lot is assured.

Ml presenthaving balloted (not “all
who wish to”), the Sentinel,if a member
of theChapter,shouldbe relievedandin-
structedby the High rriestbefore bal-
loting.

The balloting beingdeclaredclosedby
the High Priest, the Principal Sojourner
thencarriestheballot-boxto the Eastfor
the inspectionof the Scribe,King and
High Priest, in this order. The High

5 ‘/
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Priestannouncestheresult.A ballot, once
declared,cannotbereconsidered.

A collective ballot may be taken on
severalpetitionersat thediscretionof the
High Priestwith theapprovaloftheCom-
panions.TheGrandChapterConstitution
clearly defines the procedureon further
ballotingandrejections.

BY-LAWS
Any By-Law in conflict with theConsti-

tution of the Grand Chapter is void.
Whenevera new or an amendedBy-Law
hasbeenadoptedby a Chapter,it is the
dutyof theSecretaryto sendcopiesthere-
of in duplicate, to the Grand Chapter
Committeeon By-Laws for approval,ac-
companiedby a certification,overthesig-
natureof the Secretary,and the seal of
theChapter.This certificateshouldshow
that suchactionwastakenataduly sum-
monedStatedConvocationin accordance
with the ChapterBy-Laws and give the
datewhenadopted.A copyof theadopted
change,and effectivedate,should be sent
to theChaptermemberssubsequentto ap-

6

A

proval by the GrandChapterCommittee
on By-Laws, thus informing all members
of theactiontaken.

EachHigh Priest should examinethe
ChapterBook of By-Lawsto becomethor-
oughly acquaintedtherewith. It should
containtheoriginalBy-Laws,eachamend-
ment thereto,including the‘date of adop-
tion and date of approval by Grand
Chapter. For the purposeof confirming
the record and for historical purposes,
eachBy-Law proposalshouldbe signedby
the appointed Chapter Committee and
alsotheHigh PriestandSecretaryat the
time.

The Chairman of the Grand Chapter
Committeeon By-Lawswill begladto as-
sist any Chapterin the abridgmentand
revision of its By-Laws. The By-Laws
shouldincludeprovisionsas to:

i) day and hour of openingof Stated
Convocations

ii) fees,amount
iii) dues,amountandwhenpayable,and

if prorated

7
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iv) assessments
v) trustees,dutiesandterm
vi) financesandauditing

vii) Standing Committees and duties
thereof

It is not necessaryto copythedutiesof
officers which are already listed in the
Constitution. However, officers should
familiarizethemselveswith theprovisions
concerningelectiveand appointiveCom-
panions.

A completebut inexpensiveset of By-
Laws canbe printedor mimeographedon
two sidesof an8½x 11 sheet,andwith
two or four folds canbe easily handied.
Every membershould possessa copy of
theChapterBy-Laws. Hepromisesto act
in accordancetherewith.

By-Laws are a Constitutional require-
ment and their importanceshould never
be overlooked. Thebinderor book which
containsthem should be limited strictly
to the ChapterBy-Laws and should not
containtheBy-Lawsof anyotherMasonic
organization.

8

COMMITTEES
The Committeesof any Ohapter are

uselessunlesstheyfunction. High Priests
areurgedto appointonly Companionsas
Chairmenwho believein and will follow
through on the purposesof the Commit- )~
teestheyareto head. The Chairmanshipt
of a Committeeis an honorbut it is a
working not an honorary appointment,
unlessso stated.

Committeereportsshould be madein
writing on orbeforethedateset. Reports
of the Secretary, Treasurer, Trustees,

I AuditorsandStandingCommitteesshould
follow a similar procedure.Of course,the
High Priest should have a copy of the
report beforeits presentationat the Con-
vocation.

A small committeegenerally functions
best. Rank and file Companionsshould
not only be on the committeebut given
anopportunityto headit. This is ameans
of finding officermaterialandtrainingthe
Companions for greater servii3e to the
Chapter.

The size and scopeof the committee’s

9



i
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.ni
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n
w.stichtingargus.n I
w.stichtingargus.ii

r

94

i—i

~rA

‘~N9

taskwill determineits size. Selectmem-
herswho arenot at theConvocationwhen
a committeeis suggested.Selltheideaof
capability and serviceand your attend-
ancewill increase.

The EntertainmentCommitteeshould
be responsiblefor the social and recrea-
tional activitiesof theChapter.TheCoan-
cil Officerswill assistgreatlyif datesand
occasions are given the Committee.
Among the activities to be plannedfor
the Companionsmay be skits, dramatic
programs, musicales, theatre parties,
ladies’ nights, dinners (covereddish sup.
pers),games,quiz andpatrioticprograms
and so on. Use of the material in the
ServiceLettersof the Committeeon Ma-
sonic Educationand Servicewill suggest
otherideas.

The Finance Committeefrequently is
given no other task thanexaminingand
approvingthe bills beforepayment. The
Annual Proceedingsof Grand Chapter
give asplendidpictureof the responsibili-
ties of the FinanceCommittee. In many
Chaptersthe Committeeis consultedon

N

investmentsandin thepreparationof the
annualbudget. This producesinterestin
the Chapterand attendanceat Convoca-
tions.

An Auditing Com’miittee should be ap-
pointed to serve at mid-year and just
previousto theAnnualConvocation,and,
it should submit a written report. Its

• dutiesincludeanexaminationandacross-
check of all financial accounts,of the
recor~ls of the Secretaryand Treasurer,
Trusteesandof themembershipanddues
ledgers. The membership of this Com-
mitteeshouldexcludeall electiveofficers.
The ChapterSelf-Studieshaveindicated
the desirabilityof a semi-annnalaudit.

It is good businesspracticeto haveall
deposits made by the Treasurerin the
Chapter’sname. Checksshould bear the
signatureof the High Priestand/or the
Secretaryand Treasurer. Auditing is
made easier if all checks are drawn
againstserially numberedvouchers.

A Committeeon Mason’ic Educationis
a MUST in every Chapter. Its objectivesV
are to makebetter-informedRoyal Arch

11
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Masonsthus attacking the three-headed
problem of attendance,enthusiasmand
candidates.Such are the aims and pur-
posesoftheStandingConimitteeof Grand
Chapteron MasonicEducationand Serv-
ice which have beenrepeatedlystatedin
fuller form in theServiceLetterssentto
theChapters.

Freemasonsrequestmore and further
Light. Most Excellent Mastersa~e obli-
gated to spread Masonlc Light and
Knowledge. We cannot impartwhat we
~ Whata challengeto every
Compaidon, to every Chairman of the
ChapterCommitteeandto everyofficer is
thematterof Education.

The ChapterCommitteeChairman
should be a SanctnaryOfficer (CU., P.S.
or R.A.C.) who may well servefor two
years. Service and work on the Com-
mittee will not only assist the Chapter
but benefitevery potential presidingoffi-
cer. Do not limit the size of the Com-
mittee— addthe workers in the Chapter
who participatein theprogram.

The Grand Chapter Committee on

12
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MasonicEducationand Servicehasdevel-
oped into a working service-stationfor
the RoyalArchMasonsin this State.The
only motive is arealdesirethat everyone
of its services— educational, informa-
tional and socialactivities— be usedto
the fullest by every Chapterand every
memberof the Holy Royal Arch. Make
personalcontactwith yourServiceManin
the district or any memberof the Grand
Chapter Committee— it is yonr Com-
mittee.

TheHigh Priest,who shouldsit in on
the meetingsof the Committee,will help
his programfor theyeariC heassignsten
minutes or more to the Committee at
every Convocation. Following installa-
tion the High Priest should notify the
Chairmanof theGrandChapterCommit-
teeof the name,addressand rank of the
Chairmanhe hasappointed.

A MembersMp Com~mittee should be
appointedin every Chapterto assemble
information,direct theeffortsof theCom-
panion Salesmen,co-ordinatetheir work
and,ALL IMPORTANT, promotea defi-

13
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nite plan of FOLLOW-UP after another
dues paying memberhasbeen addedto
the Chapter roster. The new member
should bemadehappy andsatisfiedwith
his purchase. Then, he will remain a
Companionanda booster,evenbetter,an-
othersalesmanor representativefor Ca-
pitularMasonry.

Other duties of this Committeeare to
stimulateattendanceat Convocations,to
sponsor,counseland instruct newcandi-
dates,to seeto it that everyofficer, Chap-
ter workerandmemberof theConunittee
alwayshasa current roster, andto visit
the delinquent and stay-at-homeCom-
panions.

The High Priest should make certain
that every Lodge (wherepossible) repre-
sentedon the Chapterroster hasa Com-
panion therefrom on the Membership
Committee. His job shouldbe to keepin
contactwith his LodgeBrethrenaspoten-
tial Companions.

COMMUNICATIONS
Communicationsin writing are essen-

tial. Thosefrom the GrandHigh Priest,
14• N

or from such other officers as he may
direct,alwaysshonldbe readto theChap-
ter by the High Priest. All communica-
tions— from the GrandHigh Priest, the
Grand Officers’, the Official Visitors, and
Committeesof the Grand Chapter, the
Assistant Grand Lecturers and Service
Men— should be answeredby officers of
constituentChaptersfully andpromptly.
This is essentialto theconductof theaf-
fairs and businessin Grand and local
Chapteralike. It is also a matter of
common courtesy.

CONVOCATIONS. STATED
AND SPECiAL

The Convocationsof a Chapterare of
two kinds, Stated and Special, both of
which aregovernedby theBy-Laws ofthe
individual Chapter in due conformity
with theGrandChapterConstitution,and
approvedby the GrandOhapterCommit-
teeon By-Laws.

In orderto hold its Warrant,a Chapter
in this jurisdictionmusthold at leasttwo
StatedConvocationsin eachyear,andit

15
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must meet the GrandChapterrequire-
mentof beingnotmorethantwo yearsin
arrearsin thepaymentof theannualPer
CapitaTax.

A StatedConvocationis one which is
held at a statedtime, afternoonor eve-
ning, andat intervalsasindicatedin the
ChapterBy-Laws. Most Chaptersfind it
desirabletohold two StatedConvocations
eachmonth. The time and placeof the
StatedConvocationsof every Chapterin
the Stateareprintedin the proceedings
of the GrandChapter;Officer personnel
is also given.

Companions desiring to visit other
Chapterswithin the Stateshould usethe
datagiven. Sojournersfrom other juris-
dictions should be sought out by local
Companionsand given such information
in theirnewresidenceareas-

The noticeor call for a SpecialConvo-
cationof a Chaptermaybeatthepleasure
of theHigh Prieston due andtimely no-
tice andshallalwaysspecifythebusiness
to be transacted.

Changesof the StatedConvocationsof

16

r a Chaptermay be madeonly by amend-
mentto theBy-Lawsasprescribedtherein.

All Convocationsshould be openedat
the designatedhour. A good administra-
tor opensa meetingpromptly. No busi-
nesscanbe transactedprior to the hour
stated in the By-Laws. The Chapter
should be closed at a reasonablehour.
Prompt opening, a well-organizedmeet-
ing and short refresh’,nent periods will
make early closing possible. The obser-
vation of these simple procedureswill
increasetheattendance,assurely asfail-
are to observethem will keep members
away and be detrimentalto the welfare
of theChapter.

The elective and appointive officers,
duly obligated, are morally boundto be
presentat thedesignatedopeningtime of
the Chapter.Officers who may be unable
to attendshould alwaysadvisethe High
Priestin ampletimeto be excusedsothat
a substitutemay be provided. The op-
portunity to serveasan officer in a Royal
ArchChapteris a privilege andshould be
a pleasure.Wheredutyends,lovebegins!

17
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Some High Priestsexacta promiseof
prompt attendanceat Stated Convoca-
tions from all appointiveofficers (within
their cabletows) beforethe installation
ceremonies.Suchactionemphasizesofficer
responsibility and tendsto createunity.
TheHigh Priestmayavoiddelayandem-
barrasementat the meetingby providing
alternate officers for each appointive
station.

DIMIT
Any Royal Arch Niasonin good stand-

ing may, in writing, requesta dimit at
any statedConvocation,and if his dues
arepaid in full andno chargespendingit
mustbe granted. However,he should be
interviewedfirst by a Companion. If he is
indigent, unhappyor feels Chapterhas
lost interestin him, themattermaythus
be resolvedwithout loss of a member. If
the Companion is moving to another
jurisdiction, the Secretaryshould give
him the nameand locationof a Chapter
in his new Location and then write the
Secretary thereof concerning the “So-
journer.” The Royal Craft will be made

18

stronger in either case. Onceyou have
exalteda Companion,never let him go!

HONORARY MEMBERSHIP
Honorarymembershipmay be confer-

red by a Chapterupon any Royal Arch
Mason in good standingto whom it may
wish to extendrecognitionfor good and
sufficient reasons.It maybe conferredby
presentationof a resolution or proposi-
tion at a StatedConvocationfollowed by
unanimousballot at a subsequentCon-
vocation. Such honorary memberships
should be given sparingly, so that they
will be regardedtruly as a recognition
of Masonic merit and service. An Hon-
orary Memberis not subjectto the pay-
mentof dues,andhe hasno right to vote
or participate in the businessof the
Chapter. He should receivenoticesand
othercourtesiesasdo theothermembers.

After you have honoreda Companion
do not neglecthim. Call upon him to
assist in election, installation and other
special programsasone of your own.

~19



w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n I
w.stichtingargus.ni
w.stichtingargus.n I
w.stichtingargus.ri I

INSTALLATiON —

REQUIREMENTS CONCERNING
The annualinstallationof the Officers

of a Chapteris doneby theretiring High
Priest, or his P~st High Priest proxy.
(Pastand PresentGrand ChapterOffi-
cersarealwayswilling to assistwhenre-
quested.) Section35 of the Constitution
reads: “The installationof theOfficers of
a Chaptershall takeplaceat the time of
election or on or before the next stated
convocation,and no officer can be in-
stalled by proxy.”

The Constitution,Section36, needsno
explanationregardingfailureto electand
install. It reads: “If, at the time pre-
scribed,a Chaptershall fail to elect its
officers, or within the time prescribed
shall fail to install its (executive)officers
or any of them, or if, havingelectedits
officers at the prescribedtime, any of
them shall fail or refuse to be installed
within the prescribedtime, the Grand
IHigh Priest, or the Deputy GrandHigh
Priest, may granta dispensationto such
Chapterto elector to install suchofficer,

20N
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or officers, asthe exigenciesof the case
may reqiilre.

Appointive officers maybe installedby
theHigh Priestorhisproxyat anystated
Convocation. Theceremoniesof installa-
tion always must take place in a duly
openedChapter,andin our jurisdiction,
neverin public. The installationof anew
Chapteris doneby theGrandHigh Priest,
orhis proxy.

MERiTORIOUS COMPANiON
A certificateof merit was established

by GrandChapterin 1936. Theaward is
restrictedto a Companion,whohasnever
presidedasHigh Priest,but whohasby a
record of unusualloyalty, perseverance,
courageanddependabilitybecomeamem-
ber of distinctionand worthy of “merit”.
The Companion recommendedfor this
honor must be in good standing in the
Chapterand have (a) renderedexcep-
tional serviceto orshownarealloyalty to
his Masonicorganizations;(b) rendered
outstanding service to his community,
stateor thenation; (c) performedanact

21
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of heroism,which wasover andabovethe
dutiesof his. position.

Through the yearsmany of our loyal
Companionshavebeenhonoredas Meri-
torious Companionsand should be so
greeted when attending Convocations.

For applicationformswrite to the office
of the Grand Secretary.

MINUTES AND RECORDS
Theminutesarenot only theauthorita-

tive record of a Chapter’sactivities, bat
the principal sourceof historical dataof
the Chapterfrom organizationonward.
The minutes are the only continuous
record of the Chapter’sactivities. Hence
they shouldbeaccurate,complete,neatly
preparedandcarefullypreserved.

Grand Chapterrequiresa Chapterto
providethe Secretarywith thefollowing:

(1) A Sealfor authentication
(2) A RecordorMinute Book
(3) A Book of By-Laws, for the signa-

tureof eachCompanionExaltedor
Affiliated

22

(4)
(5)
(6)

N
A ChapterRegisterof Membership
A Book of Marks
A Book for thealphabeticallisting
of Expulsions, Suspensionsand
Rejections.

TheChaptershouldalsoprovideaplace
for thesafe-keepingof all records,includ-
ing spacefor recordsandmaterialof his-
torical value. This’ matter should be so
storedthatthe Chapterhistorianmayuse
it in his work.

PARLIAMENTARY LAW
The usual rules of parliamentaryprac-

tice (Robert’sRulesof Order or another)
shall be the guide for the presiding
officer in the Chapterinsofar as they
agreewith Masonic usage. Theremust
be no conflict with the By-Laws of the
(~onstituentChapteror the Constitution
RulesandRegulationsof GrandChapter.

The Orderof Businessmaybe changed
by the High Priestwhenin his judgment
it will be best for the good and welfare
~f the Chapter.(Sothat this maybe done

23
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without violating the By-Laws,the Order
of Businessshould not be a pairt of the
By-Laiws.) Extendeddiscussionon busi-
ness should be avoided or postponed
if candidatesarein waiting or if aGrand
Officer, an Official Visitor or otherguests
are present,either in the Tabernacleor
anteroom.

PETiTIONS
The controls of admissionto a Royal

Arch Chapterare containedin Sections
57-66of the GrandChapterConstitution.
Not only should each Officer familiarize
himself therewith but instruction, by di-
rect reading,shouldbe given to the Com-
panions.

A petition may be receivedonly at a
StatedConvocation. Neverat a Special
Convocation! The report of a committee
of investigationcan only be acteduponat
a StatedConvocation.

The investigationof apetitioner should
not be perfunctory. The committeeof in-
vestigation, as a whole, or individually,
shoaldpersonallyinterview theapplicant.
The applicant will rememberthe investi-

24

—U

gation when he soughtto becomea Ma-
son. Guardwell the inner door! Attend-
ancewill improveandtherewill be fewer
N.P.ft’s anddimits on theChapterin the
Secretary’srecords.Incidentally,oncehe
becomesa candidateall should acquaint
themselveswith him. Make him feel he is
wanted. He will respondby becomingan
activemember—notonewho just belongs.

A committee of investigation is re-
quiredto report its findings in writing to
theChapterataStatedConvocationwith-
in a month (exceptduring a recess),but
never to any individual. The report in
itself, favorableor unfavorable,shall not
be sufficientto elector rejecta petitioner.
The Chapteraloneshall decide. The bal-
lot is the only meansby which any peti-
~ioneris acceptedorrejected.

Exceptasto age,Masonicstandingand
i~esidence,theChapteris thesolejudgeof
the qualifications— physical, moral and
oLherwise— of a petitioner. The mini•
mum fee for admissionis determinedby
OrandChapter.

25
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PUBLIC RELATIONS
The world at largejudgesRoyal Arch

Masonry by the words, actionsand atti-
tudes of the individual member. The
Royal Arch Chapter,assuch,also affects
the public opinion of the Capitular Rite.
Thas Masonic relations,public relations
andproper publicity becomea factor in
Chapteradministration.

Public relations has to do with the
whole body of contactsbetweenany two
or more given societiesor organizations
and all other segmentsof the general
public with which it has,or seeksto have,
contacts. In a sense,Freemasonrylines
up with all bodies, religious’ andsecular,
which unite themselvesin promotingthe
idea of a brotherhoodor man under the
Fatherhoodof God.

The function of public relations is to
establishsomegeneralaccordwith other
systemsof reciprocalinterest. In other
words, public relations has to do with
generalandbasicprinciples.

Publicity assumesthat suchaccordis
actual or potential, and thus applies it-
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self to the minute details of communica-
tion. Publicity has to do only with the
meanswherebysucha body endeavorsto
makespecificcontacts.

Publicity shoulddealonly on themuch
narrowerchannelof a community of in-
terestin a givenneighborhoodor society,
asfor example,thosemanifestedalike by
Masons and other fraternal and civic
groupsor bodies.

Publicity is to public relationswhat a
bucksawis to a cord orwood.

It is of the utmost importance that
thesetermsshall neverbecomeconfused.
Publicrelationsestablishthebackground;
publicity assumesthe existenceof such
a backgroundbut never presumesupon
more than its generalsignificance.

QUORUM
No Chaptercan be lawfully openedun-

lesstherebepresentat leastnineregular
I royal Arch Masons,inclading an Officer
of the Council empoweredto preside. In
(lie absenceof all membersof theChapter
(‘ouncil, no Past High Priest may open
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the Chapter. With nine sincereofficers
this regulationshould constituteno prob-
lem. To conductbusinessthe Stationsof
High Priest, King and Scribe must be,
filled. EKcept when conferring degrees,
ninemembersof a Chaptershallbe neces-
saryto constitutea quorum.

SERVICE CERTIFICATES
By actionof theGrandChapterin t943

Companionswho havebeenin goodstand-
ing in this jurisdiction for an aggregate
periodof fifty (SQ) yearsareentitled to
the award of a certificate from Grand
Chapterattestingto this fact.

(Applications for such 50-year certifi-
cates should be made to the Grand See-
retary, who upon verification will cause
the certificate to be eccecuted.)

Suchcertificates,aswith thecertificate
for Meritorious Companion, should al-
ways be presentedby a Grand Chapter
Officer or a permanentmemberor Grand
Chapter. This ceremonyor presentation
can well be madeone of the finest meet-
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ings of the year with an appropriate
program.

Some Chaptershave the commendable
customof presenting25-yearcertificates
to Companionsentitled to them by con-
tinuousmembershipin goodstandingfor
a periodof twenty-five years. Write the
Grand Secretaryfor fwrther particulars.

SERVICE MAN
A ServiceMan is appointed,with the

approval of the Grand High Priest, in
eachLectureDistrict asthepersonalcon-
tact Companionin the Chaptersfor the
Grand Chapter Committee on Masonic
Educationand Service. TheHigh Priest
and the Chairmanof the ChapterCom-
mittee should work closely with the
ServiceMan. He hasno honorary title.
The work is a labor of love for Free-
masonry“without the hopeof fee or re-
ward”. It is pleasantto work togetherto
make darkness light berore our Com-
panions.
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MEMORANDA
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PART II— Officers
COUNCIL OFFICERS

What follows appliesto every Officer,
particularly to the Council Officers and
expresslyto theHigh Priest.

The High Priest is presumedto be a
man of integrity who has attainedthe
highestpositionin his Chapterby proving
himself worthy of the title of Excellent..
His qualities should be emulatedby all
who aspireto positions of government.

The High Priestshould be a model of
Masonic dignity, loyalty, and dependa-
bility, possessingqualities of leadership
that would insurethe successof any en-
terprisehe might sponsor. He is a man
of humility who was drafted (did not
seek) into high placesbecauseof his abil-
ity and willingnessto serve. His main
(~oncernis for thegood of his Companions
ratherthanfor personalgratification.

A High Priest must be a practical
leadernot afraid to assumethe responsi.
bility of ‘his stewardship.As anexecutive
he is no shirkerbut a manof actionwith
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a definite idea of what is to be done—

and he doesit. Perseverancepermits no
discouragementsand he offers no alibi.

He seekscounsel but makeshis own
decisions. He is a manof highidealswith
the ‘vision to seeklong-rangegoalssothat
his successorsin office may continuethe
Chapterprogramand nurture its future
growth. He makes a contribution to
Capitular Masonry.

Add to all thesequalities a pleasing
personalitywith toleranceandrespectfor
others,a senseof humor, a love of truth,
anda devotionto the ideals’of RoyalArch
Masonryand you have the patternof a
leaderand a good executivefor any suc-
cessful Chapter.

Have you sucha man in your midst?
Mark him well! Your Chapterneedshim.
Hewill truly fill his station. lie will be-
comea bettermanand Masonif he serves
RoyalArch Masonry.

GRAND HIGH PRIEST.
RECEPTION OF

Every High Priest recognizesthe dig-
nity of theGrandHigh Priestanddesires
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to accordthe incumbentall respectand
honor. The GrandHigh Priest doesnot
make Official Visitations— such are as-
signed by him to GrandChapterofficers
and/or permanent menibers. He may
makeformalor informal visitations.

The GrandHigh Priest should always
he seatedin~ the East not later thannine
o’clock in the evening. Courtesywill de-
terminethe placeand the period of time
he “waits without” uponany occasion.

Ever rememberthat the Grand High
Priestshouldhaveall necessaryinforma-
tion concerning:— a) the circumstances
underwhich hewill speak (alwayssubmit
a copy of theprogramfor his approvalin-
advance);b) the purposefor which the
Convocationis held; c) arrangementsfor
hotel accommodationsand for entertain-
ment (dinner for himself and his lady if
she accompanicehim); d) committeeto
wait uponhim andhis ladywhile he is at
the meeting; and e) confirmed informa-
tion about transportation,with expected
ime of arrival anddeparture.
Properquartersshould be madeavail-
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ablefor consultationbetweenthe Grand
High Priestand the principal officers of
the Chapter.

The GrandCaptainof the Host, or his
proxy, always apprisesthe High Priest
of thepresenceof the GrandHigh Priest
asfollows: Thealarm havingbeengiven
andresponsemade,theGrandCaptainof
theHostenterstheChaptergoingdirectly
to the altar, salutesand declares,“The
GrandHigh Priestof the GrandChapter
of the State of New York, Royal Arch
Masons,is aboutto enter,” note that his
name is not given as it is assumedall
know it. After the GrandCaptainof the
Host hasenteredthe Chapterroom, the
door is left open until the GrandHigh
Priesthasbeenescortedinto theChapter.

The High Priest (upon the entrance
of the GrandCaptainof the Host) calls
up the Chapterand all remain standing
until the ceremoniesof receptionhave
been completed. The Grand Captainof
the Host escortsthe GrandHigh Priest
to the altar (without any comment)
whereboth salutethe High Priest. They
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proceed to the East, where the Grand
High Priestis receivedby theHigh Priest
with agrip, butthereareno remarks.The
GrandCaptainof the Host immediately
stepsto thefront ofthedaisanddeclares:
“Companions, Private Grand Honors.”
He then assumesthe stationof the Cap-
tam of theHost,soactsand remainsthere
until suchtime asthe GrandHigh Priest
after returningthe gavel shall leave the
platform, or shall indicateto his officer
the desire to retire from the Chapter.
(Announcementof the retirementof the
GrandHigh Priestandhisstaff from the
meetingis madeby theGrandCaptainof
theHost.)

GRAND HONORS
GrandHonorsarea markof honorand

respectand should not be abusedby ex-
tending them without good reason,but
failure to extend when due is equally
poortaste.Theyarealwaysto beextended
to PastandPresentGrandOfficers of the
Grand Chapter,Official Visitors and to
thoseGrandOfficers who visit from other
GrandChapters.

35



w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.n[
w.stichtingargus.nl
w.stichtingargusn[
w,stichtingargus.nl
w.stichtingargus.n[
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n I
w.stichtingargus.iii
w.stichtingargus.iiI

~~1

4

Sinceall High Priestsaremembersof
the GrandChapterduring their term of
office, it is courteousand properto extend
Grand Honorsto them, when visiting a
Chapterother thantheir own. All Right
Eccellentsreceivethe samecourtesy.This
is done at the discretion of the High
Priestof theChapterbut not by theHigh
Priest. GrandHonorsshouldbe extended
to a memberwhencreateda Meritorious
Companion,to oneawardeda 50-yearcer-
tificate or to a distinguishedguest of
the Chapter.

The Companionsare led in extending
GrandHonorsby the escortingofficer be
he the GrandCaptainof the Host, Cap-
tain of theHost, oroneso acting. Grand
Honors may be extendedothers at the
discretionof theHigh Priest.

HIGH PRIEST. THE
Every High Priest should review the

questions found in the Chapter Guide
which must be answeredin the affirma-
tive upon installation. A prospectivepre-
sidingofficer mightwell considerthesame
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questionsbeforeinstallation.
The High Priest selectspro tempore

officers when necessary.No officer auto-
matically succeedsto a vacant station,
althoughhe should be preparedto fill at
leastthenextstation.

In caseof the deathor absenceof the
High Priest, the Ring or, in his absence,
the Scribe,will serveasHigh Priestdur-
ing suchvacancyorabsence.Hedoesnot
acquirethetitle of ExcellentHigh Priest
by suchservice.While presiding,theoffi-
cer is addressedasExcellentHigh Priest.

All Companionsrespecttheseveralsta-
tions-of the officers. All Grand Officers
out•rank the Officers of a constituent
Chapterand should be givenevery cour•
tesybecomingtheGrandBody theyrepre~
sent. A line or service officer will ever
rememberthat he that humblethhimself
shall be exaltedand that arbitrary con-
(luct or unwarrantedassumptionof au-
thority is neverjustified by the accident
of preferment.This attitudeis a markof
leadership.
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The High Priest shouldreviewwith the
Secretaryall correspondencewhich may
come before the Chapter,prior to the
openinghour. The businesswill thenbe
transactedwith dignity, understanding
and dispatch.

The High Priest shonid familiarize
himselfwith thehistoryandtraditionsof
his Chapter. HeshouldconsulttheSecre-
tary regularly (not only on meeting
nights) to keephimself informed regard-
ing all financial transactions,dues pay-
ments, dues delinquencies and other
transactionsthat affect his administra-
tion.

He shouldalsochecktheannualinven-
tory of all Chapterandritual parapher-
nalia, jewelsandfurnitureat thecloseof
his term of office so that his successor
may know exactly what materialshe in-
herits from the precedingadministrative
year. This customshonidbe perpetuated
by eachsuccessiveofficer andthe records
of inventorydatedandkept in the Secre-
tary’s files.
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HONORS. PRIVATE GRAND
Private Grand Honors are the prop-

erty of the Grand High Priest of the
GrandChapterof the Stateof NewYork,
Royal Arch Masons. Only as long as he
servesasGrandHigh Priestis heentitled
to receive them. Upon retirementfrom
that office,heshall receiveGrandHonors.
PrivateGrandHonorsaregivenunderthe
direction of the Grand Captain of the
Host, or theActingGrandCaptainof the
Host (who is always designatedby the
Grand High Priest)- Thesehonors are
reservedfor theGrandHigh Priestof the
Stateof New York andare never to be
given to a visiting Grand High Priest.
The GeneralGrand High Priest receives
Grand Honors.

SECRETARY. THE
The Secretaryis the businessmanof

the Chapter. His work is confined not
only to the hoursof meetingbut between
Convocations with official correspond-
ence, filing, and keeping among other
things the recordsof membershipand fi-
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nance. Filling in theblankspaceson the
printed page of a general record is a
small part of his duties.

Among the qualities of a good Secre-
tary are: a) punctuality and regularity
of attendanceat Convocations;b) cor-
rectnessand completenessin recording
the proceedings— noting the attendance,
the names and titles of visitors, record-
ing the pertinent remarksof Companions
and speakers,and the details of income
anddisbursements;c) tactandthorough-
nessin checkingall bills; d) noting and
reporting dues arrearages;e) mainte-
nance of the membershipledger, Mark
Book andother records;f) completeness
and promptnessin making the official
annualreturnsto GrandChapter. In the
exerciseof thesequalities the Secretary
will compose a permanentrecord and
basis for the history of the Chapter.

The Secretaryhasthe mostcontinuous
oeficer contactwith the membership.The
far-away Companion,andhe who seldom
comesto the Tabernacle,in addition to
gettingthe Chapternotice, alwayshears
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from the Secretaryaboutdues. Herethe
Secretarybecomesthefraternal relations
ambassador.

Inactualpracticetheefficientdischarge
of a Secretary’sduties requires talents
and skills worthy of a statesmanand a
good Secretaryis a joy forever.

TITLES
The official title of the Grand High

Priest of the State of New York, Royal
Arch Masons is ilIost Excellent Com-
panion. This title is held alsoby every
PastGrandHigh Priest. All GrandOffi-
cersbelowthe rank of GrandHigh Priest
hold the title of Right Excellent Com-
panion. The GrandSentinel’s title is Ex-
cellent Com~panion. Thosewho havebeen
honoredby bestowalof acommissionhave
the title of Right ExcellentCompanion,
during and after the period for which
their commissionis in effect. Assistant
Grand Lecturers are given the title of
VeryExcellentCompanion.A Companion
who hasbeenissueda Certificateof Merit
has the title of Meritorious Companion.
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ChapterLecturers have no title unless
they have been High Priest, when they
hold thetitle of ExcellentCompanion.

TRUSTEES, THE
Most ChapterBy-Laws provide for a

Board of Trusteesconsisting of three
members. Each Trusteeservesa three-
year term, with one term expiring each
year. It is a noticeablefact that in many
Chapters,the election to the Board of
Trusteesis naughtbut a complimentary
gestureto the retiring High Priest. The
appointmentof a Chaplainandthe elec-
tion of a Treasurerare oftengesturesof
affection. All areseriousandresponsible
jobs requiring qualified personnel.

Trusteesand their dutiesarestatedin
Section 5 of the BenevolentOrdersLaw
under which The Grand Chapterof the
Stateof New York, Royal Arch Masons,
is incorporated.ConstituentChaptersare
not underthat Law unlesstheyhavefiled
the necessarycertificate.

Trusteesfor theirownprotectionshould
acton investmentsonly asvoted,author-
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ized anddirectedby the Chapterto pur-
chaseand/or sell securitiesspecifically.
The Chaptershould not delegateits au-
thority or discretion’ to the Trusteesor
a FinanceCommittee as to the sale or
purchaseof securitiesheld or to be held
by oron behalfof theChapter.Any well-
qualified Companionshould be given an
opportunity to serve as Trustee even
thonghnot a PastHigh Priest.

In small Chaptersthe Trusteesmay
servealsoasa FinanceCommitteewhose
duty would be to makerecommendations
to theChapter.

Some responsibilitiesof the Trustees
shouldbe — a) to havechargeof the per-
manentor reservefund; b) to invest in
stocks, bonds, mortgagesand the like
which are legal for investmentfor Say-
[ngs Banks’ in New York as and when
voted by the Chapter; c) responsibility
for the purchase,handlingandupkeepof
paraphernalia,property and equipment
of the Chapter(moneyshouldbe provided
in thebudget);andd) 5 nch otherduties
as may be desirable for a particular
Chapter.
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The Chairmanof the Grand Chapter
Committee on By-La~ws will be pleased
to assistby recommendinganappropriate
amendmentto your By-Laws,asto Trus-
teesif requestedto do so.

TheTrusteesshouldsubmitanAnnual
Report in writing and interim reports
if the High Priestshould request. Their
Annual Report with thoseof the Secre-
tary and of the Treasurershould be ap-
proved by the Auditing Committee and
filed with the minutes of the Annual
Convocation. Trusteeswho do not work
should be replaced. TRUSTEESHIPIS
IrV[PORTANT.

VISITORS. OFFICIAL
The Official Visitor representsthe

Grand Chapterand brings with him a
messagefrom theGrandHigh Priest. The
hour of entranceis not laterthan 9 P. M.
The Official Visitor is designatedby the
Grand High Priest and he may be a
Presentor Past GrandOfficer.

Thepurposeof an Official Visitation is
three-fold:
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i) To provide an enthusiasticmeeting
that shall be an inspiration to good
work and better attendanceduring
the entire year. Written notice of
Official Visitations should be sent to
eachmember.

ii) To afford the Grand Officer and the
Companionsin the Chapter,with the
visiting Companions,anopportunity
to becomeacquainted.

iii) Theseveralvisitations of eachGrand
Officer afford occasions for wider
study. The Grand Officer comesto
know, at first hand,‘somethingof the
peculiar problems facing the indi-
vidual Chapters.Mutualunderstand-
ing andcooperativesolutions,follow-
ing discussion,tendto build effective
leadership. Fraternalvisitations of
constituentChaptersoffer similarop-
portunity to all officers concerned.
No onestandsalone!

AdvanceReportFormsaresentto each
Chapterscheduledfor an Official Visita-
tion which areto be filled in by the High
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Priestand the ChapterSecretary.These
reportsareto be deliveredto the Official
Visitor on or beforethedatestatedon the
forms. TheVisitor will review eachitem
and,wherenecessary,discussit with the
Council Officers when he arrives at the
place of visitation, offering advice and
suggestions~.

An inspectionmay, if agreeableto the
Visitor, be heldata specialor statedcon-
vocation. In anticipationof the Visita-
tion, all necessarypreparationshould be
madeto openthe Chapteron time andto
expeditethebusinessand thereceptionof
the guests.A copy of the programof the
eveningshouldbe submittedto theVisitor
for hisapprovalbeforehemakestheVisi-
tation- No entertainment,other than a
solo or a musical number, should be in-
cluded in the Chapter room program.
Similar courtesiesshould be extendedto
a guestspeaker.

Therecordsand othermatterindicated
on the Advance Report Forms must be
laid out for checkingand examinationby
the Official Visitor.

I
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Visiting High Priestsandotherguests
maybe askedto speakbeforetheentrance
of the Official Visitor. PastandPresent
Grand Officers will be calleduponby the
Visitor who is always the last speaker.
All announcementsshouldbe madebefore
he is extendedthegavel.

The Assistant Grand Lecturer shall
checktheattendanceof all Chaptersrep-
resented,and a recordthereofgiven the
Visitor beforehemakeshis address.The
Official form for the introduction of an
Official Visitor is to be founda few pages
furtheron in thisManual.

The Official Visitor will needan hour
or morewith the High Priestand Secre-
tary for the examinationof the records
and the discussionof Chapteractivities.
Everything that expedites this work
shows a graciouscourtesyto the visiting
officer and will leave an impression of
efficiency.

Promptopeningatthehour statedand
procedureof the Convocationwith dis-
patchwill meanclosingat a reasonable
hour. A brief socialperiodafterthe Con-
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vocation will develop FRIENDSHIP—

the peculiar characteristicof a Master
Mason. It will also increaseattendance
at the next gatheringin the Tabernacle.
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PART III — RifuaI and Insfrucfion
ALTAR

TheAltar usedin the Chapteris trian-
gular in shapeincluding its top. Its apex
facestoward theEast. Its relationto the
Veils andto the Sanctuaryis explainedat
Grand Lecturer’s Conventions. On the
Altar rests the Holy Bible which sends
out its raysof truth andLight. TheGreat
Light is~ the nucleusof all Masonic life
and the point within the circle of our
Brotherhood.An appropriateAltar cloth
or mourningdrapearethe only coverings
permitted. TheAltar mustnot be covered
by the national flag or any other such
emblem at anytime.

Before readingthe names of departed
Companionsthe High Priest shall raise
the Chapter. Then he orderstheCaptain
of the Hostto seethattheAltar is draped
for a periodof thirty days. (Thepractice
of holding a Memorial Service and
drapingin JuneandDecemberis recom-
mended.) The Captain of the Host di-
recta the Principal Sojourner to drape
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the Altar. The Principal Sojourner,ac-
companiedby the Royal Arch Captain,
advancesto the Altar. The Royal Arch
Captainholds the Holy Bible while the
Principal Sojournerplacesthe cloth of
mourning on the Altar. (Never spread
the cloth over the Holy Bible.) It is in
keepingwith the occasionto haveprayer
by theChaplain,or someotherwell-quali-
fled Companion (Clergyman) and/or to
have a hymn sung, either by the entire
Chapter,or asoloist.

SUGGESTED HYMNS:

Lead,Kindly Light
AbideWith Me
Peace,PerfectPeace
TenThousandTimesTenThonsand

SUGGESTED POEMS:

Snnsetand Evening Star— (Jrossi’ng
the Bar

Resignation— Longfellow
Psalm23
Thc&natopsis— Bryant
ManWasMade to Mowrn— Burns
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APRONS AND JEWELS
The apron of the Royal Arch Mason

should be worn on the outside of any
clothing or costumesfor uniformity of
appearance.Historically this is what is
meantby beingproperlyclothed.

When a Chapteror the Officers of a
Chapterplan to attenda Craft Lodgeas
Royal Arch Masons, it is necessaryto
obtainpermissionfrom the Masterof that
Lodge,beforewearingRoyalArchaprons.
This is the Master’s prerogative. Such
visitations aredesirableMasonicactivity
for both Craft Lodge and Royal Arch
Chapter. Wearing the scarletbordered
apron is a commendablepracticeasMa-
soniceducationfortheBlueLodgeMason.

The badgeof his office is presentedto
eachofficer upon installationin Grandor
constituentChapter. It is commonly re-
referredto asa Jewelof office. Eachhas
significance and should be worn by the
properofficer.

The appropriatejewel for each office:
High Priest,emblemis the Mitre, usually
carryinginscriptionacrosstheface“Holi-
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ness to the Lord”; he should wear a
Breastplateas is always done at cere-
monies of dedication and consecration;
King, badgeis Crownsurmountedby the
Level; Scribe, jewel is Plumb-Rulesur-
mountedby a Twrban; the Sanctuaryoffi-
cerswear, Captainof the Host,
Principal Sojourner, ; Royal
Arch Captain, ; Mastersof Veils,
badge of each is Sword; the Sentinel,
jewel is CrossedSwords;Secretary,jewel
is Crossed Quills or Pens; Treasurer,
is CrossedKeys.

Thesejewelsshouldbe wornby theOffi-
cers (includingGrand) at all theConvo-
cationsof aChapter(andin all degrees)
GrandandPastGrandOfficers andPast
High Priests should wear their aprons
at Convocations,not only becauseof office
held but becauseit is inspirationalto the
Companions.

CANDIDATES, INSTRUCTION
EachChaptershall providea Standing

Committee, of which the ChapterLec-
turershallbe anex-officlo member,on the
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instruction of its candidates. Question
andAnswerLectwrepamphletshavebeen
providedby this Grand Chapterto assist
in such instruction and may be secured
from the AssistantGrandLectureror the
office of theGrandSecretary.

Instruction of candidatesaffords an
opportunity to put Companionsto work.
Thisis atestof leadership.

Individual instruction is desirable.
However,if thereis morethanonecandi-
date, then time and spaceshould be ar-
rangedto meet with the StandingCom-
mittee on Instruction. There are many
advantagesof groupinstruction in addi-
tion to the easeof learning. Friendship,a
senseof belongingto the Chapter,theop-
portunity to learnsomeof the history of
the Holy Royal Arch and its importance
to Freemasonry,the interpretationof the
ritual andgettingaknowledgeof theindi-
vidual Chapterby the new Brother— are
but a few benefitsderivedwhenacommit-
tee serveswell.
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DEGREE CONFERRAL
EveryChaptershalladoptandpractice

the StandardWork andLecturesaspro-
mulgatedby this GrandChapterandex-
emplified by the GrandLecturer, tinder
directionof the Committeeon Rituals, in
District Conventions,or in Schools of
Instruction by the AssistantGrandLec-
turers under the direction of the Grand
Lecturer. [A neglector refusalto practice
the Standard Work as promulgated by
this Grand Chapteris an act for which a
warrant (charter) maybeforfeited. (Sec.
46 of the Constitution.)]

Degreesin a Chapterof Royal Arch
Masonsareconferred,not communicated,
andeverycandidateis aparticipantin the
Work. He is entitled to havethe words
spol~en with clarity, meaning and sine
cerity so that he knows “what it is all
about.”Theofficer takingpart in a degree
shall studythemeaningaswell asthecor-
rect pronunciation,enunciation,and or-
der of the words. A candidatewill not
appreciatewhathe cannothearorunder-
stand.
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Any team must practice if it is to
perform creditably. Such practice, or
rehearsal, under the direction of the
ChapterLecturer should always be held
before conferringany degree. Not only
will the candidateget more out of the
conferral,but so alsowill everyoneof the
officers.

Wehavethe exemplificationof thevari-
ous degreesin Convention to teach, in-
structand acquireMasonicknowledgeby
wayof the ritual. The ritual containsall
that is necessaryfor impressive work.
Innovationsor “stunts” are strictly for-
bidden.

The ritual of the GrandChaptermay
notbe perfect,butif properlyexemplifled,
the teachingsof Freemasonryare impor-
tant andessentialin the building of the
temple of life. Properly done the candi-
date will see the actual characterpor-
trayed. Oratorsare not necessary,but
sincerityof purposeis fundamental.

A Chaptermay,by vote,requestanother
Chapterto conferanydegreeuponacan-
didate who has been duly acceptedby

55



w.stichtingargus.nl
w.stichtingargus.nl
wstichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nl
w,stichtingargus.nI
w.stichtingargus.nl
w,stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus-nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus-nl
w.stichtingargusnl
w.stichtingargus.nl
w. stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargusnl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n I
w.stichtin~argus.nI

suchrequestingChapter,suchrequestto
be in writing and under the seal of the
Chapter.WhereaChapterdesiresanother
Chapter to confer for it the degree of
MarkMasterMasonit shall first obtain a
dispensationfrom the GrandHigh Priest
or Deputy GrandHigh Priest. (Sec. 73
of theConstitution.)

Any Chapter,uponspecialdispensation
by the Grand High Priest, may, upon
invitation I~rom a Chapter in a foreign
Jurisdiction, visit and confer a degree
according to the Ritual in use by the
former;and,

Any Chapter,upon specialdispensation
of the Grand High Priest, may invite a
Chapter from a I~oreign Jurisdiction, to
visit andconfera degreeaccordingto the
Ritual in use by the latter. (Sec. 67 of
theConstitution.)

It is to be rememberedthat thereis no
short form for the conferring of any of
the degrees. The mere obligating of a
candidatein any degreedoes not consti-
tute the conferringof it. Such practices
arestrictly forbidden.
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DISTRICT CONVENTIONS
The jurisdiction of the GrandChapter

of the State of New York, Royal Arch
Masons, has been divided into Lecture
Districts for eachof which there is ap-
pointed an AssistantGrandLecturer.

The GrandLecturer is requiredby the
Constitutionto hold at leastoneConven-
lion in eachLectureDistrict eachyear for
the purposeof examiningtheexemplifica-
tion of the StandardWork. He selects
the Chapter,or Chaptersandthe Taber-
naclein which thework is to be done.The
dateof eachConventionis to be setby him
well in advanceof the lime thework is to
be reviewed. He assignsthe work that
shallbe donein each of the degrees.

The Officers of eachChapteraresubject
to anassignmentin the exemplificationof
the work in a Convention. it is required
that the Officers of all Chaptersshall at-
tendandtakepart in thework. The Com-
panionsareurgedto attend.

Convention dates have been carefully
co-ordinatedwith the GrandHigh Priest’s
assignmentsof Official Visitations. Offi-
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cial notification of dates and places of
District Conventionsand Official Visita-
lions are sent to the Chaptersbefore
thedatesof theirannualConvocationsso
that incomingHigh Priestsmayproperly
programtheir scheduleof work andavoid
conflicts— conflictsnotonly by Chapters,
but Masonicandotherorganizationactiv-
ities. No excuse, therefore, can be ac-
ceptedclaiming ignoranceof the time and
placeof assignmentof the work at aDis-
trict Convention by Chapterofficers or
Companions. The avoidanceof conflicts
can be a real contribution to the com-
munity by theHigh Priest.

The Chaptersshould publicizethe Dis•
trict Conventionsin their notices,in the
public press,andby sendingcardsto the
Officers andmembers;by calling themon
thetelephoneand/orby personalcontact.

Chaptersaremorally boundto makeit
possiblefor their membersto attendCon•
ventions. Should a Conventiondate fall
on the sameday as that of a Chapter’s
StatedConvocation,so far asit is possi.
ble, suchChaptershall shortenor suspend
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that ConvocatLonto attendthe Conven-
tion. Thesameholds truefor theOfficial
Visitation.

The Chapt.erin whose Tabernaclethe
Convention is to be held shall transact
its businessexpeditiously. The Grand
Lecturer will open the Convention not
later than8:30 i. a~t. Pleasegovernyour-
self accordingly. This will makeit p0551-
ble to closeearly, haveasocial andques-
tion period and permit the Companions
who havetravelledsome distanceto de-
part at a reasonablehoar.

Any Companionacceptingapartin the
work is expectedto perform his duty.
Shouldhe be unableto attend,within the
lengthof his cabletow, he shouldinform
the High Priestof his Chapter. ft is not
alwayspossibleto find a substituteto fill
a vacancyon short notice. To select a
Companion to take a part at the last
momentis neitherwise nor goodpracice.
OfYicers and Companions, alike, should
realize that the ultimate purpose of a
Convention is not merely to make sure
that the Chaptersadhereto the Stand-

59



w.stichtingargusnl
w.stichtingargus.nl
wstichtingargus.nl
w.stichtingargus.nI
wstichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.n]
w.stichtingargusnl
w•stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nl
wstichtingargus.nl
w. stichtingargusnl
w.stichtingargusnl
w. stichtingargus.nl
w.stichtingargusnl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargus.nI
wstichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nl
w.stichtingargusnl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
wstichtingargus.nJ
w. stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargusnI
w.stichtingargus.nI
w.stichtingargus.n1
w.stichtingargus.n I
w.stichtingargus.n I

ard Work, but also to encouragepride,
thought and understandingof the Com-
panionswho shall be and areengagedin
theperformanceof that work.

LECTURERS. CHAPTER
For morethanthirty-fIve yearsa Grand

Chapterresolutionhasbeeneffectivethat
“the Chaptersof this jurisdiction be ad-
visedto providein their By-Laws for an
additional officer, to be kno-wn as Lec-
turer, who shall be the Custodianof the
Work in that particular Chapter, and
whosefunction it shall be to instruct the
Companionsin the StandardWork of the
Grand Chapter. It is essentialthat this
officer should havea permanenttenureof
office, so far aspracticable:’

Such ChapterLecturershouldperforce
work with and underthe directionof the
AssistantGrandLecturerof the District.

The dntiesof this officer areto super-
vise the rehearsalsof Chapterofficers,
making suchcorrectionsasmay beneces~
sary; to have direction over the instruc-
tion of candidatesand certify their pro6-
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ciency to the High Priest. He shonld be
onewhoseknowledgeof the Ritual is ‘well
established,and who is promptedby a
desire to be of service, but none of the
foregoingreleasesthe High Priestof his
responsibility.

LECTURER. THE GRAND
The Grand Lecturer is a staff officer

appointedby the GrandHigh Priest and
his dutiesand prerogativesare indicated
in the Constitntion. He shall performall
the ritualistic and executivefunctionsof
his office and may be assignedspecial
dutiesby theGrandHigh Priest.

LECTURERS. ASSiSTANT GRAND
TheProceedingsof GrandChaptergive

the name and addressof the Assistant
Grand Lecturer for each District. The
AssistantGrandLectureris appointedby
the Grand Lecturer, subjectto the ap-
proval of theGrandHigh Priest. His title
shall be Very Excellent. There is no
tenure to his term of office.

The jurisdiction of the GrandChapter
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of the State of New York, Royal Arch
1~Iasons,hasbeen divided into Districts
for eachof wbicli tliere is appointedan
AssistantGrandLecturer. Tlie respom9i-
bilities anddutiesof anAssistantGrand
Lecturerareclearlydefinedin tlie special
instructionsissuedwith his certificateof
appointment.

Tlie Assistant Grand Lecturer shall
visit each Cliapter in the District asdi-
rected by tlie GrandLecturer. He shall
arrangesuch occasionswlien a degree,of
his selection,is to be exemplified. It is
theduty of ~heAssistantGrandLecturer
to see that there are no infringements,
practicesorwork not in accordancewith
tlie requirementsof GrandChapterand
shall report violations promptly to the
GrandLecturer. Suchpracticesarea vio-
lation of tlie Constitution.

It is absolutelyessentialthat the As-
sistant Grand Lecturer promote, check
and report to the visiting officer, tlie
attendanceof all Chapter Officers and
Companionsat the District Convention
andattheOfficial Visitations.
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TheA. G. L. shouldbe everreadyto as-
sist eachCliapter to do good work, true
work, square‘work. Work with him. His
only reward i~ a District proud of its
ritualistic proficiency.

ORDER OF HIGH PRIESTHOOD
Thecontrolof tlie Orderof High Priest-

hood is vested in the Grand Chapter.
EveryHigli Priest-electis requiredto re-
ceivethe Order. This is conferredunder
tlie directionof theGrandChapteron the
first day of theAnnual Convocationand
without fee, nonebeingpresentbut regu-
larly anointedHigh Priests.

INo Higli Priest shall exerciseany of
the duties of his office afterthe Annual
Oonvocationof the GrandCliapternext
succeedinghis election, un1es~lie shall
havereceivedtlie Orderof High Priest-
liood.

iNo electedand installed High Priest
who fails to receive the Order of High
Priesthood,as above provided, shall be
entitled to the rank of Presentor Past
High Priestof his Chapter.
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Tlie Grand High Priest, or Deputy
GrandHigli Priest, s~haI1 havethepower
to grantadispensationfor theassembling
of a Convention of not less than ~liree
duly anointedHigh Priests,to confersaid
Orderon thenewly electedHigli Priestof
a Chapter,under such restrictionsand
upon suchconditionsassaidofficersmay
deemproperto impose,but in all cases
without fee.

No High Priestshall begiven tlie right
to havetheorderof Higli Priesthoodcon-
ferred upon liim until lie bas been in-
stalled.However,a Higli Priestappointed
to tliat office by theGrandHigli Priestor
by the Deputy GrandHigh Priestshall
be eligible to have tlie order conferred
upon him.

PARAPHERNALIA
The requiredstandardequipmentand

parapher~ialiafor tliis jurisdiction are
enumeratedin tlie GrandChapterConsti-
tution and in. tlie Authorized Ma~n,uctl of
In8truction (Cliapter Guide). Tlie best
suppliesavailablewitliiri tlie meansof tlie
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Chaptersliould be used. Tlie officer using
themandtlie candidateviewing tliern will
both getmorefrom good ‘work, true work,
squarework. TheGrandLecturersliould
be consultedon tliis matter.

REDEDICATIONS
TheGrandHigli Priestandthe Grand

Chapter Officers are always happy to
rededicateandrecon~secra~tetlie centennial
orsesquicentennialof a Cliapter. Therei~
a standardprogramusedby the Grand
Chaptero! tlie State of :New York for
suchceremonies.Arrangementsfor such
a programshouldbe madewitli tlie Grand
High Priestwell in advanceof tlie date.

Full details for tlie rededica~ionand
reconsecrationceremonieswill be ‘sent
to the Higli Priest of tlie Cliapter. :No
cliangesmay be madein the plansafter
tlie GrandHigli Priest lias approvedthe
programfor the occasion.Tliis is strictly
a Grand Chaptermatter and not one
which theofficersofa constituentChapter
may setup for tlie GrandOfficers.
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I’
RITUAL. EXEMPLIFICATION OF
A ritual is something repeatedover

andover again,alwaysin thesameform.
Yet, ritual is somethingmorethanrepeti-
tion. At least such is the case with
Masonicritual. Our ritual containsmany
instructionsto the candidateconcerning
his etiquette, conductand behaviorasa
Man and Mason. It also containsmuch
of the symbolism, ethicsand philosophy
of the Craft. Actually, a ritual is a rite
or form of instruction. This is what we
do with our ritual duringan exemplifica-
tion—weinstruct.

Ritual is not an end in itself but a
means, a method, used by all ages of
mankind in all activities which have to
do with humanaffairs and behavior. It
is usedin Capitular Masonry and else-
where to give meaningto the forms and
ceremonies.The ritual is thevehicle,the
vestibule—indeed,thevery Soal of Free-
masonry. A deliberatecultivation of be-
havior both in officers and membersre-
sultswhentheritual is properlyexecuted
andunderstood.
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The exemplification of a degree in
Chapter, School of Instruction or Con-
vention is not only a rehearsalof parts
but the performingofficersand observers
get the “know-how” of delivery, interpre-
tation and general performance. They
becomethe“characters”,notmerelysome-

onespeakingthelines.

SCHOOL OF INSTRUCTION
Several Schools of Instruction exist

throughoutthe statefor theexpresspur-
pose of aiding the Chapters. They are
supportedand maintainedby voluntary
contributions from the Chapters in the
District andthe Companions.TheGrand
Lecturermayvisit themfrom timeto time
to supervisethe StandardWork and to
offer constructivesuggestionsconcerning
schooloperation.

Each School is governedby a set of
By. Laws approvedby the GrandChapter
Committee on Ritual and the Grand
ChapterCommittee on By-Laws. These
By-Lawsmaybe obtainedfrom theGrand
Lecturer’soffice.

6’1



w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nl
w. stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.ni
w.stichtingargus.nl
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n I
w.stichtin~argus.iii

/

I

ThePresidentpresidesover the School
program which may include discussion
periodscenteringaroundthe administra-
tive duties of a High Priest and his
prerogatives; Constitutionalrequirements
governinga High Priest;theprogramof
the Grand High Priest and that of the
Committee on Masonic Education and
Service; auditing, finance and other re-
ports.

The AssistantGrandLecturer of the
District shallpresidefor ritualistic work
in theseveraldegrees.Heshallassignthe
parts among the several Chaptersand
conductrehearsalswhen the happy cus-
tom is followed of a Schoolcastputting
on adegreefor theDistrict.

SUPPLIES
To insure standardizationin form,

color, material, size, quality and a fair
price it is suggestedthat suppliesmay be
obtainedthrough the GrandLodgesales
and service Committee,71 West 23rd
street,New York 10. Thus the supplies
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will conformto thestandards,colors, and
so on approvedby the GrandChapterof
the Stateof New York, R. A. W

Needlessto say,everythingusedshould
be cleanandin goodrepair.Brokenwork-
ing toolsareworsethannone.
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MEMORANDA
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PART IV — Etiquette
DELEGATIONS, RECEPTION OF
A largedelegationenteringthe room is

inspiring to all. The delegationmay in-
dude in order of entrance(eachgroup
with an individual escort),Companions,
Past and PresentHigh Priests, former
and presentRight and Very Excellents.
Following thesalute,eachgroupis intro-
ducedand greetedfrom the East. Grand
Honors are accordedcollectively where
due. Appropriateresponsemay be made
by the head of the leadinggroup while
Westof theAltar. All shouldbe escorted
to the Eastand extendedthe handof fel-
lowshipwith theHigh Prieston thelevel.

Do not havetoomany delegations.The
time schedulewill determinethenumber
of groups. The Companionswill arrive
early and come again if your program
startspromptly.

As every Council Officer should attend
the GrandChapterAnnual Convocation,
a word asto proceduremaybe in order:

Followingpronouncementby theGrand
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Captainof the Host, the GrandChapter
Officers enter, the Grand High Priest,
being escortedlastby theGrandCaptain
of theHost. Thevisiting delegationsfrom
sister Grand Chaptersenter in order of
dateof their constitution— theyoungest
first and the oldest last. This protocol
is followed in most jurisdictions. An ob-
servanceof this procedurewill add to
your pleasurewhile in attendanceat
GrandChapter.GrandHonorsfor all are
underthedirectionof theGrandCaptain
of theHost.

The practiceof receivinga Companion
asPastHigh Priest, againas Right Ex-
cellentandperhapsseveraltimesmorein
orderto recognizeotherhonorsandtitles
he mayhavereceivedshouldbeavoidedas
it is time-consumingand unfair to the
Distinguished Visitor. It is suggested
thattheDistinguishedVisitor be received
but oncewith thegroupin whichprotocol
would place him or as he may select.
Properplanningwill makeit possiblefor
theescortingofficer to mentionotherdele-
gationsof which the Companionmight
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havebeena member,with his appropriate
titles.

It is suggestedthatonly theheadof the
Masonicorganization— District, Stateor
otherwise— be receivedindividually.

Past and PresentGrand Officers are
alwaysreceivedasa separatedelegation.
Position in the line when being escorted
into the Chapterroom is the reverseof
the listing found in the Proceedingsof
GrandChapter.A nice customis to have
the Senior Past Grand High Priest
presententeras the head of the delega-
tions, underescort. It is courteousand
proper to introducehim asMost Excel-
lent , GrandHigh Priest, 19...,
ratherthanPastGrandHigh Priest. The
Companionspresentwill not then ask,
“Whenwashe in the GrandEast?” (the
year for eachis in theProceedings’)and
it is a compliment duethe distinguished
visitor.

The ranking Grand Officer should be
the last personagereceivedby the High
Priest or presidingofficer. He will then
be at the immediate right of the High
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Priest in the East. Following Grand
Honorsled by theCaptainof theHost or
escortingofficer, the High Priest, with
perhapsa requestfor afew remarks,then
will handthegavelto the rankingofficer
whoshouldseattheCompanions.

Besure eachescortingofficer gives the
secretarya written list of all in his group
for inclusion in the minutes— name,
titles, location.

Every visitor should sign the“Visitors
Register”beforeenteringtheTabernacle.
This is partof thehistoryof theChapter.

SPEAKERS
In engaginga speaker— GrandOfficer,

theMayor or any other— careshould be
takento give blin all necessaryinforma-
tion including:
i) The place and circumstancesunder

which hewill speak. (A tiled meet-
ing; a~i openmeeting;ladiespresent;
anyotherspeakersandsoon.)

ii) The purposefor which the meeting
is to be held.
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iii) Thesubjectuponwhich thespeechis
to bebased.

iv) The time, place and hour of intro-
duction.

v) Information about transportation
train or planescheduleor bestroute
by highway.

vi) Place and hour of dinner and with
whom if the speakercomes from a
distance.

All arrangementsshould be confirmed
in writing.

Grand Chapterdoes not provide ex-
pense coveragefor special Chapterpro-
gramsat which a GrandOfficer is asked
to speak. When a speakerhasnot indi-
cated that he expectsa fee, strict care
should be takenpromptly to reimburse
him for his expenses. (Timeanddistance
affect transportationcosts, meals, hotel
accommodations,taxi fares and inciden-
tals.) Many fine Masonic speakersare
not rich in this world’s goods. Treathim
as your guest. Hemay be ableto accept
an invitation to returnor agreeto speak
elsewhere.
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If a feehasbeenagreeduponit should
be paidthesamenight. Incidentally, the
High Priest or one representinghim
should meet and leave the speakerat the
stationoratthehotel.

The speaker’snameandtl~ie title of his
addressshouldbe prominentlyprintedin
the body of the notice. Heshouldreceive
a copy of that and the succeedingnotice.
Common courtesy demandsa crowded
Tabernacle. A letter of appreciation
should always be sent to the Guest•
Speakerafterhe hascomeand gone.

Oneof theessentialsof hospitalityto a
Guest-Speakeris to seethat he is intro-
ducedatthetime appointed.In returnhe
will repay the courtesy by making it
equallyimportantto stopon time.

VISITING OUTSIDE JURISDICTION
When arranginga group visit to, or

receiving sucha visit from, a Chapterin
anotherGrand Jurisdiction it is neces-
sarythat permissionbe obtainedandar-
ranged through the Grand Secretary’s
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Office. Shouldit be thedesireto havethe
GrandHigh Priest accompanya Chapter
on sucha visit to anotherJurisdiction,or
to havethe GrandHigh Priestof another
GrandJurisdictionaccompanyone of his
Chapterson a visit to this GrandJuris-
diction, arrangementsmust be cleared
with the Grand Secretary’sOffice. The
heads of Grand Chaptersusually have
theirdatesbookedmonths’in advance.An
earlyrequestis more likely to receiveat-
tentionthana lateone. (Also, seeruling
ou dispensations.)

OFFICIAL VISITOR,
INTRODUCTION OF

The Official Visitor comesto theChap-
ter as the representativeof the Grand
Chapterof the Stateof New York, Royal
Arch Masons,andnot asthepersonalrep-
resentativeof theGrandHigh Priest,but
brings with him a messagefrom the
GrandHigh Priest.
Sentinel ~ R.XE.
escortfor the Official Visitor desiresad-
mission. (Permission is granted. The
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Sentinelmust leave the door open until

Visitor enterstheChapter.)

Escorting officer advancesto Altar,

salutesand says:

Grand of the
GrandChapterof theStateof New York,
Royal Arch Masons,making an Official
Visitation and representingthe Grand
Chapterof the Stateof NewYork with a
messagefrom the GrandHigh Priest is
aboutto enter.

H.P ***Calls up Chapter.Official
Visitor is escortedto the altar, salutes,
and proceedsto the East without intro-
duction. Escorting officer takesC. H.’s
station wherehe remainsuntil the Offi-
cial Visitor relinquishesthe East or re-
tires.

H.P Companions,R..E.
,Grand

of theGrandChapterof theStateof New
York, RoyalArchMasons;GrandHonors,
taking time from theescortingofficer.
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Escorting Companion— Grand Hon.
ors—

(H. P. tendersthe gavelto the Official
Visitor who is in chargeuntil the Chap-
teris closed.)

The Official Visitor has completecon-
trol of the Convocationduring thevisit.
All plans for that eveningmust be sub-
mitted to him for approvalandexecution.
It is understoodthat there shall be no
speakerfollowing the Official Address.
PastandPresentHigh Priests V•E~ &
R..E.. Companions,and Past;or Present
GrandOfficers attendingan Official Visi-
tationareto bereceivedbeforetheOfficial
Visitor enters.He is receivedlast,andno
oneshallbe receivedafterhe hasentered,
eKcept as he may desireto extendthat
courtesy. At the time of this visit, the
Official Visitor outranksall Grand Offi.
cers present, except the Grand High
Priest, who normally would not be
present.

THE OFFICIAL VISITOR, THE DEP-
UTY GRAND HIGH PRIEST AND
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II

THE GRAND HIGH PRIESTSHOULD
ALWAYS BE RECEIVED NOT LATER
THAN 9 P. M.

OFFICIAL VISITOR, RECEPTION OF
While on Official businessthe Visitor

is a guestof theChapterand shouldbe so
treated. Every effort should be madeto
maketheVisitor feel at home. His timeis
always limited. Assistance should be
given in making hotel reservations; sug-
gestions should be made as to the best
local meansoftransportation;anddining
facilities should be provided. It is the
personalresponsibilityof theHigh Priest
of the Chapterin whoseTabernaclethe
visit is to be held to seethat the Official
Visitor is aidedin histask.

VISITORS
The right to visit is one of courtesy

anAl may be granted or denied at the
pleasureof the High Priest. No visitor
should be admitted if a memberof the
Chapterobjects. A GrandOfficer of the
GrandChapterof theStateof New York
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[I

in the performanceof his duties can, of
right, claim admittanceto any Chapter
in this Grand Jurisdiction at any time.
An Official Visitor, representing the
GrandHigh Priest or on special assign-
ment has that sameprivilege.
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MEMORANDA
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PART V — Royal Arch Education
PROGRAMS

The chief reason for supplementing
yonr DegreeWork and StatedMeetings
with programs will be the sincerity of
your answer to: “Are you pleasedwith
the present attendance and enthusiasm of
your Chapter?”

Each successive Grand High Priesthas
stressedthe importanceof havinga plan
of action— a programfor everyConvoca-
tion — which will mean a Program for
the year. The ServiceLettershavesug-
gestedover 100 programs.

Proper programnting is not the only
answerto the tn-headedbogie of candi-
dates,enthusiasmandinevitableimproved
Chapterattendance.It takesimagination
and Work, but you may be sure that
every Chapter with an excellent attend-
ance has an excellent Plan or Progra~m
for producing it.

Plan Your Workand then Work Your
Plan. Use the ServiceLetters.
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ROYAL ARCH
READING COURSES

Your GrandChapteroffers everyCom-
panionan opportunityto participateasa
member of the largestand bestReading
Courseconductedfor Royal Arch Com-
panions.The booksarewell chosen;there
arebeginnersand advancedcourses;and
the only cost is the si ight mail charge
when returningthe books for thosethat
are to follow. ReadingMasonsare active
Masons.Registrationblanl~sshouldbeon
theSecretary’sdeskandboth newandold
Companionsshould be encouragedto en-
roll for theCourse.TheRoyalArchRead-
ing Courseis a MUST for every officer
andmemberof theChapterCommitteeon
MasonicEducationandService.

SERVICE LETTERS
The Service Letters cover a wide field

of material. It is not expectedthat every
High Priestwill useall the suggestions
but be is entitled a full opportunity of
selection. A wise Line Ofilcer will make
himself thoroughly acquaintedwith the
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working tools available.
The Binder containing the Service Let-

tersand all material issuedby theGrand
ChapterCommitteeshould not only be
read by eachChapterOfficer but should
be a topic of discussionat officers’ meet-
ings. The Chaptercopy of this Binder is
to be transmitted to successive High
Priestsfollowing their installation.

THE ROYAL ARCH MASON
THE ROYAL ARCH MASON is the official

organ of the GeneralGrand Chapterof
Royal Arch Masons. While primarily
directed toward Royal Arch Masons its
reading matter is of interest to Free-
masonsaroundthe world. The magazine
is publishedquarterly in Trenton, Mis-
souri. Subscriptionratesare scaledfrom
One Dollar ($1.00) for a two-year sub-
scription to Ten Dollars ($10.00) for a
life subscription. It may be ordered
directly by sendingthe subscriptionprice
to TheRoyalArch Mason,Bohr 529, Tren-
ton,Missouri, stating clearly your Chap-
ter, name,streetaddress,city and state.
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Every Royal Arch Mason should be a
subscriber. MasterMasonsareinterested
and shouldbe encouragedto read. Have
severalcopies,with your Chaptername
andmeetingdatesclearlywrittenthereon,
in the anteroom of the Lodge.

TheSecretaryshouldhaveblanksathis
desk, always. What better time to inter-
est the Companion in further knowledge
of Royal Arch Masonry, than whenhe
steps to the Secretary’sdeskto sign the
By-Laws? He -will thank you.
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PART VI— Quick Answers

The following lii ghlights pinpoint
many of the queries received by the
Grand ChapterCommittee on Masonic
Educationand Service and those asked
Official Visitors. All are fundamentalto
an active, healthy Chapter. Many areof
particularinterestto the High Priest
presentandpotential.They arepresented
asDO’S and DON’TS for quick andeasy
reference.

DO...
Openpunctuallyanddo close early.

A

Issuean interestingandlively Chapter
notice. That is an obligation to your
far-awayCompanions.

A

Checkall Chaptercorrespondencewith
the Secretarybefore eachconvocation.

A

Approve minutes before closing. A
must.
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I

DO...
Know your Constitution, By-Laws,

Manualof Instruction (ChapterGuide),
Manual for Officers and Proceedings.

A

Have a working and thinking finance
committee.

A

Give committees ample time to arrange
andpublicize eventsassigned. Obviously
thereshouldbe accordwith theprogram
for theyear.

A
Have an open-night with entertainment

inviting Master Masons and/or the ladies.
Your Chapteris a partof thecommunity.
Is it an activeor an inactivepart?

A

Use Veils to guard extradoors during
balloting.

A

Include candidates in all social events.
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DO
Remember that an officer who does

HIS BEST is to be commended. Com-
mendhim.

A

Call those who support your meetings
— Companions, not side-liners. The title
has been conferred.

A

Make certain all officers are present
and preparedto do their work for the
convocation.

A

Appoint a Companion well versed in
the StandardWork as the ChapterLec-
turer.

A
Attend Official Visits and Grand Lec-

turer’s Conventions. Remember your ob-
ligation as an officer.

A

Use the facilities and servicesof the
Grand Chapter Committee on Masonic
Education and Service.
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DO...
Select Chapter officers with care on

a basis of ability, interestand attitude
towardRoyal ArchMasonry.

A

Remember your officers will give
strongersupportto a programthey help
to build.

A

Have frequent meetings with your
officers.

A

Acquaintofficersand Companionswith
yourplansfor theyear.

A

Rememberyour officer-selection may

onedaybe the selector.
A

Check quarterly on the expenditures
againsttheChapterbudget.
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DO
Operatethe Chapteron income only

from dues and interest on investments
et cetera.

A

Placeall surplusfrom feesin a reserve
fund.

A

Make sure the Chapter
and distinct.

A

Tile doorscloselyduring
obligating.

A

seal is clear

balloting and

Make a study of your membership—

andknow theirprofessions,business,edu-
cation and activities in the community.

A

Make promptapplicationfor fifty year

certificateswhendue.
A

Stimulate full discussionby Compan-
ions on Chapteractivities.
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DO...
Get suggestions and plan your year

whenyou areScribeand/orKing; start
gathering program and notice material
before you reach the Council or the East.

A

Sit in with your committees’ meetings.

A

Have a dinner .party with your officers
and their ladies. It may be followed by
a talk, cards or the theater.

A

Try a Covered-dish Supper before a
Chapter meeting or a social event. Let
each lady supply her specialty. The Chap.
ter to furnish bread, butter, and bever-
age.

A

Vary the food every time thereare to
be EATS. Variety is aspurto attendance
and can help to balance costs.

A

Look and act ENTHUSIASTIC.
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DO...
Plan anniversary programs — Chapter,

individual, community, national, historic
andothers.

A

Considervalueof tuxedo dressfor all
officersat eachconvocation.

A

Follow Masonic etiquette in the con-
duct of the Chapter — do not embarrass
guestspeakers,grandchapterofficersand
official visitors unwittingly.

A

Know when and how to extend Grand
Honorsand PrivateGrandHonora Do
extend them to all past and present
grand officers.

A

Obey the Constitutionand insist that
the candidatesbe properly instructedin
the lecturesof eachdegree.

A

Remember that you can extend Grand
Honors to visiting High Priests.
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DO
Insist that thepreparationroom is for

the useof the candidatesand the officers
whose duty it is to preparethemfor the
degree.

A
Have an amplesupply of Questionand

Answer leaflets on hand for candidates.
It may be well to Liave themin the hands
of theChapterLecturer.

A

ContacttheGrandLecturer’soffice for
questionson tire Manual of Instruction
(ChapterGuide). A

Ask the AssistantGrandLecturer the
time neededfor a perfectperformancefor
eachdegree.

A
Keep your paraphernaliain good re-

pair andappearance.
A

Let theCaptainof theHost,the Scribe,
andtheking conferadegree.HaveaPast
High PriestNight.
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DO
Your officers a good turn and attend

the School of Instructionwith them.
A

Enroll in the ReadingCourse.
A

Make certain that every officer is a
subscriberand readerof the Royal Arch
MasonMagazine.

A
Visit the RoyalArch Library and Mu-

seumwhenopportunityaffords. Do make
contributionsto this RoyalArch activity.

A

Be friendly. It is contagious.
A

Be as proud of your Chapteras you
wantit to be proudof you.

Your resourcefulnessand inijiative
nvast furnish many answersto questions
which may arise that are not coveredin
this Manual,—but —
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f
DON’T...

Try to open your Chapter in short
form. Thereis no suchthing.

A

Permit your officers ~o be habitually
lateor absent.

A
Lean on the secretary and accuse him

of “bossing”.
A

Have long refreshment periodis.

A

ExcuseanyCompanionfrom balloting.
It is a duty andobligation.

A

Deny sentinel right to baflot if he is
a member of your Chapter.

A

Permit admissionor retirement from
the Chapter during theprocessof ballot-
ing. (Except Seni~inel.)

A
Neglect to use the talents of YOUR

membership.
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DON’T...
Takeyourself too seriously,butbeseri-

ousand sincereaboutthe job to be done.
A

Budget initiation fees as income.

A

Have a program withoQt a purpose.

A

Have Chapter notices stereotyped. Make
constant changes in the materials and
contents.

A

Nominatepastor presentHigh Priests
for MeritoriousCertificates.

A

Confer too many Honorary Member-
ships — such practice detracts from dis-
tinction intended.

A

Underratevalue of ladies’ nights in
the Chapter.
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I

DON’T .

Overlook the value of DeMolay in the
community. Miss a party for the boys
and their bestgirls — dance,hometalent
and,of course,refreshments.

A

Have the sameset-upand food at suc-
ceeding collations. Ask the ladies for
suggestions.

A

Overlookvalue of rededicationand re-
consecrationprograms.

A

Wastetime beforeand during the con-
ferring of a degree. Time is an essence(~
good work.

A

Fail to have candidates,at the first
opportunity,view a degree,in which they
participated(perhapsa visit to a sister
Chapter).
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DON’T...
Fail to use the Chapter Lecturer at

reLiearsals. He will makeit possiblefor
each officer to concentrateon his own
work. Friendlinessamong officers will
resultandgoodwork, truework, follows.

A

Permit visiting or levity in the prep-
arationroom.

A

Plan to confera degreeat every con-
vocation. Special Convocations may be
called for that purpose. Social events
will promoteattendanceand Chapterin-
terest.

A

Argue about the words in the Manual
of Instruction (ChapterGuide). Ask the
AssistantGrandLecturer.

A

Call your supporterssideliners. They
are Companions— workers in the quar-
ries.

99



I w.stichtingargus.nl

w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtrngargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w.stichtingargus.nl
w. stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus.n I
w.stichtingargus.nI
w.stichtingargus.nI
w.stichtingargus. iii
w.stichtingargus.iii

DON’T...
Overlook the requirement that one

week must elapsebetweenthe Most Ex-
cellentMasterdegreeandtheHoly Royal
Arch.

A

Expect your officers to be too precise in
the manualof thesword. The Assistant
GrandLecturer will gladiy explain the
useof the sword in the Chapterwork.

A

Confer more than two degreeson any

candidatein oneevening.
A

Expect the GrandLecturerto change
thedateof Convention.It cannotbe done
without inconvenience to others.

A

Permit unnecessaryconversationdur-
ing business or the conferring of the de-
grees. But, close early for a period of
friendiy conversation.
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DON’T...
Keep your speaker waiting beyond the

time setfor his address.
A

Fail to treat the guest in your Chapter
as you would were he a guest in your
own home.Providetransportationto and
from your meetingif at all possible.

A

Fail to confirm by letter an oral in.
vitation to a speakeror otherguest.

A

Neglect recognitionof Grand Officers,
Meritorious Companions,50-year mem-
bersandall visitors.

A

Smoke, nor permit smoking, while oc-
cupying a station. (Smoking is prohib-
ited in many Chapterrooms.)

A

Lounge in your seat. It is unbecoming
an officer.
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DON’T .

Order degree furniture and parapher-
nalia without contact with the Grand
Lecturer.

A

Fail to getanactivecommitteeat work
for Royal Arch Mason Magazine sub-
scriptious. A

Fail to have some Chapterdiscussion
on materialcoveredby ReadingCourse.

A

Forget to offer paymentof travel ex-
pensesfor a guestspeaker.

A

Let your speakertalk to empty seats.
If he is generousenoughto give of his
time and euei~gy, you should enthusias-
tically work to give him a largeaudience.

A

Neglect the courtesyof permittingthe
audienceto meet the speakerpersonally,
beforehe leaves.
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V

DON’T
Be remiss dischargingthe duties Im-

posedby the obligation of a High Priest.
A

Permitthe Trusteesto assumethepre-
rogativesof the ChapterCouncil.

A

Permit the Trusteesto obligate the
Chapter for expenditures without Chap-
ter approval.

A

As Past High Priest, do for the Chap-
ter officerswhat they shoulddo for them-
selves.

A
Fail to publicize the Official Visitation

extensively.
A

Be too proudto take adviceas a High
Priest—but,do havethecourageto make
your own decisions.

A

Hesitate to advance new ideas — a
thousandthoughtsmay precedeone suc-
cessfulaction.
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MEMORANDA
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PART VII— Landmarks, Sources
for Books, Pamphlets and
Materials, Glossary

LANDMARKS
If a score were kept, questions concern-

ing the Landmarks would probably lead
all others. TheLandmarkshavebeendis-
cussedby many writers and numbered
from four to the fifty-foQr of John W.
Simonsin MasonicJurisprudence. Some
GrandLodges andsome GrandChapters
list someLandmarks,but thereis no uni-
formity.

Pound,inhisJurisprudence,says:“For
myself, I should recognize seven land-
marks, which might be put summarily as
follows: (1) Belief in God; (2) belief in
the persistence of personality; (3) a ‘book
of law’ as an indispensablepart of the
furniture of every lodge; (4) the legend
of the third degree; (5) secrecy; (6) the
symbolism of the operative art; and (7)
that a Masonmustbe a manfreebornand
of age. Twomoremight be added,namely,
the governmentof the lodge by Master
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andWardensandtheright of a Masonin
good standingto visit. But these seem
doabtful to me, and doubt is a sufficient
warrant for referring them to the cate-
goryof conimonlaw.”

“Belief in God, the G.A.O.T.Th,” says
Brother George F. Moore, “is the first
landmark of Freemasonry.” Doubtless
Mackeywould haveagreed,thoughin his
list it bearsthenumbernineteen.

Hence, the Landmark is a fine topic for
theMasonicEducationCommitteein any
Chapter.

Fundamentalto CapitularMasonry,of
which Most Excellent CharlesJ. Wells,
P.G.H.P.says,“The ritual is but theves-
tibule to the real realm of Masonry” ~s
Article 2, in theArticlesofUnion between
thetwo GrandLodgesofEnglandin 1813,
reading: “It is declaredand pronounced
that pure ancient Masonry consistsof
threedegrees,and no more;namely,those
of the Entered Apprentice, the Fellow
Craft, and the Master Mason,including
the SupremeOrder of the Holy Royal
Arch.”
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SOURCES FOR BOOKS,
PAMPHLETS AND MATERIAL

In addition to the booksin the Read-
ing Coarse, the Grand Chapter of the
Stateo ~New York hasa RoyalArch Sec-
tion, Museumand Library. Write to the
GrandLodgeLibrary, 71 West23d Street,
New York10.

The Masonic Service Associationhas
an excellent offering of Masonic plays,
digests,bulletins andthe like. Write for
list to 700 Tenth Street, Washington,
N. W.1, D.C.

The Grand Lodgeof Iowa Library at
CEDAR RAPIDS, IOWA, operatealend-
ing servicefor all Freemasons.Postage
chargesare paid by the borrower.

Over 400 topics are listed in the Film
Library Catalogof the New York State
Depariment of Commerce,40 Howard
Street,Albany 7, N. Y. The WNYCFilm
Unit of the City of NewYork, New York
7, hasavailable16 m.m. soundfilms. Re-
turn postagerequired.

Programsfor socialeventsmay be ob-
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tamed by writing to the Party Guild,
1415 Bryn Maur Avenue,Chicago, Ill.

TheGeneralC/utpterEducationalCom-
mittee, Bo~co 529, Trenton, Mo., offers a
History of Royal Arch Masonry (3 Vol-
ames) amongan extens[yelist of mlscel-
laneousmaterialon Freemasonry.Write
for printedlist.

Thomas Smith Webb and the Begin-
nings of Royal Arch Masonry in New
York by theGrandHistorian,William L.
Cummings; Don’t Die on Third, by the
Grand Chaplain, Reverend Charles D.
Broughton, Grand Chaplain; the Com-
pleteMasonicStructure,theLong Sought
Word, Statistical Summaries and a lim-
ited numbeL~ of previous ServiceLetters
to the Chaptersare available from the
Grand Chapter Com~’m/ittee on Masonic I
Educationand Service.

Why a Royal Arch Mason and copies
of this Manual areavailablethroughthe
Grand Secretary’s office, Masonic Hall,
New York 10.

GLOSSARY
Aaron (sr’ un) The first Jewish High Priest.

Abraham (~‘ br~ ham) The founder of the Hebrew
nation.

Adonal (~d 6ni’!) A Hebrew name for God.
AlroUab (~ h6’ Ii ~b) The craftsman who, with Be-

zaleel, constructed the Ark of the Covenant.

A.!. Abbreviation of Anno Inventionis, ox TheYear of
the Discovery. It is found by adding 530 to the cur-
rent year.

altar (61’ t&) A raised structure upon which prayers
are offered up to Deity.

anomaly (~ n6m’ ~Ii) That which is out of keeping
with traditional practices; abnormal or unusual.

Ark Three arks are consideredimportant in RoyalArch
Masonry. First is the Ark of Refuge made by Shem,

Ham, and Japheth at Noah’s command.Secondis the
Ark of the Covenant madeby Aholiab and Bezaleel
at Mosescommand. Third is the Ark of Zerubbabel
which was discovered by Jeshua, Zerubbabel and
Haggai.

assiduity (~s I dii’ Y U) Diligence and zeal.
august (6 gust’) Of majestic dignity; grand and

noble.
Baul (ha’ M); Bel (hal) A Babylonian Deity; also

a word which means Lord, God, or Master.

Babel (ha’ b~l) The ancient biblical city and tower
where confusion of languagesoccurred.

Babylon (hab’ I kin) The ancient city, capital of
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Babylonia, where the Jewswere kept in captivity by
Nebuchadnezzar for over fifty years.

Benjamin Jacob’syoungest son; also oneof the twelve
trrbes of Israel.

Bezaleel (b~ z~l’ ~ ~l) The chiefarchitect of the Tab-
ernacle who, assistedby Aholiab, constructedthe Ark
of the Covenant.

Chaldaic (hal d~’ 1k) The language of the ancient
Chaldeanswho lived in Southern Babylonia.

Chaldean (hal d~’ ~n) Pertaining to Chaldea or its
people.

cherubim (char’ Cr bim) An angelic order of winged
beings.

Chronicles (kr~n’ 1 k’Iz) Two books of the Old
Testament.

circumscribe (sCir kiim skr!b’) To restrict or limit; to
surround or encircle.

commensurate (k6 men’ sh66nt) Proportional.
covenant (kiiv’ ~n~nt) The promises of God as re-

vealed in the Scriptures.
Cowan (ko’ ~n) One not a regular stonemason.
Cyrus (si’ ris) The Persian king who released the

Jewish captives and sent them back to Judea to re-
build their Temple and country.

Darius (d~ri’ iis) Successorto King Cyrus who con-
firmed the decree concerning the rebuilding of the
Temple.

derogate (d~r’ 6 g~t) To take away from so as to
cause injury or impairment.

edifice (ed’ I ifs) A large, palatial building or a mas-
sivestructure.

Ephod (Crf’ ud) A sacred outer vestment worn by the
High Priest. It. is usually highly decorated.

epoch (~p’ ~k) A new period of time marked by
striking and unusual occurrences.

Ephraim (~‘ fal lrn) One of the twelve tribes of
Israel.

equivocation (~ kw!v 6 ha’ shin) Saying one thing
while meaning another.

Giblim (jib’ lim) A Masonic word which means
capable builder (ritual, stone squarers).

Hiram King of Tyre A devoted friend of King
Solomon, who supplied the timber and workmen for
the building of Solomon’s Temple.

Haggal (hag’ ~i) A Hebrew prophet who flourished
during the reign of Darius I.

Ham (ham) The second son of Noah.
Horeb (ho’ r~b) A mountain range associated with

Mt. Sinai. The mountain where the law wasgiven
to Moses; also called Sinai.

ineffable (in ~f’ ~b’l) Inexpressible.
Japheth (j~’ f~th) One of the sons of Noah.
Jeremiah (j~r ~ml’ ~) A great Hebrew prophet.
Jeroboam (j~r Cr bo’ ~m) The founder and king of

Israel.
Jeshua (j~sh’ Cr ~) The first High Priest after the

Babylonian captivity. He helped plan the restoration
of the Temple.

Jethro (j~th’ rO) The priest of Midian who was
father-in-law of Moses.

Joppa (j6p’ ~) Ancient name of an important coast
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town on the Mediterraneanaboutforty miles north-
west of Jerusalem.

Josedech(j6s’ ~d&) Father of Jeshua the High
Priest.

Judali (16b’ d~) A son of Jacob;one of the twelve
tribes; also nameof the ancientKingdom of South
Palestine.

Judean (j6~d~’ ~n) Pertainingto Judeaor the Jews.
Levites (la’ vits) Thosedescendantsof Levi. son of

Jacob,who werenot Priestsbut ministerialassistants.
Melchisedek(m~l kix’ ~d~k) A king of Salem who

met with Abraham on the Plains of Mamre.
(m~m’ re).

Nebo (ne’ bb) Mount Ncbo was the highest point
of Mount Pisgah in ancientPalestinewhereMoses
departed from the living.

Nebuchadnezzar (nib Cr had n~z’ ~r) The king of
Babylon who capturedJerusalem.

Nebuzaradan(nabii z~r~d’~n) Captain of Nebu-
chadnezzar’sguard, who successfullyconductedthe
siege of Jerusalem.

obsequies (6b’ s~ k~z) Funeral rites or burial cere-
monies.

Order of High Priesthood An order conferred upon
thosewho have been elected to serve as High Priest
of their respective Chapters.

omer (6’ m~r) A Hebrew dry measure used to specify
a quantity of manna, fed to the Israelites in their
journey through the Wilderness.

omnific (6m nif’ 1k) All-creating.
oracle (6r’ ~k’l) A place of communication from

Cod; also an inspired prophet.
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pilaster (p1las’ tar) An upright rectangularcolumn

ox shaft in architecture.j Pisgali (plz’ gA) The mountain from which Mosesviewed the Promised Land belore he departed fromthe living.
propitious (prO pish’ ~is) That which favors or is con-

ducive to success.
rabboni (r~ b6’ ni) In masonic usagethis word means

Most Excellent Master. Literally, my great master.
Rehoboam (r~ h6 bo’ ~m) The son and successorof

King Solomon. He was the last king of old Israel
and after the revolt the first king of Judah.

Reuben (r6?’ ben) The oldest son of Jacob; one of
the twelve tribes.

sacerdotal (s~s~rd6’ t~l) Relating to the priestly
function or office.

sanctum sanctorum (s~ngk’ tCrm s~ngkt6’ rCrm) The
Holy of Holies.

Sanhedrin (sin’ h~ drin) Thesupremecouncilof the
Jews.

seraphim (s~r’ ~fim) Celestial beings or ministering
angelsof Jehovah.

Shealtiel (she~l’ti ~l) Father of Zerubbabel.
shekel (sh~k’ ~l) An ancient Hebrew coin.
Shekinali (sheki’ n~) The visible symbol of God’s

presencewhich dwelt in the Tabernacle and Temple.
Shem (sbem) Oldest son of Noah.
shewbread (sh6’bred) Unleavened bread which the

priests placed before the Lord in the sanctuary.
Sinai (si’ ni) The mountain on which Mosesreceived

the Ten Commandments.
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Shinar (shi’ n~r) The country of Babylon and its sur-
roundings.

Solomon (sCm’ 6 mCrn) The great Jewish King who
was builder of the Temple. He was the son ol
King David.

Syriac (sir’ I Crk) An ancientAramaicdialect spoken
in westernMesopotamia.

Tetragrammaton (t~t r~ grim’ ~ t6n) The four con
sonants forming the Hebrew “incommunicable
name” of the Supreme Being.

Tisri; Tishri (tis’ ri; tish’ r~) The first month of the
Jewish calendar; the month in which the Temple
was dedrcated.

traduce (tr~ d~is’) To debaseor defame.
transient (tr~n’ sh~nt) Passingby; not permanent.
Tyre (tir) A famous city of ancientPhoenecia.
Tyrian (tir’ I ~n) Pertainingto ancient Tyre or its

people.
V.S.L. Abbreviation for Volume of the SacredLaw.
virtual (vCrr’ tri tl) Essentiallybut not factually true.
voluted (vOlii’ ted) Having a spiral scroll.
wicket (wik’ it) Thesmallgratedwindowof a latticed

cageusedby thebuilder asaplacefor thepaymentof
wages.

Zecharlals(zak~ri’ ~) A Hebrew prophetwho, with
Haggai and Jeshua,persuadedthe Jews to rebuild
the Temple.

Zerubbabel(z~ rfirb’ ~bel) A descendantof David
who superintendedthe building of the second
Temple.

Zedekials (zed~ki’ ~) The last king of ancient
Judah before the destruction of Jerusalem.
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Zeredatlials (z~r~d~’ th~) A town of Manassehin
the PromisedLand.

Zion (zi’ Cm) The hill or mountain in the city of
Jerusalem upon which the Great Temple of Solomon
was built.

NOTE: The diacritical marks and pronunciations used In
this Glossary are taken from Webster’s New Inter-
national Dzctzonary, Unabridged. Second Edition.

Additional copies of this Manual, at
reimbursementof one dollar each, may
be obtained from the Grand Secreiary,
The Grand Chapter of the Stateof New
York, R.A.M., 46 West24th Street,New
York10.
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INDEX
This index is not exhaustive, but it is designed to

expedite the use of the material herein.
Administration, 3
Altai, draping of, 49

shapeot, 49
Amendments, 6
Anniversaries, 3
A.G L., 47, 68, 94, 100
Aprons, 51
Attendance, 16-7, 83
Auditing comm., 11
Balloting, 4-6, 97
Binders, 84-5
Book of Marks, 23, 107
By-Laws, viii. 2, 6-8, 15, 17,

22, 24, 40, 42, 60, 67, 88
Budget, 91, 97
Candidates, 52-3
Certificates, 6, 21, 28, 36, 62
Chaplain, 42
Chapter, By-Laws, 6

budget, 93, 99
committees, 9-14, 21, 33
etiquette, 71-81, 93, 95
funds, 43
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