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Introduction

You’re not a dummy, even if you think you are. But starting your own business
can be a challenge — and then, when you add the computer part toit...
well, the whole thing can seem so overwhelming that you avoid it. (What? Never
crossed your mind?)

Okay, now that you're looking at this book, you probably decided that you've
avoided it long enough, and now you're going to do it — bite the bullet and build
your Web store. [ want to help you get the job done as quickly as possible with the
least amount of pain. You've got lots of other things to do, after all, because running
your business will be the most important part.

About This Book

Web site programming isn’t exactly a fun subject — unless, of course, you're a
programmer . . . and even then it might not really be all that much fun, because of
all the options and things you could do that might not work down the road. Some
people would rather set up a cardboard table in front of their house and try to sell
things than organize their efforts with a Web store. I'm here to help you get past the
ugly part so that you can start enjoying the benefits of being a store owner.

What benefits? Well, when you have your Web store, you have your own business,
with a set of customers, cash flow, and a brand. Yes, every Web store has their own
brand (maybe not as recognizable as Coca-Cola or IBM) that is defined by how they
present themselves, treat their customers, and operate as an Internet entity. Many
Web store owners have given up their day jobs and have the freedom to work from
home, raise their kids, and set the course of their own future. Some people keep
their day jobs, but make a nice secondary income from their Web store to help them
and their families. Then, there are the retail store owners who are joining the 21st
century and putting their operations online to reach a whole new market segment;
that’s got a global reach, by the way.

Web Stores Do-lt-Yourself For Dummies shows you how to set up your Web store and
all the steps you should think about before, during, and after the setup process. |
take great pains to give you step-by-step instructions whenever possible to get you
up and running. But it’s also a real-life-situation kind of book. I show you what to
consider as a Web store owner without forcing you to pick one specific Web store-
front provider. I throw out some business techniques and give you options for how
you want to build your Web store and interact with your customers. As you'll see,
there are a lot of things you can sell, and a lot of ways you can build your Web store.
This book is designed to be your guide, with flexibility and assistance throughout
these pages.
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What You Can Safely Ignove

Throughout the book, I include Web store tips — you can probably ignore those
unless you're interested in that kind of stuff and want to make your life easier.

Oh, and the gray boxes that you see throughout the book? Those are sidebars, and
they contain extra information that you really don’t have to know but that I thought
you might find useful and interesting. So feel free to skip the sidebars as well.

Foolish Assumptions

I'll be honest — [ had to assume some things about you to write this book. So, here’s
what [ assume about you:

V¥ You already know a little something about the day-to-day stuff that you need
to do to run your store — you know, figure out that you want to sell some-
thing, come with a list of products to sell, take orders, pack and ship your
products, and so on. I don’t assume that you know how to do all that on a
computer.

V¥ You have a personal computer (that you know how to turn on) with
Microsoft Windows 2000, Windows XP, or Windows Vista. | wrote this
book by using Windows XP.

How This Book Is Organized

Every great book needs a plan. [ divided this book into six parts, each made up of
chapters so that you can easily find the information that you need.

Part I: Planning and Gathering

If you've never operated your own store or business, you probably want to read this
part. I first go into the different kinds of things you can sell on your Web store. While
many of you would think, “Duh, you sell stuff,” the answer is actually more than that.
[ talk about how you can sell products at a higher margin, or how you can sell other
people’s products, as well as information, advertisements, or your own homemade
products. Then, [ talk about all the different policies your Web store should have in
place before that first order comes in. Nowadays, the privacy policy is considered a
requirement, but there’s also the matter of your shipping policy, return policy, and
payment policy. Even if you don’t set them in stone at this phase, you should think
about them before building your store.



Part II: Constructing Your Web Store

In this section, I cover the essential building blocks of getting your Web store up and
running:

v How to select the right Web storefront provider (what features should you
look for, and what should you pay for).

v How to sign up with a payment processor so you can accept credit cards on
your Web store.

v How to design your store on paper so it’s easier to build the right sections.

We go into some massive detail by actually opening a Web store account with three
main providers: Yahoo! Merchant Solutions, ProStores, and 1&1 eShops. For each of
these, I show you exactly how to open an account, create your Web store, and fulfill
the basics to get it operational. (For Parts 3-5, [ use Yahoo! Merchant Solutions as
my storefront provider when showing you examples. Understand, however, that the
concepts I present in this book work for any storefront provider.)

Part I1I: Filling In the Blanks (and Shelves)

In this section, I cover the steps you take after constructing the basic Web store-
front. First and foremost is your catalog of products, so I spend an entire chapter
helping you get the catalog created in an efficient and correct manner. Next, I talk
about the images and descriptions that will make up your product catalog, and tips
and tricks to make those as professional and appealing as possible. Then, I open up
the discussion about functions you can add to your Web store to engage your cus-
tomers and keep them coming back for more, from a discussion board so they can
chat with each other to a Web store specific search engine and customer accounts.
(For specific ways you can enhance your Web store, check out Web Sites Do-It-
Yourself For Dummies, by Janine Warner, as she focuses on the non-commerce
ways to improve your Web store.) Finally, I talk about the importance of tying your
Web store operations to the “back end,” so shipments get out correctly. [ walk you
through the main shipping companies and how to set up your own store account
with each service.

Part JU: Finalizing Your Web Store

In this part, I cover a variety of steps that you should take before you start taking
orders on the Internet. Yes, you’ve worked hard to get to this part, building a Web
store from scratch and filling it with products, functionality, and a great look and
feel. But a polished Web store goes through some finalization, so here I talk about
putting your store at the hub of your sales by integrating your Web store URL into
every single thing you do in your business. I then talk about an extensive site-wide
review of the Web store, looking for any outdated or incorrect information, cleaning
up any spelling or grammatical errors, and making sure that each page is correctly
linked to each other. Finally, | have you check to make sure every section of your
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Web store is “talking” correctly with every other section, and how to put your Web
store up on the Internet early to have friends and family check it out first and place
sample orders (or real orders, whatever you prefer).

Part U: Promotion and Qutsourcing
of Your Web Store

In this section, I cover all the all-too-important tasks of promoting your store, once
you’ve worked so hard to build and perfect it. I talk about ways you can build “buzz”
online through different marketing efforts like creating a blog, having a customer
newsletter, or selling on other sites, like eBay, to gain attention for your Web store.

[ then move into the area of paid advertising, where you can take out pay per click
advertising ads on search engines like Google and Yahoo! to drive traffic to your
Web store. [ even talk about how to send your Web store information directly to the
search engines. Finally, [ discuss that “next step” in Chapter 18, when you should be
thinking of hiring employees or independent contractors to handle the “fun” stuff
like packing and shipping, or maybe even a redesign of your Web store. I even talk
about using the Internet, through sites like Prosper.com, to get additional funding or
financing for your Web store expansion plans.

Part Ul: The Part of Tens

If you've ever read a For Dummies book, you’ve seen the Part of Tens. This part con-
tains a collection of ten-something lists. My Part of Tens comprises the following:

v Ten elements every Web store should have, from a good contact informa-
tion page to clear product descriptions.

v Ten simple design tips to make your Web store stand out from the legions of
“beginner” Web stores that savvy customers like to skip over.

v Ten common mistakes that Web store owners make and how to avoid those
traps and not infuriate your visitors and potential customers.

Icons Used in This Book

A\

\NG/
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Throughout the book are symbols in the margin. These symbols, or icons, mark
important points.

This bull’s-eye appears next to shortcuts and tips that make your work easier.

When you see this icon, something could go wrong, so make sure that you read the
paragraph. This icon warns you of common mistakes and ways to avoid them.
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This icon marks any point that you want to be sure to remember. You might want to
reread paragraphs that are marked with this icon.

This icon relates to geeky computer stuff that might interest you, but really has little
impact on you. You can safely skip them.

Where to Go from Here

Just getting started with building a Web store? Turn the page. Do you have a specific
topic of interest? Use the index or the Table of Contents to find the topic and turn to
that page.
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In this part . . .

n this part, I cover the first steps and thoughts you
should undertake when trying to build your own Web
store. Chapter 1 talks about the different types of products
or services you could sell on your Web store, and provides
a few examples. | then talk about the “back-office” elements
that any Web store owner should have, as well as some
Web sites that help provide these services for you, and

how to enroll with these services.

I then talk about an often-overlooked part of operating
your Web store, which are the policies and rules that make
your Web store function. I give examples about elements
like a privacy policy, return policy, and other policies that
should be defined before you open for business so every-
one knows the rules of your business.




Chapter 1

Web Stores Qverview:

Discovering Your Purpose

Tasks performed in
this chapter

v~ Determining what
to sell in your Web
store

v~ Finding products to
sell in your Web
store

v~ Establish your store
information

1+~ Getting a Skype
phone number

———

When you think of opening your own store, you usually
have to consider a game plan that involves scouting out a
retail location, negotiating a price per square foot, buying fixtures,
carpeting, and lighting, assembling shelves and stocking tangible

merchandise, and planning for a grand opening campaign that
could involve balloons, a big ribbon to be cut, and lots of festivities.

Today, you can open your own store on the World Wide Web, without
physical rent costs or high-capital investments. In the United States,
as of 2007, over 211 million Americans have Internet access, accord-
ing to Internet World Stats (www. internetworldstats.com).

More importantly, as of September 2007, Pew Internet & American

Life Project reported that 50% of U.S. Internet users had broadband or fast Internet
access at their home.

Consumers are overwhelmingly using the Internet to do their personal and holiday
shopping, which presents a great opportunity for Web stores to take advantage of
this growing population. Worldwide, Internet access is growing in practically every
country, with shipping companies making Beijing as likely a customer target as

Boston.

So, the question is raised: How can you take advantage of this growing, eager
market? In this chapter, [ begin to walk you through some of the steps you should
take in the planning stages of building your own Web store. Later in the book, I
walk you through the steps of actually building, filling, and promoting your Web
store successfully.

Deciding What to Sell

It’s very common to be in this situation: You know you want to build a Web store,
but you’re unsure exactly what to sell in your store. Perhaps you own a physical
retail store and you want to add a Web store to offer multiple ways for your cus-
tomers to reach your products. Perhaps you want to close down your physical
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store and only offer your products through a Web store. In these cases, your ques-
tion is not what to sell, but rather, which of your items would sell best in a Web
store? After all, if you sell heavy items, the shipping cost may make it prohibitive for
your customers to save money and for you to make money. (One of the reasons
Pets.com filed for bankruptcy was having to ship 50 pound bags of dog or cat food
for free or very little money.)

Let’s assume, however, that you don’t currently have a physical store and you're
trying to decide what it is that you want to sell. One way to get started is to ask
yourself a few questions:

‘/

What do you know? Can you turn information or experience from a hobby
into your own store? Can you identify a rare antique? Do you know what the
hottest toy should be next year? Do you know where to get all the different
types of remote-controlled cars, airplanes, and boats? Do you know the dif-
ference between an amplifier and a subwoofer? Your experience in the area
will help you identify the manufacturers or product sources, spot the latest
trends, and understand the nuances of that particular market, plus you can
identify with your customer so you know what they’ll be looking for and
what questions they might ask.

Who do you know? It’s like the old saying goes, “It’s not what you know, it’s
who you know.” With so many e-commerce stores going up (and some of
them closing) you need to have an edge, and one way to gain a competitive
advantage is to know the right people. Perhaps you know a local business
that hasn’t sold their products online yet and needs a good partner. Maybe
you have a connection or knowledge of a wholesale source, or a good way
to get products cheaper than the average person. Sometimes, it’s as simple
as having an old college roommate who works or lives near Factory X or
ABC Distributors.

What do you like to do? Here’s another saying, “You have to love what you
do.” If you’re going to open your own Web store, don’t do it if you hate the
product you're selling, or you simply don’t believe in it. It’ll become a rough
enterprise if you do. Ask yourself what you enjoy doing in your spare time.
Maybe you like to work with your hands and create things. You could open
your own store selling handmade jewelry, crafts, or apparel. Your focus
could be customization, offering a one-stop shop to customize your cus-
tomer’s motorcycles, cars, or RVs.

What are people asking you, or what are you good at? Sometimes, the
best market research can come from your immediate network. One question
[ ask people is this, “Is there anything you know, better than most people,
where people are always coming to you and asking you questions about it?”
Maybe you’re the foremost expert on how to beat a traffic ticket. Not only
can you turn that knowledge into an informative product to sell, but you
can create a Web site with lots of great advice and sell advertising space
and related products as an affiliate member.

What do you think will sell well? Ok, you've read the slogans, you've
thought about my previous questions, but deep down, this is the one
question some of you want to focus on. You want to pick a winning product
(hopefully, it’s a winning category — stores rarely do well on a single



Chapter 1: Web Stores Overview: Discovering Your Purpose ’ ’

product) that will have a healthy profit margin and sell well. Use your
knowledge as a consumer, do some research online, and ask around to see if
others agree with your assessment. I don’t think there is one “magic” prod-
uct that is 100% guaranteed to work, but I do think that if you pick the right
area, like the Apple iPod after that was first released, the success of that
product could carry you far.

If you want to draw from the experience of other small business owners, here are a
few online sources (like the U.S. Small Business Administration shown in Figure 1-1)
you can check out for ideas, research, and inspiration:

The U.S. Small Business Administration (SBA; www . sba . gov)

SCORE (Service Corps Of Retired Executives; www.score.gov)

Your local Chamber of Commerce (www.uschamber . com)

Entrepreneur magazine (www . entrepreneur . com)
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National Federation of Independent Businesses
(www.nfib.com/page/toolsHome)
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Figure 1-1: The SBA has lots of tools to help new business owners.
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In addition to the questions to ask yourself above, you also need to consider your
options for what to sell:

’/

Tangible products: This is the most common type of thing to start selling
online, as most people understand and need physical products. Your goal
here is always the same — buy low, sell high. You focus on keeping your
costs down, and earning a healthy profit margin with each sale. Remember
that your costs are more than just the price you paid for the item in the box.
You need to factor in your overhead costs, keeping your Web store running,
your time and effort, the cost of any employees you may hire, and so on.

Homemade products: [ make the distinction between tangible products and
homemade products because the former is something you order from a
manufacturer or distributor, while in the latter case you're the manufac-
turer, distributor, wholesaler, and retailer. Here, the term accountants love
to use, Cost of Goods Sold (COGS), isn’t just the cost of the raw materials
used to put together your product, but your time (or your employee’s time)
in assembling and finishing the product. In this case, your profit margin defi-
nitely has to cover the cost of your time, because in a homemade goods
business, without you, there is no business (unless you train someone to
replace you).

OPP (Other People’s Products): There are many businesses out there
that have products or services they’re eager to sell, but they need a sales
force of people to help them sell it. You can become an affiliate and sell
other people’s products in exchange for a commission you earn from
brokering the sale. This allows you to offer a wide range of merchandise
without investing in lots of inventory, stocking, packing, and shipping the
merchandise.

Information: As [ mentioned earlier in this section, maybe you know some-
thing better than most people, or are always asked to explain a certain
procedure or solution. You can turn that information into an eBook or
informative product that you sell on your Web store. In today’s age of tech-
nology, you have several options to package your information product:

¢ eBook (PDF file)

¢ Audio file (CD, MP3, .wav)

¢ Audio/Video file (DVD, .mov, .mp4, .avi)

¢ Physical book

¢ Subscription to a newsletter (PDF or DOC file, via e-mail)

e Monthly subscription to an information Web site (all of the above)

Advertisements: If you can build a Web site that people enjoy going to,
whether it’s full of informative content, fun games and activities, or the
latest news and columns, you can earn money by selling the advertising
space on your site. Typically, you want the ads on your Web store to rein-
force the categories you offer on the store, but if you become part of a net-
work of stores, you can exchange advertisements to encourage people to
shop at multiple stores.
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» Services: Sometimes, the best thing you can sell is your experience. You can
use your Web store to sell your services, whether you have a professional
talent (accountant, lawyer, PR guru), creative talent (graphic designer,
artist), technical talent (software developer, electrical engineer), or any
other kind of service that you can provide remotely. You can sell your serv-
ices by the hour or by the assignment, and use your Web store to show off
your portfolio, give away sample tips in exchange for leads, and perhaps
build an additional revenue stream by selling products you know your
clients will definitely need.

v Combination of some or all of the above: Hey, why limit yourself? Feel free
to combine a few of these ideas and build multiple revenue streams for your
business. You should probably pick one to focus on first and build up. Once
you have one revenue stream rocking, think of expanding to the next area. You
can’t wake up one day and create a fully functioning site like Amazon.com,
with 41 categories, an affiliate program, and tons of extra features. Take one
at a time.

Finding Products to Sell

Okay, you have an idea of what you can sell online, now you need to find them! For
many entrepreneurs, the act of product sourcing, or getting the merchandise they
want to sell in their Web store, is not only their first big challenge, but for some of
them, their competitive advantage as well. Your goal is to find a reliable, renewable
source of quality merchandise that you can order, add a markup, and resell to your
customers at a higher price.

There are multiple options when it comes to product sourcing, so let’s look at the
most common and hopefully, the most fruitful.

Start with what you own

When I teach people how to start their eBay business, one of the core bullet points |
cover in every class is this: Most people started selling on eBay by cleaning out a room
in their house, whether it was a closet, garage, attic, or the living room. This makes
sense for an eBay business — there are over 50,000 distinct categories to put your
stuff for sale, a built-in audience of 244 million members around the world who already
come to shop on the site, and you can start your eBay sales with one or two items.

When it comes to running your Web store, however, [ don’t feel this principle univer-
sally applies. Let me explain: If you plan on opening a coin store, and you want to
use your personal coin collection as your startup inventory, great. If you plan on
starting a “Whatever I can find” store, and just stuff it with things in the garage so
you have something available to sell, not so good. Your Web store needs to have a
consistent set of categories that your customers can depend on, and a steady base
of core products to fill your catalog. You don’t want to be constantly writing descrip-
tions and taking pictures for your Web store if your products change on a whim.
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Pound the pavement

Unless you're sitting on a mountain of boxed-up products ready to be sold, you'll
need to get out and start looking. Depending on what you decide to sell, you can go
out and search for your products and buy them in whatever quantity they’re avail-
able in. Some people call this “the thrill of the hunt” because they’re looking for that
undervalued product to add to their store inventory and sell for a higher margin.

If you're selling products that are rare, unique, one-of-a-kind, antique, vintage, or
collectible, you can fill your inventory by going to one or more of these places:

Flea markets

Thrift shops (such as Goodwill and Salvation Army stores)

Secondhand or consignment stores

Local auctions

Estate sales

Garage sales

A W W W W W WY

Merchandise outlet or closeout stores

You can find a lot of these events and more by searching sites such as Craigslist
(www.craigslist.org) in your city or state, and going to their For Sale section,
as shown in Figure 1-2.
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Figure 1-2: Find lots of local products through Craigslist.
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What if you're looking for more common items, more “commodity,” regular everyday
items like apparel, electronics, gifts, or something similar? Thankfully, depending on
where you live, there are places you can go. Sometimes they’re called merchandise
marts or districts where wholesalers in a certain category congregate and have
offices and warehouse space. In Los Angeles, for example, there’s the Fashion
District in downtown LA (shown in Figure 1-3), where you can buy wholesale from
different apparel manufacturers.
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Figure 1-3: Find deals at places like the Fashion District.
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The other big source of products that you can go and visit are trade shows. Every
industry has their own version of a trade show, convention, or national (or regional)
events. Many times, you can order products directly from the wholesalers or manu-
facturers that attend these events. Merchants gather at these trade shows to meet
the manufacturers, learn from their colleagues, and get product information. Once
you've identified your market or industry, you can look for trade shows in that
industry through several mediums:

v Newspapers and magazines: Most industries have their own magazines
or newspapers dedicated to their genre, from Antiques Weekly and Frame
Building News to Military Trader and Needlepointers Magazine. The big trade
shows will advertise in these newspapers and magazines, and typically,
columnists will write articles about how to approach these shows and make
the most of your experience.
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Trade Associations: If you think slogans like “got milk?” and “Beef. It’s
what’s for dinner” were invented by one dairy or meat company, you’d be
mistaken. Most industries have organized a trade association that furthers
the interest of everyone in that industry, from the National Milk Producers
Federation to the National Cattlemen’s Beef Association. Do an online
search for your industry plus the words “trade association.”

Physical retailers: Walk into your local retail store that carries products in
your targeted industry, and ask the manager or employees if there are any
local or regional trade shows that they know about which would interest
you. While some of them may not say anything for fear of losing a customer,
others may be advertising the show in their shop.

If you're planning to walk into Best Buy to ask about electronics, let me save
you a trip. The biggest electronics convention is the Consumer Electronics
Show in Las Vegas in early January. It’s a great show, I have a lot of fun when
I go there, and it’s where all the retailers go to figure out what to stock in
their stores for the next year. Go to http://www.cesweb.org for more
information.

Work on the wholesale

As you work your way up the “food chain” of products, your ultimate goal as a Web
store owner is to purchase your inventory via wholesale channels and pay a lower

price than the common person, so you can afford to re-sell it at retail (or a fraction

thereof) and make money for your store. As your volume increases, you'll get used

to ordering from a wholesaler or distributor to re-stock your inventory.

When you order direct from a wholesaler, you enjoy several advantages:

‘/

’/

Lower prices: Because you are ordering a larger quantity from someone
who doesn’t have to cater to lots of individual buyers, you usually get a
great discount on the suggested retail price.

Steady inventory source: As you sell out of your merchandise and place re-
orders, you want to know that you can get a steady supply of this inventory.
You're building a name for yourself in this category, and you don’t want to
earn a pool of customers only to tell them, “Oops, I can’t get any more of
this category X. Try back in a week or two.” [ guarantee you, they’ll be off in
search of the next deal . . . far away from you.

Access to newer products: When you have a relationship with a good
wholesaler, you’ll find out about new product lines first, and typically
have the chance to stock them as soon as possible, so you can keep
your customers coming back to you.

You control the buyer experience: Because you're ordering the products
directly and warehousing them, you can make sure that your customers are
getting the correct order, properly packaged, and with any additional sales
information you care to put in the box. You handle the returns directly, so
customers get a quicker response time.
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Of course, there are some downsides to going the wholesale route:

v Up-ront investment: Typically, you have to buy a sizable quantity in
advance to get the big discount. Oh, and typically, that merchandise is
non-returnable, which means if you can’t sell it, you're stuck with it.

v Storage space required: Once you order it and receive it, you have to
provide a place to store or warehouse the goods until your customers
can order it and you can ship it out to them. The more you have to order,
the more space you’ll need to keep it all.

v You control the buyer experience: Yes, you're reading it right, it’s both a
pro and a con. While you ensure a good experience, it means you also have
to coordinate the packing and shipping of these products as well, which is
an additional cost.

The other main option is something called drop-shipping. In drop-shipping, the com-
pany that holds the merchandise simply provides you with the information needed
to make the sale, like product descriptions, photos, and a wholesale price. You go
out and make the sale, and collect the money from the customer. You notify the
drop-shipper, pay them the wholesale price, they pick it from their warehouse, and
ship it directly to the customer, so you never get in the middle of that process. You
keep the difference between what you charged and the drop-shipper charged you,
as your profit margin.

When it comes to the benefits versus drawbacks on this one, it’'s somewhat the
opposite of wholesaling. There is no up-front investment, and no need to warehouse,
pack, or ship the item. However, the prices sometimes aren’t low enough, they con-
trol the experience (which means if the drop-shipper is late, runs out of the product,
or packs the item poorly, you get blamed, not them), and you rely on them to pro-
vide a steady supply of the product. In addition, you're typically competing against
other members of their “wholesale clubs” for some drop-shippers, and the only cri-
teria left to bargain with is price. This means you’re at risk of someone undercutting
you to gain business. When there is a price war, economics teaches one basic truth:
In a price war, profits typically go to zero.

When it comes to product sourcing, here are a few Web sites to help you get on the
right track:

v Worldwide Brands (www.worldwidebrands.com): They sell up-to-date
directories of information, and have a OneSource program for helping you
connect with the right wholesale companies for your needs. You can see
more of what they offer in Figure 1-4.

v WhatdolSell.com (www.whatdoisell.com): This site is similar to
Worldwide Brands, but is a bit more eBay-focused. They have a great library
of information, courses, research, and suggestions that many Web store
owners could benefit from.

v Liquidation.com (www.ligquidation.com): They auction off lots of busi-
ness surplus goods, but usually in small enough quantities to appeal to
many small businesses.

v DMOZ Wholesale Trade (www.dmoz.org/Business/Wholesale_Trade):
The Open Directory project has a directory of different wholesale sources in
various categories.

17
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Figure 1-4: Wholesale directories and more at Worldwide Brands

If you want to buy wholesale, you'll typically need (as a minimum) a resale certifi-
cate or sales and use tax permit that shows you’re a business. Contact your state
government’s secretary of state or type “resale license” and your state into a search
engine for more information on how to get one. Beware of middlemen helping you
get this license — go directly to a state government Web site for more information.

Establishing Your Store Information

When you set up your store, you typically need to have some contact or business
information to provide when signing up for everything. If this is a home business,
you could simply provide what you already have — your home address, telephone

number, e-mail address, credit card number, and so on. Many store owners, however,

set up their own business identity, so their business and personal information don’t
get mixed together.
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Here are some thoughts for what to set up:

‘/

P.O. Box or private mailbox service: For as little as $48 per year, you can
have a separate address to receive all your business mail and correspon-
dence. The Post Office offers P.O. Boxes for rent that you can sign up for to
help establish your business. You can also go to a private mailbox provider,
like the UPS Store (formerly Mail Boxes Etc.) and local pack-and-ship stores,
to get a private mailbox. The advantages of a private mailbox include

® Your own street address (instead of P.O. Box 1234) which gives a better
professional image of your company.

¢ The ability to receive packages from any shipping company, including
UPS and FedEx (some shipping companies can’t deliver to P.O. Boxes).

¢ The ability to have someone available during normal business hours to
sign for all your incoming packages.

When it comes to your e-mail address, you should always get one that
matches your domain name and storefront provider. We discuss storefront
providers in Chapter 3, so don’t worry about business e-mail accounts
until then.

Fax number: Despite the explosive growth of the Internet and e-mail, the fax
machine hasn’t been made obsolete enough, as the need to transmit docu-
ments continues every day. Rather than purchase your own fax machine and
pay for a dedicated phone line (or share the fax machine with your answering
machine), you can sign up for an online service that gives you a fax number
and allows you to retrieve your faxes from their Web site, or they can e-mail
you a copy of each fax as they come in. You can e-mail or upload documents
that they can fax out for you as well. Some services to check out include

e eFax (www.efax.com)

e MyFax (www.myfax.com)

¢ jConnect (www.j2.com)

¢ uReach Consumer Solutions (www.ureach. com)

Two other sources for your own local fax number are your private mailbox
shop (whether or not you have a mailbox there) and your local FedEx
Kinko’s locations. Both of them will send and receive faxes for you based
on a $1-2 per page average rate.

Telephone number: It’s true that most people today have at least two phone
numbers, their home (landline) telephone number, and their cell phone
number. But do you really want customers calling your house or cell phone
at 2am to ask a question? Many small business owners get an extra line to
handle their business calls, or at least get a number with voicemail to field
customer concerns until the owner can call back on another line.

There’s a newer development which offers an affordable solution that’s easy
to use. Internet telephony has been booming the last few years, and one of
the leading companies in that area is Skype. Purchased by eBay in 2005,
Skype helped lead the way for people to make free phone calls, using their
computers and the Internet, anywhere in the world. In the next section, I go
through the steps needed to create your own Skypeln number.

Chapter 1: Web Stores Overview: Discovering Your Purpose
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Creating a Skype Phone Number

Skype has developed a new feature called Skypeln, which offers you a per-
Stu f f y ou sonal telephone number with voicemail included. Anybody can call this
Need to Know number and either reach you (when you’re logged in to Skype) or leave a
message in your voicemail, which you can retrieve online. It costs approxi-
Toolbox: mately $5-6 a month, as of this writing, and is a great way to separate busi-
b BT R aren el G ness from personal calls. In addition, you can use your Skype account to
PayPal account make all your business calls, whether your customer, vendor, or supplier is in
» Business contact Boston or Beijing.

information

Time Needed:

10-15 minutes

1. Go to the Skype home page at www . skype .
com and sign up to be a member. Click on the
Download option. In order to get a Skypeln
telephone number, you have to join Skype’s
system first and download the software onto
your computer. You can see from their home-
page that you can use Skype to call anyone
around the world.

Click this link.

m What is Skype?

Skype is Internet communications, Skype i seftware that leed vou use your
computer and ntemat connection to communicate with anvond, anywhers in the
warld

New to Skype? You autom:

2. When you get to the Download page, you see Shya 1 st e i
the various programs that Skype offers their Shype Lo
members. Once you install the software, you’ll Syl 1)
come back to get the personal number for your e @
business, also known as Skypeln. For now, just T R e e '
click the Download Now link to start the down- = T Al @

=

Free calls and video calls

. 2 4
whan vou and tha person vou'rs calling are both on Skope, the g (G
calls are frae. Oh, and vides calls are frae too 2

Unlimited nationwide calls - $3 per month

load process.

Shypa for Mobils Recelve calls

Skype is safe

Y Sevpe sutomaticall
Bl ruae phesasal this i
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3. When you see the SkypeSetup warning pop up

File Download . -
on your computer, either Save the file to your
L | Some files can ham your computer. if the file information below Computer and then run the application, or click
) looks suspicious, or vou do not fully trust the source, do not open or . . .
i Open to run the installation program from their

File name: SkypeSetup.exe
File typs: Application

From; download.skype,.com

/P, This type of file could ham your computer f it contains
malicious code.

Would you like to open the file or save it to your computer?

[ Open ] [ Save ] I Cancel ] [ More Info

4. Click Install to start the process. The first
window you’ll see when the setup software
starts running will ask you for your Language
preference, and to agree to their End User
Licensing Agreement. Review the terms, and
click the check box to agree. At that point, the
Install button will become clickable, so click
that button to start the installation.

(4 Skype™ - Install S|E!

Thank you for installing Skype

2

Great, you now have the new Skype!

Skype also comes with an add-on for Internet Explorer
allowing you to call phone numbers on any website
with just one dlick,

You will see more information about the Skype add-on
the next time you start your web browser.

Exale:

The Queen Victoria Pub
Great food, cold pints.

tel' [~ 0871 3328086 Q&

Start Skype

Web site. If you have a fast, broadband connec-
tion, you can click Open to start the installation
program from Skype dynamically. If you're unsure
about your connection, click the Save button to
save the setup software onto your computer.
Once it has fully saved onto your computer, run
the program from your computer by double-
clicking on the file or, for Windows users, use
the Start button and the Run command, and find
the SkypeSetup. exe file by clicking the
Browse button from the Run window.

{34 Skype™ - Install [B[E

Hello! Thank you for downloading Skype

%

0 Select your language: EEngﬁsh ; |

0 [ es, 1 have read and accept the Skype End User License Agreement
and the Skype Privacy Statement

)

5. Once the Skype software has fully installed on

your system, click the Start Skype button to
create your account. You'll see a flurry of activ-
ity as Skype installs their user software on your
computer. When that process is done, you'll see
a confirmation screen. Click the Start Skype
button to start creating your account.



22

Part I: Planning and Gathering

6. In the first step to establish your Skype

account, you have to give Skype your full name,

and come up with a unique Skype Name (or
userid) and a password to control access to
your account. Review their Terms of Service
and Privacy Agreement, click the check box
to agree to those terms, and then click the
Next button, which should now be clickable,
to proceed.

=1 Skype™ _ Create Account

i ;a Create a new Skype Account

* E-mail |

A valid e-mail address is the only way to
retrieve lost passwords.

Yes, send me Skype news and special offers

Country/Region | United States IVI
City

Sign me in when Skype starts
P , equred

8. Go back to the Skype Web site, click on
Download or Skype Credit, then click on
Skypeln. You should be taken to the Skypeln

product page. This page explains the functional-

ity behind your Skypeln phone number. Scroll
down and click the Get a Skypeln number link
to start this process.

7.

'} Skype™ _ Create Account

‘@ Create a new Skype Account

Full Name

Choose Skype Name

wm
"
i

* Password

Repeat Password

=[] Yes, I have read and I accept the Sky
Skype Terme of Service and the Skype

User Li

nse Agresment the

Cancel

In order to establish your Skype account, they
need a valid e-mail address on file for you, as
well as your city and country information.
Provide those in the boxes provided and the
Sign In button should become clickable. Click
that button to send the information to Skype
and create an account for you.

Skypeln — your personal
number

Skypain is o personal pembor that lets you recetve calls on Skype, from anyone,
anyebern in the woeld.

How does it work? What number do | get?

Get a Skypeln number - and free Skype Voicemail
for a full year

Just $18 for 3 months o 450 for 3

() Geta siypein number
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Sign in

[.jl ¥ou newd to sign in with your Skype Name to continue.

— ) : e 9. Since all Skypeln numbers have to be associated

pasemord J "’.\';rtag‘e??z?:vclc:uﬂ: with a Skype account, log in to Skype with your
S newly created account. Click the Sign Me In

_Eign men

button to proceed.

Have you forgotten your password?

e Emai ac
ail you & e

Pe USEMAme Deicr 0 WhEn you NSt regstersd with Skype

passwond” and we

Your emad address

Country — Area code, number, subscription — Payment
Get a Skypeln number (and free Skype
Voicemail)

When you have a Skypeln number, your friends who don't have Skype. can call a
regular phone numper and you will receive the call on your computer.

We're currently offering Skypeln as a beta test, so the service may not be entirely
stable

10. You'll see a list of countries that Skype offers Frequently Asked Questions about Skypein

phone numbers in. Peruse through the list
and pick the country where you want your A
Skypeln phone number to be based out of, o

and click that country’s flag or designated

Australia Japan

| [ I : Mexico
link. || R |.*l| New country!
| Chile EEg | New Zealand
| New country! | g New country!
Iii] |7|
Denmark Poland
-— -_—
i-ﬁ-i Dominican Reoublic |. .l Romania

Country — Area code, number, subscription — Payment

11. You'll be prompted to pick from a list of

| & Step1: State and area code | .
— area codes derived from your country
[ Setect Area Code [x: A . N
T selection. Click the drop-down list and

select the area code that you wish from
the list provided.

© 2007 by Skype Limited Important legal information

MBER
\x&
&

If there is any sort of local component to your business, you'll probably want an area code where most of your
customers or vendors reside, so it's only a local phone call for them to reach you.
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12. Once you pick your area code, Skype will

update the screen with a list of potential
phone numbers in that area code that you
can choose from. If you want a specific set of
digits, use the combination box provided to
look for available phone numbers with your
requested set of digits. If you don’t like any of
the numbers presented, click the Show Ten
New Suggestions link to present ten new
numbers.

Step 1: State and area code

Step 2: Number
Search among our available numbers to see if one containing your favorite combination of digits is available.

Enter your favourite combination

(619) 618-0

Country — Area code, number, subscription > Payment

~|

(619) 618-0 (619) 618-0 (619) 618-0

(619) 618-0

(619) 618-0 (619) 618-0

B (619) 618-0

You will receive a free subscription to Skype Voicemail

is your new Skypeln number.

Buy selected number

with your Skypeln purchase.

14. You'll see the subscription payment. Decide if

you want to try this system for 3 months, or
order 12 months of service. Then, complete the
fields as prompted and click Next to proceed.

=

Country — Area code, number, subscription — P2

Step 1: State and area code

|B1g iv]

Search among our available numbers to see if one containing your favorite combination of digits is available.

Enter your favourite combination:

(619) 573 (619) 573~ (619) 758- (619) 573~
619) 573- (610) 507 (610) 573 (619) 618-
(619) 591 (610) 573- Show ten new i

{E) click on a SkypeIn number above to select it

You will receive a free subscription to Skype Voicemail
with your SkypelIn purchase.

13. Once you see the number you want to use, click

on that number. Skype will select it for you and
assign it to your account. Then click the blue
Buy Selected Number button to continue the
process.

You're buying Skypeln number (619) 618-C
@ Skypeln, 3 month subscription, § 18.00
() Skypeln, 12 month subscription, $60.00

Change currency

@ Enter your billing name and address

Please use the address your payment provider has on file for you

First name Last name
Address
City * Zip/postal code *

State/Province Country/Region

[United States "

=




@ Select your payment method

@ | PayPal (o]

© [ Regatar Bank Transfer ]

You're buying Skypeln number (619) 618-0
(O Skypeln, 3 month subscription, $18.00
@® Skypeln, 12 month subscription, $60.00
Skypeln, 12 month subscription
0% VAT
Total

@ Terms of Service

o o VISA

§60.00
50.00
§60.00

‘ Terme nf Sarvira

16. Your order is complete! Start using your
Skypeln number for any business transac-
tions, and once you get the e-mail, log in to
your account so you can format your voice-
mail system to receive calls for you when

you're not at your computer.

Chapter 1: Web Stores Overview: Discovering Your Purpose 25

15. Follow the prompts to complete your billing
information. As of this writing, Skype gives you
multiple ways to pay for your Skypeln number:
PayPal, Visa, Mastercard, bank transfer, or
Click & Buy. Pick the payment method you
would like to use, and review the bill and
Terms of Service. Then, follow the prompts,
depending on your payment method, to get
the correct information to Skype.

Thank you for your order.

We're now processing your order, that should take no
more than 30 minutes

We'll send you a confirmation email to
once your order is completed

Order summary
Order numbe ‘or Skype Name
Skypeln, 12 month subscription 560.00

0% VAT $0.00
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Chapter 2
Developing Your Store Policies

8

Tasks performed in
this chapter
. our Web store isn’t simply about the items you have to sell.
v Writing your . 0 .
. Your customers are a big reason why you'’re in business,
Customer Service - .
. and many store owners simply assume that customers will show
policy . . )
N up as expected, buy your goods, and leave without an issue. It’s
v Writing your store easy to forget that the customer interaction can get complicated.
Return policy The best way to reduce most of these issues is to come up with a
= Writing your set of rules and guidelines in advance, so you and your customers
Privacy policy know what to expect.
= \é\ll1r_|t|n_g yourl_ In this chapter, [ walk you through some of the basic policies any
IPpINg policy Web store owner needs and I go step by step into the decision-
v~ Writing your User making process that goes into crafting these policies so you can
Agreement focus later on your biggest asset — your customer.

e ——
Putting the Service in Customer Service

As you begin your journey as store owner, you need to make a lot of decisions. You
decide which products you want to carry and how much inventory to stock, what
marketing budget to create and implement, and hopefully develop a full-functioning
business plan to guide your efforts. Another element to think about is the level of
customer service you wish to provide to your customers.

As a Web store, you don’t have the luxury of meeting your customers face to face
and physically handing them the merchandise on the way out the store. You're rely-
ing on electronic means and partners (such as shipping companies) to complete the
experience for you. In addition, depending on the model you choose to make money,
your Web store may be solely focused on low price and can’t afford to give a high
level of customer service. Therefore, you need to think about what level of customer
service you give and express that with a Customer Service policy.
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Finding your level of customer service

Your goal should always be to provide the best kind of customer service that you can
afford. When I think of excellent customer service, I think of companies that make
the shopping experience as effortless and pleasant as possible. However, costs are
involved when you offer constantly staffed telephone support lines, a no-questions-
asked Return policy, and awards of discounts or gifts to handle any complaint regard-
less of who is at fault.

Your level of customer service is defined by certain elements, such as

v What forms of communication can customers use to contact you?
v When can customers contact you for any issue?

v Who will handle your customers’ issues and where are those customer
service representatives located?

v What can your employees offer the customer when a problem occurs?

v How quickly do you promise to respond to customers’ issues?

There are some elements of your Customer Service policy that are better addressed
in other documents — your Return policy for example, which addresses when and
how people can return their purchases. The main goal of the Customer Service
policy is to give your customers a concrete idea of what they can expect from doing
business with you and the guidelines you want them to follow in communicating
their issues.

Don’t expect all your customers to follow the policy blindly. When there’s an issue,
some customers yell, scream, and e-mail everyone in your company to get a solu-
tion. Be prepared internally to handle concerns that don’t come through the normal
channel, and in your response to the customer, refer them to the preferred method
specified in your policy.

Writing your Customer Service policy

So, how do you actually create your Customer Service policy? Here are some steps
to get you going:

1. Your introductory paragraph introduces your store name and indicates
your level of customer service to your customers. Many companies use this
space to express the company mission, whether that mission is to be the
low price leader or the service leader.

2. You can organize the body of your policy several different ways:

* You can use headers to separate the sections of your policy, such as
Services Offered, Hours of Operations, and Ways to Communicate a
Problem.
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* You can organize your policy as a series of questions and answers with
the title of Frequently Asked Questions (FAQ) at the top of the page.

* You can use a combination of sections that begin with a clear identifying
header, where the top of the page contains a hyperlinked list of the vari-
ous sections, so customers can click through to the section they need
without reading through the entire page. An example of this is provided
in Figure 2-1.

Ta find out the specifics of our store policies, click on a topic:

« Contacting Customer Service
Advance Order Program

Sec

rocessing an Order
H Change Your Order

iling
turns and Exchanges
Return/Exchange Instructions Digifal Download FAQ's

A

Contacting Customer Service

You can reach customer service by e-mail, telephone or regular mail. Our
representatives are available to answer your phone calls between the
hours of 8:00 Al and Midnight Monday through Friday and Saturday from

Figure 2-1: Warner Brothers Record Store organizes its Customer Service policy by headers and sections.

3. You need to decide the method(s) that customers will be allowed to com-
municate with you. You must offer at least one method of communication,
but you can decide to offer one or more of the following:

¢ E-mail: Definitely the most cost-effective method and considered the
standard when it comes to Web operations. One example is how Circuit
City uses e-mails and, more specifically, Web forms to have customers
relay issues, as shown in Figure 2-2. You can emphasize that this option is
available 24 hours a day, 7 days a week.
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Contact Us =
Welcome to Circuit City's email support page. Simply choose a topic from the menu below, fill outthe required fields and click send. A
customer senvice associate will review your email and reply to your request with a personal response
Sometimes our emails get filtered out as spam, so be sure to check the junk folder of your inbox.
En Espanol v
Your Email
It re, easy, and free!
Your Hame optionsl} |
log in create account
Your Phone = =2 ext optional)
Your Message
Send Message
SIGN UP FOR THE HOTTEST NEVYS AND DEALS:
emall address sign up
Figure 2-2: Circuit City uses e-mail to have their customers stay in touch.
® [ recommend creating a dedicated e-mail address specifically for cus-

tomer service issues. This way, customer concerns don’t get mixed in
with daily business issues, and you can assign someone to monitor this
account specifically to handle customer issues.

Telephone: This is the most-preferred form of communication for cus-
tomers because it’s immediate and most customers have access to a
phone. You can choose to pay for a toll-free telephone number (to limit
your customers’ costs) or offer a regular phone number, which would be
a long-distance phone call for most of your customers. The other deci-
sion to make is whether this phone is staffed by a live person or whether
it goes straight into a voicemail system, where you or your employees
review the calls within a specific period of time and then return the cus-
tomer’s call.

® Mail: This is probably the least-preferred method for customers but a
cost-effective way for you to receive customer concerns. You can post an
address or, in some cases, a P.O. Box (if you don’t want to give out your
home address) that customers can write to and express their concerns.

&'N\BER Although regular mail (or snail mail) may seem appealing because you
& don’t have an immediate caller on the line, remember that your customer
was angry or annoyed enough to write a letter, so make sure you handle
these concerns as quickly as possible especially because it takes several
days for the letter to arrive.
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e Multiple methods: If you plan to offer multiple methods of communica-
tion, you can create a section of your Customer Service policy that reads
like the following example:

Contacting Customer Service

You can reach customer service by e-mail, telephone, or regular mail.

Our representatives are available to answer your phone calls between
the hours of 9:00 a.m. and 5:00 p.m. Monday through Friday, and Saturday
from 9:30 a.m. to 3:00 p.m., Eastern Standard Time (except holidays).

E-mail address: custserv@yourcompanyname.com
Phone Number: (866) 555-1234

Regular Mail:

Your Store

P.O. Box 12345

Anytown, CA 12345-6789

4. After you tell your customers how to get in touch with you, it’s helpful
to give them an idea of the response time they can expect. Your options
here can be as quick as “We promise to get back to you within 24 hours,”
whereas other companies offer response times, like “We pledge to respond
to your issue within 2 business days.” If you're unsure or can’t promise a
specific response time, be general but state that you’ll respond in a timely
manner or as soon as possible.

5. The next area to address is the technical support or product support of the
items you sell in your store. As a retailer, usually you can refer the customer
to the manufacturer for a limited warranty on their end if the product is
defective or has any technical issues. However, you do need to state that, as
a retailer, you offer no additional or concurrent warranty with the product if
that’s the case. A simple one- to two-sentence paragraph should suffice.

If you do offer warranties on your item, you need to provide at least one
paragraph explaining the time period, type of warranty (for example, do you
offer a 30-day limited warranty, a 90-day complete warranty, or a lifetime
guarantee on the product), and how the customer should contact you to
take advantage of the warranty. This can include, but isn’t limited to, using
e-mail or a specified phone number to report the problem and ask for a
return label or providing the address to mail in the defective unit.

Also, post information about your warranty policy in your store Return
policy, which I discuss in the next section.

6. Finally, your Customer Service policy can include any other disclaimer,
copyright, or company information that would be helpful to your cus-
tomers. If there’s any important information or features about your
company that help you stand out from the competition, talk about that
information here to inform the customer of your exciting opportunities.
Perhaps you offer online help or chat with the company founder or CEO
every quarter, or you want to communicate any specific service guarantee
you wish to provide to your customers.

Chapter 2: Developing Your Store Policies
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Writing Your Return Policy

After you’ve laid out your main Customer Service policy, think about other policies
that affect how you do business with your customers. First and foremost is your
store’s Return policy. We all dream of the situation where every item you ship to
your customers is perfectly assembled, packaged, and in working order. In the busi-
ness world, however, that’s not always the case, so you need to think about what
level of Return policy you offer your customer.

The extreme cases are easy to quantify:

V¥ A customer places an order and it never arrives. As the retailer, you have to
either replace the order or refund the customer.

v The customer receives the item, but the item is completely smashed,
destroyed, and/or unusable. As the retailer, you either ship a duplicate
item as a replacement or refund the customer.

v The customer orders a Widget RX200 and receives a Widget TR500. As the
retailer, you ship the correct item and pay to have the incorrect item shipped
back, or offer a deal to the customer where they keep the incorrect item in
exchange for some compensation.

Here are some other cases that aren’t so obvious to handle:

L The customer orders the item and after it arrives, he either decides that he
doesn’t want the item anymore or he dislikes the item based on a cosmetic
or non-technical issue.

v The customer claims that the item never arrived, but you have tracking or
delivery confirmation that shows the item was delivered successfully.

L The customer orders the item, receives it, uses it for several weeks, and
then wants to return it because he never needed it for the long term or
bought one cheaper from another retailer.

There are lots of reasons why a customer would want to return part or all of a pur-
chase he made with you, and it is up to you, the business owner, to decide how many
of these reasons become part of your Return policy. If you craft your Return policy up
front and display it clearly on your Web site, your customers can’t claim ignorance
after the order is completed and they ask you to change the rules. (Okay, they’ll ask
you, but you can decide on a case-by-case basis whether you want to honor that
request.)

The Return policy comes down to a business decision that you have to make, based
on the costs you incur and the level of service you wish to provide. Web stores are
out there (especially those that deal with used and liquidation merchandise) that
can’t afford to take back any merchandise and simply state “NO RETURNS ALLOWED”
and enforce the All Sales Are Final rule. On the opposite end of the spectrum, you
could take back all purchases, no questions asked, for a finite period of time (known
as the return window) and pay for return shipping as well.
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One way to decide what type of policy to implement is to look at your online com-
petitors. Go to a few Web stores that sell your type of merchandise and look at their
Return policy. Do they take items back? How long of a return window do they offer?
Who pays for return shipping? This helps you develop your own policy because you
want to know what your competition’s offering.

The goal of your store Return policy is to offer something useful or appealing to your
customers while limiting the store’s potential loss of revenue. Therefore, make sure
that in your Return policy you address the following issues:

1. Your first paragraph should clearly state whether you accept returns or you
don’t allow any returns. If not, the policy is very simple. If so, will you accept
returns on all merchandise, or are some items ineligible for returns? State
which products are non-returnable. Also, you can allow only exchanges — the
product can be returned only to receive another copy of the same product.

2. If you do allow returns, make sure that your second paragraph clearly
states the Return window; in other words, how many days does the cus-
tomer have before he has to return the item? You should clarify whether the
Return window starts from the day of purchase or the day the product
arrives. Set a maximum number of days the customer has to report the
issue or return the item.

You may want to check with your suppliers and find out what their window
is for you to send back items as well. For example, if you have 30 days to
send something back to the supplier, perhaps you can give your customers
15 to 20 days to return the item so you can send the returned merchandise
to the supplier.

3. Your second or third paragraph should also clarify the Conditions of use for
a product. You need to state that the item has to be returned in the same
(or reasonable) condition as it was sent to them. Put a note in this para-
graph that you reserve the right to reject any return if the condition of the
returned item is clearly different and/or unsellable based on the condition
when the product was sent.

4. An optional part of your Return policy is whether you want to impose a
Restocking fee on your customers when they return something. If you take
back an item and charge a Restocking fee, the customer has to pay a small
percentage to cover your costs. These costs can include resealing the item
and integrating the return back into your own inventory. You see this term
used frequently at electronics stores, for example, because those electron-
ics have to be retested and resealed for a future purchase. Typically, retail-
ers charge anywhere from 5-20 percent of the purchase price as a
restocking fee. Make sure this fee is stated clearly in your Return policy.

5. Your next paragraph should address the matter of return shipping, specifi-
cally who pays for the item to be mailed back to the store — you or the cus-
tomer? If there are conditions where the store pays and other conditions
where the customer pays, state those conditions in your policy. Typically,
the retailer pays for shipping when he makes a mistake on the order, and
the customer pays when he voluntarily chooses to return the product with
no technical fault.
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6. Don’t forget to clarify in a paragraph the exact Payment form of the refund.
State how the refund is issued to the customer. Will you post a credit on his
credit card account? Will you mail him a check? Will you issue him store
credit? Most importantly, does the customer have a choice as to how he’ll
receive his refund or will you offer only one method? Finally, state approxi-
mately how many days he has to wait to receive his refund.

7. Your final paragraph of the return policy should address any Exceptions to
your stated rules. If there are certain exceptions in your Return policy (such
as addressing seasonal, liquidated, used, or timely merchandise), state that
clearly as your final paragraph in your policy.

Remind your customers that this Return policy covers only items that you sell
directly. If you're selling any items for a third-party vendor, check with him to see
if he offers differing rules or has strict requirements for returns that you have to
honor as a vendor.

In the end, you’ll see from your sales and customer reports how your Return policy
is working. Many big retailers talk about having return rates of 1-3 percent and feel
that their customers’ confidence in their Return policy allows them to earn more
money from their customers and, ultimately, pays for the cost of their Return policy.
However, if you're experiencing high return rates or the same complaint is coming
up repeatedly, you may need to alter your Return policy to reflect the business issue
you're facing.

If you alter your Return policy for any reason, you need to notify your existing cus-
tomer base that a new Return policy will be in effect and pick a starting date for the
new policy to take effect. Typically, give 2-3 weeks notice to your customers so they
can decide if this new policy will affect their orders with you.

Making Your Privacy Policy Public
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Given all the problems with identity theft and online fraud, its now required for
every Web retailer to state a Privacy policy on their Web site. This policy is intended
to inform your customers as to exactly what customer information you collect, what
you plan to do with their information, and how you protect that information from
falling into the wrong hands. This policy applies to all customers and visitors to your
Web store, especially regarding any cookies, or information files that Web servers
may create for you on your visitor’s computers. Your policy, like the sample policy
from this book’s publisher, Wiley Publishing, Inc. (see Figure 2-3), lets your cus-
tomers know who sees their information and that you, as the retailer, are keeping
that information as private as possible.

The Federal Trade Commission (FTC) has mandated that all online businesses in the
United States carry a Privacy policy that’s accessible from the home page and prop-
erly identified. You can go to www. ftc.gov/privacy to read up on more of its pri-
vacy initiatives.
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About Dummies Privacy Pafr'cq

Thie For Dummies Story John Wiley & Sens, Inc., and its related companies (collectively, Wilsy") recognize the importance of protecting
The For Dummies the information collected from Users in the operation of this Web site, and take reasonable steps to maintain
Experience the security, integrity, and privacy of any information in accordance with this Privacy and Data Protection Policy.
By submitting your infermaticn to Wiley, you consent to the practices described herein
Partner With Us
Z Wiley will ensure that any identifiable personal infarmation it collects during the registration and purchasing
Premium and processes will be adequate, relevant, and not excessive for purposes of operating this Web site or any of the
Custom Publishing senvices operated hereunder; it will be kept accurate and up-to-date based on information provided, and it will
w— - be delsted when no longer needed. Except where necessary in connection with services provided by
AfﬂrmreFmgmm appropriate intermediaries, who will be required to comply with the confidentiality provisions of this policy
Link to Us Wiley will not disclose any personal information identifing Users to any third party, unless required by law or
otherwise needed in connection with legal procesdings or unless we have received your consent

For Authors
Jobs

Ifuse of an electronic product, feature, or senvice offered by W eb site requires a Userto provide a
name and passward or other personally identifiable information, the User will have the option to optin or out of
Permissions providing such information and using the product, feature or service. Any private communications or
information supplied to Wilsy by a User may be used by Wiley for internal business and research purposes
and to help enhance and develop our Web sites, but will not be shared with third parties unless we receive
your consent.

y on this

Press Center

Wiley may disclose to carefully chosen third parties navigational and transactional information in the form of
anonymous, agdregate usage statistics (including “page views” on this Web site and the products herein) and
demographics but cnly in forms that do not reveal a User's identity or confidential information, except as
required by law, as needed in connection with legal proceedings, or unless we have received your consent

Cookies are small bits of information that a wehsite transfers to the cockie file of the browser on your
camputers hard disk so that the website can remember wha you are when you return. Cookies remember
information about vour activities on the site and enable the operator of the site to make your visits mare
enjoyable or customize your experience. We may use cookies in avariety of ways, such as to collect
information to help us leam things like what kinds of customers our site attracts, which of our products most
interest our custormers, and what kinds of offers our customers like to see. We dontuse cookies to collect and

store individually-identifiable information. You can program your computer to warn you each time a cookie is
@ Get your being sent or to refuse cookies completely

eTips!

Subscribe
to our free

Links may be provided from this Web site to other third party Web sites. In using such links, Users should be
aware that each third party Web site will vary In terms of its privacy and data protection policies, and Wiley does
nattake responsibility for the privacy policies of, and usage of, personal infermation collected by others

includinn without limitatinn thoeo nfane nadnar ar offiliate

Figure 2-3: Here is a sample Privacy policy from Dummies.com.

Preparing your Privacy policy

You want to provide a clear, concise Privacy policy that people can read and under-
stand as well as details on the collection of data, the use of that data, and the protec-
tion of that data, typically in that order. Therefore, here are the elements you need to
think about when writing your privacy policy:

1. In the first section of your Privacy policy, you need to state, very specifi-
cally, what kind of information you’ll be collecting from your Web store visi-
tors and/or customers. Do you require a ZIP code from every visitor, like
Radio Shack asks when you buy batteries from them? Does the customer
have to give all her personal information when she registers on your site?
You definitely need address and contact information for your customers,
but some sites go further and ask for things, like birthdate, Social Security
number, driver’s license number, or other criteria, like shirt size, height, and
weight. Finally, what financial information are you collecting? If you take
credit cards, do you also ask for the billing ZIP code or the three digit card
verification value (CVV) security code on the back of the card, on top of the
card type, number, and expiration date?
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2.

In the next paragraph, you need to state how you're collecting this informa-
tion. Do customers have to enter all their information on a Web form? Are
you using technology, like the Secure Socket Layer (SSL), to protect that
information? (We discuss SSL further in Chapter 3.) Can the customer
phone in some information, like credit card numbers or bank account data?

In the second section of the Privacy policy, you need to state how you're
storing this information? You don’t want to be too detailed as to how and
where you store your data. The point of this section is to relay that the
information is protected with some form of security and that the data is
stored safely. You can even state that very few personnel will have access to
your data at all. Finally, if you're using cookies to store information on the
customer’s machine, talk about what information is being stored, whether
the customer can opt out or block the cookie from being created, and the
impact of doing so on their order.

In the third section of the Privacy policy, you need to state if you're sharing
any customer data with any other business or company. This section is
meant to inform the customer whether you're sharing, selling, or relaying
customer data to any other party. In many cases, retailers who work with
promotional partners share customer data gathered during a promotion for
use by both parties. In other cases, retailers build up customer lists for spe-
cific products and sell that data outright to other companies. Even if you
group together your customer data and sell or share only anonymous statis-
tics that can’t be traced back to individual users, state that in your policy.
Be as specific as possible even if you're stating that customer data is seen
only by employees in your company.

In the last section of the Privacy policy, you need to provide information
that will allow the customer to contact you. Based on the type of informa-
tion you collect, you have to provide a method where customers can
change their records, block access from any third parties receiving their
information, and delete or opt out of your customer database at any time.

Writing your Privacy policy using
the Direct Marketing Association

A handy tool helps you create your own Privacy policy, courtesy of the Direct
Marketing Association (DMA). If you want them to create your policy, think about
the points discussed in the preceding section and then follow these steps:

1.

Using your Web browser, go to www. the-dma.org/privacy/creating.
shtml and you’ll see the instructions for using the form, as in Figure 2-4.

Click the bulleted link for the DMA’s Privacy Policy Generator to go to the
beginning of the form, as shown in Figure 2-5.
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Whats New Sitelap ConiscfUs Sign On HvDMA  Home

Helping over 275,000 marketers succsed through research, education, networking and advacacy

DMA”

Direct Marketing Association

The Power of Direct.
Relsvanos. Responsibility. Resuls

b ] "Mcy 17,5 2007 o Pura\yfed Velerans REGISTER = =2
of America Headquarters s}
Wasshington, DC TODAY! <o

How 1o CONSTRUCT YOUR PRIVACY PoLIcY

June 18-21, 2007
Jaitz Donvention Qe
New York, NY Constructing a privacy policy is a simple process. Simply fill out the questions below and submit it to us - we'll send you a Web
page to post to your site
I + The DMA's Privacy Policy Generator
Tell a friend

Consumer notification of information policies is & basic element of a direct and interactive marketer's information practices.
DA believes that all marketers operating online sites should make available their information policies to consumers in a
prominent place.

about this page
Suogestion box

an this page. Webmasters and administrators can complete a guestionnaire (basing their answers on their site information
policies) and create a privacy policy statement to be posted on their own Web page. This tool has been developed to help
marketers create policies that are consistent with The DMA's Privacy Principles for Online Marketing

Based on your company's information policies. either fill in the blank or select the proper response to each of the following
questions. Your privacy policy statement will then be e-mailed to you for final editing and posting to your Web site. (Note: If
one or more of the below statements does not apply to your practices. you may leave that section blank and it will not appear
on the draft statement that we send to you). You can edit the statement once you receive it

Privacy Policy Tips: Keep It Simple.

+ NMake tha policy easv to read easy io understand and easy io find on vour Web site

Figure 2-4: The Direct Marketing Association offers a Privacy Policy Generator.

1. Identity of the Web site Administrators
(Fill in the blanks)

This is the Web site of Gompany Name

Our postal address is Address
Our location Gity, State, Zip
We can be reached via e-mail at e-mail
Or you can reach us by telephone at Phone

*This Policy is effective on:

Insert effective date of policy

2. For each visitor to our Web page, our Web server automatically recognizes...
(choose one)

(O the consumer's domain name and e-mail address (where possible)
only the consumer's domain name. but not the e-mail address (where
possible)

O other |

*3. We collect...
{choose all that apply)

[Jonly the domain name, but not the e-mail address of visitors to our Web page
[Jthe domain name and e-mail address (where possible) of visitors to our Web page
[Jthe e-mail addresses of those who post messages to our bulletin board

[Jthe e-mail addresses of those who communicate with us via e-mail

[Jthe e-mail addresses of those who make postings to our chat areas

[Jaggregate information on what pages consumers access or visit

[Juser-specific information on what pages consumers access or visit

[Oinformation volunteered by the consumer, such as preferences, survey information and/or site registrations
[Jname and address

[telephone number

[Miax number

Figure 2-5: Select your Privacy policy options.
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3. Fill in the appropriate blanks and select the appropriate options based on

how your site will operate. You're asked 16 different questions, such as the
type of data you collect, different potential usage of that data, how the cus-
tomer can be contacted, and so on. Most questions give you multiple options
via check boxes, so check all conditions that apply for each question.

After you complete all 16 questions, you're at the bottom of the form, as in
Figure 2-6. You have three choices to collect your generated policy:

¢ Generate HTML Page: The policy is generated as a Web page, which you
can then save to your computer and upload to your store.

e E-Mail Me HTML: Your policy is e-mailed to you as a Web page, which
you can save to your store’s Web site. If you select this option, be sure
to provide your e-mail address in the e-mail Address box.

¢ E-Mail Me Plain Text: Your policy is e-mailed to you as plain text, which
you can then copy and paste into a Web page on your Web store labeled
as your Privacy policy. If you select this option, be sure to provide your
e-mail address in the e-mail Address box.

m U5 Al I Uy auur=s S5 Ul |.JI TUTTS TTOTTTIET

[ The DMA's Committee on Ethical Business Practices at maoldberger@the-DMA org
[]State or lecal chapters of the Better Business Bureau

[JState or local consumer protection office; or

[] The Federal Trade Commission by phone at 202-FTC-HELP (202-382-4357) or
electronically at http/www fic_goviro/romap?2 him

Ll other
® Generate HTML Page O e-mail me HTWL
) e-mail me Plain Text
e-mail Address | Generate Policy: | | Reset Form

For more information, contact privacypromise@ihe-dma.org

back to top

@ Direct Marketing Azsociation | Privacy Statement

Options for collecting your generated policy

Figure 2-6: You can generate your policy online or have it e-mailed to you.

5.

If you want to see your policy and make sure you completed the form cor-
rectly before you collect it, click the Generate Policy button. The DMA
Generator will take all the options you checked and build the appropriate
paragraphs to construct a very thorough privacy policy. Check out the
sample policy I created in Figure 2-7 to get an idea of what the policy
looks like.
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Privacy Policy Statement

This is the web site of Your Web Store.

Our postal address is
PO Box 1234
Anytown, US 10001

We can be reached via e-mail at privacv/@vourstore.com
or vou can reach us by telephone at 800-555-HELP

For each visitor to our Web page, our Web server automatically recognizes the consumer's domain name and e-mail address (where possible).

We collect the e-mail addresses of those who post messages to our bulletin board, the e-mail addresses of those who communicate with us via e-mail. aggregate
information on what pages consumers access or visit, information volunteered by the consumer, such as survey information and or site registrations, name and
address. telephone number, fax number. payment information (e g . credit card number and billing address).

The mformation we collect is used for internal review and is then discarded, used to notify consumers about updates to our Web site, shared with other reputable
organizations to help them contact consumers for marketing purposes. not shared with other organizations for commercial purposes.

With respect to cooldes: We use cookdes to store visitors preferences. record session mformation, such as items that consumers add to their shopping cart. record
past activity at a site in order to provide better service when visitors return to our site

If vou do not want to receive e-mail from us in the fiufure, please let us know by sending us e-mail at the above address. calling us at the above telephone mumber,
visiting us at http:www vourstore. comunsubseribe hml.

From time to time, we make the e-mail addresses of those who access our site available to other reputable organizations whose products or services we think vou
might find interesting. If you do not want us to share your e-mail address with other companies or organizations, please let us know by calling us at the munber
provided above.

L. i o bis - - 2 i it areailainla o ~tha, 1ad izaticeme sy E! = icas axa thinle o icht Sad & . 1€,

Figure 2-7: See a sample policy generated by the DMA Privacy Policy Generator.

After the generated policy is displayed, save the page to your computer or
Web site and feel free to update it with any headers, logos, or color schemes
to make this page match the overall look and feel of your Web store.

Writing Your Shipping Policy
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One of the benefits of customers shopping over the Web is the immediate gratifica-
tion of placing their order. That benefit comes with responsibility, however, as the
retailer has to get that order shipped to the customers, many of whom want the grat-
ification of holding that package in their hands as soon as possible. Therefore, it’s
important to detail how and when you handle the shipment of customer orders so
you can properly set the expectation of when the order is fulfilled and delivered.

If you're a Web retailer in the United States, you're required to follow the rules of
the FTC’s Mail or Telephone Order Rule, which can be found at www. ftc.gov/bcp/
conline/pubs/buying/mail.shtm, and an example is shown in Figure 2-8. Many
of the guidelines stated have to do with the time frame of shipping, notices to be
sent if an order can’t be completed, and what to do with unsatisfactory goods and
services.
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Shopping by Phone or Mail
Produced in cooperation with the Direct Marketing Association and AARP

Shopping by phone or mail is a convenient alternative to shopping at a store. The Federal Trade Commission’s (FTC) Mail or
Telephone QOrder Rule covers merchandise your order by mail, telephone, computer, and fax machine.

Mail or Telephone Order Rule

By law, a company should ship your order within the time stated in its ads. If no time is promised, the company should ship your
order within 30 days after receiving it.

Ifthe company is unable to ship within the promised time, they must give you an “option notice.” This notice gives you the choice
of agreeing to the delay or canceling your order and receiving a prompt refund.

There is one exception to the 30-day Rule: if a company doesn't promise a shipping time, and you are applying for credit to pay for
your purchase, the company has 50 days to ship after receiving your arder.

Fair Credit Billing Act (FCBA)
You're protected by the FCBA when you use your credit card to pay for purchases.
Billing Errors

Ifyou find an error on your credit or charge card statement, you may dispute the charge and withhiold payment on the disputed
amount while the charge is in dispute. The error might be a charge for the wrong amount, for something you did not accept, or for an
item that was not delivered as agreed. Of course, you still must pay any part of the hill that is not in dispute, including finance charges on
the undisputed amount.

If you decide to dispute a charge:

= \Write to the creditor at the address indicated on the monthly statement for “killing inquiries.” Include your name, address, credit
card number, and a description of the billing error.

= Send your letter in a timely fashion. It must reach the creditor within 60 days after the first bill containing the error was mailed to
you.

The creditor must acknowledge your complaint in writing within 30 days after receiving it, unless the problem has been resolved.
The creditor must resolve the dispute within two billing cycles (but not more than 90 days) after receiving your letter.

Unsatisfactory Goods or Services

You also may dispute charges for unsatisfactory goods or senvices. To take advantage of this protection regarding the guality of
agoods or services vou must

Figure 2-8: Make sure your shipping policy falls within FTC guidelines.

When you’re developing your Shipping policy, you definitely need to think about
what shipping company (or companies) you’ll partner with to build your business
(I discuss this in depth in Chapter 12). Depending on the company you choose, you
may have to come back and update this policy later. For right now, include the goals
you wish to accomplish with your Shipping policy.

Here are the specific issues to address when you are writing your Shipping policy:

1. In the first section of your Shipping policy, give your customers an estimate
of how long until their order will be sent. Here, you should talk about a gen-
eral turnaround time, or the length of time between the submitted order and
the shipping of the order. Many retailers describe this as “We ship out our
orders within two to three business days.” Sometimes, different products
have different turnaround times, and if so, state that here. (For example,
small consumer electronics may have a 2-3 day turnaround, whereas big
screen TVs may have a 7-10 day turnaround time.)

2. You should also address, in the first section of your policy, whether the cus-
tomer can get same-day shipping, and if so, provide details as to how the
customer should request this option. Remember that some customers need
(or want) their orders ASAP. If you offer Express shipping, be sure to include
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a disclaimer that states when in the day the order must be received to qual-
ify for express shipping (for example, “All orders with Express shipping
selected must be received before 11:45 a.m. Pacific time to be shipped out
the same day.”)

3. In the second section of your shipping policy, you should detail the different
shipping options your customers have available. If you ship all your orders
using one company and one method of shipping (perhaps, USPS Priority or
Media Mail), simply state “All orders will be shipped using USPS Media
Mail.” If you offer customers a choice of companies and/or a choice of ship-
ping methods, describe those choices in a paragraph.

Any exceptions or special considerations should also be detailed in this
section. One of the most famous examples of this is from Amazon.com and
states that certain orders over $25 receive Free Super Saver Shipping from
the company.

\P
) Even though the customer should see these options in the checkout form, it

never hurts to detail her options here in case she’s reading up on your store
before deciding to order.

4. As part of your second section on shipping options, you should provide
details as to whether you solely offer domestic shipping or allow for domes-
tic and international shipping for your orders. The global nature of the
Internet gives your Web store an instant potential base of customers around
the world. However, the products you sell may not lend themselves easily to
international sales. For example, if you're selling metal anvils, the shipping
cost is probably too prohibitive to offer international shipping on them. If
you do offer international shipping, create an International Shipping sub-
section that details what countries you ship to, what shipping options and
rates are offered for overseas buyers, and any pertinent information regard-
ing taxes, customs duties, or import fees.

QNWNG! If you're a Web retailer in the United States, there are some items (like soft-
\/ ware with 128-bit encryption) that you’re not allowed to sell outside the
United States. Check with the U.S. Department of Commerce at www.bis.
doc.gov/DeemedExports/DeemedExportsFAQs . html for up-to-date
information on what’s allowed.

5. In your next section, you should address the issue of whether the customer
will be able to track their order on your Web site. You may not be able to
answer this question until you decide how many advanced functions you’re
going to build into your Web store. If you know that your users will be able
to create accounts and monitor the status of their orders, state that capabil-
ity here. Otherwise, you may want to state that customers will automati-
cally receive an e-mail when their order is shipped or offer a phone number
where they can call your store and inquire on the status.

6. In your final section, you should mention any shipping restrictions a cus-
tomer may encounter based on their address. If you use companies, like
UPS or FedEx, to handle your shipments, you can’t accept an order where
the shipping address is a U.S. P.O. Box. Therefore, if you use one of those
companies, enforce getting a valid street address from your customers. In
addition, if you don’t want to ship to Military (APO/FPO) addresses or any
other special addresses, state that in your policy.
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Writing Your User Agreement

If you plan to offer a lot of functionality with your Web store, where users can log in
to their own customer account and perhaps access different store functionality or
additional functions, games, or applications that you provide to your customers, you
might want to consider crafting a User Agreement to set the terms and conditions
for how users can interact with your business.

Although you want your users to take advantage and use the functionality provided,
you probably want to establish some guidelines so these users know what accept-
able behavior is and what conditions cause their account to be suspended, blocked,
or deleted. The benefit of creating this early in the process means that users have to
agree to this right away and they can’t claim ignorance if a problem occurs in the
future.

Typically, a User Agreement has to be reviewed during the registration process a
user follows on your Web site. Not only do you have to provide all the terms, you
should make the user acknowledge that he or she has read the terms and agrees

with all the provisions. This can be done by having the user click a check box or

enter his initials in a specified text field.

Here are some of the specific points you should address in your User Agreement:

1. Section 1 of your User Agreement should state how a site visitor can regularly
use your Web site. Start with the basics of what functionality you provide,
and whether the site’s a free or paid service or whether certain functions are
available only to paying customers instead of all visitors.

2. Section 2 of your User Agreement should state any restrictions you are
imposing on customers who use or view your site. Do you have to impose
any age restrictions based on the type of products you're selling (for exam-
ple, do users have to be 18 or 21 years old)? Do they have to pay a certain
membership fee, perform certain actions every month, or order a certain
amount to get access or discounts?

3. Section 3 of your User Agreement should state any copyright or legal issues
with your Web store. Do you allow your visitors to copy and paste your site
content on their Web site? Are customers giving up their copyright protec-
tion by posting on your message boards or submitting entries to one of
your contests? If you think that there may be a legal issue, consult an attor-
ney for advice in this area.

4. Section 4 of your User Agreement should state any restrictions on user-
generated content, if your Web store has user-generated content. If you
use message boards, chat rooms, or other ways to solicit and display cus-
tomer information, like customer-written reviews and guides for example,
you need to state some basic guidelines on how each area is operated.
Mainly, this section is to clearly state that no offensive, vulgar, pornographic,
copyrighted, or illegal information can be posted onto your site by anyone,
including your own employees. You're encouraged to give some examples of
inappropriate material (without being too specific, of course) and the situa-
tions when you would remove or censor this material.
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You should create a section of your User Agreement to discuss any extra
terms or conditions you need to create for your customers based on the
functionality you offer through your Web store.

You will need a section in your User Agreement entitled Notices that
explains how you will communicate any changes, updates, or cancellations
of this User Agreement to your customers, such as “Notice will be given by
e-mail to the e-mail address provided during the registration process at
mystorename.com. Alternatively, we may deliver notice through certified
mail to the address provided in the registration process.”

You will need a section in your User Agreement entitled Arbitration that
details how you will handle any claims or controversy caused by the
agreement between you and your customer. You should consult the laws
governing arbitration and business in your state, as laws vary by state. You
can also consult the American Arbitration Association at www.adr . org for
more information.

Finally, you should have a section in your User Agreement entitled General
that includes statements like these: This agreement shall be governed in all
respects by the laws of the state of (insert your state here) as such laws are
applied to agreements entered into and to be performed entirely within
(your state) between (your state) residents. This agreement sets forth the
entire understanding and agreement between us with respect to the subject
matter hereof.

Policies — The Final Word

Depending on your type of business, you may need to add additional policies, like
how you handle spam, deal with affiliates, or interact with third parties. The main
policies detailed in the preceding sections are enough to get you started. In the end,
these policies are all meant to be a guide, not literally written in stone. As time pro-
gresses, you may see the need to update, revise, or even eliminate one or more of
these policies.

The key is having a communication channel open with your customers. If a policy is
either too strict or too lenient, you need a mechanism where you hear about it and
can make changes. When changes need to be made, follow these steps:

1.

Create a Web page that shows the old policy language, the new policy
language, and a clear explanation as to why the change is made.

2. Assign a date in the near future when the new policy will be in effect.

Use one or more communication methods (e-mail, phone, or mail) to update
your customers and visitors on the new change.

Place a notice on the home page, or one of your main product pages,
informing them of a policy change, with a hyperlink to the detailed policy
explanation page you create in Step 1.

If possible, offer a way to gather customer feedback on the new policy
change and update accordingly.
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“Just how accurately should my Web site
veflect my place of business?”




In this part . . .

n this part, I cover the heavy lifting of constructing
your Web store from scratch. I start by discussing
the necessary elements you should evaluate from an
e-commerce storefront provider in order to pick the com-
pany that will put your Web store on the Internet and
maintain the store’s operations.

[ then discuss three different store-front providers in
Chapters 4, 5, and 6, and show you the essential steps for
creating an account and building the essential Web pages
to get a Web store up and running with those providers.

I picked three of the leading companies in this space,
including Yahoo! Merchant Solutions, ProStores, and 1&1
eShops.

Finally, I end this part by talking about other necessary
pieces of building your Web store, like enrolling with a pay-
ment processing firm like PayPal, and laying out your Store
Design on paper before diving into the details in Part III.




Chapter 3

Finding Your Storefront Provider

Tasks performed in
this chapter

1~ Assessing Web
storefront providers

v~ Deciding your store’s
domain name

1+~ Registering your
store’s domain name

v Finding a domain
name'’s current
owner

v~ Exploring other
domain name options

T——

When you want to open a retail store, your first steps
toward opening the doors are to find those doors . . . and
walls and floors, locating the perfect retail space, and then filling
the space with fixtures, inventory, and signage. When you’re open-
ing a Web store, one of the first big steps to making your dream

a reality is to find your “virtual” space — the virtual or Web
storefront.

Luckily for you, there are dozens of providers out there that will
provide you with all the virtual bells, whistles, and everything else
you need to get set up. Because of all the variety and different costs
out there, let’s start by taking a look at what features you need to
build your Web store.

In this chapter, we evaluate what features are available (and necessary) from the
storefront provider that you’ll need to select. We then talk about how to reserve that
other important aspect of your Web store — the domain name. Finally, we discuss
the options you can take if your perfect domain name is taken already.

Evaluating Web Storefront Providers

Thousands of people are out there that will offer you a place to build a Web

site. What you’re looking for, however, is an e-commerce account, or something
e-commerce capable or ready. An e-commerce account is a specific account you open
with an Internet Service Provider that has the capability to accept orders for prod-
ucts and process the payment electronically for those product orders. Let’s compare
this with opening a brick-and-mortar retail store.

You can rent all kinds of space on the Web — residential space (like the apartment or
house you live in), industrial space (where you can warehouse all your inventory or
equipment), commercial space (all those shiny office buildings that reach for the sky
and offer clean, carpeted, air-conditioned paradise while you work), and retail space
(which is space specially designed for retail activities, like selling goods to customers).
You wouldn’t expect to see a Wal-Mart in an office building or someone’s garage, just
like you wouldn’t want to get a generic Web site provider to host your e-commerce
Web store. You want to establish an account that matches the goals of your business,
and for Web stores, that’s an e<commerce account.
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E-commerce accounts differ from many of the other packages primarily because of
three components:

v Shopping Cart technology
v Secure Socket Layer (SSL) technology
v Credit card processing capability

Many of the elements we discuss in the next section are available on regular Web
site plans, but the ability for customers to add items to a virtual basket, check out
securely, and pay for those items, is the essence of e-commerce, which makes these
three elements very important to your Web store future.

Evaluating storefront accounts

When it comes to picking an e-commerce account, you need to figure out the basics
of your account in terms of how many products you hope to sell, how many pic-
tures, audio, and video you plan to include on your site, and how many features your
customers will have on your site. When you go to the Web site of a Web storefront
provider, look for a link about account packages that allow you to sell online. Click
that link and then look for a link that discusses features and/or benefits. This should
let you pull up the specifics of any Web storefront provider, and when you do, be
sure to look at these aspects of the account(s) they provide:

v Shopping Cart technology: If your customers can’t shop in your store, they
can’t become customers. Find out what kind of shopping cart program comes
with the account. At a minimum, you want a shopping cart that can allow the
customer to add at least 2-5 products to their basket at one time, and check
out using a credit card or PayPal account. Questions to ask include

¢ How many products can be added to the catalog?

e [s there a maximum number of items I can sell in my store?

¢ How is customer information stored for future use?

e What payment solutions are integrated with your shopping cart software?
¢ How are orders transmitted to you or your staff?

e How easy is it to set up?

v Disk space: Think of disk space as the storage space for your Web site.
Typically, accounts start in megabytes (MB), but many accounts give a mini-
mum of 1 gigabyte (GB). If you plan on having mostly text descriptions and
very little in the way of pictures, audio, or video, disk space isn’t an issue,
and anywhere from 100 MB to 500 MB for a basic site is plenty. If you do
need to present a lot of pictures, audio, or video, go for a plan with a lot of
disk space, at least 1 or 2 GB. Questions to ask here include

¢ How many regular JPG images could fit on my disk space (ballpark figure)?
e Can I add additional disk space if needed to my monthly account?
e How much is additional disk space and how do I order it, if necessary?

¢ Do I get an automatic warning if 'm running out of space?



Chapter 3: Finding Your Storefront Provider 4 9

v Bandwidth: If you think of your Web store as a real store on the road, band-
width is the amount of traffic flowing in and out of your store. Every time
someone looks at your Web pages, all that information has to flow over the
Internet to and from your Web server. Too much usage may cost you in the
end, as most Web storefront providers have a limit when it comes to the
bandwidth of your site. On one end, if a simple text-only site has a few visi-
tors, it has low bandwidth. YouTube, which serves up millions of video clips
a day, has very high bandwidth. If 6 million people had to drive up to one
store to get their video clips, imagine the traffic jams and problems that
would cause. An unprepared Web store can have the same catastrophe on
the Internet.

Most of the time, the bandwidth limits set by your storefront provider are
enough to do business, whether it’s 1 GB or 10 GB per month. The only con-
cern should be if you plan to offer a lot of rich data, like audio and video,
regularly on your site. Then, you may look for a plan that has 50-100 GB per
month or more. Questions to ask here include

¢ On average, how many people a day can go to your store given your
bandwidth limit?

¢ Can you pay for additional bandwidth if needed?
¢ How much is additional bandwidth and how quickly can it be available?
* Do I get any automatic warnings if [ start to hit my bandwidth limit?

<P Another term related to bandwidth is data transfer, which is the specific
Internet traffic of sending a file (whether it’s a picture, audio WAV file, or
video clip) from your Web storefront to a customer or visitor’s computer.
Some storefront providers put daily, weekly, or monthly limits on the
amount of data transfer to and from your Web site. If you plan to use a
lot of multimedia on your Web store, ask your provider the same band-
width questions mentioned previously, but substitute data transfer for
bandwidth.

v E-mail accounts: You can’t do business without communication, and any
good Web storefront provider includes a way for you, as the store owner, to
create e-mail accounts that match your storefront name and work in conjunc-
tion with your store. Options here range from a few accounts to thousands or
unlimited numbers of e-mail accounts. You should have a minimum of at least
2-5 accounts, so you and at least one other employee (or function, like cus-
tomer service) can have an e-mail account with your store name to interact
with customers, partners, and vendors.

\P
) It’s always helpful to establish dedicated e-mail accounts for issues, like

customer service, affiliate relations, marketing, sales, and for employees
in your company to communicate with each other and the customers.

Questions to ask here include
e How many e-mail accounts can you create?
e What is the size limit of each mailbox?

¢ How can people access their e-mail accounts (POP, or Post Office Protocol,
a popular way for e-mail applications to retrieve e-mail from a server;
WebMail, where the e-mail owner uses an Internet Web browser to
retrieve and read their e-mail; and so on)?
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e How easy is it to create or suspend any particular e-mail account?

¢ Can I set up an e-mail address where any incoming e-mail goes to a list of
accounts instead of just one account?

v Programming extensions: A lot of functionality is out there for e-commerce
operations that are written in various programming languages. For those
functions to work, your storefront provider’s computer servers have to be
able to understand the scripting language, or the set of instructions that
make up the functions. This ability is commonly expressed as programming
extensions offered or languages allowed. Questions to ask here include

e What programming languages or functions does the storefront provider
support?

¢ Do I need to do anything special in configuration to turn on this exten-
sion support?

¢ Is it possible to add support for an extension, like PHP (Hypertext
PreProcessor, a popular Internet programming language) or Microsoft
FrontPage (a popular Web function authoring software tool)?

e [s there a limit to the size or number of scripts that can run on your site?

¢ Are there any templates or sample code that you can download for these
extensions?

v Application integration: Typically, your business needs more than just a
shopping cart software tool to help you manage all the day-to-day issues.
For example, you need accounting programs, marketing programs, online
shipping and postal tools, and possibly, systems to manage operations and
inventory management. Given all the data that your Web storefront is gener-
ating, you want the ability for your Web storefront to communicate automat-
ically and correctly with the other software programs you’ll use to run your
business. Therefore, you want to see if the storefront provider provides any

application integration tools for you to use or plan to implement. Questions
to ask here include

e Which accounting programs does the storefront provider integrate sales
with (QuickBooks, Microsoft Money, Excel, and so on)?

e Which order-processing software, if any, does the storefront provider
system link with (UPS WorldShip and so on)?

¢ Can you hire someone to write and implement a custom application inte-
gration tool, if needed?

e What options does the storefront provider offer to link with my payment-
processing system (credit card processing, PayPal, and so on)?

 Additional features: Usually, each provider provides various options for
your Web storefront account, and picking these really depends on how
you like to do business or how your programmers or employees need to
do business. Sometimes, the way to decide is to go with the provider that
offers the most of what you need with a nice assortment of functions you
could use or want to use. Questions to ask here include

e What operating system will your account run on? If your programmers use
Windows development tools, ask for a Windows account. Otherwise, a
UNIX or Linux account runs lots of programming options but doesn’t
offer the same graphical user interface that Windows gives you.
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e What databases are supported on your account? If you plan for your cus-
tomers to have accounts on your system, you’'ll need a database to store
all that information. Typically, the shopping cart program coordinates
the inventory and order databases, but if you want to build additional
functionality, you need to know if your account can handle supporting
the database system you need.

e What reports and features come with your account? Because your store-
front is gathering all your Web sales, why not ask if the provider can offer
a way for automatic reports to be generated so you can see your sales,
potential, and problems. Also, any e-commerce provider should have
some functions, templates, or code they can offer their customers.

Evaluating storefront services

You've found the account of your dreams, with all the sizes, functions, and every-
thing else that you need built into your account. However, before you sign on the
dotted line, here are some areas you should look into with the specific provider. Just
like landlords who can offer excellent or poor service, storefront providers need to
provide acceptable levels of security, reliability, and service to handle your needs.

Consider asking or researching some of these questions in the following areas:

v Security: Your goal here is that the provider protects your customer data,
your store catalog data, and of course, your store sales and order data. You
need to provide a secure experience for your customers to pay you so that
they can be sure their information won’t end up in a crook’s hands down the
road. At a minimum, you should be able to offer Secure Socket Layer (or SSL)
security for your customers. Questions to ask here include

¢ Does your provider offer SSL security for your customers? If not, do they
offer assistance in getting you an SSL certificate for your Web store?

e How does the storefront provider protect your data from hackers or
intruders?

e What policies does the storefront provider have in place to protect your
servers?

e What security measures are in place to guard your physical servers?
e Who has access to your account besides your site administrator?

v Reliability: If there’s a problem with the Web server running your store, no
one can see or order from your store, which means you’re losing sales every
minute. You're looking for a Web storefront provider that cares about the
reliability of its machines and has processes or systems in place to keep its
customers (meaning you and your store) up and running. At a minimum, you
should be able to expect 99% uptime or better. Questions to ask here include

e What was the provider’s uptime in the last year? In other words, out of
100 percent of the year, what percentage of time were their servers avail-
able and on the Internet? If it’s not 99 percent or better, keep looking.

¢ What backup procedures does the provider use to protect and restore
your data?
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e What processes are in place to notify you of any hardware or software
failures?

¢ How quickly will someone respond to a call regarding the availability of
your account?

¢ Does the provider have multiple data centers and are they linked?

V¥ Service: Your storefront provider is providing you with a service, so in case
there are any issues, you need to know how to contact the provider, which
method to use, and what to expect in terms of a response. There are some
providers that charge more but provide additional levels of service, coach-
ing, and/or support; based on your needs, pick an appropriate provider with
the right level of service. At a minimum, you should have at least e-mail and
phone support available for your account. Questions to ask here include

¢ How do you contact the provider in case of a technical problem (via
e-mail, phone, and so on)?

e What are the provider’s customer service hours of operation?

¢ Do you have an account manager assigned to your account? If so, how do
you contact that person and what issues does he handle?

¢ How quickly can you expect your first response to any problem inquiry?
How quickly are problems typically solved?

e What help functions or guides does your provider provide online? Are
there any tutorials you can download and watch?

Picking Your Storefront Domain Name

When Shakespeare said, “What’s in a name?” he could have been talking about your
storefront domain name. A domain name is the URL Web address that your cus-
tomers will have to type to get to your Web store. If you already have a name for
your business, such as ACME Widgets, then you should select a domain name like
acmewidgets.com to preserve your business identity and bring that business name
online.

If you don’t have a business name yet, then it is time to sit down and think of a
good name for your business. Some owners tackle this problem by researching
available domain names first, and when they find a domain name they like, they
reserve that name and adopt that name for their business, like drugstore.com. It’s
generally a good idea to include a reference to what you're selling in your store
name so customers know what your store offers. This isn’t a requirement, though.
After all, before 1995, when people thought of the word Amazon, they thought of a
river in South America, not Earth’s Biggest Bookstore. You can develop your own
brand if you have a store name that you like, as long as you understand that chal-
lenge when you begin to market your store.
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Registering Your Domain Name

After you’'ve decided on a domain name you need to pick a domain reg-
Stu f f y ou istrar. A domain registrar handles all the administrative issues regarding
Need to Know your domain name, so you can file for the exclusive right to use your
chosen domain name for your Web site. The domain registrar will
Toolbhox: create a record with the main organization that manages all Internet

» Computer domain names (known as ICANN, or Internet Corporation for Assigned
= Internet connection Names and Numbers), and that record will link people who type in your
» Credit card domain name with the Internet address of your e-commerce Web site.
Originally, there was one registrar, Network Solutions (www.network
Time Needed: solutions.com), but several years ago the U.S. government allowed
s competition in the industry, which means that dozens of competitors

have sprung up offering the same service as Network Solutions.
Although Network Solutions has stayed in business by offering lots of
additional services, some low cost providers, like GoDaddy.com, have
sprung up and gathered a lot of customers. For this example, | use
GoDaddy.com to sign up a domain name.

1. Go to the GoDaddy.com Web site at www . godaddy . com.
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y W — [
@ 5695/ _ 2. On their home page, look in the top-left

&.::;:.m -~ v s corner for the Start a Domain Search text
’ - _*““‘»“-M% J9CHNFOSALE!. | ENCESST box. In that text box, type the name you
' - Wit want to register — without the preceding
= iy e |

www . or the extension .com.
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Pttty =
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3. Next to the text box, select the extension you want to use. The traditional
extension for e-commerce is . com, but if the name you want is taken, you
may consider using .net, .org, .biz, or .info.
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Click the Go! button to start your search and
have the results displayed. If your name is avail-
able (like my example, signupmystore.com),
you see the accompanying statement and the
costs associated with reserving that name. If
you want to hold the same name with more
than one extension, click the appropriate

check boxes to add any or all these options
(yourname. info, yourname.biz, yourname.
org, yourname.net, yourname.name, Or
yourname.mobi) to your registration. If your
domain name is unavailable but you really want
it, check out the next section.
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0. After you select all your extensions for your
domain, it’s time to create your GoDaddy.com
account. Fill in all the appropriate fields of
information and be sure to complete any field
with a red * next to it because those fields are
required for registration. Scroll down and
click the orange Continue button when you're
ready to continue.
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After you pick all the extensions you want to
use, scroll down and click the orange Continue
button. Be warned that you’ll probably see
some screens trying to sell you additional
extensions. One thought here is that if you build
a good brand name, you want to reserve all the
different extensions up front so someone else
can’t use your brand name to build a store with
a similar name and different extension.
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e — e roren— % 7. Now you have to define the contact information

i i 3 5 ey 1] W for your registration. In this step, click the Edit
v et te. o o oy | Registrant Contact Information link if you want
e E&é to assign a specific person to handle the ad-

Agdress: 5654 Wssion Center Ad
suite £03-484
State: San Diege Cailfarnis

08

ministrative, billing, or technical aspects of
your registration. If you do nothing and click
Continue, GoDaddy.com uses your contact infor-

Ermuit: elas@elad best vihnet

e s mation for all three categories. You can always
log in to your GoDaddy.com account to change
e this contact information later.
bavn
8. GoDaddy.com asks you to confirm the length P — o T
of your registration and makes one last attempt Snlmims i | O |l
to sell additional services. The minimum length +
of time for registration with any registrar is one G
year, and the maximum that GoDaddy.com (or
any domain registrar) offers is ten years. If you ’
don’t want your information linked publicly v
with this domain name, consider adding

Private Registration to your registration.

V?‘\\\NG!
< The standard option that GoDaddy.com offers is a two year registration. If you only want to reserve the name

for one year, be sure to change the Registration Length by clicking the drop-down box and picking the 1 Year
option.
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' Secure Checkout

b Customen New Account I pou wantt 15

0 Review Your Shopping Cart

9. Aiter you pick all your options, you see the
Secure Checkout screen and are asked to enter
your billing information to confirm the order. Go
through the Registration Agreement and Terms

Yo skl 0505 387 of Service to make sure you don’t have any
issues (for example, their requirement that you
Empty Cart

update GoDaddy within 5 days of any account

9 Select Your Payment Method

© cresucrs change, or their rules for accepting payments

oot g oo comciot via check) and then click the check boxes to

acknowledge your understanding of those
terms. You can pay by credit card, check,
PayPal, or a GoDaddy.com gift card.

0 ] | haven read thi

| herve read the Uiy

10. You see a screen with confirmation of your order and you get an e-mail confirmation with
your order as well. The e-mail contains instructions on how to access your GoDaddy.com
account for future usage.
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Using WHOIS to Find a Domain Owner

Let’s say that you find the domain name of your dreams. For this
example, | use www.realecommercesales . com; this is the name

you believe takes your Web store to the next level. You have to have it.
But when you go to register it, the registrar tells you that the name is
unavailable! What do you do? Typically, the first response is to type the
URL (Uniform Resource Locator) or Web address into a Web browser
and see if contact information is available.

Stuff You

Need to Know

Toolbox:

v+ Computer
v Internet connection

Time Needed:

5 minutes

In many cases, you see a parked page. When someone signs up for a
domain name but he doesn’t have a Web site created for that domain
name, he usually creates one page to hold the space until the Web site is
created. Typically, these parked pages contain advertisements so the

domain holder can
make some money if
people click the ads
or links to move on,
as shown in the
figure. However,
there’s usually no
contact information
or e-mail address

to contact the
owner(s). Thankfully,
most domain names
have a public record
that you can access
for free to contact
the owner.
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Using your Web browser, go to www.network
solutions.com; you see the home page. They
maintain the WHOIS database that contains the
contact information for thousands of domain
name Owners.
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Click the WHOIS link from the home page. This
takes you to the WHOIS search page. From
here, you can either search by the domain
name itself, by the NIC handle (a username
some domain name owners have created
through Network Solutions), or by a specific
IP address.

NetworkSolutions s customtr
SUPPORT

=

RODUCTS & 3 ACCOUNT
SERVICES MANAGER

WHOIS Search

Search All WHOIS Records LSRG CUHANCED WIS

Fin

Enter & saarch term:

Seaich » |
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GLT LR

3. Type the name of the URL you're researching in the text box provided.
You do not need to put the initial www. before the URL name. Simply
put the name and extension (in this case, realecommercesales.com)
in the box and click the green Search button.
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4. On the results screen, scroll down until you

see the Registrant and Contact information.
When the results screen is displayed, you see
one of two different types of screens. In some
cases, the owner has chosen to make his or
her registration private, and therefore, the
WHOIS results page has no helpful information.
(Think of it as someone who has an unlisted
telephone number.) In most cases, you see that
the registration information is public — you get
a mailing address, e-mail address, and (some-
times) a phone number for the person who reg-
istered the name. Simply scroll down past any
disclaimer information from the registrar used
to reserve the domain in question. (In this
case, the text is from GoDaddy.com.)
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5. Scroll down farther to get the Administrative
and Technical Contact information. While you
scroll down the page, notice several pieces of y o W"m‘“

information. The first section of data contains Findany business,
the Registrant information. This information is . el i
tied to the person who owns the domain and == 1 L
paid to have it registered in the first place. The :
person listed under Registrant is considered um
the legal owner of the domain name. However, P

when you scroll down past the Registrant sec- ok SO
tion, notice other information associated with e ey

moalecommer... [¢] Jefo

the domain name record. A domain can have a
different person as the Administrative Contact
and yet another person as the Technical gt
Contact. Specifically, you're looking for the ) ! rasconr.

realecommer... [] ws

information listed in the following table. =

realecamemer.. [7] amotd

realecommer...

rualeComs = aw

Result Screen Information

Section Description
Registered In this section, focus on the Expires On date. This is the date that
Through marks the end of the Registrant’s subscription to the domain name.

If the Registrant chooses not to extend or renew his contract to this
domain name, you could come in and register the name for yourself!

Administrative This is the person who receives notices from the domain name registrar

Contact about any questions the registrar has. Sometimes, the Administrative
Contact is the same as the Registrant, other times it isn't. The best
person to present with an initial offer for the domain is the
Administrative Contact.

Technical This is usually the person who links the domain to the Web server for

Contact your business, so it is usually someone who works for your storefront
provider. In this case, it points to GoDaddy.com, who is handling the
technical aspects for this domain name because the parked page for
this domain also sits on their site. If you cant contact anyone in the
Registrant or Administrative Contact sections, you can always try to
reach the owner through his Technical Contact.
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Researching Other Domain Name Options

\NG/
Vg,“

You've probably heard the expression “What’s in a name?” For a store owner, a recog-
nizable and easy-to-remember name can be critical to future growth. If you're spending
most of your time trying to remind customers how to spell the precise name of your
Web store or the URL is so long it doesn’t fit on your business cards, you may want to
look at other options. Here are some different methods you can use to see what
domain names are for sale or what different domain extensions you can try:

v Look for domain names on sale at various domain name resellers: There’s
a business market of people who purchased domain names specifically to
resell those names to companies who will use them properly. Think of it as
the World Wide Web name grab, like the land grab of the Wild Wild West. By
going to these resellers, you can estimate the value of certain names, and
perhaps get the idea of which domain best suits you, and probably figure
out which domain most fits your budget.

Some of the values that you see for these domain names have been created
purely by the seller as their goal. Any appraisal doesn’t automatically mean
that the domain is worth that much on the open market. The domain name
has to lend value to your Web store in order for you to pay for it. Remember
that principle if you see a domain name you like but that may be too highly
priced . .. and never be afraid to negotiate!

Some of the leading domain name resellers include
o AfterNIC (www.afternic.com)
® OnDomains (www . ondomains.com/sales.htm)
e The Domain Name Aftermarket (www . tdnam. com)
e DOTCOM Agency (www . dotcomagency . com)

Say that you want to build a Web store for exercise equipment, but you
can’t find a domain name that you think is sufficient. You can go to one of
these sites and see what names are up for sale. For example, you can go to
AfterNIC (as shown in the figure) and see all the domains they have for sale.

AFTERNIC,. ™

get the name you want”
tome | Join_[ Buy [ Sell | My Afemic || Parking |[ Assisted Offers | Appraisals | Business || Web Resources || Forums | Help

Search in | All satagoriss [~ BB sovanced

LOG IN BUY AND SELL PREMIUM DOMAIN NAMES!

Username: » Join Works like a Domain Name Auction but Domains remain listed unti! they are sold!

Password:

SELL YOUR DOMAINS
WITH AFTERNIC
Eam commissions and get PPC = More customers than any other
revenue aulomatically from your marketplace

= Highest-volume sales team works for you
» Easy to list domains and track-offers.

yms
ising, Sales & Marketing

Auta
Business
Consumer Goods & Senvices

M closing Soon
NAME

1uj.com

210.com
blablog.cam
MiniLaptops.com
VuCode.com
VISTOMOBILE net
CosmeticSalon.com
hoozeoutcom
MobileDeals us

Education S
Entertainment & Leisure
Events

Health

IDNs

Internet

Mon-English

FreeP83 com

om
5h 42m
14h &m
17h Om
4 20h 22m
1d 2h
1d 5h
2d 14h

Numbers
Other
Peaple
Places
Real Estate

JerryFallwell. mobi
DownleadFreeFi..com
FISHY.com 50,000
Senverfortress.com 1,000 10,000
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If you want to get more specific, you can click the Health subcategory, for
example, and get a more focused list of domains, as shown in the figure. You
can click any of the domain names listed to read more about their asking
price and offers. You can also use the search box at the top of the page to
type the keywords you want for your domain, which in this figure is exercise
equipment.

AFTERNIC,.™

get the name you want”
Home | Join | Buy || Sell || KMy Afternic U Parking ]J Assisted Offers U.‘\Dura\sals ]J Business ]J \Web Resources U Forums || Help
Search | in |Health > Advanced

o SEARCH RESULTS - CATEGORY: HEALTH

Usemame: » Join
» Lost Password?

Recent listings

Password:

» Modify Search

1820 | Next

InJet.com 1,999.00
OrganicBay.com 700.00 - nia
m organicearth.net 3,000.00 5,000.00 nfa
Acronyms inis 575 - T
Advertising, Sales & Marketing nlecton Loay e
Auto Iats.com 790.00 5,000.00 nfa
Jusese: " moltcom 700.00 60,000.00 nia
Consumer Goods & Senvices
Education peptic.com 1,000.00 - nla
E}?;Erl‘::'”"’a”' et opioid.com 2,000.00 2,000.00 nfa
Health lobotomy.com 700.00 35,000.00 nla
Dentistry =
Disease pungent com 700.00 nla
Fitness sprain.com 70000 60,000.00 nia
General 5 7
Hospice & Funeral complements.com 700.00 25,000.00 nia
Medical congenital.com 700.00 28,000.00 nfa
Men deletions.com 700.00 10,000.00 nia
ental

When you do that, you get a list of suggestions that match your keywords
and their database of names, as in the figure. You can go through the list,
see which domain names you like, and make offers on the names you want
to purchase. You can also type different keywords or start with one key-
word to get more selections.

AFTERNIC,.™

get the name you want”
Home | Join | Buy || Sell || My Aflernic U Parking U Assisted Offers U Appraisals U Business U Weh Resources U Forums || Help
Searcn sxercise equpment o |Allcalegories || [ advanceg

LOG IN SEARCH RESULTS - ALL CATEGORIES

Usemame:

resulls: 1 - 50 of 1,882

Password:

Lagin BESTEXERCISEEQUIPMENTS.com 250.00 300.00 s @
EXERCISEEQUIPMENTLIVE com 25000 300.00 nia @
DogExerciseEquipment.com 4,000.00 - nia
[ 4 exerciseequipmentab.com 100.00 - nia
Acranyms — eiiten 5 i :
i — usedexerciseequipment.com 5,000.00 10,000.00 nia 0
Auto WWWLEXERCISEEQUIPMENT com 200.00 B nia
Business DiscouniExerciseEquipment.com 750000 - nia
Consumer Goads & Services
Education AbdominalExerciseEquipment com 4,000.00 - nla
Ep;l;t:mmenl &Leisure homeexerciseeguipmentinfa 100.00 - nia
Health bestexerciseequipmentinfo 75.00 500.00 nla
IDN3 exerciseequipmentstore.info 75.00 500.00 nia
Internet
Non-English equipmentexerciseonline com 200.00 - nia
E#JEFHS homeesercise-equipment.com 388.00 208.00 nia
Batipte HOME-GYMS-EXERCISE- - . ;
s EQUIPMENT com e Ha
Real Estate 99-EXERCISE-EQUIPMENT- -
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Let’s say that you have tons of sources for getting used exercise equipment at
a cut-rate price, and you want to be known as the Used Exercise Equipment
store. If you look at the list in the figure, you'll see that usedexercise
equipment.com is available. Click the URL to see detailed information

about it and what these resellers feel is the market value for the name. You
can make an offer, but the minimum offer for this particular domain name

is $5,000.
Password: USEDEXERCISEEQUIPMENT.COM /
Domain Hame
usedexerciseequipment.com
Appraisal This domain has an Afternic appraisal. (View the appraisal)
By Now | Buy Now for $10.000.00 USD |

usedexerciseequipment.com
Commercial Development Potential: 34/50
Recognition: 32/50

Length: 2
Extensiol

alue: 5050
Description A& 00
PMV: §5,275.00

Motes: Estimated searches each month: 257
APPRAISAL CODE: nic1151352242
Category Health / Fitness

Traffic nia (not parked on Afternic)

Maotice about traffic stats

Minimum QOffer $5,000.00 USD

Vihat is this?

Reserve Met Mo

Vihat is this?

Asking Price $10,000.00 USD

Wihat is this?

Most Recent Offer Amount Mo current Offers

Yemir Maxmum OTCr (Enter 5,000.00 or more)
Place Offer

If you make an offer and it’s accepted, the domain name reseller coordinates
the legal exchange and lists you as the Registrant for the domain name.
From there, you can assign your own Administrative and Technical Contact
and do what you wish for that name.

v Try different extension names for your domain: When it comes to domain
names, .comn is still considered the gold standard for commerce, and it’s the
first extension that people think of when it comes to e-commerce. However,
a growing list of other extensions can be used for e-commerce purposes as
well. Some people have heard of the .net extension, and the . org is typi-
cally for non-profit organizations, though sites like Craigslist and the U.S.
Postal Service actively use the . org extension. The . tv and .us extensions
are growing in popularity, but most of these extensions are rarely used. If
yourname . comn is taken, consider some of these other options:

® yourname.net ® yourname.mobi
® yourname.biz ® yourname.tv
® yourname.org ® yourname.us
® yourname.info ® yourname.bz

® yourname.name ® yourname.cc
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You can back order your domain in case it becomes available: Even
though you’re the owner of the domain name, you have to pay a yearly fee
to keep your domain name. Many people have signed up for a domain name,
found no use for the name, and let their registration expire. So, if you want
to wait until the registration has expired, you could then sign up for that
domain name with your new registration.

The domain name registrars saw a new stream of revenue by providing a
service where they’d watch the domain name registrations, and if a particular
name has expired without being renewed, the registrar would automatically
register the person who back ordered the name. Back order reflects the fact
that you’re placing an order for something that may become available in the
future.

If you're going to back order a domain name, do your research with WHOIS
(see the preceding section) and try to back order the domain name with the
same registrar that currently registered the domain name. This way, your
back order doesn’t have to check external databases every day for the expi-
ration date.

Invent an entirely new name or concept for your store domain name:

No one had ever heard of Google, Yahoo!, or eBay before the Internet craze
made these companies household names. Therefore, maybe your store will
want to take an avant-garde look and create a unique name, which you
could turn into your own brand.

Web sites are out there to help you. MakeWords.com (as shown in the
figure) is an example of a Web site that offers name generators based on
rules or keywords that you give it. MakeWords.com tells you whether its
newly generated names are available for registration or whether you have
to approach the owners, using methods like the ones we discussed earlier.

ﬁ‘,)MakeWords.oom S s oy

Language Rules: [ English ] [.com [» Create Domain Names

Min: |6 Mas: |8 Keyword/Advanced Search: Go Starts: Ends:

10 random names generated, 5 available domains found

ne.com
perbad.com

readil.com

Free Details

My Registrar

—

register at Yahoo!
register at Yahoo!

acquire

acquire
register at Yahoo!
register at Yahoo!
save acquire

save  register at Yaheo!
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v Go long (with hyphens, extra words, and numbers): Yes, we all want the
short and sweet domain name that’s easy to remember, easy to spell, quick
to type, and reinforces your core product. However, with so many domain
names being registered every day, the newest trend is to go for the longer
domain names because you’re allowed to use letters, numbers, and the
dash (-) character. The domain name can be up to 63 characters long,
which gives you some options:

Put dashes between the keywords in your desired domain name.
Although yourname.com may be taken, try your-name. com.

You can'’t start or end your domain name with a dash, but the dash can
go anywhere else in your name, and you can use multiple dashes in your
name as well.

Add an extra word or two to the end of your domain name. Instead of
yourname. com, try yournamecompany . com, yournamebusiness.com,
yournamesales .com, and so on.

Use numbers to create variations of your desired domain name.
Instead of yourname. com, try 1yourname. com, 4yourname.com,
8yourname.com, 1lyourdname.com, and so on.

Use a combination of the above techniques to create a name that
may be long, but have well-defined keywords. (An example of this is
this-is-a-really-long-1-Web-store-name.com.) AsIdiscuss
in Chapter 19, well-defined keywords help your store get better search
engine results.

In Chapter 4-6, I create three different example storefronts, complete with step-by-
step instructions. The three different Web storefront providers [ use are Yahoo!
Merchant Solutions (http://smallbusiness.yahoo.com), ProStores (www.
prostores.com), and 1&1 eShops (http://landl.com). These example store-
fronts are meant as illustrative only, as many providers work in a similar way. But
if you choose one of these three Web storefront providers, you'll get the specific
how-to on storefront creation.
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this chapter
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of Yahoo! Stores
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I he first Web store we’re creating involves one of the oldest
and widely known providers of Web stores, namely Yahoo!.
Specifically, it’s Yahoo! Small Business, which offers different
Merchant Solutions based on the size and sales volume of the
store you wish to create. They’ve been in business for over a

v~ Creating an decade and have created several levels of storefronts that are full
e-commerce of helpful advice, from the telephone consultants available during
account with the first 60 days, to the hundreds of pre-programmed templates
Yahoo! Stores you can use to instantly construct a slick store design, to the addi-

» Designing your store tional functionality, reports, and e-mail marketing tools that Yahoo!
using pre-defined offers its customers based on the fact that Yahoo! represents so
templates many e-commerce storefronts.

v~ Defining your
catalog items

According to market studies that Yahoo! generated a few years ago,
approximately one out of every eight e-commerce Web sites was

» Finishing the Yahoo! using Yahoo! to power their site. Although I'm not sure how many
checklist to open customers Yahoo! has today, Yahoo! Small Business clearly powers
your store thousands of merchants with its easy setup, stable environment,

A\\J

and feature-rich Web storefronts. A quick look at the featured
Customer Stores (see Figure 4-1) shows a variety of clients,
including the Lance Armstrong Foundation!

In this chapter, I start from the beginning: You’ll sign up for a Merchant Solutions
account, configure the account for your new Web store, pick a store design, add
at least one inventory item, and complete Yahoo!’s handy checklist for opening a
Web store.

Because Yahoo! offers a lot of benefits too numerous to mention in one chapter, a
good companion book to this one (if you choose Yahoo! to host your storefront) is
Starting a Yahoo! Business For Dummies by Rob Snell (Wiley Publishing, Inc.).

This chapter gives you the core set of instructions to get up and running with Yahoo!
Small Business Merchant Solutions. There are a lot of extra functions you should
take advantage of when building and operating your Yahoo! store, some of which

are covered in other chapters. Just remember to log in to your account and go to the
appropriate Control Panel when needed.
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Customer Stores
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Figure 4-1: From furniture to foundations, Yahoo! Stores powers them all.

Why Yahoo?

Before I get into the step-by-step instructions, I talk about some of the benefits that a
Yahoo! storefront can provide you. Here’s some qualities of Yahoo!’s accounts, which
I discuss in Chapter 3, and how they apply to you:

v Shopping Cart technology — Check!

¢ You can add an unlimited number of products to the shopping cart,
including information products for digital download.

¢ You can manage up to 50,000 different products.
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e Customer information is stored in your system based on their Yahoo! ID.

¢ Yahoo! integrates with PayPal or your own Merchant account (via Chase
Paymentech) with no additional gateway fee, and built-in verification
tools are provided to double-check the customer’s payment information.

¢ Orders can be transmitted via e-mail and, for Yahoo’s Standard or
Professional level accounts, via fax.

e [t’s very easy to set up! Phone and online support are available.
v Disk space and bandwidth — Check!

¢ Fach Yahoo! store comes with at least 20 GB of disk space per store,
which is enough for tens of thousands of product pictures and
descriptions.

¢ The 500 GB data transfer limit means that tens of thousands of visitors
can be browsing your Web store at the same time!

¢ Yahoo! has the capability to add extra disk space, bandwidth, or data
transfer whenever needed.

¢ Yahoo! just unveiled unlimited storage for their e-mail accounts, so I sus-
pect disk space will not be an issue for their storefront customers.

v E-mail accounts — Check!
¢ Yahoo! offers each store owner up to 1,000 unique e-mail addresses.
¢ Each e-mail account has an unlimited amount of storage space.

¢ People can access their e-mail through a POP (Post Office Protocol) or
SMTP (Simple Mail Transfer Protocol) service, or through Yahoo!’s
WebMail service at mail.yahoo.com.

e Each account comes with Norton AntiVirus screening and SpamGuard
Plus protection.

v Programming extensions — Check!

¢ Yahoo! supports Adobe Dreamweaver, Adobe GoLive, and Microsoft
FrontPage to help you build custom Web stores as well as a special
Dreamweaver extension that works directly with your stored product
information.

¢ Yahoo! has built-in support for programming languages and databases,
like Perl, PHP (Hypertext PreProcessor programming language), and
MySQL.

e Yahoo! has hundreds of templates available and an extensive dealer net-
work of third-party providers to help you build any additional functional-
ity that you need or want.

¢ Application integration — Check!

¢ Yahoo! has a built-in exporting tool to send transaction information to
QuickBooks for your accountant.

¢ Yahoo! can integrate with OrderMotion for order management and
fulfillment.
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¢ Yahoo’s Order Manager can export orders into UPS WorldShip for easy
label creation and shipment tracking.

* Yahoo! works with Chase Paymentech to coordinate payments going into
your credit card Merchant account.

¢ Yahoo! integrates with Stone Edge Order Management software to coordi-
nate inventory management and order fulfillment.

L Additional features — Check!

® Yahoo! runs their storefront accounts by using the FreeBSD (UNIX) com-
puter system with Apache servers, which are considered among the
most popular and stable in the industry.

¢ Yahoo! offers up to 40 reports and graphs to show everything from
customer and order information to the actual path of Web pages each
customer sees when he uses your Web site (known as customer naviga-
tion paths) and the most frequently searched topics in your store.

¢ Yahoo! offers Inventory alerts — you get automatic e-mails if any product
inventory falls below a certain level.

¥ Security, reliability, and service —Check!

* Yahoo! supports Secure Socket Layer (SSL) technology with 128-bit
encryption to keep your customers’ information private.

¢ Yahoo! has customizable risk tools to help you identify fraud in your
orders before the products are shipped out and to help keep out
unwanted visitors from bringing down your Web store.

® Yahoo! reports that their servers had 99.9 percent uptime from mid-2005
to mid-2006 for their store servers — their stores were almost always on
and available!

¢ Yahoo! backs up your Web store automatically every day (locally and at a
remote site) and allows you to easily switch between older and newer
versions of your account. If you accidentally lose data, Yahoo! can help
you restore the most recent version quickly.

¢ Yahoo! has a 24/7 toll-free phone and an e-mail support hotline, along
with the first 60 days free support via telephone with a store specialist to
help build your store. Large customers (over $500,000/year) may qualify
for their own account manager.

® Yahoo! has built an extensive online help section (http://help.yahoo.
com/help/us/store/) with a Getting Started guide plus built-in tutorials
on basic and advanced topics.

Vahoo! Account Types

Yahoo! offers three basic account plans, all of which come equipped with a very
strong foundation for building your Web store. Yahoo! has created a plan comparison
chart (see Figure 4-2) so you can compare costs and benefits of each plan.
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See all features

|"- i
Starter Standard | Professional |
Sign Up Sign Up Sign Up
Recommended plan if Up to More than

$12K-$80K/mo.

you expect sales of: $12K/imo. $80K/mo.
Monthly price = = '

LELL L $25.97/151 2 mos.! | $64.97/151 2 mos.! | $194.97/15 2 mos.!
Transaction fee 1.5% 1.0% 0.75%

k| Mo transaction fees for six months when you use
PayPal Express Checkout? Learn more

Product Promotion

Cross-selling No Yes Yes
5ift certificates Neo Yes Yes
onpons No Yes Yes

Order Processing
Realtime integration

with backend systems No Yes Yes

Mofification of new

orders by fax No Yes Yes
Shipping

Export orders to UPS

Worldship® No Yes Yes

Figure 4-2: Use this chart to find the right Yahoo! plan for your Web store.

Starter

At the core, every account offered by Yahoo! has the features and tools of the Starter
account. This includes the shopping cart that supports up to 50,000 products easily,
the templates, the customer service, and the marketing program discounts to help
you build and grow your business as well as basic reports to gauge your success.
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For the Web store I create in this chapter, I select a Starter account. Unless you're a
big, established retailer or you're planning a major presence to open your Web

store, the Starter account is more than enough to handle your needs. You can always
upgrade your account later, so use the Starter account to get your Web store up and
running.

The cost of the Starter account includes a $50 setup fee, a $39.95 monthly fee, and a
1.5 percent transaction fee based on sales volume every month. Yahoo! recommends
that after you reach $12,000 in monthly sales, upgrade to a Standard account
because of the lower transaction fee in that package.

Standard

After you achieve at least $12,000 in monthly sales or you have a need for additional
functionality, upgrade to a Standard account. This account takes the basic features
of the Starter account and adds more advanced features to help you run your grow-
ing business more smoothly.

You can expect to receive these benefits by upgrading to Standard:

v Orders can be automatically faxed to you as well as e-mailed. (With Starter,
it’s e-mail only.)
Your databases have real-time access to your order data.

You can use UPS WorldShip to coordinate your shipments and package
labels.

You receive advanced reports, showing paths taken by customers and fre-
quently used search terms.

You can create and distribute special Web links to have your own affiliate
program with other resellers.

W W W W N

You can offer the use of electronic coupons and gift certificates on your
Web store.

¥ You can specify cross-selling opportunities for each product in your catalog.

The cost of the Standard account includes a $50 setup fee (waived if you’re upgrad-
ing from Starter), a $99.95 monthly fee, and a 1 percent transaction fee based on
sales volume every month. Yahoo! recommends that after you reach $80,000 in
monthly sales, you upgrade to the Professional account because of the lower
transaction fee in that package.

Professional

When Web stores exploded in popularity and sales, Yahoo! had to offer bigger
packages to handle the growing needs of these now-large e-commerce merchants.
Therefore, the Professional package was born, focusing more on the scalability
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needs of a large merchant than the functionality. This means that Yahoo!’s servers
act quickly to provide additional disk space, bandwidth, data transfer, and other

backend services to keep the Web site running through busy, peak demand times.
The features and benefits of this account are similar to the Standard package, but

the transaction fee is lower.

The cost of the Professional account includes a $50 setup fee (waived if you're
upgrading from Starter or Standard), a $299.95 monthly fee, and a 0.75 percent trans-
action fee based on sales volume every month. At this point, you have Yahoo!’s high-
est package and best deal as far as sales transaction volume goes.

Special Promotions: Get that Setup Fee Waived!

As of this book’s writing, Yahoo!’s offering
several promotions for new customers of
their Merchant Solutions accounts. You
might want to try one of these avenues first
before signing up:

v Establish your PayPal account first. (Go to
Chapter 7 for detailed instructions on
how to do this.) After you log out of your

PayPal account, scroll down to the bottom
of the page and look for a link like the one
circled in the figure. Click that link to go to
Yahoo! Merchant Solutions. The discount
offered is reflected in the prices displayed.

Shops Resources

fraud.

trial and pay NO SET UP FEES.

Register for Shops free! Online sellers who accept PayPal can register for PayPal
Shops, at no cost, or learn more about PayPal Shops in the Shops Resource Center.

PayPal is the safe way to pay online. Learn how we help safeguard your privacy,
protect you against unauthorized payments sent from your account, and help prevent

Special offer from ProStores: Create your own branded storefront at your own web
address. ProStores, an eBay Company, offers everything you need including free domain
registration, shopping cart, and easy set-up and design wizards. Get a 1 month FREE

months of Yahoo! Merchant Solutions. Build, manage and market your online store

Yahoo! Merchant Solutions. Save $50.00 in setup fees, and get 25% off the first 2
easily—complete with 24/7 customer support and 60 days free consulting!

Credit.

About | Accounts | Fees | pri

Want something you don’t want to pay for right now? Get it with PayPal Buyer

The merchants listed on PayPal Shops cperate independently from FayPal, and PayPal does not
endorse any merchant or assume responsibility for transactions conducted with them.

v | Security Center | Contact Us | Legal Agreements | Developers | Jobs |

Mobile

| Plus Card | Referrals | Shops | Mass Pav

Copyright @ 1992-2007 Pa
Information about FDIC pa:

| rights reserved.
through insurance

(continued)
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(continued)

+* Do a search on Google or Yahoo! with
the keywords web stores. Your search
results screen (as shown in the figure)
should contain an ad for Yahoo! stores
that offers a discount and free setup.

When you click the link, you're taken to
Yahoo! Merchant Solutions, where the
discount price is reflected in the options,
as in the figure.

Web imAges Vidsg [ [dscs Gmal moE Y

Google -«

Web  loss

ake Your Own Web Stors

Wb comWabSiors  Buld hom scratch. recdesign. of enhance. Fras websne address

5o

ccants. lamps, rugs, inens, and cading tans

STORES Web

& STORE S Help Desk cr your aren Regionl hanager kom either DSCP Food ...
marts aboul STORES? Let us know! Camplite the ICE sutvy today. .
i stores. dla milstores_ wob' - B

The: }\pplr' Store (LIS)

 Thio Appln Stare by callng 1-800-MY-APPLE. {1300-652.775
Use - Py hcy - Conts

# us bo firsd the best deale on I mtemel Wabmssters add
o stove for b Frkm Sace subrnission

o = Caplurs E-Commarce Sales Orlinel Storefrond E-Commence Shupping Cait
Web Stores
stara yahes com  35% OF Limitad Tima. Ho Sstup Fas 247 Suppont. Seors Dasign iz

AspDothat Slue’e.r'-rt

Complata C# or V8 HET shopping can

Aanthly Fass!

'ebSde & Cad
2 A Fres Trinl How

Running an Cniine Store?
B4t fion processing with Googhe

Gt Froe 30 ésy tial Easy
Rnlatln scuion Sgn up o

ing Cart
5299 Tuwo tegrated apphcations
ry ek on our sener

YAEIOO! sMALL BUSINESS Sigaln

Smazll Business Home - Helo

m Get more information |
Ecommerce Features and Benefits

10 have an expert build
your store for you *

Learn More

Plan Features
<> QOnly available in Standard and Professional plans

[L_Store Desian

Product Catalog

Web Hosting | Ecommerce | Domains | Business Email | Marketing | Internet Access

E Save PDF version

Design Add ;he‘ Upa | Des Ig n
opping
your Store  Products ? your sto re
Market » Design a professional-looking
Get Reliable et store in minutes with our step-by-step
Srera our
wizard. See demo
Support Platorm | progiets
= Completely cuslomize your store
design (o get the look you want.
Track Site Fulfill Process .
Statistics P Prremee » Agcess our extensive developer network

Give feedback about thiz site|

| Merchant Starter Plan

$35.05
$25.97/15 2 mos!

1.5% fransaction fee
58 setup fee WAIVED?T

Sign Up for Starter

See other plans

Talk to our sales team.

866-781-9246

Mon-fri: 6 a.m.—6 p.m. PST

) Have Us Contact You

Search For a Domain

Search
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Signing up with Yahoo! Merchant Solutions

This section takes you step by step through signing up for your Yahoo!
Stu f f y ou Merchant Solutions Starter account.

Need to Know

Toolbox: ZAFIOOL sMALL SUSINESS 3B, Prrws—
v+ Computer S —
+»~ Internet Connection ! ’ - G

v+ Domain name
v Credit card winning small business services.

' Cholce Award winner for

Time Needed:
15 minutes Sell Online sg%
SEE ALL SERVICES
W
1. Go to the Yahoo! Small Business home page
at http://smallbusiness.yahoo.com
and click the Merchant Solutions link under
the Sell Online header to sign up.
FYAHOO! sMALL BUSINESS Sanla Bl S dea o
m : | e & |

Merchant Starter Plan
$39.95/m0

15% iransaction s
450 etup den

Sign Up for Starter

B4 othor plans

Yahoo! Merchant Selutions
Easily establish and grow your
ecommerce business
o Satup eansong snd 247 phens spport
« Custom Yaho! search engine marketing plan™

= Ensy tore design wizend Sag demp

2. Click the yellow Sign Up for Starter button in the
Merchant Starter Plan box.

Ecommerce Plan Detalls r/. view  Swe how easy il is 10
+ Fenmes andbenafits '\!”_'“? design your store.

s Plandiferences
Eoommerce DEsICE Fsllbtiih!d March.alr:l.l. ]

»  Professional store developers of effline sales of B3
v Foatared customer stores e T 1] Ednon’ Choice
y B
Merchan: Starmr
dan 12, 1005°

| ey Slanugtorouries

“&N\BEH
S

€ You can also use the techniques that | describe in the sidebar, “Special Promotions: Get that Setup Fee Waived!,” to
see if there are any promotions for signing up. You must follow the techniques above and click the promotional link
to get the discount because you can't apply for a credit after your account is created.
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YAHOO! sMALL BUSINESS |

Pick the domain name for your Web storefront. Search for a domain name:
If you haven’t yet reserved your domain name, -
enter the domain name you want in the box el e et
provided and click Search. If you've already comrch ' -
reserved your domain name, click the yellow
Use It with Your Order button and follow the Already have a domain name? | Use mwin Your Oder | 23
instructions to link your domain to your new
account.

Search Tips pae B (&

4. If your domain name is available, you see a message similar to the one in the figure
on the left. If your first domain name choice isn’t available, you see a message similar
to the one in the figure on the right and you're asked to enter another domain name in
the box provided. (If your first choice for a domain name isn’t available, read Chapter 3
and research other methods of obtaining a good domain name for your store. Also con-
sider opening another Internet Web browser window and trying different options until
you find an available domain name, then come back to this screen and enter your
name.)

YWEHOO! sMALL BUSINESS | WAHOO! sMALL BUSINESS |

~ diybuildingwebstores.com ] wehs‘[or:gg. l.:cm

Continue

Search again
Search Again:

n'

Search o

5. Click the Continue button to reserve your chosen domain name. You're then
asked to log in to Yahoo!. If you have a Yahoo! ID already, simply provide your
User ID and password, and your Merchant account is tied to the existing ID. If
you don’t have a Yahoo! ID (or want to keep your business Yahoo! ID separate
from your personal Yahoo! ID), click the Sign Up for a New Account link and
provide your information. Click the Continue to Yahoo! Small Business button
when you're done.
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Ovddnaing #

istance

Call our sales ofice toll
g Please select a payment option:

6. You're asked for your billing information. In
order to have a Merchant Solutions account,
Yahoo! must be able to bill a Visa, MasterCard,
American Express, or Discover card on file each
month for your fees. If you just signed up for
Yahoo!, you're asked to verify your billing

] v address as well.

YAHOO! sMALL BUSINESS

Walice drrmabateres Halg
+ Choase Plan  + Chocss Damain  + Sign in  + Enter Billing Infe  + Review & Confirm s

Your Order Summary

7. Review your order information and click the Your Domain Name Contact Information
Continue button to place your order. You can
hide your registration information from the
general public by selecting the Private
Registration option. For $0.75 per month,
Yahoo! doesn’t provide any public information
regarding the WHOIS record for your domain Commain name:
name. If you're interested, select the check box
next to that option. Scroll down the page to .
click Continue and place your order. R Ordering Assistance

866-781-0246

0 Keep my information private {only $0.75 per month).”
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Creating Vour Store Design

Stuff You

Need to Know

Toolbox:
1+ Web store logo (if you
plan to get one)

v Color choices for Web
store

v+ Main product categories
of your Web store

30-60 minutes

Time Needed:

You did it! You have a Yahoo! Merchant Solutions Web storefront. When you
log in to your account at http://smallbusiness.yahoo.com, you see
your control panel of functions, as shown in the figure.

Make ¥! your homs psge Boants

sge Web Search
YAEHOO! SMALL BUSINESS e o]

Small Business Home - Helg

My services | [0

o Search Customer Support Your Account
Search Help: leed more help? Contact us
e or emal Billing Information
Expand all Medules | Coliapse all
Contact Infarmation
~ joelelad.com: Merchant Starter
Go To: Quiik Access Toole: Drive Traffic to Your Site
: = g Merchant
Store Control Panel Getting Started and Info -
Web Hosting Control Panel ~ Check Email Starter Take advantage of free
Domain Cantrol Panel Compose Email SFWSU‘Ei“?‘U“r o
Email Control Panel Vi w joelelad com Assisted Setup ‘E‘_vUJ
Billing Information value). New advertisers

only. Sign up for this offer
Change Plan | Add Exdras | Cancel
Plan

Sell, Save, and Stand Out

Yahoo! and PayPal unite to
help you save big and
stand out

* No M

ArticleS and R-esources

Getting Started Finance Sales & Marketing

The four main aspects of your account are as follows:

1V

I

Store Control Panel: You click this link when you want to design,
build, and manage your actual Web store. I use this link later.

Web Hosting Control Panel: You click this link to alter any aspects of
the Web hosting space you now own and to see your available space
left on the account. You also click this link to get the SiteBuilder tool
for a custom design of your Web site and to activate the blogging
capabilities of your Web store.

Domain Control Panel: You click this link to handle any administrative
aspects of your custom domain name. If you ever need to add addi-
tional URL domain names, re-direct any other domain names, or create
subdomains for your Web site, start here.

E-mail Control Panel: As | mention in the section, “Yahoo! Account
Types,” earlier in this chapter, you get up to 1,000 different e-mail
accounts with your package. Click this link to create and manage
your business e-mail accounts as well as to establish a catchall e-mail
address, which receives any message addressed to your domain name
but not to a specific user.

In this section, I concentrate on the Store Control Panel functions. First, you
need to create a design for your new Web store:
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1. Log in to your account and go to your main control panel. (Refer to the figure earlier.)

I y 5 . .
YAHOO,.SMA{;I{.(E]HISSLTJE?’TSS ok Smal Businsss Fome-vanoe -l 2. Click the Store Control Panel link

joelelad.com: Merchant Starter to start your Open for Business

checklist. When you first sign up

Simply complete the sleu—brs.lep process, and you'll be online and selling. In order to open rorbusm?ss. you need to :Dn]p\ege all of the| for YahOO! MerChant SOIUtionSV you
will run a test order, and then you'll be ready to selll If you're familiar with building a store with Yahoo! see a ﬁVe'part Checklist that Walks

tasks. When you're finished,
Merchant Solutions, you may want to bypass this page and go siraight to the Store Wanagsr

Getting your store "Open For Business” [ ERCSTEIREAC LI

you through the process of opening
7, | Design Add - Payment Set up Tax < Set up

& | Your site al Products Q‘ Methods Qf Rates ‘B| Shipping a store. After yOu Complete eVery
: L § L g . .
Semeslmie [ Mssemoe dmmmesi [ smopmcomet | s step, your store is published on

from your customers. far your store. the Internet and ready fOl’ your
Status: Status: Status: Status: Status:
design not done no items added ne methods added tax be collected no rules added CuStOmerS!

after checkaut

YAEIOO! sMALL BUSINESS [zt

3. Click the Design Your Site link to go to the Store
Editor. When you click the link, you're taken to
the Design Your Site overview page (expect to
see one of these overview pages for each step in
the process). This page lets you know of any
requirements you need before getting started
and an estimated time for completion.

Required Materisis: ©

Gl of i ek Dewrt p

Design Your Site

4. Click the Design Your Site button to get started.
After you click the button, you're asked to select
either a generic template or a pre-defined tem-

YAEIOO! SMALL BUSINESS

Choosing what kind of template you'd like to use p]ate for your store. If you have a very Speciﬁc
First you shauld decide if you want to use a pre-designed template one of our generic templates. Both have their advantages, and dont . .
oI, 101 £an 312y Swich back 3nd forih betwaen the fempiate ypes color scheme in mind for your store and you
already have many of the images for your store
Use a generic template Use a pre-designed template design, select the generic template SO you can
o Selectalayout = Layout pre-selected . .
- oo ok - Coospreseais insert your colors and pictures when needed.
+ A your own mages + Includes pre-designed images N . 2
e et e Otherwise, a pre-designed template provides
est for merchants that want a clean looking site with Bestfor merchants mai:uama more VIEUEDR\EDQHED;EX;;‘EW )
Lnrwemn:leg‘rca‘pgr::‘csma:suhc:grﬁ:\r‘a‘\::r?mecolarpa\enecnmce En ludes graphics. Are pre-designedtemplates bestf your layout and matchlng COlOl’ SCheme, along

with lots of pre-defined images you can use within
your store without worrying about copyright
infringement or paying a graphic designer thou-
sands of dollars for your unique look. For your
purposes, | select the pre-designed template.

Generic Templates > Pre-designed Templates >
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5. After clicking the Pre-Designed Templates
button, review the various templates available
and click the Select Template button when
you've decided on one. At press time, 12 differ-
ent pre-designed templates are available for
your Web store. You can always customize a
template after you select one, so don’t think

Select a design for your store
Select a templale:
P
| E=

“Thema 1* “Thams 3*

Current Template:

Author:

Motas on this Tamplata:

you’re forced to adopt the entire template.
Each template is displayed with a paragraph of
notes, an example of the home page, and the
author who designed it. You can move between
templates by clicking the thumbnail of another
template from the blue Select a Template box
at the top of the page.

0. After you pick your template, Yahoo! asks you to design your site header by either pro-
viding your store name or logo. At this stage, you're presented with two choices (as
shown in the figure on the left) on how to proceed. If you've designed a company logo,
pick the radio button Upload Your Own Logo and follow the instructions to upload the
logo from your computer to Yahoo!’s servers. If you just want your store name stated
as the header, pick the radio button Use Plain Text and click Next to enter your store
title in the box provided (as shown in the figure on the right).

Sl bupieans sa - Saln

YAHOO! sMALL BUSINESS 2/t

Create your site header

YAEOO! sMALL BUSINESS /10050 T 1

Use plain text for your site header

\\J

Read the product notes for each template because Yahoo! recommends different templates, depending on the
category of products you're selling. For example, “Theme 1" is recommended for stores with multiple product
categories, like home and garden, sports and outdoors, toys and games, or health and beauty. These are only
suggestions, as most templates work fine for practically every store.
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7.

After you pick your header, click
the Next button, and Yahoo! pres-
ents a branding Web page asking
for some basic information to fill
in your store template: your home
page message, your About Us con-
tact info and greeting, your Privacy
policy, and your Copyright infor-
mation. At this stage, you're asked
to fill in several boxes that corre-
spond to different pages of your
Web store. Each section comes
with an illustration of where the
information will reside. You can
always go back and enter more
information later, but spending the
time now to write a quality intro-
duction saves you time down the
road when you’re close to opening
and have no time to write some-
thing fit for general consumption.

79

YAHOO! SMALL BUSINESS {25050 e FRLEAEENE T

Add text and information to your site:

In this step we ask you to provide information all stores should have. The information you enter here will be added to pages
created automatically for you (home, about us. and privacy policy). You'll be able to add more information (products. images. and
other text) in the Add Product Wizard and later in the Store Editor. What information does my store need?

Home Page

Message (enter text to
what your store h

rta buyers on your home page such as

About Us Page

Gres (enter text tc

come users and describe your business to your

=

I:Io—nddress/l’hnne

Inha:

Address, phone, email (enter your contact information such as business
address and phone number,

When you scroll down the page, you see a box for your information. This includes any Shipping
policy, Return/Refund policy, and Frequently Asked Questions. See Chapter 2 for steps on how to
develop your own policies or use the standard text provided to create your own policies. After the

Information box, you're asked to provide a Privacy page. See Chapter 2 for tips on building a Privacy

Policy, but note that Yahoo! gives you a template you can follow. Simply read through their text,
change some fields when prompted, and voila!/, your Privacy page is ready.

9. The last field to complete is the Copyright
Information field. You can simply substitute
your store name here with your store name in
the box provided to protect your store design
and text, or you can write your own Copyright
header, depending on the content you plan to
display in your Web store.

10. After you're done, click the Finish button and you're taken back to your Open for Business
checklist screen, with Step 1, Design Your Store, complete!
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Adding an Item to Your Store

You've created the outside look of your Web store through the Design
phase; now it’s time to fill the shelves by adding items, or products, to

Need to Know your Web store.

Stuff You

Toolbox: YAHOO! sMALL BUSINESS {25578/
v~ Item or product names
v Item/product detailed

information (SKU, price, 1. Click the Add

cost) Products link on
v~ Item/product descriptions o your Open for
v Item/product photos St heeipa Produsts Business checklist.
) You're taken to the
Time Needed:
: Add Products
3-5 minéltes per overview screen.
product

Enter Product Information

2. Click the Start Adding Products button to get
started. You're taken to the first step of a 4-step
process to add a product to your store. In the
first step, you need to provide the product
information. This includes the product name, . -
description, picture, price, sales price (if appli- eSS
cable), and the shipping weight. After you fill in
the basic information, click the Next button. s Price f s roduct

\\J
Although you could gather the elements you need during the Add process, if you plan on adding multiple prod-
ucts in one session you save time and effort by having everything ready beforehand with a list handy for review.

\\J
If you plan to add a lot of items, you may want to create a Comma Separated Values (CSV) text file of all your
products and upload them at once to your Yahoo! store. Click the Batch Upload link in the Advanced Users sec-
tion for more information on how to do this.

Q‘“\NG!

$V~

When inputting your product description, do not use the single quote mark (') because Yahoo! interprets that as
the end of your description. Every time you need to use a single quote, put two quotes (") instead.
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3. (Optional) You can define any product options.
This is designed for products that have multiple

Small Busssaas sema - Hals

YRHOO! sMALL BUSINESS

options, like colors, sizes, or styles. You can
either define a general product, like a T-shirt,
and then define ordering options for that prod-
uct, like different sizes (S, M, L, XL) or colors
(red, blue, black, white, and so on), or you

can create specific product entries, like a blue L
T-shirt, a blue XL T-shirt, a red L T-shirt, and so
on. If you're defining specific products with no
= s S options, leave the I Do Not Need to Create
Options for This Product radio button selected.

Optional

T

tep: Create options for i

21 110 mot oo 1o criate opons for this product ad vmavis a oot ootion?

If you leave this button selected, go straight to
Step 5.

Create a product option

4. If you determine in Step 3 that you do want to offer dif-
ferent options, select the I Do Need to Create Options
for This Product radio button and click the Next button.
When you do that, you’re prompted with a blue pop-up
box to define your option. Give your option a name and
define your option in the fields provided. Click the
+ Add Another Option Value button if you need to have
more than two options available. Click the [ Need to
Make Price Changes for Each Option Value check box if
you have to charge more or less money based on the
option selected. For example, you may want to add $2
to the cost if someone orders an XXL T-shirt, instead of + Add another option value
a L or XL T-shirt. After you’re done with this option,
click the Create Option button. Repeat this process if
you want to create multiple options for this product;
after you’re done creating options, click the Next button
to proceed.

Enter the option name for this product:
(i.e. Size, Color, Flaver, etc.)

Enter the values for the above option:
(i.e. 3mall , Medium, Large, etc.)

] I'needtomake price changes for each
option value.

Cancel Create Option
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After you have (or haven’t) created any product options, you must assign your product
to a store category. Every product in your store should be associated with a store cate-
gory. In the beginning, you have one default Home category for your products (as
shown in the figure on the left). You can create a product category by clicking the blue
+ Create Category button and completing the Category Name and Category Description
(as shown in the figure on the right). After you create a category, Yahoo! assigns your
product to that category. You can repeat this process to create all your categories and
then select the category for your product. Note: Each product can only belong to one

category or sub-category.

YHEHOO! SMALL BUSINESS [/ ot Lm0 Suprety mp + mals

s praduct to a category

YAHOO! sMALL BUSINESS (12 i Smal Bty e« mals

Create a category
El ‘it is a caeoony Catagary Mamer [ ioars E-Commescs baota

= Camtegory Descrigson

2 I8

&l vmatis s cotecon?

After you select your category, the final step is
to review all the information and either edit
your product info or submit it to your store.
You see a summary screen for your item; look
over the information and make sure everything
is correct, from the spelling, to the price, to the
category. You can make any changes by clicking
the Review and Edit link on the right side of the
screen. If everything looks good, click the Next
button to finalize your entry.

7.

YrHoO! sMALL BUSINESS [
You are now ready to add the newly created products to your store

Finished with creating products?

= pulela d

Review yvour newly created products/categories

Showr |5 (] itsme par page
sy Iformation g ma par pag

PR |
hilsiness v

Dt | cBack | Memts

Repeat Steps 2-6 for any additional products
you want to add to your store; click the Create
Another Product button to walk through the
4-step process of adding another product to
your store (you can always return to this sec-
tion later through your Catalog Manager). Click
Finish when you’re done. After you create your
first product, you see a summary screen, show-
ing the default table of items in your new Web
store




Completing the Open for Business Checklist

Stuff You

Need to Know

Toolbox:

+ A new PayPal account
OR a new credit card
merchant account with
setup instructions in your
hand

v+ Your sales tax rate for
the state(s) you do busi-
ness in

+* A new shipping account
(either UPS, FedEx, DHL,
or USPS; see Chapter 12
for more info)

Time Needed:

10-20 minutes

2. Click the Set Up My First Payment Method
button. You're taken to a screen where you're
asked if you're currently able to collect payments
electronically. If you aren’t currently able to col-
lect payments electronically, select the No option
and click the Next button (if you are able to cur-
rently collect payments electronically, skip ahead
to Step 3). You're taken to an options screen that
asks you if you want to sign up your Merchant
account through Chase Paymentech, use a PayPal
Merchant Solutions account, or use PayPal
Express with a regular PayPal account and have
your purchases processed on PayPal’'s Web site
instead of your own. Consult the table for the
processes to set up these accounts. To find out
more about the accounts and how they compare
to each other, click the blue How Are They
Different button.

You've designed your store template and added products that are avail-
able for sale. Think you're finished? Not quite — Yahoo! has a few more
steps for you to complete before you can open your virtual doors, like
establishing payment methods, tax information, and shipping methods
and rates for your products.

YAHOO! sMALL BUSINESS

Vinw Dama ()

Set Up My First Paymant Method

Hesorwe whal yeu wani?

1. Click the Payment Methods link on your Open
for Business checklist. You're taken to the
Payment Methods overview screen. Because
Yahoo! doesn’t own a partner that can handle
credit card transactions, they rely on you to
go out and get at least one company that can
act as your payment processor. Therefore,
you may need to skip to Chapter 7 and find
out how to join PayPal or set up your own
Merchant account for credit card purchases.
After you've set up at least one account, come
back here and continue with the steps.

YAEOO! sMALL BUSINESS  [inn ol

What type of online payment method would you like to set up?

T Accept eredit eards direetly on my website with 3 Merchant aceount 0 tiow

" [chasEQ™
Paymentech '
[FERAFEL]" Lo s oo o

Accept credit cara and PayFal payments on the PayPal website (PayPal
Express Chackout]
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Online Payment Method
Account Type Process
Merchant account Pull out your account information, select Chase Paymentech

from the Accept Credit Cards Directly on My Website with a
Merchant Account section, and click the Next button. You're
given specific instructions on what information to give your
bank and what information to ask for in order to create a link
to your Yahoo! Web store. Warning: Allow a few days for the
Merchant account process to complete. Your bank has to
add the information about Yahoo! Merchant Solutions and
create a special ID that Yahoo! and Chase uses to charge
your customers’ orders through your Merchant account.

PayPal Web sites Payments  Select PayPal from the Accept Credit Cards Directly
account on My Website with a Merchant Account section and follow
the instructions to link up that account with your Web store.

PayPal Premier or Business If you've created a PayPal Premier or Business account
account to handle payments (like getting paid for eBay auc-
tions), but haven't applied for the Web site Payments pro-
gram, select the Accept Credit Card and PayPal Payments
on the PayPal Web site (PayPal Express Checkout) radio
button and click the Next button. This is by far the easiest
process to set up so you can get going. You see a summary
screen that explains the process of completing this
application.

If you've already created a payment account, select the Yes option and then click the Next button to
input your specific account information. Yahoo! links to that account for your Web store so customers
are taken to the correct checkout page to pay you for their order. Depending on whether you’re using
PayPal or your own Merchant account, it takes up to a few business days to link the accounts.

Repeat Steps 1-3 to add any additional payment methods to your store. Yahoo! Merchant Solutions
has a minimum of one payment method, but there’s no maximum. If you already have a Merchant
account and want to offer your customers a choice of going through your existing Merchant account
or your PayPal account, add both accounts to your store. Otherwise, one of these methods is suffi-
cient to run your customers’ credit cards.

Now, you need to define your Tax Rate information. Click the Set Up Tax Rates link on your Open for
Business checklist. Here, Yahoo! recommends that you know the tax status of your business as well
as the states and accompanying tax rates for those states that you have to charge. Typically, if you're
running a one-location home business for your Web store, you need only to charge sales tax for cus-
tomers in the same state as you, at the tax rate of the county you're doing business in (which is usu-
ally the county where you reside).
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Tax Setting

i Dol need to cotect ta ?

3 damnat aure if Gm raquiradn calact tae

Duit | <Back || Mest

7. If you're required to collect sales tax, select the
[ am Required to Collect Tax on Taxable Goods
Purchased from My Online Store radio button
and then click the Next button. You're asked to
create sales tax rules for each state where your
business operates. Yahoo! shows you a map of
the U.S. Simply click each state where you have
a physical business presence and you see your
state appear in the States Selected list on the
left. Then click the Next button to create the
rule for that state.
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6. Click the Start Tax Wizard button and you're
taken to the Tax Setting window. You're asked
whether you need to collect sales tax online and
you have three options: I'm not required, I'm

required, or I'm not sure.

sty tewted

8. Yahoo! automatically creates a rule for each state selected and shows you the base
formula it created (as shown in the figure on the left). If you need to update the rule
created, simply click the Edit link next to that rule, and in the box provided (as shown
in the figure on the right), put in your business operations ZIP code and the correct
tax rate you have to charge and then click the Update button to save your changes.

WAHOO! sMALL BUSINESS (5o

Manage Taxes

“Back || Firvan

Edit Tax Rule
Location
Whare should this tax rule ba applied? (%) inside the U3 ) intemasionall

States:

Override of other rules if this rde is malched? O Yes @ e B
Trpei () Porcantaot . percentage of Taxabie Amount: [7.25%| @
O Flat Rate
Percentage of Shipping Amount: 0% a

Carced | | Updme

\\3

You can click the blue Do | Need to Collect Tax? info link to read more about this issue. Also, you can consult
your state’s secretary of state’s Web site for more information on whether you need a reseller’s permit and/or tax

license.
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YAHOO! sMALL BUSINESS

Start Shipping Wizard

10. Click the Start Shipping Wizard button. You're
taken to the Shipping Rates window and asked if
you want to set up automatic rules with UPS or
set manual rates with any carrier. Yahoo!’s soft-
ware works directly with UPS and UPS Online —
UPS’s online shipping tool — so that if you pick
automatic rates, Yahoo! calculates a customer’s
shipping total based on the weight of the cus-
tomer’s order and the buyer’s ZIP code. The

following table lists your options and the
process you follow to set them up.

9. Finally, you need to set up your shipping meth-
ods and rates. Click the Set Up Shipping link on
your Open for Business checklist. Here, Yahoo!
recommends that you know your ship-from loca-
tion and the shipping company or companies
you plan to use in order to handle your pack-
ages before you complete this step.

YAHOO! sMALL BUSINESS ['55i0s, ilasd

Shipping Rates

Shipping Rates

Carrier Process

UPS If you plan on using UPS (either as your sole shipper or one of several
options), make sure the Calculate Rates Automatically Using UPS Real-
Time Rates option is selected and click the Next button. Yahoo! walks you
through the process of registering your business with UPS Online and link-
ing that account with your Yahoo! Web store.

Non-UPS

If you plan on using other carriers besides UPS or you don't want to create

a UPS Online account, select the Manually Enter Rates option and click
the Next button. You're taken to the Configure Shipping Methods screen
where you can either pick specific shipping methods from companies, like
UPS, FedEx, USPS, or DHL, or pick General Methods, like Ground, Express,
Air, Free Shipping, and In-Store Pickup. For each General Method that you
select, click the Add a Rate link next to that method to bring up the Enter a
Rate table. You can specify a Flat Rate for shipping, based on a Flat Rate
per order, per pound, and/or per item. You can also specify a Rate Table,
where you set levels for shipping amount based on weight, number of
items, or total dollar amount of the order.

\\J

If you want to assign Handling charges on top of your shipping amounts, select the Handling Charges check
box on the Configure Shipping Methods screen and click the Add a Rate link next to it to finalize the handling
charges. You should recognize the boxes that come up; they look like the figures in Step 10 except these will be
added as Handling to the customer’s order, not as Shipping.
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YREOO! SMALL BUSINESS
ooz Mo
ey

Shipping Rates

11. After you're done setting Shipping rules, click
the Next button to review the rules you created.
You see a screen detailing your rules. After
you're satisfied, click the Finish button to save
your shipping rules.

YAHOO! SMALL BUSINESS "7 120

\coount Info | Small Business Home - Yahoo! - Help
Merchant Solutions o

joelelad.com: Merchant Starter

Getting your store "Open For Business" [ si7e oveoruiar con |

Simply complete the step-by-step process, and youll be anline and selling. In order to open for business, you need to complete all of the
tasks. When you're finished, you will run a test order, and then you'll be ready to selll If you'e familiar with building a store with Yahoo!
Merchant Solutions, you may want ta bypass this page and go straightto the Store Manager

12. At this point, you've completed all the steps of

. ) . ) Design Add Payment Setup Tax Setup
the Open for Business checklist. Your checklist ) b" |, | o] S M" B | o) B

Create a layout for Add at least one Add at least one vay Set up tax rates for Set up

should have checkmarks for all the steps. After s | prtempeid | peeiad | e e il
that’s happened, click the View Site button to e | B | D | |
create a test order so you can truly be open for

buslness! Progress: All steps completed! Place a test order: Qpen for Business
You have completed all the steps to open If you wish to open at this time, we: After completing your test order, you'e
for business. View your changes and ( strongly recommend youtake one ( ready to Open for Business!

publish your site; more step, and place a test order.
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Tasks performed in
this chapter

1+~ Reviewing the fea-
tures and benefits
of ProStores

v Creating an
e-commerce
account with
ProStores

v+~ Designing your
store using pre-
defined templates

v~ Defining your
catalog items

» Completing the
ProStores checklist
to open your store
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Chapter 5
ProStores

I he second Web store I'm creating involves a newer vendor cre-
ated and owned by eBay to appeal to their auction customers,
namely ProStores. This company offers a variety of small, medium, and

enterprise solutions based on the size and sales volume of the store
you wish to create. Although they’re initially designed to help augment
eBay sellers with their own e-commerce sites, ProStores has built a
robust platform to handle almost any e-commerce need, with or with-
out auctions on the side.

ProStores powers thousands of small, medium, and large merchants
with their easy setup, stable environment, and feature-rich Web store-
fronts. A quick look at their Featured Sites (as shown in Figure 5-1)
shows a variety of clients, including eGizmo.com!

In this chapter, I start from the beginning: You’ll sign up for a Business
account, configure the account for your new store, pick a store design,
add at least one inventory item, and complete their handy checklist for
opening a Web store.

Because ProStores offers a lot of benefits too numerous to mention in one chapter,

you can read about their different solutions at www.prostores.com/product-
information.shtml.
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ProStt»res‘l":'nI
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Why Use ProStoras?
Ecommerce Resources
Compare ProStores Solutions
» Featured Stores

Frequently Asked Ouestions

Questions? Call toll-free

1-866-747-3229

Maon-Fri: Bam-5pm MT

ProStores 8.1 Now Available

=
Username:
Password: | |
&5 Why thiz iz securs

Forgot Password | Contact Support

Featured Sites
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eGizmo.com

"ProStores basically allowed us to proceed
right away and got us to the market much
more quickly rather than spending time
getting this all set up first. There are a lot of
customer friendly procedures on the site that
keeps our customers coming back.”

Joseph Altin, 2Gizmo.com

The Big Bearing Store

"ProStores is cost-effective, easy to use and
offers professional template designs. We
found the simplicity of ProStores to be a great
fit for reaching the niche market our product
serves. While more sales are closed from our
ProStores Web Store, our eBay store remains
an important complementary online sales
channel.”

Kevin Carnell, The Big Bearing Stor

im

Figure 5-1: From gizmos to bearings, ProStores has a Web storefront solution.

Why ProStores?

Before I get into the step-by-step instructions, I talk about some of the benefits that a
ProStores storefront can provide you. Look over the qualities of their accounts,
based on the discussion in Chapter 3, and how it applies to you:

v Shopping Cart technology — Check!

¢ You can add at least 100,000 products to the shopping cart, including
information products for digital download.

* You can manage up to 100,000 different products, and if you need more
than that, you can e-mail ProStores Support about getting support for
that many products.
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e Customer information is stored in your system based on your ProStores ID.

¢ ProStores integrates with PayPal or your own Merchant account, and
built-in verification tools are provided to double-check the customer’s
payment information.

e [t’s very easy to set up! Phone and online support are available.
Disk space and bandwidth — Check!

¢ Each ProStores store comes with anywhere from 5 to 20 GB of disk space
per store, which is enough for tens of thousands of product pictures and
descriptions.

e The 50 to 400 GB data transfer limit means that thousands to tens of
thousands of visitors can be browsing your Web store at the same time!

¢ ProStores has the capability to add extra disk space, bandwidth, or data
transfer whenever needed but recommends upgrading your account if
you regularly exceed your monthly limit as stated in your package
description.

E-mail accounts — Check!

¢ ProStores offers each store owner anywhere from 50 to 200 unique e-mail
addresses.

e Each e-mail account has a generous limit, based on the level of account
you ordered. Business accounts have a 1 GB limit per account.

¢ People can access their e-mail through a POP (Post Office Protocol) or
SMTP (Simple Mail Transfer Protocol) service, or through ProStores’s
WebMail service at www.webmail .prostores.com.

Programming extensions — Check!

¢ ProStores supports Adobe Dreamweaver and Microsoft FrontPage to
help you build custom Web stores, as well as a special Dreamweaver
Extension that works directly with your stored product information.

® ProStores has built-in support for features, like Flash and MP3s.

¢ ProStores has hundreds of templates available and a Design Services
team to help you build any additional functionality that you need or
want.

Application integration — Check!

¢ ProStores has a built-in exporting tool to send transaction information to
QuickBooks for your accountant.

¢ The ProStores Order Manager can integrate with UPS, FedEx, USPS, and
Canada Post for easy shipments.

¢ ProStores works with PayPal or your merchant gateway to coordinate
payments going into your credit card Merchant account.

91
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L Additional features — Check!

* ProStores offers over a dozen reports and graphs to show everything
from customer and order information to the actual path of Web pages
each customer sees when they use your Web site (known as customer
navigation paths) and the most frequently searched topics in your store.

¢ ProStores offers daily submission to the popular shopping search
engines, including Yahoo! Shopping, Shopping.com, Shopzilla, and
Froogle.

v Security, reliability, and service — Check!

® ProStores supports Secure Socket Layer (SSL) technology with 128-bit
encryption to keep your customers’ information private.

® ProStores also has customizable risk tools to help you identify fraud in
your orders before the products are shipped out and to help keep out
unwanted visitors from bringing down your Web store.

¢ ProStores backs up your Web store automatically every day (locally
and at a remote site) and allows you to easily switch between older and
newer versions of your account. If you accidentally lose data, ProStores
can help you restore the most recent version quickly.

¢ ProStores has a 24/7 toll-free technical support hotline (1-800-422-9213),
a toll-free General support hotline open Monday-Friday, 9am-10pm EST
(1-800-422-9213), and initial support via telephone to help start your
account (1-866-747-3229).

* ProStores has built an extensive online help section (http://kb.
prostores.com) with a Getting Started Guide, plus built-in tutorials
on basic and advanced topics.

ProStores’ Plan Types

ProStores offers three basic plans plus one Express plan. The four plans offer you a
wide range of options, depending on the size of the Web store you wish to create,
and the features you want to take advantage of when building and running your
store. Take a look through each description and see which plan is closest to your
goals. Remember, you can always upgrade your package as your Web store grows!

Express

This option is perfect for the beginning merchant, as this plan allows you to sell up
to 10 unique products through a customizable storefront for only $6.95 per month,
plus 1.50% of any gross merchandise sales through your store every month.
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Business

This option is the best all-around solution for a new Web store merchant, as it pro-
vides the powerful shopping cart that can easily handle up to 100,000 products,
giving you unlimited possibilities for creating a functional Web store. It comes with
ample hosting space, data transfer capabilities, as well as a core set of templates,
reports, and features to help you build and grow your store. This solution costs
$29.95 per month, plus 0.50% of any gross merchandise sales per month.

Advanced

This solution is designed for the small to medium retail operation that wants to grow
its online arm through a variety of marketing and merchandising options. This solu-
tion contains the Business package for hosting lots of products but gives you more
options for inventory management, promotion, merchandising, and payment fea-
tures. This solution is for you if you plan on selling downloadable products or want
to offer storewide sales and promotion codes to your customers. This solution costs
$74.95 per month, plus 0.50% of any gross merchandise sales per month.

Enterprise

This solution is designed for the medium to large enterprise customer that wants to
integrate a new, online solution with its existing backend infrastructure. This pack-
age allows you to add drop-shipping capabilities, create affiliate marketing tools so
others can sell your products for you, and integrate your sales team more effec-
tively. This solution costs $249.95 per month, plus 0.50% of any gross merchandise
sales per month.

You can compare these options and all the features that come with each solution
by going to the ProStores Feature Comparison page at www.prostores.com/
product-information.shtml#compare, as shown in Figure 5-2.
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ProStores Feature Comparison

ProStores Express ProStores Business ProStores Advanced ProStores Enterprise

ProStores Fees - - - -
r;“eogth"-" Subscription $6.95 £20.05 $74.95 $249.95
EL'ECESSfL" TS Rnen 1.50% 0.50% 0.50% 0.50%

es
Customer Support
Technical Support: 24/7 — —
Toll-Free Phone Support -
Onling Help and Priority - - - —

Email

Website Hosting and Management

Personalized Domain =Add-on - - -
Hosted Storefront .

Domain - - - | ~
Unique Email Boxes 50 100 | 200
Storage Space 5GB 10GB | 208
Data Transfer 50GEB/month 200GB/month | 400GB/month

E-commerce Features

Accept instant PayPal

- - - | -
payments.
Real-time credit c;lrd
payment processing, - - a

plus store card, checks,
and money orders.

Additional payment
options: purchase
orders, internal - -
department orders, and
cash (COD) orders.

Recurring billing folr ”

iy b ]

Figure 5-2: Compare the features of various ProStores packages.
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Signing Up with ProStores

Stuff You

Need to Know

Toolbox:

v+ ldea of Web store
domain names
v Business credit card

Time Needed:
30-45 minutes

This section takes you step by step through signing up for a ProStores
Business account:

iy ProStores has everything you need
ProStoa'esf:- to create your own WEB STORE
an ey ey

Shopping ean | Demsin hosting | Easy stors sotup
Roal-tima credit card payment processing

| 7
Mo setup foe  Ong-month trisl TGRS | ‘,

ProStores Business ProStores Adwanced

Quwstions? Cail 108 frem
1-866-747-3229

Man-Fei: Aam Spm AT

Everything our Advanced
Solution offers, pl

The Get Started button

1. Go to the ProStores home page at www.prostores . com
and click the Get Started button next to the Business plan.

prostores¥ | [

‘Winy subseribe to ProStores?

Are you an eBay User?

[rest] [me]

2. After 5-10 seconds, the screen refreshes and
asks if you're an eBay user. Typically, eBay Store
owners get 30 percent off their monthly sub-
scription fee to ProStores while they maintain
an eBay store. If you have an eBay store, follow
the prompts to validate your eBay user ID. If
you don’t have an eBay store (even if you have

P an eBay account), click No to proceed with the

signup process.
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ProStores¥

Wiy subicribs to ProStores?

mu have selected
Frostores Business
et Taatured

Choose Your Domain

select a new damain name OR transfer an existing domain name (for no additional charge)
@

Or select a shared domain name

Use & shared domain name for your store

3. Next, you're asked to create your own domain

name or transfer an existing domain name that
you’ve purchased already. We are now in Phase 2
of the ProStores store creation process —
Domain Name. As you can see, you simply pick
the radio button to either search for a new
domain name or transfer your existing name.
ProStores does give you a third option of using
a shared domain name for your store, essen-
tially offering a URL like http://store.
prostores.com/yourstorename. This strat-
egy is not wise if you're trying to build your
own identity because you're now dependent on
ProStores and will lose this name if you ever use
another storefront provider.

4. If your name is available, you see a message similar to the one in the figure on the left.
If your name is not available, ProStores shows you another message similar to the one
in the figure on the right. In that case, ProStores gives you other options of similar
names that are available for purchase. Even if your name is available, ProStores
prompts you for different extensions of your domain name, like .net, .org, .biz, and
.info. If you want to completely start over, scroll down the page and click the Search
Again for a New Domain Name . . . link to go back to Step 3 to enter a brand-new name.
If your first choice for a domain name isn’t available, go to Chapter 3 and research
other methods of obtaining a good domain name for your store.

Wiy subsribe to ProStores?

ProStoresT/” |

Choose Your Domain

Selet Demain tames: Transier Existing Deenain Names:

% readsidetreats.com
readudrctreats net
resdsidetreats.org
readudetroatsinta
readsidetreatsbiz
readudetreatsus

mpartant

FEFEE

ProStores¥ | "

Wity iutncribe b Frodtoest

Choose Your Domain
Contrus

Select Domain Names: Transfer Cxisting Domain Names:

newcemics.erg

newesmics. bir

5. After you select an available domain name, click

the Continue button to move to Phase 3 —
Store Name. ProStores gives you up to 50 char-
acters for your Store Name, which is used when
you build your Web store. You can always
change your store name after you've signed up
with ProStores. The key with the Store Name is
to reinforce the keywords your store repre-
sents. So, don’t just think about using your
domain name, like Roadside Treats, but be more
descriptive: Roadside Treats — Snack Foods &
Tasty Desserts.

4 GN Why wubscribe to ProStores?
ProstoresT’ | i

Name Your Store

will s tha abilay ta changs your giere name Bt
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Wiy sisbscribe 10 Prostone?

ProStores¥ |

6. After you create your name, click the Continue
T —_ button to review your Account Preferences and
Service Deseription Todoy's Total set up your account. In Phase 4 — Account
Prostores Business Preferences — you see a screen to review the
choice of accounts you made and to show your
secormng SR ToE—— 50.00° initial charges. As of the time of this writing,
(Ehoskou ] ProStores is offering a free one-month subscrip-
tion for new users, so you pay $0 upfront and
pay only your monthly fee, starting your second
[ month.

Create Your Account

Enter Contact Information
This is the primary centact information for your account.

7. Click the Checkout button to proceed to
Phase 5 — Create Your Account — and enter
your contact information. Every field with an *
is a required field, so you can leave any
optional field blank (such as Fax). If your con-
tact information matches your credit card
billing address, save yourself the hassle of
retyping the same information in Phase 6 —

(ex. California, enter CA)

Unted Statss [5e] =

Billing Information — by answering Yes to the
question Is This Your Credit Card Billing
Address?
F'I'UStDFES‘ > | Wiy sutrscrioe to ProStores?
8. After entering your Contact Information,

By Infoemanan ProStores needs your Billing Information in

s dsame s i Phase 6. In this screen, you're asked to put a
= o ot sl v e major credit card on file for your ProStores

- account. If your billing address for your credit
= card is different from the contact information
you gave in Step 7, adjust the address informa-

o [y ; tion on the right side of this screen. Be sure to

' ; review the Terms and Conditions before clicking
the I Have Read and Agree to the Terms and
Conditions in the User Agreement check box
near the bottom of the screen and then clicking
(Cenanss the Continue button.

Terms and Cenditions
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Prostores? ! | Wh sutarioe 1o ProstareT

Confirm Your Order
i Address T — 9. Aiter entering billing information, ProStores
asks you to confirm and place your order in
Phase 7 — Confirmation. As your final phase,
ProStores presents one screen with all your
options selected to this point. Review the
account level you’ve requested, double-check
Product ol the domain name you’'ve requested, and make
e co0- sure that your billing and contact information
b ey are correct. When you’re ready, click the Place
ROReE— e Order button to finalize your order.
Sublatal Due Upon Signup: $0.00
Place Oraar |
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Creating Vour Store Design

You did it! You've signed up for a ProStores Business account. Now,
after you place your order in Step 9 of the previous task, you're shown a

Stuff You

Need to Know confirmation screen like the one in the figure here. You should definitely
print a receipt and keep it in a safe place because this receipt has your

Toolbox: initial username and password, as well as your domain information and
oz Your ProSioes aneem: when your credit card will be charged. When you’re ready to proceed,

information you can either click the Getting Started Checklist link from your receipt
» Anidea of what you screen or log in to your account at http://my.prostores.com with

want for your store your new username and password.

layout
» A store logo (optional)

Time Needed:
30-60 minutes
Sign Up Successful PI’DStOI'ESfa?

Print This Receipt

Welcome to ProStores

_‘r\-ill be set up in al‘:cut 15 minutes. Account Information
c(ct\lwi\&te; you will be able to start * Your store URL will be:

Your st
When tf
building o ttp/ adsidetreats.com
Go to http://my.prostores.com and log in using 3 rCard will b rged 29.95%7
wour username and password per month starting 8/2 7

3 * Your credit card statement
Username: roadside transaction from ProStores
Pas:

rd:

Cur Getting Started Checkdist will walk you
through thi ps needed to set up your store

Print This Pagg

Product Total
Store
B 50.00%
Addi
Dedicated Pomain
roadsidefreats.com reqistration for L year $0.00
Today's Charge to Your MasterCard: 50.00
Recurring Monthly Fees: 529,95+

The Getting Started Checklist link
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ProStores Getting Started Checklist Business Edition: (Roadside Treats -
Snack Foods and Tasty Desserts)

DRI Rt 4 19 CIS B peabestecnal 26knn SUBORE BEMOIE

The Design Your Store link

2. When you click the Design Your Store link,
ProStores loads its Store Settings Manager
into your Web browser and shows you design
options. When you sign up, ProStores assigns
you one of its basic templates, and you can
see the page design from the examples shown.
You're not stuck with the option that was pre-
selected but you're free to accept this template
and move on. If you want to accept the pre-
selected template, skip ahead to Step 5. To
review different themes available to you, click
the Change link.

When you first bring up your ProStores Getting
Started Checklist, notice that ProStores has
already marked a few of the items as Complete.
ProStores used all the information captured
when you ordered the account (completed in
the previous task) to fill in as much as possible.
However, just because an item has a checkmark
next to it does not mean the item is fully com-
pleted. I review virtually every item because
some items require additional information. The
one exception is the Identify Your Store item,
because you've set up all the basic information
(which was done in the previous task) already
and no further review is needed here. Let’s start
by designing your store. Click the Design Your
Store link from the checklist.

Store Design Bt Congtar § toetg ()

Bescurces s Foor EsDups

The Change link for Theme
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3. The ProStores Theme page appears. Currently, over 300 themes are available for you
to select, but initially, ProStores brings up its Favorites category (as shown in the
figure on the left). You can look through the different themes by clicking the Theme
Category drop-down box near the middle of the screen and reviewing the different cat-
egories of themes that are offered (shown in the figure on the right). Read the descrip-
tions of each theme to understand where your pictures are placed on the screen and
what resolution is optimal for that theme. Pick a theme that you feel reflects the tone
and quality of the Web store you wish to offer — if you’re offering fun, entertainment
products, you can pick something with eye-popping colors. Plenty of options are tai-
lored to specific niches, like children’s apparel, home and garden items, and even serv-
ices, like legal and accounting.

Theme Category drop-down menu

" Store Design Eat Doagta | teep (F
When you find the theme you want, click the " (@) e ek o e o S

Select button next to that theme, scroll down to it .

the bottom of the page, and click the orange g s s fbams  Gcetnes  EOa 3
Save and Publish button. You’re returned to the i ey | it s asht i
Store Design window with a confirmation mes- g TEp—
sage that your theme has been saved to your

account. You should see your theme reflected
in the appropriate box.

Page Tarmpiace Hanage:
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5. Next, upload a logo or create a logo for your
Web store. If you already have a logo, click the
Change link next to the Logo row on your Store

Logo Design screen in order to upload it onto your
A store logo is a visual representation of your business. Specify the logo that you want to use WEb Store- YOU’H see a page Where you can CliCk
Store Version: store_versiont | Preview & the Browse bUtton and upload your logo file

el onto your account, or specify that you won’t be

o st don selseied using a logo for your store (you can always

3 il use 2 new store logo come back later to add a logo to your store, if

S you don’t have one ready yet). If you don’t have

Ll a logo, ProStores account holders can receive

discounts from companies, like Logoworks or

Logomaster, to have them design a logo for you.

On the Store Design window, look for a promo-

@ Copyight 2007 Prostares nc. Al Rights Resenved. 1010236 tional ad featuring savings on your logo cre-
ation. You can also get a logo for only $99 by
going to LogoYes at www. logoyes . com.

Save || Cancel |

6. After you decide your logo, you should decide
how you want your home page layout to be set.
Click the Change link next to Home Page Layout
row on your Store Design screen. As of this
writing, ProStores has to up to eight defined
layouts for your home page. After you click the
Change link, you see the eight defined layouts.

The key is to read each layout description to Home Page Layout @
see where the Welcome text and pictures will T it e o g

appear on your page, as well as the location (if Ve s st

any) of featured products and/or featured cate- B i view
gories. You should have an idea of how many T
important categories you wish to promote in
your store. It’s advisable not to try and sell too
much on the home page, but offer an avenue for
people to dig deeper to find the product they
want. If you know that your store has at least
one hot product that makes up alot of your | —
sales, pick a home page layout that has at least

one featured item and/or category. After you
pick your Home Page Layout, click the Select
button and scroll down to the bottom of the
page to click the Save and Publish button.
This saves your Home Page Layout to your
ProStores account. You're then returned to the
Store Design page.
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Product List Layout i ()

..................

8. Finally, look at your Product Detail Layout. Click
the Change link next to that line item. Now that
you’ve decided how you want each product to
look when shown as a list, it’s time to pick a
layout for when a customer is examining one par-
ticular product. Similar to the last step, you see a
list of different product detail layouts. Currently,
you have five different choices for Product Detail
Layout, which offers you the ability to place the
image to the left of the text, to the right of the
text, above the text, or no image at all. After you
pick your Product Detail Layout, click the Select
button and scroll down to the bottom of the page
to click the Save and Publish button.

7. Now look at your Product List Layout. Click the

Change link next to that line item. When your
customers browse through your product cate-
gories or search for something and see a result-
ing list of products, they see a list layout that
you can specify in this step. The idea is to pick
a layout that displays the right mix of product
images, category images (if you have them),
and product information. As of this writing,
ProStores offers 11 different layout options,
including 2- and 3-column approaches, a simple
table, and even alternating images to fill the
page appropriately. After you pick your product
layout, click that Select button and scroll down
to the bottom of the page to click the Save and
Publish button. This saves your Product List
Layout to your ProStores account and returns
you to the Store Design page.

Product Detall Layout s (7

At this point, you’ve made decisions for all the
options necessary to build your ProStores Store
Design. You can always go into your Design set-
tings by clicking the Go to Design Settings link
on the Store Design window and making addi-
tional changes to your previous layout selec-
tions. Additionally, if you want to change your
font selections or make text changes to your
pages, click the Go to Design Settings link on
the Store Design window, scroll down the page,
and click the Change link for Fonts and Colors
and/or Page Text.
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Adding Categories to Your Store

When you create your account with ProStores, typically it assigns

S tuf f y ou you one default product category, entitled New, to put your items into
Need to Know your store. In the Getting Started Checklist, it shows the Add Product
Categories item as Complete. However, most of you will have multiple

Toolbox: categories, and therefore, need to revisit this item before opening your

» Alist of product cate- Web store. Don’t worry, adding multiple categories is easy!

gories for your store

Time Needed:
10-15 minutes

Geting Stared
. * Add Product Categories Wizard
1. Once you are done with your store .
deSign, from the left naVigation bar’ Gor Staned .::;Icn; Add Products Category Wizard to add categonies to your
click the Home link. A new Getting SR,
Started sublink appears. Click the Prasiores o
Getting Started link to bring up the St A :
store checklist. After you click the Yo add a category
“Add Product Categories” link from Enter the category name in the box and click Continue
the checklist, you see the Add To add a category with a subcategory:
s . Enter the category name followed by lon () and th

PrOdUCt Categorles leard' From s:ue;a:e;_clj :gi:—e :‘na'::- :cv. For 9_,_;?:;1;-11;: ":\ns Shoes
this screen, you can input your var- Then click Continue
ious categories and add them to Category Name: Potato Chips
your store account.

-]'"-'ic'“ @ﬁﬂi




Getting Started
* Add Product Categories Wizard

Get Started You have successfully added Potato Chips
Summary

For additional category options, use the Category Manager listed
under Product Manager

>] Add another category

[*] Continue on to Add Preducts Wizard

=] Return to Getting Started Checklist

© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237

type the name of the category in
the Category Name box and click
the Continue button. To add a
major category with subcategories
type the name of the category, a
colon (:), the name of the subcate-
gory in the Category Name box,
and then click the Continue button.
Regardless of whether you enter a
category or a category with a sub-
category, when you click Continue,
you see a screen confirming your
new category and asking you
whether you want to Add Another
Category, Continue On to Add
Products Wizard, or Return to
Getting Started Checklist. To create
another category, click the Add
Another Category link and repeat
this step for each additional cate-
gory you wish to add your store.

3. When you're finished adding the product categories for your Web store, click the Continue On to Add

Products Wizard link and proceed to the next task.

\\3

When adding product categories, try to write your initial product category list before you click the Continue On
to Add Products Wizard. This allows you to create an appropriate set of categories and subcategories. Although
you can always go back and refine your category list later, creating a proper list first and maintaining it is easier.

Chapter 5: ProStores 1 0 5

2. To add a basic category, simply
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Adding an Item to Your Catalog

Toolbox:

v~ |tem description

v~ |tem photo(s)

v~ ltem price and quantity

Stuff You

Need to Know

Time Needed: 1.

10-15 minutes

Getting Started

* Add Product Wizard

Get Started
Dascription
Images
Categories
Product Keywords ~ Product Name:*

The Add Product Wizard allows you to add products to your
catalog

Start by entering the basic information for this product

Search Tuning SKU/tem Ho
Attributes Sell Price * 50.00
Manufacturer
Summary Quantity 0
Display Show in catalog
Featured Product [] Make this a featured product for my store
* required fisld
g Conti
| exit ] [continuey|
9
3. Inthe next screen, you're asked to create both a

Brief Description and Long Description for your
product. The Brief Description is used when
customers are scanning a list of your products,
whereas the Long Description is displayed when
a customer is looking at the product detail page.
If you only have one description to use, you

can put it in both fields. However, your Brief
Description should just have the basic info in

a concise format. When you finish entering the
descriptions, click the Continue button.

If you've followed along so far, you’'ve created the look and feel of your
store and defined your categories. Now it’s time to stock those shelves!
Rather, it’s time to add products to your catalog, so let’s get started.
You need to have your product photos and descriptions ready and
available before starting this step. Otherwise, if you try to create this
material while adding the item to your catalog, you'll waste a lot of time
and perhaps create something incorrectly.

From the Getting Started Checklist, click the Add Products item to
begin adding products to your store. If you clicked the Continue On
to Add Products Wizard link in the last step of the previous task,
you’re taken to the same spot — the Add Product Wizard.

2. On the first screen of the Add Product Wizard,

input the name of your product, any stock-
keeping unit (SKU) number (optional), your
sales price for the item, the quantity you have in
stock, and whether you want this product visi-
ble to your customers and/or featured in your
store. Click the Continue button when you're
done. Here, you're defining the basic elements of
your product for sale. Remember, don’t put your
cost, but rather the sales price you want to get
for this product. You can use the UPC (Universal
Product Code) or SKU that comes with your
product, invent your own tracking system for
your products, or leave the SKU field blank.

Getting Started

* Add Product Wizard
s Add a description of the praduct

Description

Images

Categories

Brief Description

Product Keywords

Search Tuning This text will be displayed on the Catalog List (Search Results)
Atributes page. Do not use the [Enter] key (on your keyboard) 1o start a new
Nortloatine: paragraph. When you want to start a new paragraph, type one of

& ) the following sats of HTNL code: <p>, or <br>
Summary

Long Deseription

This text will be displayed on the Catalog Detail page. Do not use
the [Enter] key {on your keyboard) to start a new paragraph. When
you want to start a new paragraph. type one of the following sets of
HTML code <p>, or <br>

[ sxit £ itk |




5.

4. You now need to upload a photo (or photos) of

your product for sale. ProStores asks for both
a thumbnail (or small) photo and the regular
photo image. In the Photo Image section, a
Generate Thumbnail from Product Image check
box (when checked) allows ProStores to gener-
ate a thumbnail photo for you based on the reg-
ular Photo Image that you upload. Therefore, if
you don’t have a thumbnail photo already, use
this option to have it supplied automatically.

If you do this, you're asked to create a small,
medium, or large thumbnail. Any of these are
fine, but take the default Medium if you’re not
sure. In order to upload either photo, click the
Browse button to open a window that searches
your computer for the photo. Navigate through
your computer’s directories until you find the
product photo and then double-click the name,
or click the name and then click the Open
button. Click the Continue button after specify-
ing your product photo locations. ProStores
uses the information you specified and starts
transferring the product photos from your com-
puter to their Web site after you click Continue.

In the next screen (shown in the figure on the left), you need to assign a category for your product.
Click the Continue button when you're done. Every time you create a new product, ProStores automat-
ically assigns it to a New category so your customers can find the newly added merchandise to your
store. However, you have the ability to assign the product to your own set of categories and even
remove the item from New if you choose. Look through the list of categories you created (you did this
in the previous task) and click the check box next to the category or subcategory where you wish to
assign the item. Then click the Assign button to activate this designation. You see that the item is now
assigned to both the New category and the subcategory you just assigned (shown in the figure on the
right). Depending on how detailed your category structure is and the product you're adding, you may
have several category designations for one product so your customers can find it easier.

Get Started
Description
Images
Categories
Product Keywords
Search Tuning
Attributes
Manufacturer

Summary

* Add Preduct Wizard

Categories assigned to this product are listed below. To assign
categories, select the check boxes under Available Categories and
click Assign To unassign categories. select the check boxes under
Current Categories and click Unassign

Current Categories for Garlic Pistachios 1 |b bag

[ New

Available Categories

[] Desserts

[] Desserts:Candy

[] Desserts:Chacalate
[] Potato Chips

[ SnackFoods

[] SnackFoods:Dried Fruit
[ SnackFoods:Nuts
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% Add Product Wizard

Get Started
Description
Images
Categories
Product Keywords
Search Tuning
Atributes
Manufacturer

Summar,

Categories assigned to this product are listed below. To assign
categories, select the check boxes under Available Categories and
click Assign To unassign categaries. select the check baxes under
Current Categories and click Unassign

Hote: T
autamat)
default
cick the "Product

Current Categories for Garlic Pistachios 1 Ib bag

] Mew
|:| Snack Foods:Nuts

Available Categories
[] Desserts

[ Desserts:Candy
|:| Dessers:Chocolate
[ Potato Chips

[ SnackFooas

[ Snack Foods:Drisd Fruit

Assign | [Resat
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Getting Started
% Add Product Wizard

— Product Search Keywords

Description

Enter any words a customer might use when searching for this
item. Product Name, Manufacturer, Category and SKU are
automatically included as keywords. Separate each keyword by a
comma or a space

Images

Categories

Product Keywords
Search Tuning
Attributes
Manufacturer

[exit E1] [continue )|

Summar,

© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237

7.

product that are sent to the search engines. In

the previous step, we created keywords for your

customers to find the product when they were
on your Web site. Now, you're defining search

terms that are used when people use the search

engines to find your Web store. You can repeat
the same keywords you used in the previous
step or pick the keywords that most appeal to
your customer market or are most desirable
compared to other keywords for your product.
For more information on how to optimize your
products for the search engines and how to
enter good values in this step, check out Search
Engine Optimization For Dummies, 2nd Edition,
by Peter Kent (Wiley Publishing, Inc.).

In the next screen, define the keywords for your

(Optional) Define Product Search Keywords to
associate with your product. ProStores automat-
ically defines your product name, manufacturer,
category, and SKU as keywords for your prod-
uct, but chances are your product for sale has
additional keywords that customers use to find
it, and you can define those words in this step.
It’s completely optional, so if there are no key-
words, just click the Continue button and move
on. After you define these words, simply put a
space or comma between each keyword and
click the Continue button when you’re done.

Getting Started
* Add Product Wizard

Search engine tuning can be a complex subject. Please read the
help content on this subject to familiarize yourself with basic
concepts

Get Started
Description
Images
Categories
Product Keywords

Search Engine Keywords

Search Tuning
Attributes

Enter three to seven words a custemer might use when searching
for this item in an intsmet search. Separate each keyword b
space. These keywords should be distributed within the product

Martitectures dosergition fof uptimal search engine ranking

Summary

Meta Description

Enter a short description of the product you would like a customer
to see when searching for this item i search tool. This
description should contain several keywords entered above. Being
brief vill make it more likely that all your text is displayed by the
search engine

[ exic &) osimtlintaimst |

Create up to two attributes for your product.
Think of attributes as something about your
product that can be different for different users.
For T-shirts, size is an attribute; so you can
have small, medium, large, extra large, and so
on. Instead of defining each specific item in the
catalog (small T-shirt, medium T-shirt), you
simply define the product and then define the
attributes so customers can pick a product and
the specific attributes they need. If your prod-
ucts don’t have any attributes, meaning there is
only one version of the product you defined,
simply leave this entire screen blank. When
you’re done, click the Continue button.
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9. In the last input screen (shown in the figure on the left), you can assign a manufac-
turer to your product. When you open your ProStores account, your Manufacturer list
is empty, so you probably see only one option in the drop-down list: None. You have to
add a manufacturer before you can assign it to your product. Therefore, click the Add
a Manufacturer radio button and then click the Continue button. You're taken to a
screen (shown in the figure on the right) where you can input your manufacturer name
and, optionally, the manufacturer’s Web site. After you do that, click the Continue
button to save the manufacturer. You're taken back to the previous input screen, but
this time the drop-down list has the manufacturer name you just created. Pick the
manufacturer name and then click the Continue button to go to the Summary screen.

* Add Product Wizard * Add Product Wizard

Thin 18 ths man
an Action. then

you have assignad ta this product Salact nes yew add thin
trom the list on the

is product

K Continue.

Action:

=) A manuactune

hdd a naw

© Copymght 2007 Bradmiets. 100, 40 Rights Resened v81.0.237

10. You have now successfully added your product
to your catalog, and you should see a confirma-
tion screen. You should see the Product Name
and some of the summary details on this
screen. From this point, you can click the Add
another Product link and repeat the steps to
add more products to your catalog; you can
click the Continue On to Payment Preferences
Wizard link to go to the next step of the store
creation process; or you can click the Return to
Getting Started Checklist link to go back to the
Checklist and go over your steps so far.
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Completing the Getting Started Checklist

You have just completed the first four of the five required items for
S tuf f y ou opening your store on ProStores. The fifth item — Choose Payment
Need to Know Options — was partially handled when you opened your account, if
you specified a PayPal account that accepts credit cards for your store.
Toolbox: However, you should revisit this step, especially if you have a Merchant
» Merchant credit card credit card account that you want to handle your online customer
account information credit card payments.

» All Web store digital
photos you plan to use
v~ List of shipping methods

you plan to offer o uann
v~ Sales tax rate for your -
business
o PRl
Time Needed: -
15-60 minutes
[Cexi ] [rorinuat]

1. Click the Choose Payment Options link from the
Getting Started Checklist. You're taken to the Payment
Preferences Wizard. If you clicked the Continue On to
Payment Preferences Wizard link in the last step of the
previous task, you're taken directly to the Payment
Preferences Wizard. If you specified PayPal as a pay-
ment option when you created your account, you
should see the PayPal, Visa, and MasterCard check
boxes marked. If you plan on taking additional credit
cards, check the appropriate boxes. Additionally, if
you plan on letting your customers mail in checks or
money orders, be sure to check the Check/Money
Order check box, so your customers will have that
opportunity in the checkout process. After you make
your selections, click the Continue button.

2. Decide which credit card options you want

applied to your store. There are several options
you can apply as rules when you accept credit
cards in your store. For example, you can
require the customer to provide credit card
information and choose to keep that informa-
tion after the order is processed. You can fur-
ther specify whether the customer has to reside
in the same country as your store or whether Sy =
the customer must give you a phone number
upon checkout. After you pick your options,

click the Continue button.



* Payment Preferences Wizard

Will you be processing credit card payments using an online

Get Started
:7 = processor? If you have a merchant account and wish to process
Credit Cards your cards online, select your payment processor from the list
Processor
Configure
Parameters Pracessor | Nane |
PayPal Hone
Summary AuthorizeMet [rantnua Y,
CyberSource
Innovative Gateway Processor
LinkPaint
PayPal Payflow Pro
© Capyrlght 2007 Pro! Inc. All Rigf| QuickBooks Merchant Senvices

4. If you're offering PayPal as your payment
processor (even if you're offering others as
well), specify your PayPal address. In this step,
you're asked for your PayPal e-mail address,
which is used to deposit money into your
PayPal account when a customer uses PayPal.
Make sure the e-mail address specified is the
one you use (or plan to use) for PayPal. When
you're finished, click the Continue button.

* Payment Preferences Wizard

i d ; Pref \Wipardl

Get Stated You have the Payment f Wizard
fradi Lo Accepted credit cards:

Processar

Gopligure + Mastercard

Parameters * Visa
PayPal
Sty Accepted payment options:

- PayPal

Configured processor: fone

For additional Payment options, use the Payment Preferences page
in Stare Settings Manager

5] Continue an to Ugload Images Wizard

*] Return to Getting Started Checklist

@ Copyright 2007 ProStares Inc. Al Rights Reserved v8.1.0.237

3.

5.

If you have a Merchant account, pick your
Gateway processor and click the Continue
button. If you plan on using your Merchant
account, pick your Gateway processor from the
list provided. If you have a Merchant account,
you'’re asked to specify whether you use a Host
or Terminal to process your credit cards, and
whether your customers get Immediate fulfill-
ment (like with a digital download product or

a subscription) or Future Fulfillment (when
you ship physical products). Finally, you're
asked for the Partner Name, your Merchant

ID, and Merchant password for accessing your
Merchant account. If you're not planning on
using a Merchant account, simply pick None
from the list and click the Continue button.

* Payment Preferences Wizard

o Vi you wi vl
Get Stated Enter your business email addrass you will use for PayPal

T payments
Credit Cards
Processor Email address for PayPal  [joe|@joelelad.com
Configure payments
Parameters
PayPal Hews PayPal accounts: Enter =s you want fo use for PayPal
rmation the first time PayPal is
Summary

Existing PayPal accou
1o use with ProStores

Review your specified Payment Preference
options before moving onto the next phase. You
should see a confirmation/detail screen based
on your selections so far. Make sure that every-
thing is accurate. When you’re ready, you can
either click the Continue On to Upload Images
Wizard link or the Return to Getting Started
CheckKlist link. For this book’s purposes, click
the Return to Getting Started Checklist link.

Chapter 5: ProStores 1 ’ ’
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7. When you're ready to upload pictures to your
Web site, click the Upload Images item in the
Recommended section. You're asked which
images you want to upload to your Web store.
Pick the type of image you want to upload and
click the Continue button.

* Upload Images Wizard

Get Started
File What type of file are you uploading?
Summary ® Single Image File

’ © Multi-lmage Zip Archive

What is the full path of the file you are uploading?
Click Browse to browse to the file

Browse..

[ exit 1] [continue b|
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9.

6. You have now completed the Required section

of the Getting Started Checklist. Several items
are still in the Recommended and Optional sec-
tions. Therefore, I go through some of these
items, as most of you need to complete them.

# Upload Images Wizard
Get Started The Upload Images Wizard allows you to upload both single
image files, and archived zip files
File
Summary
First. select the type of image you would like to upload
© Store Design Images

(These are images used in your page templates to make up
the design of your site.)

() Product Thumbnail or Large Image
O Store Logo

© Favorites lcon
@ Manufacturer Logo
(© Category Photo

[ exit ] [continue b

8. You need to specify whether you're uploading

a Zip file that contains multiple pictures, or a
single picture file. Then, you specify the image
(or Zip file) location on your computer so
ProStores can upload it. You see a screen where
you can specify the type of file you're uploading,
and by clicking the Browse button, specify the
exact directory on your computer where the file
is located. Click the Continue button to upload
the file to your ProStores account.

If you have any other images you need to send to your Web site, repeat
Steps 7 and 8 by clicking the Upload another Image link. You can always go
back later through the Support Manager and upload more images or pic-
tures to your Web site, but you should definitely upload any logos, prod-
uct photos, or category/manufacturer logos that you already have.

SMBER
S

When uploading pictures to your Web site, if you picked a Product List Layout that involves Category photos, be

sure to upload category photos in this step.




% Shipping Setup Wizard

e The Shipping S Wizard all fi he Merch:
WS Vi M =

VET?IV.U Deamdlsﬂr;gr etup Wizard allows you to configure the Merchant
Configuration

Shipping Methods
Shipping Levels
Add

Delste
Shipping Zones

Add

Modify

Delsts.

Allow estimated shipping on the Cart page 0O

Summary

© Copyright 2007 ProStares Inc. All Rights Reserved. v8.1.0.237

11. Define how much mark-up you want to add to
your shipping price. Mark-Up is another word
for the handling charge necessary for you to
process your customer orders. Typically, this
amount is meant to cover the amount of sup-
plies (boxes, packing supplies, tape, and so on)
necessary for an average customer order as
well as the labor required to prepare and ship
an order, whether it’s by you or someone you
hire. When you look at this screen, you have a
few options. You can add $0.00 mark-up, assign
a percentage of the order as mark-up, or create
a fixed dollar amount mark-up regardless of
order size. After you decide on your mark-up
amount, click the Continue button.

% Shipping Setup Wizard
e The Shipping Setup Wizard allows you to set up and customize
your shipping options
Markup
Configuration Choose the options below that best mest your stares shipping
Shipping Methods needs
Shipping Levels
Add Hote: These options only apply to the Merchant-Defined shipper
Modify N
Delete S”"FF'”D @ Total Order Amount
Shipping Zones asts O Total Order Weight
Add O Total ltem Count
Modify
Delete This defines whether your shipping rates are
_— based on order cost, product weight or praduct
Summary quantity.
Ship Ta @ State/Province and/or Country
I e s O Postal Code Range or Country
Basis:
This determines whether your shipping rates are
based on Country and either State/Province or
Postal Code
[ exit H| sz
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10. From the image confirmation screen (or the

Getting Started Checklist), you can click the
Shipping Preferences link to set your shipping
preferences. You're taken to the Shipping Setup
Wizard. The first question they have for you is
whether you want estimated shipping to show
up on your shopping cart. If you want this
option, check the box indicated. After you
decide, click the Continue button.

# Shipping Setup Wizard

Enter the additional percentage or amount that you would like to

apply as 2 "Shipping Mark-Up" in addition ta the MerchantDefined
Markup shipping charges

Configuration
Shipping Methads
Shipping Levels
Add

Get Started

Shipping Mark-Up- @) None
O Percentage 0.0 (ie., 0.0825
© Amount (50.00

Modify

Delete
Shipping Zones

Add

Modify

Delste

Summary

© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237

12. Define how your shipping costs are calculated

based on the order and customer address.
ProStores offers you several ways to calculate
the shipping charges based on a customer
order. As you can see, you can set your shipping
basis on either the Total Order Amount, Total
Order Weight, or Total Item Count (number of
items ordered). If you're inputting weights of
each product, it’s highly recommended to base
your shipping charge on the actual weight of the
order. If the products are light and/or uniform
weight, you can probably calculate shipping
based on Total Item Count. If you only want
your customers to pay a percentage of their
order in shipping or you wish to help subsidize
their shipping based on their order size, select
Total Order Amount. In addition, you’re asked
whether your shipping should be calculated
based on the State/Province and/or Country of
your customer, or the Postal Code (ZIP code)
Range or Country of your customer. For more
exacting numbers, it’s recommended to select
Postal Code Range or Country option.
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#* Shipping Setup Wizard

Define your shipping method names and select which shipping
methods you want to enable. The name can be up to 25 characters
Markup and at least 1 shipping methad has to be selected

Configuration
Shipping Methods

Get Started

Standard: | Standard

Shipping Levels
Add Two Day: |Two Day
Modily Next Day: |Next Day
Delete
Shipping Zones
Add ProSteres supports Will Call as a ne charge method of product
as] delivery If you choose to allow Will Call. it will be displayed as an
Modify option with any shipper that you use
Delete
Summary O will Call: [Wwill Cal

[ exit H

14. Confirm the shipping methods you've created.

You’re shown a summary of the shipping
method levels you just created. At this phase,
under the Shipping Levels section on the left
side of the screen, you can click the links to add,
modify, or delete a method. After you're satis-
fied with the shipping levels you created, make
sure the Don’t Change Levels radio button is
selected and click the Continue button.

13. Define your actual shipping methods and give

them a name. You're asked to define how many
different shipping methods you’ll offer your cus-
tomers. Additionally, you're asked to give names
to your shipping methods. Many stores use this
opportunity to remind people of the shipping
company they use. For example, a merchant
may label Standard as USPS Media Mail 4-14
Days to remind their customers that if they pick
Standard shipping, it can take up to 2 weeks for
delivery. You have to define at least one shipping
method among Standard, Two Day, and Next
Day, but you don’t have to offer all three. Each
shipping method title can be only 25 characters
or fewer. You can also offer a Will Call or Local
Pickup option to your customers, if you wish.
To add this as an option, select the Will Call
check box and give that shipping method title

a descriptive name, like Local Pickup or Local
Delivery/Pickup to signify that the order isn’t
handled through the mail. Click the Continue
button after making your selections.

# Shipping Setup Wizard

These are your current levels. Select an Action to modify this

Get Started
information or continue

Markup
Configuration
Shipping Methods
Shipping Levels
Add

Level USPS Media Mail USPS Priority Mail
Action:

@ Dont change levels

Modify O Add a new level

Delete O Modify levels
Shipping Zones O Delete levels
Add
Modify [“exit 1] [ECTUTE
Delete = —

Summary

© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237
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15. Set up your Shipping Zones. When you set up your ProStores account, it sets up one
default shipping zone as All Countries, with ZIP codes 00000 through 99999. You should
see the screen, like the one in the figure on the left, where you can add zones, modify
existing zones, or delete zones. In order to modify the default shipping zone, select
Modify and click the Continue button. Then, you're taken to a screen like the one in the
figure on the right, where you can give a name to your shipping zone, define the coun-
try of your zone, and pick the postal code range of that zone. After you fill in all the
fields, click the Continue button to save your zone. After you’re done with setting up
your shipping zones, select the Don’t Make Any Changes option and click the Continue

button to finalize your shipping setup.

# Shipping Setup Wizard

e These are your current zones. Select an Action to madify this
e information or continue
Markup
ﬁm‘% Zone  Country US Postal Code Range
pping 1
lpring Listhods Defautt Al 00000 99999
Shipping Levels
Add Action:
Ldodify © Dont change zones
Delste

O Add a new zone
® Modify | Default [¥| zane
O Delete zones

Shipping Zones
Add

Wodify

Delate.

[ exit £

Summary

@ Copyright 2007 ProSteres Inc. All Rights Reserved. v8.1.0.237

*# Shipping Setup Wizard
e Modify this shipping zone
Markup
Configuration
Shipping Mathods
Shipping Levels
Add
Modify
Delete
Shipping Zones Ifthis is your default shipping zone. set the low end
Add of the range to "00000" and the high end to *39998"
Modify
Delete
Summary

Name Domestic US Shipping

Country. United States ]

Postal Code Range: | .. (00000

High- 99933

Levels for This Zone

Level  USPS Media Mail USPS Priority Mail

lkatidean)

* Shipping Setup Wizard

Get Stated You have successfully completed the Shipping Wizard!
Markup
Caonfiguration
Shipping Levels
Add

For additional Shipping options. use the Shipping Preferences page
in Store Settings Manager

(=] Continue on to Sales Tax Wizard
Delete
Shipping Zones
Add
Modify
Delste

>| Retum to Getting Started Checklist

Summary

& Copyright 2007 Prostores Inc All Rights Reserved v8.1.0.237

17. Your first step in the Sales Tax Wizard is to pick
a calculator. Currently, your only option is the
ProStores calculator. Leave the selected one,
ProStores, highlighted and click the Continue
button.

16.

If you've followed along so far, you've now
completed the Shipping Preferences Wizard. It’s
time to set up your Sales Tax Wizard. Click the
Continue On to Sales Tax Wizard link to quickly
set up your sales tax information. As of this
writing, you currently don’t have to collect sales
tax from any customers who live either outside
a state you do business in or outside the coun-
try where you do business. Therefore, you have
to collect sales tax only from customers who
live in the same state as your business, which is
what I set up here.

* Sales Tax Setup Wizard

The Sales Tax Preferences Wizard allows you to set up and
customize your sales tax methods

Get Started
Tax Cateqgories
Add

Tax Regions

Select the tax calculator you wish to use from the list
Add

C {ProStores| v

Summary

[ exit HI

© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237
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* Sales Tax Setup Wizard

Tax categories can be used in combination with one or mare tax
regions and produsts to form the basis for a tax calculation ff you
want 1o use tax categories. select the Action you want

Get Started
Tax Categories
Add

Tax Regions
Add Action:
Configuration (2 Don't change tax categories
Summar, @ Add a new tax categary
| exit £} |
© Copyright 2007 ProStores Inc. All Rights Reserved. v8.1.0.237

18. Establish any tax categories. Decide whether
you have to set up special tax categories for
your products. If you have some products that
are taxable and others that are not taxable,
click the Add a New Tax Category radio button
and type a label on the next screen to signify
the different tax categories that represent your
products. If all your products fall into one cate-
gory or none of your products are taxable,
make sure the Don’t Change Tax Categories
radio button is selected. Click the Continue
button to move on.

19. Next, you have to create a tax region, where you're required to collect sales tax. Go
ahead and click the Add a New Tax Region radio button, as shown in the figure on the
left. You're taken to a screen, like the one in the figure on the right, where you put in
information about your state and fill in the tax rate for your specific state, county, dis-
trict, or city in the boxes provided. If your business has locations or operations in
more than one state, one county, or one city, create a unique tax zone for each location
because you're required to collect sales tax for areas where you're doing business.
When you're done creating tax regions, pick the Don’t Change Tax Regions option and

click the Continue button.

* Sales Tax Setup Wizard

Regions define the county/state/postal combinations that are used
1o determine tax rates. Select an option for working with tax
regions

Get Started
Tax Categories
Add

Tax Regions
Add Action:
Configuration O Dont change tax regions
Summary. ® Add a new tax region
[ exit £ [continue }{
© Copyright 2007 ProStores Inc. All Rights Reserved. 8.1.0.237

® Sales Tax Setup Wizard

20. ProStores asks if you want to calculate tax

based on where the package is going instead
of the customer billing address. For most Web
stores, the transaction is technically occurring
between your base of operations and where
your online order is going, not necessarily the
billing address of your customer. Therefore, if
you don’t want to collect tax on any in-state
customers who are shipping their order out of
state, check the Use the Ship-To Address to
Calculate Tax, Instead of the Billing Address
check box and click the Continue button.

# Sales Tax Setup Wizard

Get Started ProStores Tax Calculator Configuration

Tax Categories

Indicate how you wish to calculats tax
Add

Tax Regions [[] Use the Ship-To address ta calculate tax, instead of the Billing
Add Address.
Maodify
Set Default
Delete [ exit £} [continuc b

Configuration

Summary

© Copyright 2007 PraStores Inc. All Rights Reserved. v8.1.0.237
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21. You've now completed the Sales Tax Preferences
Wizard — you’ve completed all the Required
and Recommended items for opening your

: store. There are some Optional items about

o e gy T e-mail preferences and linking your store with

your eBay account ID, but you can peruse those

at your own pace. When you’re ready to open
your store for business, click the Open Store
link. You're either taken back to the Getting

Started Checklist, where it now says Your Store

is Open: [Close Store for Maintenance], or

you’re taken to your ProStores home page. You

did it! Of course, you still need to add more
products, make sure your store is exactly the
way you want it to look, and most importantly,
market your store as much as possible.

The Open Store link
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Tasks performed in
this chapter

1+~ Reviewing the
features and
benefits 1&1 offers

+» Creating an
e-commerce
account with 1&1
eShops

1+ Designing your Web
store using pre-
defined templates

»~ Defining your
catalog items

»~ Completing the 1&1
checklist to open
your store

———

Chapter 6
1&1 eShops

I he final Web store I create involves a well-focused and low-
cost provider of different Web hosting packages, namely
1&1. Specifically, it’s 1&1 eShops (http://order.landl.com,
as shown in Figure 6-1) that offers different e-commerce solutions
based on the size and sales volume of the store you wish to
create. They’ve been in business for a while now and have cre-
ated several levels of storefronts that have the basic elements as
well as some pre-programmed templates you can use to instantly
construct a solid store design and the additional functionality,
reports, and e-mail marketing tools that 1&1 can offer its cus-
tomers based on their size and expertise.

1&1 is an excellent example of an a la carte provider, where you
simply pay only for the elements you need and for each additional
feature that you plan on using. 1&1 offers Web hosting packages
as low as a few dollars a month, represents over six million users,
and has now become the world’s biggest Web host. Because of the
variety of packages that they offer, 1&1 can provide the right pack-
age for any skill set or budget.

They also partner with the world’s leading companies as well; 1&1

is an official Microsoft Joint Development Partner as well as a partner with Google,
HP/Compaq, Symantec, and Plesk.

In this chapter, I start from the beginning: You sign up for a 1&1 eShops account,
configure the account for your new store, pick a store design, add at least one inven-
tory item, and complete 1&1’s handy checklist for opening a Web store.
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ABOUT 1&1 | FAQ | CONTACT
¥ CUSTOMER LOGIN

¥ WEBMAIL LOGIN

Domains
Mail

= [ Limited Time Offer [ Limited Time Offer
1&1 Business Hosting Package .info Domain $ 99
save 50% el g $ 5:;9 first year

Find your domain name today!
wWWwW. |

Exchange

- Web Hosting
| Linux Hosting
. Microzoft Hosting

; Build and improve your website!
- vPs

B Up to 5 FREE domaing included
B 1%1 WebsiteBuilder to build your site
B &1 Marketing Center to help bring visiters to your site

B FREE Private Domain Registration

B Compare the competition here.
: Servers :

Root Server [ Web Hosting | | Domains |

= Transfer vour domain

: Windows Server
Managed Server

eShops

Shops Overview

- SharePoint

I1&1

New & improved

B Reliable, premium
hardwarg
Starting at $9%manth

= B
§177 J
El: L‘ -

Limited Time Offer

|3 months FREE! |
Available in Windows!

B Rootaccess
B | FREE domain

eCommerce

B FREE Search vouchers to
get your website noticed
Just $9.9%month

Access data anywhere

B Get your own custom e-
mail address
Less than $1/manth

Starting at $2%/manth

> vps |

|> Servers |

| eShops | |2 Mail |

residents of the US and Canad

Take 5 tour

Figure 6-1: 1&1 offers a lot of Web hosting options.

Why 1& 1 eShops?

Before you get into the step-by-step instructions, I talk about some of the benefits
that a 1&1 eShops storefront can provide you. Look over the qualities of their
accounts, based on the discussion in Chapter 3 and how they apply to you:

v Shopping Cart technology — Check!

¢ You can add anywhere from 50 to an almost unlimited number of prod-
ucts to the shopping cart, including information products for digital
download.

* You can manage anywhere from 20 to an unlimited number of product
categories if you have a Professional or Developer eShop (see the next
section, “1&1 eShops’ Plan Types”).

¢ Customer information is stored in your system based on your Customer ID.
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¢ 1&1 eShops integrates with PayPal or your own merchant account (via
WorldPay) with no additional gateway fee, and built-in verification tools
are provided to double-check the customer’s payment information.

¢ Orders can be transmitted via e-mail, and you can import and export
items via a Comma Separated Values file (CSV) — a regular text file where
each line in the file represents an item for sale, with the item data values
separated by a comma.

v Disk space and bandwidth — Check!

e Each 1&1 eShop comes with at least 50-1200 MB of disk space per store,
which is enough for thousands of product pictures and descriptions.

¢ The 10-60 GB data transfer limit means that thousands of visitors can be
browsing your Web store at the same time!

¢ 1&1 has the capability to add extra disk space, bandwidth, or data trans-
fer whenever needed for an additional fee.

v E-mail accounts — Check!

¢ 1&1 offers each store owner anywhere from 5 to 20 unique e-mail
addresses, and the ability to create up to 200 unique e-mail aliases —
temporary e-mail names that forward mail into one of your established
unique e-mail addresses.

¢ All your e-mail accounts have a limit of 1-2 GB, depending on the size of
your store.

* Your employees can access their e-mail through a POP (Post Office
Protocol) or SMTP (Simple Mail Transfer Protocol) service, or through
1&1’s WebMail service.

v Programming extensions — Check!

¢ 1&1 supports Adobe Dreamweaver, Adobe GoLive, and Microsoft
FrontPage to help you build custom Web stores, as well as a special
Dreamweaver Extension that works directly with your stored product
information.

¢ 1&1 has built-in support for programming languages and databases, like
Perl, PHP, and MySQL.

¢ 1&1 has dozens of templates available and has access to third-party
providers to help you build any additional functionality that you need
or want.

v Application integration — Check!

¢ 1&1 has a built-in exporting tool to send transaction information to
QuickBooks for your accountant.

¢ 1&1 can integrate with Fotolia to integrate Fotolia’s stock photos into
your Web site.
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¢ 1&1 offers their customers access to the entire Norton Internet Security
suite, including AntiVirus, Personal Firewall, AntiSpyware, AntiSpam, and
Privacy Control.

¢ 1&1 works with PayPal and WorldPay to coordinate payments going into
your credit card Merchant account.

v Additional features — Check!

¢ 1&I1 has a Marketing Center with credit for you to use Microsoft
adCenter, Google AdWords, Yahoo! Search Marketing, and CitySearch. In
addition, they provide a Simple Submission tool and access to Google
Webmaster tools.

¢ 1&1 offers a login for Registered Customers, as well as a Customer
Administration feature and an E-mail Newsletter tool.

¢ 1&1 offers a Tax Clearing server for its Professional and Developer
eShops.

V¥ Security, reliability, and service — Check!

¢ 1&1 supports Proxy Secure Socket Layer (SSL) technology with 128-bit
encryption to keep your customers’ information private.

¢ 1&1 has customizable risk tools to help you identify fraud in your orders
before the products are shipped and to help keep out unwanted visitors
from bringing down your Web store.

¢ 1&1 reports that their servers have 99.99 percent uptime for their store
servers — their stores are almost always on and available!

¢ 1&1 backs up your Web store automatically every day (locally and at a
remote site) and allows you to easily switch between older and newer
versions of your account. If you accidentally lose data, 1&1 can help you
restore the most recent version quickly.

¢ 1&1 has a 24/7 toll-free phone (1-877-435-7281) and an e-mail support hot-
line (available through your Admin screen at https://admin.landl.
com).

¢ 1&1 has built an extensive online Help section with a Getting Started
Guide, plus built-in tutorials on basic and advanced topics.

1& 1 eShops’ Plan Types

1&1 offers three basic plans. You can see a comparison of features among these three
packages by going to their eShops overview at http://order.landl.com/xml/
order/EshopsTariff (as shown in Figure 6-2).



All About Domains

Service & Support

&0-Day Guarantee

International Customers

News

PayPal & WorldPay

Secure and efficient
payment sclutions that are
widely accepted and
eazy for your customers
to use.

Learn more...

|.1&1 Data Center

We offer a zafe, speedy
and easily accesszible
data center for your

ABOUT 181 | FAQ | CONTACT
“¥ CUSTOMER LOGIN ¥ WEBMAIL LOGIN

THE WORLD'S #1 WEB HOST

| nome | pomams | maw | weshostme | ves

1&1 eShops
The complete e-commerce solution
taifored to suif your business needs

Business Professional Developer

eShop : eShop k eShop .
$999 | $2999 | 54999

per month per month per month

sign up sign up sign up

@ Package Features

Web Space

50 MB 300 mMB 1,200 MB

Monthly Transfer Volume 10GB 30 GHE 60 GB |
ﬁ_} Domain Features

Private Domain Registration i v I v | v

4 Site-Building Tools

Flexible Scripts | v | v | v |
30+ Design Templates | v | v | v |

eShop Features

Figure 6-2: Reviewing the different options of each plan.

Business eShop

This package is designed for the beginning Web merchant and offers a solid set of
features and capabilities to get anyone started, at an affordable price. You're set up
with 50 MB of Web space and 10 GB monthly transfer rate, easy access to the 1&1
Control Panel to access your account, as well as a range of domain and hosting
tools, design templates, scripts, stock photos through Fotolia, the ability to add to
the Froogle product search, and e-mail and marketing capabilities.

Chapter 6: 1&1 eShops , 23
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This basic package runs $9.99 per month, plus the transaction cost associated with
processing credit card orders, typically a percentage of the order.

Professional eShop

This package is designed for the Web store owner that is looking to add more func-
tionality and capability beyond a traditional Web store. This package offers 300 MB
of Web space and 30 GB monthly transfer rate, gives the store owner the capability
to create up to 20 of his or her own product categories, offers a product search, and
imports and exports his or her inventory via text files. Professional eShop owners
have more payment-processing choices and access to a Tax Clearing server as well
as built-in support for multiple currencies. They also get features for logging and reg-
istering their customers who visit their Web store, and a handy newsletter tool for
keeping in touch regularly with their customers.

This package runs $29.99 per month, plus the transaction cost associated with pro-
cessing credit card orders, typically a percentage of the order.

Developer eShop

This package is designed for the Web store owner who wants to offer some leading-
edge functions to constantly stay in touch with her customers and provide a very
specific experience for her store. Not only do these store owners get 1,200 MB of
Web space and 60 GB monthly transfer rate, but they can create their own subdo-
mains within their site, enjoy FTP access to their account, have full customization
available when building their site, and can create automatic invoice and customer
numbers. Developer eShops can offer InZsite Live Dialogue, which monitors your
customer’s activities and offers instant pop-up windows to communicate with visi-
tors while they’re visiting your site as well as pre-programmed greetings. Finally,
Developer eShops can offer flexible shipping calculations and group-specific dis-
counts to their Web store customers.

This package runs $49.99 per month, plus the transaction cost associated with pro-
cessing credit card orders, typically a percentage of the order.
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Signing Up with 1& 1 eShops

Stuff You

Need to Know

Toolbox:

v Anidea for your Web
store domain name

+~ Business contact
information

v+ Business credit card

20-30 minutes

Time Needed:

When you want to sign up for an account, click the eShops button along
the Navigation bar of 1&1’s home page. You're taken to their compari-
son of features screen (refer to Figure 6-2). For the purpose of this chap-
ter, I sign up for a 1&1 Business eShop.

1. Click the appropriate blue Sign Up button in
the column of the specific package you want
(remember, for this example, [ use a Business
eShop package). You're taken to the first part of
the Order process, appropriately dubbed Start.
Because of their arrangement with various soft-
ware companies, 1&1 can offer a premium soft-
ware suite to their eShop owners for free, and
the customer pays only for the shipping and
handling cost. Read through the details of the
Special Gift screen to see if this package inter-
ests you, but be aware that you have to sign a
one year contract with 1&1 to get this package.
Additionally, you can sign up for Norton Internet
Security online for a reduced rate after a compli-
mentary trial period.

= Your Carl
Package
o

ORDER Special Gift
D san F:
b Special Gl

Included ams

) Poreonaiizn

) Finsie

g charges are non-retundalie. 1 you opt for this scftmare peckage, the 80-day money
Back guarantes I8 G longes vasd,
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2. After you decide about your special gifts, click Continue to go to the next step, Choose
a Domain. Here, you're asked to pick your specific domain name, as shown in the
figure on the left. This is the specific domain name that your customers use to access
your Web store. If you already reserved your domain name, as [ discuss in Chapter 3,
you can click the Domain Names link to follow the instructions on transferring your
domain name information so that it points to your 1&1 eShop. If the domain name you
enter isn’t available, 1&1 prompts you with similar domain names that are available.
After you find a domain name that you like or you finish setting up the transfer, click

the Continue button, as shown in the figure on the right, to move onto the next step.

| cepem Choose a Domaln

ompen Choose a Demain

ORDER
3. On the Your Cart screen, review the billing 0

information for ordering your new eShop

account. 1&1 has a six-month billing cycle for v | le= o
their Business eShop customers — you have L bhindrie p
to pay for six months service at a time. The © e o =
Professional and Developer eShop customers e T
pay for three months service at a time. Also o = B oo

review all the domain names you’ve signed up
for and pay that appropriate amount as well.
When you’re satisfied that the bill is correct
and you don’t want to add any more domain
names to your account, click the Continue
button to go to the next step.

WMBER
@ﬁ
&

When reviewing the billing information for your new eShop account, 1&1 offers a 90-day money back guaran-
tee. If you cancel your account during the first 90 days, they provide a full refund even if you paid for one full
billing cycle.



ORDER
Oun

Your Country

i cuury

5. On the Enter Address screen, 1&1 needs to
collect your user data. Fill in all the fields as
prompted. If you're already a 1&1 customer,
select the Yes radio button for the first question
so they can access your account and get the
information. If you're not already a 1&1 cus-
tomer, complete all the fields marked with an
asterisk (*) and, optionally, complete any extra
fields that apply to your business. After you do
that, you need to decide if you want the address
you just entered to be part of the registration
for your domain name. If you’re paying for pri-
vate registration, you don’t need to worry about
this step. Otherwise, 1&1 uses the address you
provided when they register your domain on
your behalf unless you provide new contact
data that will be used to register your domain.
After you’'ve decided what contact data you
want on your domain registration (if any), scroll
down and click Continue to go to the next step.

ORDER Enter Password

Qs

6.

In the second part of their process (dubbed
Personalize), 1&1 needs to collect your data,
starting with the country where you reside. On
the Your Country screen, pick the appropriate
radio button for your country of residence or,

if your country isn’t on the list, pick the Other
Country option and choose from the drop-down
list provided. When you're done, click the
Continue button to go to the next step.

CRDER Enter Address

[ B i sl ol bl i oy 1Y e 8 e e Fackage

In the Enter Password screen, create your
password for your 1&1 eShop account. Your
Customer ID is generated automatically by 1&1
when you complete your order, so please leave
that field alone. You're asked to enter your pass-
word twice in the boxes provided. Your pass-
word must be at least 7 characters long but no
longer than 18 characters. You want to create a
password that you can remember but not some-
thing that other people can guess. Avoid names
of people, pets, or nicknames that you or others
use, and try to use a combination of letters and
numbers.

Chapter 6: 1&1 eShops 12 7
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ORDER Referral

Qs

L rerea——

e et

8. In the last step of the Personalize part, 1&1

needs your payment information. On the
Payment Method screen, enter either your
credit card or PayPal information in the boxes
provided. If using a debit/credit card, fill in the
information in the Credit or Debit Card Details
section. After you do that, in the Credit Card
Billing Address section, use the drop-down list
to select Other Address if your credit card
billing address is different from the address you
provided on the Enter Address screen. If the
address you provided is valid for your credit
card, leave the information as-is and click the
Continue button to process the payment.

Check out

10. You're taken to the Thank You confirmation
screen to confirm your new order. 1&1 sends
you a confirmation e-mail with information on
your new Customer ID and the password you
created.

On the next screen, Referral, 1&1 wants to know
how you were referred to their organization.
They provide you with a drop-down list of
options where you could have heard of 1&1,
based on their advertising and media coverage.
Pick the appropriate option (this is a manda-
tory step, so you need to pick something) and
click Continue to go to the next step.

promerme

omper
Payment method
@ sm : -

After your payment is processed, you're redi-
rected to the Check Out screen to review and
finalize your eShop account creation. The Check
Out screen is the only step in the final part of
the order process, which is appropriately
dubbed Finalize. Look over the account infor-
mation that you filled in as well as the address
and payment information provided. Scroll down
and review the general terms and conditions for
creating your 1&1 account. Select the check box
to say that you agree with the terms and condi-
tions. After you're ready to process your order,
click the Order Now button.

Thank You
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12. On the E-mail Overview screen, you can create
multiple accounts and/or aliases, which can
point to any e-mail address. Click the Create
button at the bottom of the page to get started.

@ Administration
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Selectand define where incoming e-mails should be delivered to

Domains

E-mail

Marketing Center
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11. Gotohttps://admin.landl.com to login to
the 1&1 Control Panel to start configuring your
store. You can either wait for the confirmation
e-mail to use your Customer ID to log in, or you
can enter your chosen domain name and the
password you created to log in to the Control
Panel. When you do that, you're taken to the
Control Panel. Before you start configuring your
store, however, you need to create at least one
valid e-mail address to associate with your store.
Click the E-mail link from the Control Panel to
establish your e-mail account.

B ORDR-|

@ agministration
Domains E-mail Overview

E-mail

Uarkitrg Conter

Package Information

Software & Duwiloads

Ordar Hoes Fasturas

Gatang Started
Tis satup 3 mbw e-mail 33arass,

click on Creats

Creato

13. Use the E-mail Address screen to set up your
main e-mail account for your Web store by com-
pleting the required fields. This is where you
establish where all the incoming mail for your
Web store goes, whether it’s a regular e-mail
mailbox or an existing e-mail mailbox where all
your mail is forwarded. Create a name for your
e-mail address in the box provided and then
specify below that field whether you want a
mailbox for that name or whether you want to
forward all your e-mail to another account away
from your 1&1 Web store account. After you're
done setting this up, click OK to continue.

You need to allow up to 24 hours before trying to configure your eShop account, as 1&1 first needs to create a

name server entry for your Web store to be functional.
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CONTROL PANEL
ACCOUNT
QR
S A——— E-mal Overview 14. You have now set up your e-mail address. Click
Mkt Cai B S TGRS SO0 M AN LA pacion s the Go to Overview button to see your requested
Packags Infeemation . . .
SR e atmeres ] 1or5 cmatn e-mail address. On the E-mail Overview screen,
Order More Featurns
- you can see your newly created account and
B L have access to add more accounts. Your limit is
e x v based on the package to which you subscribe,
y _ but you’re prompted with the correct number of
Symantec Nodon Antivinus Noston Intornot Security™ 2007 A
T " it o available accounts.
Falds ’ ’
Vi I.o\.rs
Loy Seop e
fiele & Contact

15. Click the Administration tab to go back and view your eShop Control
Panel. Congratulations! You have now gone through the entire sign-up
process to set up your account with 1&1 Solutions.
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Creating Vour Store Design

After your account has been set up and you've gotten your confirma-
tion e-mails, it’s time to go into your eShop Administration screen to
begin configuring your store design and get ready to open for business!

E 181 a5hop - Administration

[somings Vategories T ttemm ¥ Shop design T Publish shop " Orders | Customens | i sk

Stuff You

Need to Know

Toolbox:

v+ Anidea of your Web
store design goals

v+~ Business contact

© Access statistics

L S
information sl
Time Needed:
20-30 minutes
[ ] Sho:;.‘;u'.-.-!

© Google Base formerly known as Froogle

O ALhensE

1. Login to your 1&I Control Panel and click
the eShop button to go to the 1&1 eShop
Administration screen. When you first go into
your eShop administration, you may see an
intermediate screen that says your eShop is
ready and to click a button to launch the
eShop. If you click the button to launch the
eShop, you'll end up at the Administration
screen. The Administration screen is organ-
ized into several tabs along the top of it and
specific navigation for each tab, which is
found along the left side of the screen.

basic 59““‘95 © Merchant's Address
e

Fillin the required informatien to set up your online shap. All
infermation entered here can be changed later.
Use nextto continue to the next page.

Company

Address 1

Address 2

City State
-~ outside USA /Canada - ¥

Zip code Country
United States |

= 2. Click the Basic Settings link on the left side of
F'Wl i . the screen to start the Basic Settings Wizard

and define the general information for your Web
store. In the Basic Settings window, complete
the required fields to define the information you
want listed with your online store. When you’re
done, click the Next button to continue.
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basic settingﬁ © Telephone, Fax, E-mail ...

Part II: Constructing Your Web Store

Enter your shop’s contact informatien as it will appear in your enline
shop’s contact page.
Click on nextto continue or back to return to the previous page

E-mail
your@domain-of-your-

Telephone Fax

basic settings
N

Next, you're asked to define how you want your
customer and invoice numbers to be automati-
cally generated. Using a 1&1 eShop, the soft-
ware automatically creates unique customer
identification numbers as well as invoice num-
bers, based on a scheme you create in this step.
You're asked to create a prefix, a beginning
number, and a suffix that combines into unique
customer and invoice numbers. You can simply
accept the defaults that are given or create your
own system. When you're done, click the Next
button to continue.

E(‘ © Froogle

Goagle Base is a new senvice from Google that makes it easy to find infarmation about
products for sale online. By focusing entirely on product search, Google Base applies the
power of Goagle's search technology to display your products to cutomers specificall
searching for them. Not only are your praducts displayed to patential customers, your stars is
linked te your produst display, thus customers are referenced dirsctly to your shop. Advertising
with Gaogle can help you connect with new users atthe precise mament when they are
Ioaking for your products or senvices.

Inform

erchants

You can set up more options for Google Base in Advanced seftings -» Basic seftings =
Affliate programs.

It you do not wantto use Google Base, select no here and click next ta continue
Select 'yes' to resend your e Shop's data to Froogle each time you publish your eshop.

Retransmit data to Froogle? O Yes @ No

[« back {5 next| [x cancel:

3.

Next, enter the contact information for cus-
tomers to reach you through your Web store.
1&1 publishes the contact information you
provide in this step in the form of an e-mail
address, phone number, and/or fax number that
you input into the various boxes. You need to
complete at least one of these fields and you
can choose to complete as many as you want.
Click the Next button when you’re done.

basic Seﬂingﬁ @ Customer and Invoice Numbers

Choose the custemer and invoice numbers your shop will issue
consecutively
Click on next to continue or back to return to the previous page
Invoice numbers
Prefix |-
Firstnumber 10000
sufix /00
Customer numbers
Prefix |C-
Firstnumber | 1000

Buffix

Next, you're asked whether you want your

store products automatically sent into Google’s
system for comparing products online,
codenamed Froogle or Google Base. You're
prompted with information about Google’s serv-
ice for people who are searching for products
online. This step is designed to get your permis-
sion to have your store products automatically
fed into this engine or not. This service is get-
ting a lot of exposure from Google and can be an
excellent way to gain new customers. Please
note, however, that your store will be grouped
with other stores carrying the same product,
and customers can sort by elements, like lowest
price. You can follow the links on this screen to
read more about the service. After you decide
whether to participate, pick the appropriate
option and click Next to continue.
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+ hack * cancel i« Tewsh | (P help

Now you’re ready to pick a store design.

Click the Shop Design tab along the top of the
Administration screen to get started. You're
taken to the Shop Design window. From here,
you can select and then adapt a shop design as
well as create templates that will apply to the
rest of your store.

select shop desig(n Bl © selectshop design
&

Here you can select one of the ready-to-use templates to use for your
shop.

Template notes:

The entire navigation is in

this template in the top

frame. This means that
dt

[Plain Grey/Blue (1) [v]

val
shop content.

Display of category
images: ¢ yes

You’ve now completed the Basic Settings
Wizard. Click the Finish button to store your
answers. You should see a completion screen —
be sure to write down 1&1’s address if you want
to write them about any follow-up issues.

181 eShop - Administration

Sottings | Catogories | Fiorn | Shop deskgn | Publih thop | Orders | Customan | G st

©  Shop design

Click the Select Shop Design link on the left side
of the screen to pick your eShop design. This
opens the Shop Design Wizard on your screen.
You're presented with various design templates
(38 at the time of this writing), and for each
template, you'll see a Yes or No answer as to
whether category images are shown on the
screen. Use the Back or Next buttons to cycle
through the list or use the drop-down list to go
straight to a specific template. You can choose
which design you like by clicking the Save
button when you see the design of your choice.
This brings up a confirmation screen that your
template has been saved, and you can click the
Close button to close the wizard and bring you
back to the Shop Design Administration screen.

Chapter 6: 1&1 eShops ’33
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g vy | TAQ | Shog Prevess

9. If you want to change any of the buttons of

A the predesigned template, click the Manage
Template Images link on the left side of the
screen to replace or add images. You're taken to
a screen filled with images from the shop design
you just selected. For each image, you can click
the View button to see that particular graphic
or click the Rename button to give that image

a different name. If you don’t want a specific
graphic in your shop design, click the Delete
button next to that image.

B i

10. Your store design is complete. You can preview your eShop by clicking the
Publish Shop tab and selecting Shop Preview.
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Adding an Item to Your Catalog

Stuff You

Need to Know

Toolbox:
» Item photo(s)
v Item title and description

v ltem price and quantity
information

Time Needed:

5-10 minutes per
item

181 eShop - Administration

Now that you've created your store design, its time to add the products
for sale to your Web store. For each item you wish to sell, gather the
photo(s) for your product and a concise description for each item.

Saten Tax?

@ 181 aShop - Adminlstration

|r Sottings | Categories

©  item administration

pevivt | Shop design | Publich thop | Ovders | Customin ) L

1. Click the Items tab on the main Administration
window to get started. You see the Items
Administration screen. From here, you can
add new items to your catalog, delete old
products, and organize how your items are
displayed.

Click the Create a New Item link on the left side
of the screen to input a product for sale. This
link opens the Iltem Wizard. You need to input
the Iltem Name, Item No., Price, a (short)
Description, a Detailed Description, and
whether the item qualifies for sales tax. For the
basic and detailed descriptions, you can either
provide a URL Web address where the accompa-
nying graphic is located or use the Browse
button to attach a specific file to act as the
graphic. Remember, use a thumbnail picture for
the description picture, and a regular- or large-
sized graphic for the detailed description.
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E 181 eShop - Administration

©  item administration

Settings T Categories | e | Shop design | Publish shog | Orders | Custimans B ik

3. When all the fields are completed, scroll down

and click the Finish button to save your item to
your catalog. If you want to alter the templates
that are used for a specific item or you want to
hide the item so it isn’t immediately displayed
in your store, click the Next button instead of
the Save button to edit these advanced settings.
Otherwise, by clicking Finish, you go back to the
[tem Administration window where your newly
created product is now sitting on the list. After
you add additional items, you can use the up
and down arrows next to the item description to
raise or lower (respectively) an item’s position
on your store screen.

4. Repeat Steps 2 and 3 to add additional products to your store. If you
plan on adding a lot of items at one time to your store and you have a
Professional or Developer eShop package, you can click the Import Items
link and send 1&1 a file of all the products you want to upload into your
store. This is done by creating a Comma Separated Values (CSV) text file,
which can be created by saving as a CSV file from a spreadsheet program,

like Microsoft Excel.

WMBER
\g&
&

When viewing your store items in the [tem Administration window, the double arrow up or the double arrow

down means that you'll move the specified item to either the very top or very bottom (respectively) of your

directory structure.
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Publishing Your 1& 1 eShop

After you add your initial set of products that you plan on selling, you
St"ff you would click the Publish Shop tab on the main Administration window
Need to Know to turn on your store for business. First, however, thoroughly go
through the Settings tab and make sure that everything is configured
Toolbhox: before you open your Web store to the public.

v+ Sales tax rate(s) for your
business goods

v+ Shipping method infor- 1
mation for your orders ‘

v Merchant credit card or
other payment account
information

Click the Settings tab on the Administration
page and then click the Cart Settings link on
the left side of the screen, which opens the Cart
Settings Wizard. The first step in this process
is to format your Main Currency Settings. The
Time Needed: default settings are based on the country you
45-60 minutes selected in the registration process, but you can
change any of the fields if necessary. If you have
a Professional or Developer eShop and you plan
on supporting multiple currencies, click the
Next button and set up your secondary currency
settings. Otherwise, click the Finish button to
save your settings.

cart settings

© Main Currency Settings

Formatthe price information in your shop to correctly present the
prices in your shop.

Currency prefix | § a| (e.g."5" or ")

Currency suffix | (empty) |+ | (e.0."USD")

Thousands
separator |-

|
Decimal separator || v

The price information in your shop always censists of a currency
prefix and the amount, or the amount and a currency suffic. You
can also define a thousands and a decimal separator (point) for
your customers’ clarification.

Please Note: You can select either a prefix or a suffix, but not
both.

i = cancel | v finish | 17 help!
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2. Click the Tax Settings link on the left side of the
screen to open the Tax Settings Wizard. Here,

sales tax © Manual Tax Clearing Service -

i State/Tax Rate Selection choose a service that helps you apply sales
! .
Each state’s tax rate can be determined by you. To set the tax for taX tO any appllcable CUStomer Orders' For
more than one state, please repeat the process. PrOfeSSiOnal a.nd Developer eShOpS you
’
Setthe tax rate for California (CA}. Click on finish to save your can piCk the TaX Clearil’lg server tO figure

entries.

out the appropriate taxes for customer orders.
i Otherwise, you can pick the manual state-/
= e province-based tax service. Pick your state or
e province from a list provided by 1&1 and then
st Gy gr T Snepma fees e elng enter the tax rate for each state or province
where you physically do business in the last
screen. If your shipping and handling costs are
more than the actual postage costs, the govern-
ment states that you should tax the shipping
fees as well. Note, however, that this does not
apply if you live in California, Minnesota, or
Ohio. If you do business in more than one state
or province, repeat this step for each location
where your business has a physical presence.
When you’re done, click the Finish button to
save your work.

3. Click the Order Process link on the left side of order process © invoice adiress detaiis
the screen to open the Order Process Wizard. i TS 5 i T e BB Bt
The first part of this process asks you what rustpr e CrEne
fields of information you want the customer to First, mark the el you wrant 10 be shown, Then select e el urnere
provide when he’s Ordering’ for his invoice iﬁﬁ%}ﬁ‘ﬂ'éﬂsﬁ?ﬂﬁrﬁ«'e"?ﬁ?ﬁ?&5?"”57?g?ﬁiﬁiﬁﬁ"m?w
address. First, check the boxes of the fields you show  required
want shown on the screen. Then, check the et
boxes for the fields you want the customer to Sumame
be required to enter. When you’re done with Address 1
this, decide if you want your customers to be —
able to give a separate shipping address from ‘ o
their billing address. After you decide that, click o
the Next button to go to the next step. If you ke
decide that a separate shipping address is okay, S S——
in the next screen, pick the fields of information e
and required fields for the shipping address, not
the invoice address. Click the Next button to go
to the next step when you're done.
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order process
.

© Display your Terms and Conditions (T&C)

Do you require that customers have to confirm that they have read and
accepted your TAC when ordering?

o 4. (Optional) Next, 1&1 asks if you want to display
to an ML version of your oy e

hp any Terms and Conditions to your customers
NOTE Instaad of using an aerna link ou can edita tastmodule hat when they order. You'll see a screen where you
appears on the order terms page. You find itunder A nced seftings >> Text . . . .

s 1 2 Tevt or e order ferma page = Sext 0 can link to a special Web page outlining your

Terms and Conditions, if you want to enforce
that your customers have to read those Terms
and Conditions before their order gets placed
with you. This is optional, but if you select this
option, 1&1 will make sure your customers at
least see this external page and click OK before
their order gets through to you. Click the Next
button to go to the next step.

order process
o

© E-mail to the customer (order confirmation)

[ Yes. | want my customers to receive an automatic order
confirmation by e-mail for every order (if this is not the case

5. Next, 1&1 asks you to format the e-mail your cus- Bon L n Usinbuck e deC e
tomers will receive when they place an order St o sl ot cstorn
with you. You see a screen asking you whether Conling o ol jousorder
to send an automatic order confirmation e-mail Hotification that appears above the itom list

Many thanks for your order. ||

to your customers after they place an order in
your Web store. If you select Yes, you can format
the title, the first, and the last part of the e-mail,
with a copy of their order automatically inserted
into the middle of the e-mail. When you'’ve fin-
ished setting up this message the way you want,
click the Next button to go to the next step.

Please check your ordez: |»

Hotification that appears below the i
You © tatus of y
under

order REEES ) © E-mail to the retailer (order)

[ Yes. | as the merchant would like to receive an automatic e-mail
notification for every order.

Subject of e-mail to the retailer 6
Order dated «

Next, 1&1 asks you to format the e-mail you’'d

e arove e ot receive when a customer places an order with
meme Seurname daved you. This time, you're deciding whether you
want the system to e-mail you, the merchant,
Hotiication that appears befowthe tom st when an order comes through. If you select Yes,
you need to format the title, the first, and the
last part of that particular e-mail as well. When
you’ve made your decision here, click the Finish
button to save your work and exit this phase of
the setup process.

Hotification
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shipping methods © Setup new shipping methods
0
5 Shipping meetn
55, T will aulomascay b

e 7. Click the Shipping link on the left side of the
Pastat Senics il it screen to open the Shipping Wizard. Here, you
define the shipping methods you wish to offer
your customers. You have anywhere from two
options (for a Business eShop) to unlimited
options (for a Developer eShop). I use three
shipping options for the Business eShop —
the default one, the U.S. Postal Service, and
one other service.

= cancal |/ Timish ¢ <7 help

8. First, click the Edit button next to the Postal
Service line on the Shipping Wizard screen.
You're taken to the Edit a Shipping Method

screen. You need to have a clear title for your T
service and a minimum shipping amount you’ll 7

charge for orders using this shipping method; :
you can also set appropriate thresholds and cor-
responding shipping amounts. For example, you
can establish that orders up to $50 have a $5
shipping fee, orders between $50 and $100 have
a $10 shipping fee, and so on. In order to add a
threshold, click the Add button next to Choose
New Threshold Order Value. You're taken to
another screen to enter your upper order
amount and corresponding shipping fee for that
order amount. After you pick your threshold
amount, click Finish to save your work, and go
back to the Edit a Shipping Method screen. Click
the Add button again to add more thresholds EEMEALIN AT i

Hame of shipping method

until every order amount is covered. When all
your thresholds are created, click the Next
button to finish editing this method.

A\

Can't come up with a good shipping amount? Figure out what an average order weighs at given amounts, like
$50, $100, and so on and then use the U.S. Postal Service rate calculators at www.usps.com to come up with a
figure that covers shipping that average weight order to a U.S. ZIP code thousands of miles away from your
business.
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STl © coniaure shpping method 9. At this point, you're asked whether a customer
G R number is required to use this shipping method.
Additionally, if you want to create additional
2 ; ; shipping rules using the PHP programming lan-
X reslsimalied guage, you're given a spot to input those rules.
- After you're done customizing this method, click
the Finish button to save your work.

e

Fubey (PHP 5008 coce) 1o this Shipgeng method

10. To add another shipping method, click the Add
button next to Set Up a New Shipping Method on
the Shipping Method screen. You use the same
process to add an additional method as you did

* hack * Cancd |4 Tinksh cps . s
' e editing the Postal Service method earlier.
payment methads © Payment modules
Decide on which methods of payment you would like to offer to your eShop's
customers. In this wizard you can select whether to acceptthe payment en- or offline;
the name of the method; and the text for payment status, instructions, and netification.
. . . Alsa ifyou have PHP knowledge, you can even specify a rule for same payment
11. Click the Payments link on the left side of the metnods
screen to open the Payment Methods Wizard. Select from the options, and click on next to continue
This is where you set up your online and offline ST

payment methods so customers can pay you
for their orders. For a Business eShop, you

only have offline payment methods whereas
Professional and Developer eShops can inte-
grate PayPal and WorldPay to accept credit
cards online. After you pick a method to update,
click the Next button to proceed.

{» next! [x cancel}

payment methods,

( © offline payment modules

Far some payment methods, we already have ready-to-Use payment modules that you
can integrate inta your enline shop quickly and easily

To setup a payment method, select it from the list and click on add. You can then edit
the payment methad

{Selecia pavmentmethod| v i+ add}

12. Let’s say that you have a Business eShop and
want to accept credit cards manually, which
you process yourself using a merchant account
or PayPal. You select Credit Cards (Manual)
from the drop-down list of options and click the
Add button.
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1 D [] DinersCiuk

e

= cancal

i+ back i+ ne

14. After you pick your credit cards and click Next,
give this method a title for your customers to
see as well as a message to reflect their order

status when using this method and some rules to

enforce. Leave the defaults in place or customize
as you wish and then click Next to continue.

13. On the resulting screen, pick which credit cards
you accept manually.

&7 Paymant mathads . Microsolt Infernet Explorer

© Credit card (manual) - Basic settings

For the payment method Credi cant (manud 1ou can enter the IE0wIng selings
Mame of the payment mothod in the selection list

Crodit eard payment

Payment status upon order placement

Paymint phndng

15 & customur numbor required?

Cves Ene

I3 the card verification code computsory for
EurocardTasterCard, Visa and Amencan Express?
Erves Do

© Credit card (manual) - Payment instructions

* back i nma | = cancel

15. On the next screen, you can type a message
that your customers will see when they have
to enter their information. The plain message
Please Enter Your Credit Card Details . . . is a
default, but you can customize it to give more
specific information. When you’re done, click
Next to proceed.
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payment method

© Credit card (manual) - Information texts

Hare you £an spseily e bext omannEnts which S diSpiErEd b YO cUSkmEr on the
paymen page

It et on (e first order page

16. (Optional) On the next screen, add any text
messages that your customers will see, both
on the first order page and in the order confir-
mation e-mail that the customer gets. These are
optional, but it’s best to give information about
when the customer can expect to be charged,
under what business name the order amount
appears on their credit card, and so on.

Il B0t B0 B Insartned in 1o o-mall 10 M Customer

*+ back i+ nma | x cancel

© Credit card (manual) - Rule

! MEmna Crect cand (Manuall you £Bn Spacy 3 nule for your awn

b vaticd P sCripd code 1) for Ehis payTment method

17. Finally, if you know the PHP programming lan-
guage, you can set up a specific payment rule
for your customers. This method is optional
and should only be used for stores with sophis-
ticated pricing and order rules. Click Finish to
save your work for this payment method. After
you define one payment method, you can repeat
Steps 11-17 to add another payment method or
click Finish again to save your work and exit the
Payment Methods Wizard.

* back = cancel | finksh

Hafews | (A0 3

181 eShop - A

E oY eaaenar s s i Y ke o Yo i 18. To make any advanced changes to your store

ausseon - @ Advanced Setings - setup, click the Advanced Settings link on the
left side of the screen. If you want to make
specific changes or rule updates to how your
shopping cart is displayed or set up additional
o security measures, for example, you can do
AT e so under the Advanced Settings screen. This

T screen is recommended only if you know what

specific settings you want to change. It is not
recommended for you to poke around and try
out things here.

+ sem
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Publish Shop link

181 eShop - Administration

Settings T Categories | e | Shop desgn | Publish shop | Orders | Cistomans B

©  Publish shop

19. When you're done altering your settings and
you've uploaded your initial product list, it’s
time to publish your store! Click the Publish
Shop tab and then click the Publish Shop link on
the left side of the screen. At any time when you
bring up the Publish Shop link, you see the last
time your shop changes were published to the
Web. When you move forward with your 1&1
Web store, make sure that you always click the
Publish Shop link after making any changes to
your store design or item list.




Chapter 7
Establishing Your Payment Options

®
@
Tasks performed in
this chapter ne of the most important aspects of running your own
Web store is being able to collect payments from your cus-

v+ Examining Merchant
g tomers. In the physical world, that amounts to having a functional

accounts X . . . .
o cash register with an attached credit card processing terminal.
»~ Examining PayPal Imagine trying to run your store if you couldn’t take payments auto-
Accounts matically! How would your customers take their purchases home if
+ Applying for a you couldn’t collect a payment when they’re ready to check out and
Merchant account go home? In the online world, this is even more important, as it is

much less likely that they’ll go back to your Web store and pay later

i Signing up with than it is for them to drive back to a physical store.

PayPal

»~ Adding PayPal to When it comes to shopping on the Web, the essential currency to
your Web store accept is credit cards. Although there are other options to pay

» Adding PayPal without a credit card (some of which I explore in this chapter), the
Shopping Cart main option that almost everyone wants to use is a credit card, pri-
buttons to your marily Visa and MasterCard. Therefore, I spend this chapter talking
Web store about how your Web store can process credit card payments.

There are two main avenues for accepting credit cards for your
Web store. The more traditional route is the Merchant credit card
account, which is available through your bank and many other
outlets. The other rapidly growing option for Web merchants is
PayPal. I cover both methods as well as other payment collection
options, like Bill Me Later.

I start this chapter by looking at the features and fees of a Merchant account and
PayPal as well as how to evaluate them in relation to your store. I then discuss the
steps you need to take to apply for a Merchant account or a PayPal Business account.
Finally, I look at alternative payment methods and how to sign up for them online.

Features, Fees, and Required Information
for a Merchant Account

In essence, a Merchant account is simply a special type of account that allows a busi-
ness to accept credit cards as a form of payment. A business owner has to apply for
a Merchant account and then the issuing bank or Merchant Service Provider checks
the credit status as well as certain business factors to see if the business qualifies to
have a Merchant account.
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Although you can choose from a variety of credit and charge cards, the main two
companies that any Web store owner needs to be aware of are Visa and MasterCard.
Although American Express has grown in popularity among business users — some
of their accounts are charge cards — the customer must pay the bill in full every
month. Because of this, American Express has a different arrangement than Visa or
MasterCard with merchants. If you're interested in offering American Express as a
payment option, I recommend discussing their arrangement with your local bank to
see if they offer American Express as an option and to have that bank go over the
specific arrangement.

Many fees are involved with a Merchant account that a business owner needs to be
aware of, which is due to the relationship between the bank and credit card issuing
company and how the credit card payments are processed. Some of the charges are
monthly in nature, independent of how many payments are received. Most charges,
however, are based on the individual charges your customers make with you, and
those fees are based on a percentage or rate of each charge amount you receive
from your customers. Therefore, here’s a quick summary of the different charges
you can expect to pay:

v Interchange Rate: This is also known as the Interchange Fee, or the credit
card rate. In essence, this is the percentage you pay every time you accept a
credit card from a customer. When you see a Merchant Service Provider
advertise a special rate for their credit card processing, like 1.87 percent or
2.3 percent, typically they're referring to the lowest or average Interchange
Rate that they charge.

The Interchange Rate depends on the type of credit card used in the trans-
action and how that credit card was processed by the merchant. Because
hundreds of different combinations apply here, banks normally group their
rates into a few categories and quote rates for only those categories.
Typically, a lower rate applies when there’s less work (or less fraud poten-
tial) on the bank’s part. Any credit card swiped into a terminal is easier than
keying in the number manually, so swiped credit card transactions typically
have a lower Interchange Rate than cards processed manually. However,
keying in a credit card number to a credit card terminal is seen as easier, or
less risky, than keying in a credit card over the Internet, so the former has a
lower Interchange Rate than the latter.

v Qualified Rate: This is also known as the Discount Rate. Depending on a
merchant’s typical way of interacting with their customers and getting the
credit card information, the bank establishes a Qualified Rate for transac-
tions that are considered standard for the merchant. For example, retail cus-
tomers usually have a Qualified Rate for credit cards swiped into a special
credit card terminal whereas Internet-based customers have their Qualified
Rate based on accepting credit cards electronically through a Payment
Gateway over the Internet.

When you set up your Merchant account, make sure your Qualified Rate is
based on the actual way you plan to take credit cards. If you're only going
to do business over the Internet, your Qualified Rate should be based on an
Internet merchant, not a retail merchant.

v Non-Qualified Rate: This rate applies to the merchant when a credit card
is processed differently from a merchant’s normal mode of business. This
rate is always higher than a Qualified Rate, and occurs when, for example,
a retail merchant keys in the credit card number into a terminal instead of
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swiping the card or an Internet merchant settles the batch order after an
unusual amount of time. Therefore, to avoid getting hit with this rate, make
sure you process as many of your orders as possible within the set guide-
lines of your issuing bank or Merchant Service Provider.

v Authorization Fee: This is a small fee that is assessed each time you send a
credit card number to be processed to the issuing bank. Typically, this fee is
an average of 10-30 cents and is charged regardless of whether the transac-
tion is successful.

v Statement Fee: This is a monthly fee assessed by your issuing bank or
Merchant Service Provider, and it’s supposed to cover the cost of your
account provider, providing a detailed monthly statement of the credit card
charges you collected and the different fees you have to pay. Although some
issuers don’t have a Statement Fee, most do charge anywhere from $5-$30
per month.

v Batch Fee: Every time you, as the merchant, send a batch of credit card
orders to be processed by the bank, you may be charged a specific Batch
Fee. Some accounts come with a standard amount of batch requests
included, and this fee would be charged only when you exceed your
standard allotment of batch requests.

v Chargeback Fee: When one of your customers tries to dispute a charge,
the issuing bank may issue a chargeback in an attempt to retrieve the cus-
tomer’s funds. When that occurs, you may experience a Chargeback Fee to
cover the bank’s efforts of resolving this conflict. Unfortunately, you pay
this fee regardless of whether the chargeback is successful.

v Minimum Monthly Fee: This isn’t necessarily its own fee, but many Merchant
account issuers require that you have a minimum amount of fees charged
against your account every month. Therefore, they put a Minimum Monthly
Fee into place, so if you have a month where you charge very little, the issu-
ing bank or provider can assess a minimum volume of fees regardless of activ-
ity. This minimum can be anywhere from $10 or $15 to $30, $50, or higher.

v Setup Fee: This is a one-time fee charged by many Merchant Service
Providers to create your Merchant account, and the amount varies by
provider. Be aware that some providers make more of their income through
a higher Setup Fee, which allows them to charge a smaller Interchange Rate.
I've seen Setup Fees range from $25 or $50, all the way to $250 or $500.

Shop around for a competitive package, especially when the Setup Fee is
involved. Many Merchant account providers have special promotions where
they waive the Setup Fee during a specific time period or to price-match a
competitive provider.

So, you're ready to apply and open your own Merchant account. Before you run to
your local bank and ask for an application, make sure that you have the following
information, documents, and estimates before you get started:

v Startup documentation: Most of the time, you're doing business under a
name that has nothing to do with your last name. Therefore, the bank wants
to see that you have the appropriate documentation, licenses, and permits
that allow you to do business under your assumed business name. Therefore,
you should have copies of some (or all) of these different documents to help
establish your business identity:
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¢ Reseller’s Permit (or Sales Tax Permit): Issued by your state govern-
ment, typically the Board of Equalization or a division of the Secretary
of State.

¢ Fictitious Business Statement (also known as Doing Business As [DBA]):
issued by your county government.

¢ Proof of Publication of Fictitious Business Statement: Typically, you're
required to publish your Doing Business As statement in a local newspa-
per for several weeks, and the bank wants to see proof that your ad was
published. The newspaper that runs your ad prepares a standardized
receipt for you.

¢ Business License (or Tax License): issued by your city government or
town hall where your business is occurring (such as your home, your
physical office space, or your warehouse location).

¢ Incorporation, LLC (Limited Liability Corporation), or Partnership
agreement: If you're setting up a special type of business that isn’t a Sole
Proprietorship, you’ll have a document on file stating the ownership
nature of your business that, usually, is prepared by an attorney and filed
with the state and federal governments.

v Business statistics: In order to estimate what type of Merchant account to
give your business and what Interchange Rates you qualify for as a mer-
chant, the bank or provider wants to know certain statistics (or estimates, if
you’re a brand-new merchant) regarding your business and expected credit
card volume. Specifically, some of that information is

e Type of goods sold: This isn’t necessarily a moral or ethical question for
the bank (although there are some cases, like online gambling, that banks
can’t support in the U.S. anymore), but rather a question of how stable
and sustainable your business is, whether you may experience a high
level of returns and/or chargebacks, and if the goods are customized to
the point that they can’t be returned.

® Average order amount: If you’re a new merchant, obviously you have to
estimate this amount, but if you’ve done business before, simply calcu-
late the average order size you've experienced so far. Providers want to
know how big each average transaction will be, and your rate will typi-
cally be lower as your average order amount goes up.

e Average monthly amount: This is the average amount you'll be receiving in
credit card charges per month. Typically, the banks have a rate for differ-
ent ranges (say, fewer than $5,000 per month, $5,000-$10,000 per month,
and so on) and calculate your average every three or six months to see
if you continue to qualify for your designated rate. If you're a new
merchant, estimate as best as possible and use any research, business
plans, or financial information to help solidify your estimate. Similar to the
average order amount, the more you charge every month, the lower your
Interchange Rate should be. However, if you state a high average monthly
amount and fall dramatically short, the penalties and fees involved could
more than erase any cost savings from claiming a high monthly amount.

e Length of time in business: Once again, questions like these are asked
to gauge the reliability and trustworthiness of your business. Because
many of the fraud issues facing Visa and MasterCard are occurring with
Internet-based transactions (like with a Web store), they’re giving extra
scrutiny to new applications for Internet-based Merchant accounts.
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Therefore, the longer you’'ve been in business, the better chance your
application has of being approved. Even if you're just starting your
Internet phase of doing business, be sure to put the length of time for
your business in any form — Internet, retail, or otherwise.

v Type of credit card transaction: There are different ways for merchants to
process a customer’s credit card, and based on the merchant’s interaction
with the customer, the banks can set different Interchange Rates for your
account. Therefore, the way you process cards influences your account.
Here are the most common options:

® Payment Gateway: Virtually every e-commerce store has to process
their credit card orders through a Payment Gateway, which allows the
merchant to send their credit card orders through a special, security-
enhanced page over the Internet to be processed by the issuing bank or
Merchant Service Provider. Typically, the bank contracts with a third-
party Payment Gateway to handle the transmission of data although
some organizations now have their own gateway.

Credit Card Terminal: If you plan on having any physical interaction with
your customers, you may consider getting a Credit Card Terminal with
your account. This allows you to swipe a physical credit card and qualify
for lower rates than using a Payment Gateway because these terminals
are less risky and require less effort on the bank’s behalf. This is benefi-
cial only if you have a retail operation alongside your Web store or plan
on setting up at any conventions, trade shows, markets, or any other
venue where your customers come directly to you.

e Automated Response Unit: These are special phone numbers that mer-
chants call to process credit cards over the phone and receive an auto-
mated response code that they would handwrite on a credit card receipt
for their client. If you plan on doing sales at remote locations where ter-
minals have bad or no reception (like swap meets or trade fairs), this
could be a viable option for your business, but only for those sales you
generate at these venues. Your Internet sales should still be handled
through a Payment Gateway.

Features and Fees of a PayPal Account

In the late 1990s, interest in eBay exploded as people started using the auction site
to buy and sell goods from each other around the globe. One of the hardest parts of
that process became the payment phase — buyers had to mail checks or money
orders to their sellers, the seller would wait for the payment to clear, and the seller
couldn’t mail the item until the payment had cleared. Therefore, new companies
arose to handle electronic payments for goods using the Internet and credit cards.
One of those companies was PayPal, which quickly rose as a favorite service among
eBay users. The site grew in such popularity that eBay abandoned their own internal
payment service, known as BillPoint, and acquired PayPal in 2002.

Today, PayPal is focused on reaching every Internet merchant, not just eBay users,
which means they offer a very competitive and easy-to-use package for Web store
owners. They offer several levels of Merchant Solutions to accommodate the small-
est or largest Web store owner, all without any setup or statement fee and without
any minimum monthly fee. You can see an overview of PayPal’s merchant services
on their Web site, www .paypal . com, as shown in Figure 7-1.
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Figure 7-1: PayPal offers different Merchant Solutions!

Currently, three types of PayPal accounts apply to Internet merchants and their abil-
ity to take credit cards from their customers:

1 Website Payments Standard: This package allows you to place a button on
your Web site that interfaces with PayPal. After your customer places his
order, he’s taken to PayPal’s server to handle the authentication and pay-
ment information part of his order. After his credit card has been processed,
PayPal returns the user to your Web site to show complete confirmation on
your order. Then, the funds from that order are deposited into your PayPal
account.

1 Website Payments Pro: This package allows your PayPal account to
directly interface with one of hundreds of shopping cart providers and
e-commerce systems. After your customer places her order, she inputs
her credit card or PayPal information on your Web site. The information is
transmitted electronically to PayPal for authorization, and your customer
never leaves your Web site, seeing confirmation of her order as soon as
PayPal returns the successful authorization message to your Web site. The
funds from her order are deposited automatically into your PayPal account.

Currently, the Website Payments Pro package is available only to PayPal
business customers from the United States.
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v [E-mail Payments: This package allows you to use PayPal as an invoicing
tool, where you can create invoices from PayPal, QuickBooks, or Microsoft
Outlook. You send your customer a specific invoice for a bill that’s due and
then that customer follows the instructions on the invoice she receives and
enters her payment information into PayPal. PayPal then processes that
invoice and deposits the funds into your PayPal account.

You can review the different features of these three plans by going to www . paypal .
com/cgi-bin/webscr?cmd=_profile-comparison, as in Figure 7-2.

When it comes to fees for these packages, basically worry about one fee — the cost
per transaction for accepting credit card orders. Currently, the basic rate for PayPal
transactions is 2.9% plus $0.30 per order. If you plan on receiving more than $10,000
per month in transactions, you can apply to PayPal for a lower rate, which goes as
low as 1.9% plus $0.30 per transaction. If you're receiving money from someone out-
side the U.S., there’s an additional currency conversion fee that is 1 percent of the
order amount.

Furthermore, if you use Website Payments Pro or the Virtual Terminal product with
Website Payments Standard, an additional $20 per month flat fee is added regardless
of transaction level. There’s no Setup Fee, no Minimum Monthly Fee, no Statement
Fee, and no Batch Fee for any of these packages.

@ Merchant Services Compare Our Payment Services
Website Pavments
andard _
I need an I have an internet
Website Pavments all-in-one solution. merchant account.
B Email Pavments Email Website Website Payflow Accept
o Payments Payments Payments Gateway PayPal
B Pavflow Gateway Standard Pro
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Figure 7-2: Compare various packages from PayPal.
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When it comes to deciding whether to get a PayPal account for your Web store, it
helps to weigh the pros and cons of this account. Here’s a brief list of a few of the pros:

 Very low startup cost: No Startup or Statement Fees, and you pay only
when you receive money. This solution has become ideal for many small
merchants, where the various Merchant account fees translate into a sizable
percentage of sales.

v Easy application process: In many cases, you're approved automatically for
most of their packages without paying money to find out you don’t qualify.

1 Shopping cart technology built-in: You can use PayPal’s pre-programmed
buttons to build your own shopping cart or use their API (Application
Programming Interface) technology to interface with one of hundreds of
different shopping cart technologies so you don’t need an extra payment
gateway to handle your credit cards.

v Your buyers don’t need PayPal accounts: Nowadays, your customers don’t
need to join PayPal to use these services. They can simply enter their credit
card numbers, and the money is deposited into your account.

v You don’t have to store or see credit card numbers: With PayPal, the cus-
tomer enters his number, and all you see as the merchant is the deposit of
money. You don’t have to worry about storing, encrypting, or protecting the
customer’s credit card information, as you never see it or need it to get paid.

Here’s a brief list of a few of the cons:

1 [Extra step to receive money: Your PayPal account doesn’t automatically
withdraw the funds or scrape funds automatically into a checking or savings
account. You have to log in to PayPal and manually transfer the funds into
your bank account. Typically, the transfer can take as long as three to four
business days.

v Less chargeback protection: With a Merchant account, the issuing bank
defends you against a chargeback by getting the documentation for a dis-
pute first and not withdrawing the funds until a judgment has been found
against you. With PayPal, the money is frozen upon a dispute being filed,
and there are limited tools for a seller to provide proof and defend her case
against a customer chargeback.

v Possible higher cost: If you'll process a high volume of credit card orders,
you may save money with a competitive discount rate from a Merchant
account because the other fees barely factor into a percentage calculation if
you’re processing a lot of volume each month.

Applying for Your Merchant Account

There is no definitive way to apply for a Merchant account nowadays, as any new
Web store owner will find out. Many companies are fighting for your business in
this area, so you have plenty of options for applying for and receiving a Merchant
account. Here are some of the most common ways to get a Merchant account:
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Contact your local business bank: If you have a bank account established
for your Web store already, you should ask that bank if you can create a
Merchant account as well. If you're still setting up your Web store, you
may want to create your own business checking account to separate your
finances. When doing that, ask the bank you’re considering if they offer
Merchant accounts or Merchant Credit Card accounts. This way, you have
one operation to handle all your banking needs, instead of dealing with
multiple organizations.

Pick a low-cost provider of Merchant accounts: When you sign up for your
Fictitious Business Statement, you’ll be amazed at the volume of offers that
start showing up in your mailbox. Many of these companies buy lists of the
names of newly formed businesses and send out offers of setting up your
own Merchant account. As I state earlier, read the fine print when it comes
to each offer, as some companies waive Startup Fees for higher Interchange
Rates down the road, for example.

Use a membership or group association to get your account: Based on
your membership with various organizations, you may have a great link to a
company that will handle your Merchant account. Some examples of groups
that offer their members credit card processing accounts include Costco,
the National Federation of Independent Business (NFIB), and more. Check
with your local trade organization, chamber of commerce, and even your
school alumni organization.

Pursue an alternative, such as PayPal: In the next section, I discuss
opening an account with PayPal, which is an alternative to the Merchant
account. In any case, have as much information and paperwork as possible
when you apply and allow some time for your application to be processed
before you can begin accepting payments. Typically, you should get an
answer within one to two weeks, at most, and you can get more specific
timelines from your issuing bank or provider.
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Signing Up for a PayPal Account

When you’re ready to sign up for a PayPal account, be sure to have a
Stuff You

credit card and a bank account in the U.S. as well as your tax identifica-

Need to Know tion number and business information ready to go for your application.

Toolbox:

v Business bank account

For this example, I sign up for a PayPal Business account.

and credit card
information
v Business tax ID or your
Social Security number
v+ Business name and
contact information

Time Needed:
15-20 minutes

The safer, easier, merrier way
1o anjoy areat holiday savings

1. Go to the PayPal home page at www.paypal .

com and click the blue Sign Up link at the top of
the screen. You can always click the Business
tab (along the top half of the page) to read more
about the different options, which I discuss in
the section “Features and Fees of a PayPal
Account,” earlier in this chapter or read some of
the Questions or Learn More articles and guides

available on the home page.

Choose Account Type

2.

PayPal has three levels of accounts: the
Personal account, designed to trade money
among you and your friends; the Premier
account, designed for individual eBay sellers to
accept credit card payments from eBay buyers;
and the Business account, designed for busi-
nesses to accept credit cards on and off eBay.
After clicking the Sign Up link, pick the PayPal
Business account as your account type and
then click the Start Now button. The Merchant
Services packages are designed exclusively for
Business account holders. Therefore, I recom-
mend you establish a Business account.
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PayPal]

Getting Started - Payment Solutions

You'’re asked to provide your business informa-
tion (which PayPal verifies) and then you set up
your payment solution. Click the Go button to
start entering your information. At this point,
PayPal walks you through their 3-step process
for opening an account. First, they ask you to fill
out an application with all the pertinent busi-
ness information. Alongside that, you need to
provide a valid U.S. bank account for your busi-
ness. PayPal verifies your information, and after
you're confirmed and verified, you're given
tools, links, and other necessary information to
start setting up your payment account.

Business Account Setup

5.

\\3
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Pick your specific Payment Solution and click
the Continue button. At this step in the process,
you can pick from a drop-down list of PayPal’s
different Merchant Solutions offerings, including
Website Payments Standard, Website Payments
Pro, and E-mail Payments. Based on our dis-
cussion in the section “Features and Fees of a
PayPal Account,” earlier in this chapter, pick the
one that best fits your situation and click the
Continue button. You can always change pack-
age levels later on, and an I Don’t Know option
is on the list. Be aware of the monthly fee with
Website Payments Pro, as you should only pick
that option if you're certain it will fit with your
storefront provider.

Sign up for a Business Account - Getting Started

R —

Baps 1o start accepting paymeests with Saysal

Fill out your pertinent business information

on the screen provided. You're taken to the
Business Account Setup page. Complete all the
required fields (anything with a red *) and click
the Continue button at the bottom of the page
to go to the next step.

If you still can't decide, click the Need Some Help Finding a Payment Solution link and follow the screens pre-

sented to you for more advice.
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PayPal Acc

7. Set up your password recovery questions and
review the Terms and Conditions. When you
scroll down the page, you see the Password
Recovery questions. When you pick a question
and set up an answer, you can recover your
password in the future if you forget or lose your
password. Secondly, you can review the PayPal
Terms and Conditions and check the boxes
when you agree to those terms so you can
create your account. You're asked to enter some
letters into a designated Security Measure box
as a security measure to ensure that a person,
and not a computer, is creating this account.
After you do that, click the Continue button.

Business Account Signup

Enter a LS, Bank Account

Pt

6. Fill out your Business Owner Contact
Information and create an account. In the first
part of the page, input the information for the
business owner of this account. You can use the
same address as your business or a separate
mailing address if you wish, but make sure the
owner’s contact information matches the billing
information for the bank account. After you
complete this section, scroll down to create
your PayPal account. Instead of a user ID, your
PayPal account is based on the e-mail address
you use to define your account. Enter the e-mail
address where you want all PayPal-related infor-
mation to go and then enter a password for
your account. I recommend that you create a
separate e-mail account and/or e-mail alias for
your PayPal account so it isn’t tied to one spe-
cific employee or user who may leave your busi-
ness down the road.

Enter your bank account information (and
optionally, your business credit card informa-
tion). In this step, you're asked to enter your
bank account information. You can use one of
your blank checks as a guide to get the impor-
tant information needed, primarily your 9-digit
ABA(American Banking Association) number (or
a routing number), which identifies your particu-
lar bank and your 10-digit checking account
number. Both numbers can be found along the
bottom of a blank check. After you enter your
bank account information, you can add addi-
tional security to your account by defining a
credit card tied to your business. This is
optional, and if you check the box, you're asked
on the next screen to input your credit card
information. When you'’re ready, click the
Continue button to complete the process.
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Wi v sucenssily Jded B Bark Bccount

b b il 9. You've successfully added your bank account

T mmmm— information! Now you need to wait for informa-

, tion to verify your account. You should see a
s rime o Compits row confirmation screen.

2k FEpARE]] ot

Confirm Your Email Address! Pratect Yeur Acisust Ints

10. Now you need to confirm your e-mail address.
When you created your account, PayPal sends
an e-mail to your designated e-mail address with
a Confirmation link that you can click to confirm
the address. Check your e-mail account and look
for an e-mail from PayPal. Click the highlighted
link to confirm your account.

Ta veeno P ial Buslaass soosust. rou must click the 72 sy 1 secrs
ink ek o T v paga ta |4

Previewthe new PayPal Homepage
Pa,yP 1] Log Out | Help | Security Center

Done

Email Confirmed

11. When you click the link, you're taken back

ot v nrypiiaiomieaiiomm to PayPal and asked to put in your password.
s is your primary amail address. After you do that, you've confirmed your e-mail
address and should see a confirmation screen.
Click the Continue button to go back to the
PayPal main screen.

v Market | ATM/Debi
Security Center | Cont:

Agresments | Dew

WING/

Many fraudulent people are sending fake e-mails pretending to be from PayPal, eBay, or your local bank, asking
you to click a link that secretly takes you to their Web site, not the real site, in hopes of getting valuable account
information. When you click the link from the e-mail, make sure the address starts with xxx.paypal.com, where
xxx is the name of one of PayPal’s servers.
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12. After you confirm your e-mail address, you have to confirm your bank
account. At this point, PayPal deposits two small amounts into your
bank account in the next 24 to 48 hours. You need to access your bank
account and find out what those deposits are. After you know the
amounts, you can log in to PayPal again and enter that information to
verify your account. This means that you can transfer funds between
your PayPal account and your bank account.

QNNG/
This information takes several days to show up on your banking statements, so you need to allow up to three to
five business days to finalize this step.
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Adding PayPal to Your Web Store

Stuff You

Need to Know

Toolbox:

v+ Access to your store-
front provider account

v+ Your PayPal account
information

Time Needed:

10-15 minutes

After you create your account, you can start to implement your account
while you’re waiting on verification from your bank account (and/or
credit card). Depending on the package you select and the storefront
provider that’s powering your Web store, you’ll be implementing PayPal
in different ways.

In this section, I cover the most common uses that people do when
adding PayPal capability to their Web store. For this exercise, [ use a
Yahoo! Merchant Solutions Web store. Although these steps are meant
for Yahoo!, they should work on the other storefront providers (such as
ProStores and 1&1 eShops).

1. Login to your Yahoo! Merchant Solutions account at
http://smallbusiness.yahoo.com by clicking on
the button marked “Small Business” and entering your
Yahoo! Merchant Solutions user ID and password. You
will be taken to your Merchant Starter page. After you
look at your Merchant page, you need to go to the Order
Settings column and click the Payment Center link.

Payment Center link

YAHOQO! SMALL BUSINESS

Merchant Solutions

ljoelelad.com: Merchant Starter

Sian out Small Business Home - Yahoo! - Help

Drive NMore Customers to Your Store Do not show

Sell to customers searching on Yahoo!. Sign up now and get a $100 credit towards your npw Yahoo! Sponsored Search account. Find out more

Getincluded in Yahoo! Shopping with 20% offin Product Submit Do notshow

@ Reach millons of motivated buyers in Yahoo! Shopping and in highly relevant areas acrasp Yahoo! by signing up for Product Submit. As a Yahoo! Store merchant
vau are eligible for an exclusive 20% discount. Sign up today and start driving traffic to your sfore. Leam More

Product Tips Do not show

@ submit your site for free traffic.
Make sure your store and products show up in the Yahoo! and Google search results. Vifit the Search Engines section today and authenticate your store with
Yahoo! Site Explorer and create a sitemap.xmi for Google. Leam more

Edit Process Statistics Order Settings. Site Settings.
Store Editor view Sits] Orders Page Views Checkout IManager Store Account Info
Design Wizard Requests Sales Order Emails Access

r References Shipment & Order Status Prsfersnces
Add Product Wizard Graphs Configure Inventor, Domain Names
Store Tag Hub Reports “Payment Center C Access

Repeats Shipping Manager Ratings
TaxRates
Foreign Orders
Risk Tools
Shipping & Tax Test
Published
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Click this button

YAHOO! SMALL BUSINESS

Merchant Solutions
fjoelelad.com: Merchant Starter
Store Manager > Payment Center

sasasone e | 2, After you log in using your Yahoo! Security Key
(which you created when you signed up for a
Yahoo! account), you're taken to the Payment

Paymerit Center Center. Click the Add New Processor button to
CHASE O Wanttoaccoptand process oedit cards? Sia] u for Chase Paymertech the preferred merchant add your new PayPal account. Your Payment
M TR Center contains records of all the payment gate-

e e ways that you use to process credit cards for

; your store.

Select this option

3. Select the Sign Up for PayPal Express Checkout | YAFIOOLSMALLBUSINESS Sl usines Hons Yoo s
option and then click the orange Next button. ioelelad.com: Merchant Starter

Store Manager - Payment Center - Choose Processor

At this point, you could select the Sign Up for a
Merchant Account option and walk through the ~ |700se 2 paymentprocesser n

. Make 3 selection r;:n’\ eommns.nem depending on (n{epaymem ‘p‘racessarwu wish to use. Payment processors already enabled in
process Of applylng for an account through vour account will not appear. Mote: PayPal Express Checkautis not available for merchants natusing Checkeut Manager. Learn more.
Chase Paymentech, you could sign up usingan |~
existing Merchant account, or you could assign
your PayPal account to your Web store, which
is what I select.

1® Sign up for PayPal Express Checkout.

Pay P [J° Locking for mare information on PayPal Express Checkout? Visit the PavPal website
)

© Use your existing payment processor.

| cancel || <Back || text>

YEEIOO! SMALL BUSINESS

Merchant Solutions

joelelad.com: Merchant Starter

Store Manager > Payment Center > Chaose Processor

Signing up for PayPal Express Checkout 4. You now begin the PayPal Express Checkout

Required Information . . .

Please gaher e follwing nformaionbeore begining joutsign-up process sign up process. Click the orange Sign Up for
R WSyl G Ao S B R SR P PayPal Express Checkout button to proceed.

haven' set up special email addresses

At this point, you're prompted with a summary

Time to Complete

« Tpicaly 510 mines of what you need to complete this process. Be
* Email address confirmation required . . .
+ oot spplcations sppraved mmadiasly (some may requira addiional information) sure to have the necessary information avail-

NextSieps able before you click the Sign Up for PayPal
1. Click below to sign up for an accountinstantly (PayPal Express Checkout)
2 You wil eceive chrmunication fom P asPalnforming you ofany sddonal acians souneed o ake. Express Checkout button to be taken to Paypal

Click the sign up bution below to go to PayPal begin the sign-up pracess for PayPal Express Checkout

| Cancel || <8ack || signUp for PayPal Express Checkout |

YRHOO! sMALL BUSINESS

Get Started With PayPal and Yahoo! Merchant Solutions Now Secwy Temacee @y
I ew to Paypal?
Increase Sabes: Use PayPal Expeess Chackout
5. Log in to your PayPal account. At this point, - e s g e e

you’re logging in to your PayPal account so you
can grant access for your storefront provider
(Yahoo! in this example) to access your PayPal
account.




You've now linked the two accounts (PayPal
and Yahoo! Merchant Solutions). On your main
PayPal screen, Express Checkout is defined as
your payment option. You should be taken auto-
matically to your main PayPal screen. Now, you
will see Express Checkout defined as your pay-
ment solution, which means you added your
PayPal account successfully to your Yahoo!
Merchant Solutions account. If, for some reason,
this does not show up automatically, click the
link “Getting Started Steps” from the left hand
navigation bar under the header Set Up Your
Account.

<MBER
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Grant permission for Yahoo! to access your
PayPal account by clicking the I Agree button.
This step is for you to give specific permission for
Yahoo! Merchant Solutions to access your PayPal
account using special computer language — APJ,
or Application Programming Interface. By clicking
the I Agree button, your Yahoo! store can access
your PayPal account so that funds from new
orders can be deposited into that account.

D - -l LI — At

D - -l LI — At

Of course, PayPal is integrated with lots of other shopping carts besides Yahoo! Merchant Solutions.
You can peruse the PayPal Solutions Directory to find instructions on integrating your own shopping
cart at www.paypal.com/en_US/html/SolutionsDirectory/sd_ec-compatible.html.
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Adding PayPal Buttons to Your Web Site

If you don’t have a shopping cart to use and are selling only a few select
items, you can use PayPal’s system to have a virtual shopping cart in
Need to Know which you can place pre-programmed PayPal buttons on your Web site
that act as a shopping cart for your customers.

Stuff You

Toolbox:

v Your storefront provider
account information

v Product information
(price, title, description,

Click this link

Website Payments Standard: Overview

The easy way tp accept payments.

«+ Add a button td your site and start accepting PayPal

and so on) bavinbnte: ks cradit Saide todoy:
+ Mo monthly feed. No langthy approval process.
Time Needed: S P ——
2-5 minutes per Buttons you car} add to your site.
p ro d u Ct BuyNow Add to Cart Make aDonation

Sell single L— Sell muiltiple Accept
items items contributions

(subscribe Buy a Gift Certificate

Accept Sell gift certificates
recurring
payments

How it works. See demo

Customers shop on your website and pay on PayPal.

Your Website PayPal Website Your Website

[ ] =] = ]

1. Log in to your PayPal account and click
the Merchant Services tab. Then click the
Website Payments Standard link. On the page
describing the Website Payments Standard
package, you see the various buttons you
can create with PayPal. These are examples
of the buttons you can create with the PayPal
system. Let’s say that you want to sell multi-
ple items; click the Sell Multiple Items link to
start using the PayPal shopping cart.

Get Started! link

[E5yia)
2. When you click this link, you go to the PayPal
Zurpushaesea  paypal Shopping Cart e Shopping Cart page. This page explains that you
ey oL can add buttons to your Web site and process
' ' payments with PayPal as easy as their other
methods. After you read the page, click the Get
T Started! link.
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3. Start adding buttons to your Web store by

entering all the details for the button you wish

PayPal Shopping Cart see Dema ) | N
T onopping T to create. At this point, you’re on the PayPal
Add a PayPal Shopping Cart to your website so your buyers can browse your entire More Resources . .
;\at:,ﬁthen make their purchases quickly and securely on PayPal-hosted payment [Fechnfes, exarupis; demoe s Shopp]ng Cart button creation screen. Here’ you
first enter all the details about one of the prod-
Enter the details of the item you wish to sell ucts you want to Sell on your Web Store, il'lClle-

Item Name/Service:

Item ID/Number:

ing the Item Name/Service, Item ID/Number,
e o R — Price of Iltem/Service You Want to Sell, Currency,
Y ey T 50— 1@ and Buyer’s Country. Next, you can choose to
T e T o et OB, Sl oy Ve X, O A R keep the predesigned button or upload your
" tere Lo staes Ol own button graphic to use instead. When you
scroll down, you see two options: You can click
the Add More Options button to add more infor-

Select an Add to Cart button

The image you select below will be used by your customers to add items to their shopping cart.

©  (diwen] s s mation into your button (like sales tax and ship-
Customize your button by entering the URL of an image on your website. ping amOUHtS) or you can CliCk the Create
O Yes, use my custom image R

nss s e g Button Now to create the programming code

necessary to put a real, clickable button on
your Web store.

4. Click the Create Button Now button to generate
your button programming code. When you click i
this button, you see the necessary programming et
code on the next page. Simply copy and paste the
text in the corresponding box to draw either the
Add to Cart button for a specific product or the
View Cart button, so customers can see what is
currently in their shopping cart. When you want
to create more buttons, simply scroll to the
bottom of the page, click the Create Another
Button button, and repeat Steps 3 and 4.

Capy yo HTML code
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Chapter 8

Laying Out Your Design
from the Ground Up

»
@
Tasks performed in W
this chapter hen people think of store design, they typically think
about what kind of shelving units are needed to hold

v~ Putting your basic

store design on paper their products, how wide to make their aisles, what display will be

visible from the front window, and other concerns of the retail

v~ Deciding on your world. When you translate that into online store design, most
category structure people assume that a shopping cart, some buttons, and graphics

v Creating your Web are enough to qualify as “design.” Given the growing competition
store home page for reaching online customers, however, store design is quickly

becoming an important and differentiating factor as customers are

St our looking for quality, uniqueness, and a good value for their money.

Navigation bar

1+~ Designing your Today, the design of your store speaks as loudly as your slogan,
featured products brand image, and value proposition. This does not mean you have
section to use the latest and greatest technologies, since most of those rise

and fall in popularity. The core values of a good store design apply
on the Internet just as they do in the brick-and-mortar “offline”
community. Those values include a clean and intuitive design that makes it easy for
customers to shop and gives your store a professional appearance.

In this chapter, we present the basic steps to consider for your Web store. We start
with good old fashioned pen and paper, as you map out the page and category struc-
ture for your store. From there, you will use your road map to construct the most
important page on your Web store — the home page. One of the essentials of your
home page, which will also exist on every other page within your Web site, is the
navigation bar, so we go through creating a navigation bar and the basics that will
help you decide the contents of that area. Finally, we talk about the items that typi-
cally take up the middle of the home page — the “featured” products or specials for
your Web store, and add them to the home page.

Creating Your Store Design . . . on Paper

Even though you are building an electronic commerce store, and you are using the
Internet and all this computer automation, it does not mean you should abandon a
good old piece of paper and a pencil as your starting point. The best store owners
are those that plan out in advance how they want their stores to look, and then use
those plans when constructing their store, whether it’s a physical retail store or an
e-commerce Web store. Therefore, we are going to discuss some common things to
consider when laying out your Web store design.
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First and foremost, you should decide up front on your purpose — what kind of a
Web store you wish to implement. Yes, we know, you want a Web store that is prof-
itable and makes money, right? What we mean is whether your main goal is just sell-
ing products, or whether you want to provide functions, tools, and other mechanisms
on your Web store that draw people back regardless of whether they want to pur-
chase something.

In Web terms, building functions that keep customers on your site longer or keep
customers returning to your site is called “making your site sticky” because these
functions mean your customers “stick around” longer. Typically, this leads to more
loyal customers, or more revenue opportunities through increased advertising rev-
enue, more frequent sales per customers, and so on.

Once you decide on your purpose, you can begin thinking about your design,
because the number one question you should always consider when mapping out
your store design is “Does this fit my store’s purpose?” If it doesn’t directly (or indi-
rectly) serve your purpose, then it should be considered as an extra step, to be
done only if you have finished everything else and have extra time and money to
implement it.

As you turn your purpose into a full store design, you can break down your goal into
actual sections of your store by answering these questions:

1 Are you going to focus solely on selling products? The number of different
categories and product pages will make up the bulk of your Web store, and
the navigation to your main product category home pages should be only
one click away from your home page.

v What are your main product categories? There is a fine line between having
too many categories available from the home page and having very general
categories that require extra clicking on the customer’s behalf. Your goal is to
make any product no more than 3 clicks away from the home page, as anything
that requires more than 3 clicks will not capture the interest of your customers
(or the search engines, for that matter) and be a waste of virtual space.

1V Are customers going to have an account on your system? If so, you need
to create a unique section where customers can log into their account, view
past orders, make changes to their profile, and access special “customer-
only” Web pages, like discussion forums or sales pages.

v What extra functions (if any) do you want to provide on your site? If you
plan on adding extra functionality to your Web store, do you want those
functions available (and visible) to anyone who comes by your Web store? If
so, they should be readily available from the home page and a part of your
navigation bar.

v How much communication do you plan to have with your store visitors?
For some companies, a simple page explaining their history, mission, and
contact information is sufficient. Other companies have an entire section
dedicated to press releases, the company blog, feedback forms, and other
ways to connect with their customers.

v How much help are you going to provide on your web store? For some
companies, a simple page with Frequently Asked Questions is sufficient.
Other companies have an entire section where you can look up questions
from a database, send in a problem report, and interact on discussion
boards with company employees and even other customers.
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Once you have defined your list of core functions or categories, it is time to draw out
your Web site “map” on a piece of paper. At the top of your map is the home page
(the starting point, or launch pad, for all your customers), and you create a box for
each Web page that is required, drawing links in between the boxes to indicate the
relationship between pages. Don’t worry about the actual look of each web page yet,
just identify how many different Web pages are required and how they are inter-
linked. When you are done, you should have something that resembles a flowchart,
as shown in Figure 8-1.

Home Page
Product Product Product About
Category 1 Category 2 Catalog Search the
Home Page Home Page Page Company
Product Product Product Product o
A B c D giission Timeline
Page Page Page Page

Figure 8-1: You map out your entire Web site first.

Determining Your Category Structure

MBER
6&
&

Once you have mapped out your Web store as a whole, you probably need to be
more specific in the products section of your store, which means you need to devise
a good category structure. Depending on the products you plan to sell, your cate-
gory structure may already be devised for you. In other cases, however, you may
want to create your own unique categories that speak to your customers very specif-
ically. You may want to create a “Bargain” or “Under $10” category, or dedicate a cat-
egory to a specific person or cause. Remember, it all goes back to your purpose and
what best serves that purpose.

To that end, here are some guidelines to keep in mind as you design your category
structure:
v Use terms and headers that your customers are familiar with hearing.
v Don’t make one product an entire category.

v Individual products should be within three clicks of the home page. This
was mentioned in the section above but bears repeating. Create a mix of
categories and main subcategory headers so that the third click, if neces-
sary, goes from a subcategory directly to a product detail page.

Look at your competition for ideas.

X\

Your categories should be independent of your promotions.
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Designing Your Web Store Home Page

After you lay out your store design on paper, your next step is to trans-
S tuf f y ou late that map into your online store. Therefore, the most important
Need to Know page to create is your home page, since that will serve as the entry
point for your customers and visitors. For this exercise, we are creating
Toolbox: a home page for a Yahoo! Merchant Solutions Web store. Your template
» Anidea of what to pre- will automatically create the basic elements of your home page, so this
sent on your home page exercise is designed to refine that first draft.
» Any logos, graphics, or
links you want to include
on your home page N e
Time Needed:
15-20 minutes e
Joel's E-
Commerce books
eRay Rooks
g o =
1. Log into your Yahoo! Merchant Solutions
account by going to http://smallbusiness.
yahoo . com and clicking on the Small
Business button next to the header Manage
My Services. Once you're on your Merchant
Starter page, click on the Store Editor link to
view your initial home page.
2. Click the Edit button from the top toolbar to L

o F
P 908 BTl ChpTednen Brabien C30 be mbirhd by espanieg

Fragenes aed coyyzy

load the Properties screen for your home page.
This screen is where you can update the ele-
ments of your home page. Review the text in the
Message field to make sure that is the introduc-
tory text you want your customers to see on
your home page. Give your home page a title in
the Page-title field (be sure to use keywords that
apply to the products you sell) and if you have a
logo, click the Upload button next to the Image
header to put that logo on your home page.

o 1 5l el b L] Dt O ot P ¥ AL TRt A B 8 besa Of CHOCT
S Esnety b
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Home Page Guidelines

There are definite guidelines to consider
when you are constructing your home page:

v+ Do not overload your home page. While
your Web store may offer a lot of Web
pages, you don’'t want to overwhelm
your customers when they first visit you.
Provide a general roadmap on your
home page for customers to get started,
and give them more specific information
and links as they explore further.

+» White space is your friend. Don't feel like
you have to cover every square inch of
the screen with a graphic or text header.
You will emphasize the information you
have on your Web store by surrounding
it with lots of white space, so customers
eyes will zero in on the important
sections.

v Use either a two-column or three-
column approach on your page.The two

most prominent designs for a Web site
home page today are the two-column
approach, with a navigation bar along
the left and a main section for promo-
tions and ads in the middle, and a three-
column approach, with a navigation bar,
middle section, and right-hand column
reserved for promotions.

v~ Put your most important information at
the top. Newspapers use the terminol-
ogy “above the fold” to indicate the top
half of their page that is visible without
turning over the paper. For Web sites,
above the fold means the top part of the
Web page that does not require the user
to scroll down the page. If your customer
has to scroll down to see something
important, there is an excellent chance
they won't take the time and instead go
to a competitor’s Web site.

\

Edit List Position (page-elements)

Element Position 3
Address

Buttons
Contents
Final-text
Image
Intro-text
IMessage 2
MName
Search

Specials 1

Update Cancel

In order to arrange the position of content on
your home page, click the Change button in the
line marked Page-elements. You'll see a table of
items labeled Edit List Position. Basically, on
this screen, you assign the order of elements
that will appear on your home page. For exam-
ple, the default home page that was created in
my example puts the Specials (or Featured
items) first, and then my introductory message
second. Pick which elements you want to
appear on your home page, and put a number
(1, 2, 3, and so on) next to each element in the
order you wish them to appear on your home
page. When you are done, click the Update
button.
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Devowcaned tor £000e 1 [ 1empianen; Detwemmnes how he Specals wsl be Lasd oul 00 e fage. #48 (humbnads. thisn 38 5 Senes of
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Dwtarrases the formae of speciafs on thes page

Dinplay sgeciain s many Eshumen ol Dipandng o I8 2w of your mages. mare Ihan § Cobinan Moy Gt yEus £age 18 dscied
e e o e pagn

5. Click the Update button when you are done

making changes to your home page. You'll see
your new home page with the changes you spec-
ified. (In my example, I changed the order of the
Specials and Message, compared with the first
figure.) Click the Publish button on the top tool-
bar to send all of your changes to your live Web
store.

Scroll down the page to finish updating your
home page. The last four fields on this screen
determine how your Featured products are dis-
played on the home page. Most importantly, the
Contents-elements field decides which aspects
of a product are displayed on the page. The
default is normally Image, Screen-text title, and
Price.  would highly advise you to add the
Order aspect (by holding down the CTRL button
while clicking on Order from the list), it will put
an Add to Cart button next to each item, so
your customers can order a Featured product
directly from the home page. Finally, the
Columns field is designed to arrange your
Featured products in the designated number of
columns. Make sure you stick to two or three so
you avoid having a crowded home page.

Joel's E- ‘Welcome to JoelElad.comt

Commarce boaks

JuelEiadcom s commed 1o providing information st foe's vaneus srviscs, hather s
 1rs s through the Leameng Annex, or hi

ta :'br! m . |r|c.1'|r :\r :'ocu_ 3. Read some artices, share your I‘cth‘ 5. H!< nne: :\ﬂl

oy Roaks

Queen of
Anctlans 1 you want ks buy or sell en eEay, e bulld your cwn e-cemmerce store, Twant to heis
et & Jesl
YaMoo!
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Creating Your Navigation Bar

If you equate your home page with the clean company lobby with the

Stu f f y ou helpful receptionist, then think of your navigation bar as that helpful
Need to Know building directory that hangs by every elevator. After all, if your cus-
tomers or visitors can’t easily find their away around your store, how can
Toolbhox: they be expected to build an order, checkout, and help you make money

with your venture? Therefore, you should spend some time in planning

1+~ An idea of which sec- e . A .
exactly how you want your navigation bar, or “nav bar” for short, since

tions you want on your

navigation bar this will be an important tool for customers to use throughout their shop-
» Anidea of what label ping experience with you. Again, for this exercise we are using a Yahoo!
names you will use on Merchant Solutions Web store to edit or revise the navigation bar that
the navigation bar was automatically created when you started creating your store.
Time Needed:

10-15 minutes

1. Log into your Yahoo! Merchant Solutions
account and click on the Store Editor link
from your Merchant Starter page. (If you just
completed the last task, click the Return to
Editor link from your Publish Changes confir-
mation page.) Click the Variables button
from the top toolbar.

mmmEml 2,0 Scroll down the page until you see the Navigation
Links section. The first set of variables shown
controls how your navigation bar will look in
terms of colors, links, and presentation. If you
want to include a background image or change
the color scheme of your navigation bar, you can
do so in the fields provided. Otherwise, you can
leave the values as Yahoo! assigned them when
your store was first created.
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Navigation Bar Guidelines

Here are some helpful guidelines for you to
use when designing your navigation bar:

v Pick the 3-6 most important sections of
your website to appear in the navigation
bar. Any less than 3 sections means that
you don’t have a lot of sections for your
site, and more than 7 options turns your
navigation bar into more of a “site map”
where you try and detail everything at
once.

v+ Each section on your navigation bar can
have its own “sub-navigation bar” with
more specific categories. If your Web
store has lots of different product cate-
gories, you don’t have to limit your nav-
igation to only the biggest category
headers without additional assistance.
You can “expand” your navigation selec-
tions once someone picks a specific cat-
egory or item on your navigation bar,
and show a whole sub-list of more spe-
cific pages or subcategories that are
available only from the main section
header.

v Always include a link back to the home
page in your navigation bar. The first
constant to any good navigation bar is
that, somewhere in the navigation, a
user can click a link and be taken back to
the home page. This way, regardless of
which section your customer is brows-
ing, if they get lost, confused, or bored,
they can easily go back to your home
page.

+* Your shopping cart should have a fixed
location on your navigation bar or
screen. At any time while a customer is
visiting your Web store, they need to

have access to see what items are cur-
rently in their shopping cart. Therefore, it
is encouraged to create a special place
on the page, preferably in the navigation
bar or along the top of the screen, where
the customer can easily go into their
shopping cart to review their order or go
ahead and purchase their items.

Certain pages don’t need a fixed loca-
tion on your navigation bar. While it's
very important to have a clearly defined
privacy policy on your Web site, that
page does not need to be accessible
throughout the entire Web site.Your nav-
igation bar is meant for sections of your
Web site that need to be easily accessi-
ble regardless of where your customers
are in the shopping or ordering process.

Make sure your navigation bar is in the
same place on every page of your Web
site.There is very little that is worse than
having to hunt around aWeb page every
time to locate the navigation bar.The key
is consistency, as your customers expect
to see the navigation bar as their fixed
constant when they browse and click
around your Web store.

Have a text-only version of your naviga-
tion bar appear at the bottom of the
page. Whether you have buttons or text
for your nav bar, including a text-only
copy at the bottom of your page is good
for customers, in case the buttons don’t
load correctly. It is great for search
engines as well, which ignore any graph-
ical navigation bars and go straight for
the text links to find and index the rest of
your Web site.
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3. Scroll down the page past the Contents-
Navigation fields until you see the last variables
ow s ron (for Navigation) before the Home Page Contents
section begins. If you want your navigation bar
to be bigger, change the Global-navigation-text-
size field to 12px or 14px to increase the size.
You can update the text in the next five fields to
indicate what will appear on the referenced
button; you don’t have to accept the default
that Yahoo! put in that field. Give those naviga-
- tion bar elements an appropriate name based
ale il B on the style of Web store you wish to create.

4. Click on the Change button in the Nav-buttons variable line to update the
order of buttons that appear on your navigation bar. Decide on the order
of elements you wish to include in your navigation bar, put a 1 next to the
1st/top element, a 2 next to the second element, and so on. When you’re
done, click the Update button to save your choices.

5. Scroll down to the bottom of this page and click the Update button to save all of your choices. This
will take you back to the Store Editor screen, showing your home page with your newly updated navi-
gation bar. Review how your choices have affected your navigation bar and click the Publish button
to update your Web store with your newly updated navigation bar.

3

You should almost always select Home as your first element so customers can return to your home page easily,
and you should consider assigning Index (your Site Map), Privacypolicy (your Privacy Policy page), and Info (your
About Us information) as parts of your navigation bar.
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Adding Vour Featured Products or Sale Items

Sometimes, having to pick your favorite product among your catalog of
inventory is like having to pick a favorite child or pet. You want every piece

Stuff You

Need to Know of inventory to sell well, otherwise you wouldn’t be carrying it, right? Well,
there are some products that are going to sell more often than others,
Toolbox: whether it’s a “fad” item (like Tickle Me Elmo for the holiday shoppers), a
» Anidea of which prod- seasonal item (coats and jackets at the beginning of winter), or a new prod-
ucts in your catalog will uct that’s entering the marketplace (the release of a new video game
be featured system, like the Sony Playstation 3 or the Nintendo Wii) that require a spe-
v Anidea of which prod- cial placement and more emphasis. Hence, we have the “featured” product,
ucts in your catalog you which typically gets a prime placement on a Web store home page — usu-
wish to put on sale ally the very middle of it. For this exercise we are using a Yahoo! Merchant
: Solutions Web store to create a Featured Products section by selecting
Time Needed: | products you created in your catalog to become Featured or put on sale.
5 minutes per
product

YAHOO! SMALL BUSINESS (22700
joclelad.com: Marchant sm —
gar > Gital ar » Mems

Store Hanager » Co

lug Managet

1. Log into your Yahoo! Merchant Solutions
account by going to http://smallbusiness.
yahoo.com and clicking on the Small Business
button next to Manage my Services. When you
get to your Merchant Starter page, click on the
Catalog Manager link to access that function.
When you get to your Catalog Manager page,
click on the Manage My Items link to view the
table with your product catalog.

ltems - default-table

= g g —
Edit Item - eBay Your Business

2. Click on the ID name of the product you want to
feature or discount, and this will load the Edit
Item page for that product. To put the item on
sale, simply fill in the Sale-Price field with your

Mandasary Flaids

@ w
new sale price, then click Save to update your 0=
account. Buyers will see the original price and o
the sale price when viewing that product, and ©[vuly
will have to pay only the sale price. .

Store Flelds )
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Featured Products Guidelines

Since you are using important space on your
store home page to emphasize a particular
product (or two or three), there needs to be
some consideration as to which product(s) to
use as “featured” and for how long. Let’s take
a look at the questions you need to ask your-
self to help figure out this dilemma:

v What are your customers asking for?
One of the goals of a featured item is to
satisfy a burning demand from their cus-
tomers. If you are consistently fielding
questions, online or offline, for a partic-
ular product, feature it on your home
page. Even if the product is not out yet,
or you are out of stock currently, don’t
hesitate to promote the product, even if
all you can do is take down their name
and number so you can contact them
when the item is available.

+» What products are you currently over-
loaded or carrying too much inventory
for? Retail stores hold sales all the time,
specifically to clear out older or “dead”
merchandise to make way for newer or
fresh merchandise, and the same can be
said for online stores. If you are sitting
on too much of a specific product, create
some action and excitement by featuring
that product for sale, perhaps reducing
the price for a limited time to match the
promotion.

v~ Is the product an introductory item for a
entire category of products you will
carry? There are several products that
are designed with a razor and blades
strategy, meaning you sell them the
razor, or introductory product, cheap,
and make your profit selling the blades,

or accessory products. Similarly, if you
are selling a product that will encourage
additional sales of accessories or extra
products, feature the introductory prod-
uct and hook them in from the begin-
ning. Make sure that there are links from
your featured product page that are
cross-selling or up-selling any of the hot
accessories.

What products are generating the most
margin/profit? Let’s face it, if you are
trying to decide between two products
to promote, one of which gets you $5 in
profit, the other gets you $50 in profit, if
all else is equal, pick the product with the
better profit or margin. Even if the higher
profit means it is a tougher product to
sell, the added exposure of a featured
product should help justify the “real
estate” of giving space from your home
page to promote it.

How long have you been promoting the
same product? If you promote the same
product, over and over, for months on
end, your customers will ignore that pro-
motion, and quite possibly, ignore any
future promotions as well, seeing your
site as stale or static. Featured items get
attention online because, typically, they
are not featured for a long period of time.
Now, if your featured product is experi-
encing high, steady sales, leave it alone
until sales start to drop or you can’t obtain
any more inventory to satisfy orders.
Otherwise, plan to change out your fea-
tured items at regular intervals, whether
it's every week, every month, every quar-
ter, and so on.

\
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Up| Edit| Acvessory | ik image | Special| Cot| Copy | Detete | Look \i’miﬂn[lﬂlm-"

3. To designate an item as Featured, click on the

e - Store Editor link from the Merchant Starter
o e oA page to bring up your Web store. Click on the

. product you wish to promote as Featured. In
Pon| Sewosis; the toolbar at the top of the page, you should
B e s siiinediore see a button marked Special. Click that button
to mark the product as Featured. Then, click
Product Description Publish from that toolbar to update your

This is & OFFER. for all o nlle’s Queen's Cour: members and readers of her e- Changes tO your StOl‘e.

4. Repeat either Step 2 or Step 3 to mark other prod-
ucts as Featured or on sale. Be sure to Publish
your changes before you log out of your account,
in order to save your work.
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Filling In the Blanks
(and Shelves)

The 5th Wave By Rich Tennant
-@ RIcHTENNANT

“So far our web presence has been pretty good.
We've gotten some orders, a few inquiries,
and nine guys wWho want to date our logo.”



In this part . . .

In this part, I cover the process of filling in all the neces-
sary details to make your Web store a reality. I start by
discussing how to build your catalog of products for sale,
and then move into the process of gathering (or creating)
the pictures and descriptions necessary for this product

catalog.

I then expand the discussion by talking about different
functions you could add to your Web store to make the
site more appealing and useful to your customers.

Finally, I discuss how to tie your new Web store into your
existing, or brand new, operations that will handle these
new sales.




Tasks performed in
this chapter

v~ Defining your data
fields for your
catalog

»~ Understanding RSS
feeds

» Making your
catalog file

v~ Creating an RSS
feed for your catalog

v~ Submitting an RSS
feed of your catalog

Chapter 9

Setting Up Your
Catalog of Goods

We’re now going to move the discussion from building your
Web store in general to the core pieces that will make up
the store. In other words, you’ve built the outer walls of your
store, created shelves, hung your sign above the door, and painted
the walls. Now it’s time to fill the shelves with products, add any

special functions to your store, and get everybody ready to handle
the orders.

The first step in this process is setting up your catalog of products
for sale. Your catalog is your store’s essence, after all. Without
something to sell, your store is simply a collection of empty
shelves. Therefore, you want to organize the information that
makes up your product catalog so you can easily make updates
when needed and be able to track your orders to figure out which
product lines to expand and which to eliminate.

Furthermore, if you set up your catalog correctly, you can take

advantage of newer Internet technologies like RSS (Really Simple Syndication) to
allow your customers (and other Web sites) to get automatic updates every time
you update your catalog so they are seeing only the newest items for sale and not
just everything you are selling. We will discuss how to set up something called an
RSS feed and some of the tools available to distribute your RSS feed automatically.

Defining the Data for Vour Catalog

In Chapter 1, we talked about different types of products that you can carry in your
Web store. In this chapter, we are going to talk about different types of information
you need to store about each product for sale. There are a lot of pieces of data that
can make up an item listing, and the more information you keep track of in your cata-
log the more analysis you can do with your incoming orders about what products to
keep or liquidate.
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Now, there are some basic pieces of information you should have for every item in
your catalog:

v Title: Every product needs to have a title to represent the item in one clear,
concise phrase or sentence. Typically, this title can contain the manufac-
turer name, model number, and type of item — for example Sony XJ-3000 CD
Player. In some cases, like for a book, DVD, or music CD, it will contain the
artist or writer involved.

v Description: Every product needs to have at least a few sentences or one
paragraph to explain exactly what the product can do, what benefits the
product offers, and/or a summary of the contents of the product.

In some cases, you may need to have two different descriptions available.
You may need a summary, or brief description, as well as a detailed descrip-
tion. Many times, you can simply use the first sentence or two of your
detailed description as your summary.

v Photo: Since you are constructing a Web store, odds are your customers
will never be able to hold the product in their hands, turn it over, or even
“kick the tires.” Therefore, in an Internet environment, a photo is crucial to
successful sales. This is a visual marketplace, as customers want to see
what they are purchasing, even if it is a stock or manufacturer’s photo of
the item.

v Price: Every item you sell needs to have an associated price with it,
otherwise, you're just giving away the store . . . literally! This field should
have the regular retail price you plan on charging your customers for any
given item.

v SKU or UPC: In terms of retail products, SKU stands for Stock-Keeping Unit,
while UPC is Universal Product Code. In other words, you should have some
sort of unique label or number that identifies your item. In some cases, this
piece of information may be standard and already created. For example,
every new book published in the US has an ISBN number that identifies that
particular book. You could simply track the ISBN number as your item SKU
or record-keeping number.

v Quantity: Before you start selling anything, you need to know how many of
that item you have available to sell. It’s helpful to have your quantity stored
in advance, so you don’t end up selling 10 of something if you have only
three available.

While some e-commerce programs will require additional fields as mandatory or
required, the above fields should be universally required for any Web store to main-
tain. You will know what fields are mandatory for your particular storefront solution
when you try to add a new product because the fields are usually marked with an
asterisk (*), as seen in Figure 9-1. A good piece of advice is to fill in every field
presented, not just the ones marked as mandatory.
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Add New Product

Thiz page allows you to enter information and attributes for a new product

Current Category: Home

Add New Product Pace Help “ideo Tutorial |

Key Product Details [=I5how/Hide
Product Type* @ [T SELECT PRODUCT TYPE —— =
Product Name* @
Sale Price {per unit) @ [
List Price {per unit) & 4
Quantity in Stock @ Ttern(s)
SKU @
Available @ IE
Product Tax Class @  [Non Taxable =] Add Product Tax Class

* = Required Field

Main Product Image Show/Hide
Product Descriptions Show/Hide
shipping Information Show/Hide
Search Engine Information Show/Hide

Figure 9-1: E-commerce providers indicate what fields are required for your catalog.

In addition to the fields in your catalog that you must have, there are some other
fields in your catalog that you should consider having:

v Cost: You won’t know if your e-commerce store is truly profitable until you
can calculate the profit per item sold, and for that you need the item cost as
well as the item price so you can compute gross profit.

If your per item cost is questionable (perhaps it was purchased as part of a
large, one-time-payment collection), you can either calculate and put in a
rough average for each unit, or figure out a more appropriate cost based on
the percentage value for that one item in the collection, multiplied by the
cost of the collection. For example, if you paid $1,000 for 20 units, but one
unit was rare enough that it was probably worth 15-20% of the collection
price, your cost could either be $50 (1000/20) or $150-200 (1000 * 15-20%).
Discuss this further with your CPA or accountant.

¥ Attributes: Many of the e-commerce platforms out there allow you to create
an item in your catalog and then assign attributes, rather than creating indi-
vidual items for every attribute you carry. For example, you can define a
2007 T-Shirt item with three color attributes of blue, black, and white, rather
than having to create three different items — 2007 blue T-Shirt, 2007 black
T-shirt, and 2007 white T-shirt.
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Different attributes to keep track of can include:
e Color
e Size
e Weight
¢ Model/Make number
¢ Signed/Unsigned
¢ Edition/Version/Printing (1st print, 2nd print, special printing, and so on)

If different attributes will affect the price of the item, you will need to store
that price difference as well. For example, if you charge $2 extra for XXL
shirts compared to S-XL, when you store XXL as an attribute you should
store a +$2 to indicate that the price of an XXL shirt is $2 more.

Manufacturer/Designer: In some cases, this information may not be in your
item Title, so you would want to track it in its own field. In other cases, you
want this field so you can run reports or comparisons based on different
manufacturers, independent of the individual items you sell. Many times,
this field is used to define a category.

Category Assignments: If you have multiple items, then you should create
categories that group together similar items. Every item in your catalog
should belong to at least one category (and maybe more), so you need

to identify the category assignment somewhere in your catalog entry for
your item.

Keywords: Given all the importance placed on search engine results and
placement, it would be helpful to store the specific keyword phrases that
apply to each item in your catalog. This way, they could be included in each
product detail page using techniques like the META tag so the search
engines know which keywords to associate with each product.

Thumbnail Photo: In some cases, you may have to create an additional ver-
sion of your item photo that is resized down to create a thumbnail (pre-
view) photo. Some e-commerce software packages will do this automatically
(like Yahoo! Merchant Solutions), while others (like 1&1 eShops) ask for a
thumbnail and detail photo separately.

Weight: Depending on how you calculate your shipping, it would help you
tremendously to automatically have the weight of the item, so shipping
could be calculated properly instead of being based on averages.

Dimensions: Many of the shipping companies, including the US Postal
Service, now look at the physical dimensions of an item to compute the
shipping cost. Therefore, having the dimensions of your product may
become necessary to figure out an accurate shipping amount.

Understanding RSS Feeds for Vour Catalog

In the past, when you wanted to let your customers know that there was a new ver-
sion of your catalog, it typically involved creating a print announcement, mailing out
thousands of glossy catalogs or flyers, and making a big deal to announce any new
changes. Thankfully today, in the “Internet age,” sending out updates is handled in
an automatic fashion using a technology known as RSS.
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RSS has different meanings, depending on which version you are discussing, but it is
typically referred to as Really Simple Syndication. RSS is a group of formats used to
publish content that changes frequently. RSS feeds are documents that contain the
most recently changed content from a website, or the full text with specific notes.

The most typical use of RSS has been for blogs, since that content usually changes
on a daily basis. RSS aggregators receive the different RSS feeds and show their
users the newest content from multiple locations so the user doesn’t have to track
down the changes themselves. Besides blogs, however, there are product search
engines that can be set up to receive RSS feeds from merchants, just like you, so they
can know your product catalog at any given time to give their users a sense of what
products (and prices) you are offering.

Therefore, it’s handy for you to understand the basics of this technology so you can
choose to implement it, especially if you have to update and re-price your catalog
often to keep up with your competitors. Some e-commerce packages have some of
these tools built-in, while other packages rely on you to create and distribute these
files yourself.

Anatomy of an RSS feed

When it comes to products, the RSS feed can be pretty simple. After declaring the
basics of your Web store at the top, the contents of the RSS feed file are simply the
new items in your catalog. You have to declare a title, link, and description for each
item, and you have some choices for additional fields after those three.

For more information on different e-commerce fields you could add to your RSS feed,
check out an example of the Discovery Store’s RSS feed at http: //shopping.
discovery.com/erss/.

Here is a sample version of what an RSS feed would look like, including some specific
e-commerce RSS 2.0 specifications:

<xml version="1.0">
<rss version="2.0"
xmlns:ecommerce="http://www.yourstorename.com/erss">

<channel>
<title>Your E-Commerce Store Name</title>
<link>http://www.yourstorename.com/</1link>
<description>The best place to buy and sell.</description>
<language>en-us</language>
<pubDate>Tue, 01 Jan 2008 00:00:00 GMT</pubDate>
<docs>http: //www.yourstorename.com/rss</docs>
<item>
<title>Hot Product #l</title>
<link>http://www.yourstorename.com/productl.html</link>
<description>This hot product is burning up the shelves, as customers are
fighting each other to get it. Here's your chance to add this to your
collection.</description>
<ecommerce:listprice>29.99</ecommerce:listprice>
<ecommerce : SKU>HOTPROD001</ecommerce: SKU>
<category>New Products</category>
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<pubDate>Tues, 01 Jan 2008 00:00:00 GMT</pubDate>
</item>

<item>
<title>Hot Product #2</title>
<link>http://www.yourstorename.com/product2.html</1link>
<description>If you have already picked up our Hot Product #1, then you
definitely had to add this Product #2 for even BETTER
results!</description>
<ecommerce:listprice>19.99</ecommerce:listprice>
<ecommerce : SKU>HOTPROD002</ecommerce : SKU>
<category>New Products</category>
<pubDate>Tues, 01 Jan 2008 00:00:00 GMT</pubDate>
</item>
</channel>
</rss>

If you manually create your catalog, like with Microsoft Excel, you could use a basic
text editor and follow the commands given in the sample RSS feed file above.
However, if you use your e-commerce software package to maintain and update your
catalog, you should first look in that package to see if they can automatically create
and send your RSS feed for you. If neither of those options are viable, you can con-
sider using a third-party source for RSS feed creation, such as FeedforAll (www . feed
forall.com). They provide software and tools through their Web site to allow you
to create, edit, and publish your RSS feeds to various search engines.
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Using Microsoft Excel to Create Your Catalog File

Once you've come up with the different data fields you plan on tracking

in your catalog, it’s time to create a catalog file to store all this informa-

Need to Know tion. If you have a copy of Microsoft Excel (or any spreadsheet program,
for that manner), you can create your own catalog file.

Stuff You

Toolbox:

v+ Your product data
(UPC/SKU numbers,
product titles, prices,
and so on)

v Alist of your product
data headers

Time Needed:
15-60 minutes

N m— r
1. Start the Microsoft Excel application. When the g
program loads, you should see an empty
spreadsheet in front of you. In some cases, you i
may be prompted whether you want to create a i
new file or open an existing file. If you see that s
screen, pick the Create a New File option. o

Z:" W\Sheet1 { Sheet2 / Sheet3 / Is 2|

Save As 2[%]
Savein: 4 My Computer v @-3|Q 7 o B - Tedls -

3
£

My Recent
Documents

2. Select FilevSave As and save your new file as

@ catalog.xls. Later on, you will probably save
= your catalog file under a different format, but in
A, the beginning, have a copy saved as an Excel
Hy Documents spreadsheet so it will retain all the features of a
- spreadsheet file and load quicker into Excel for
it easy access to you.
';5] Fiensme: |catacg] .

My Network
Places Save as bype: | vicrosoft Office Excel WWorkbook

Cancel

3
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Options for Creating Your Catalog File

Thankfully, you have several options to
choose from when it comes to creating your
catalog file, depending on your e-commerce
software platform and what software is
already on your computer.

Many full-featured software platforms, like
Yahoo! Merchant Solutions, ProStores, and
similar vendors will create the catalog file
for you, and allow you to enter information
for each item through guided screens
known as wizards (see Chapters 4 and 5,
where each screen prompts you for certain
item data fields like Name, Quantity, Price,
and other fields).

However, you may want to create your cat-
alog before you start working on your
e-commerce store, which means you need
to create this independent of your storefront
provider or package, and have a copy on
your local computer. In this case, the most
popular program for small businesses to
use to store their inventory seems to be
Microsoft Excel, which was designed for
financial spreadsheets.

One big reason that many small business
owners use Excel is that they can create spe-
cial versions of a text file, known as Comma
Separated Values files (or .CSV), that can be
easily imported into and exported from
many of the e-commerce software packages
available. Many small business owners
already own a copy of Excel by having
Microsoft Office on their computer, or they
use Excel for their financial needs already,
so they can add a benefit by keeping their
catalog information on Excel as well. Also,
many people enjoy the ease of use and sim-
plicity of storing their catalog information as
a table that they can update without the
need for a sophisticated program.

Microsoft Excel is not your only option for a
locally created catalog file, however. There
are many programs that will help you
design and maintain your own catalog.
While many large corporations use software
like SAP, you can use Microsoft Access or
FileMaker software to create your own cata-
log as a database.

Along the first row of the spreadsheet, enter
names for the different fields you want in your
catalog. The first row of your catalog file is
known as the header row because it contains
the headings of all the columns you wish to
create in your catalog. Give a meaningful name
to each header you wish to create.

The first column should be reserved for your ID or SKU field, whatever will be the unique identifier for your
different products. This way, you can easily sort based on your identifier, and see the different values easily.
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4. Underneath the header row, start entering your
different products, row by row, based on the

e = SKU or ID number. Make sure that each product
j,a FRUDREE B W PRI T T PR ey has at least the SKU or ID number, and as much
e R | information as you know to complete the file. If

you have to leave a field blank, that is okay, as
long as it is not the SKU or ID field. Before you
open your store to the public, however, you
should have every essential field completed.
After a while, you should start to have a catalog
file like the one in Figure 5 below. The great
thing about creating your catalog file in Excel is
that, if you ever want to add additional catalog
fields, you just create a new column header in
Excel and fill in the appropriate fields as they
=" apply to each item. You don’t want to re-order,
re-program, or massively change an already
defined system, or lose your previous data,
when you want to add something new or extra.

Save As B[]
V.‘@'J”-O, X i EEo-Tools -

Save in: I web Store Files

5. To create a CSV (or Comma
Separated Values) file of your cata-
log data, select File>Save As and
pick CSV as the file type in the
window prompt. Where it says
Save As Type, click on the down
arrow to bring up a list of options
of different file types. Scroll down
about 10-15 options until you see
CSV (Comma delimited), and click
that option. Then click the Save

A
W
My Recent
Documents

Deskiop

My Documents

-
59
My Computer

:‘_g File pame: catalog

button to save the file as a CSV file. - - .
My Netwark I8
Flaces r Save 3¢ fypet | sy (Comma delimited) [ .

\\3

Save as Type option.

While Microsoft Excel has the capability to store images in their fields, it is better to store the pathname to your
image files in this catalog file rather than storing the actual images in this file. Even if you haven't created your
images yet, create an image location in this file then use the same naming scheme when you actually create

your catalog photos later.
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6. Excel will prompt you about whether you want to save this file as a CSV file. Click the
Yes button in both windows as they appear on your screen. Microsoft Excel can store
a lot of different information in their workbook files, but a Comma Separated Value
file can store only one screen’s (or sheet, in Excel terminology) worth of basic text.
Therefore, when you save the file as CSV, Excel warns you that you may lose informa-
tion when you save as a CSV file. Typically, you will not lose any critical catalog data

by doing this step, so click Yes to both.

Microsoft Excel

N

The selected file type does not support workbooks that contain multiple sheets,

+ To save only the active sheet, click OK,
+ To save all sheets, save them individually using a different file name for each, or choose a file type that supports
multiple sheets,

I_ [0]4 J | Cancel

Microsoft Excel

i)

catalog.csv may contain features that are not compatible with CSV {Comma delimited). Do you want to keep the
workbook in this format?

» To keep this format, which leaves out any incompatible features, dick Yes,
» To preszerve the festures, cdick Mo, Then save a copy in the latest Excel format.
« To see what might be lost, click Help.

7.

If you want to keep working on your catalog file, it is recommended to go back and
do a Save As and save your document as an Excel workbook again. Any changes you
make to this document after saving it as a CSV file will attempt to update the CSV file,
and not the Excel workbook file. Therefore, we have to save the document again as
an Excel workbook so any future updates get saved properly. When you are done
updating your document, you can re-save it as a CSV file to get all the new updates.
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Creating Vour RSS Feed Using
WebReference RSS Creator

Once you've created your catalog file, it’s time to create an RSS feed.

Stu f f y ou For this task, we're using WebReference RSS Creator to create our RSS

Need to Know feed.

Toolbox:

v List of new products you
added to your catalog

+» Web URLs of products
you just added to your
catalog (Yahoo! Catalog
Manager ID’s for
example)

Time Needed:

15-20 minutes

home / experts / perl / tools / makerss.pl

1 oeloe ews |l e st e Evrs | P

Network Management Services:

RSS Creator
RSS TRL(): Fetch

Channel Summary
Channel Title(2):
Channel Link(?):

Description(2):

Language(2): English (United States) )

Channel Image

You can access the RSS creator tool by typing
inhttp://www.webreference.com/
cgi-bin/perl/makerss.pl into your Web
browser. When you do that, you’ll see the RSS
Creator form on your screen.

containing the newest products added
m. Check these out!

Description(?):

Language(?): English (United States)
| Image Tlrle(j)
Image URL(2):
[ Image Link(?):
Input Title(2): |
Tnput Name(2):
Input Link(?):

1.
RSS Creator
RSS URL(): | | [Feen)
Channel Title(2): Joel's Web Store New Product List
[Channel Link(2): wwnw joelelad com

2. For the box labeled Channel Title, enter the
name of your Web store and a description for
your RSS file. An example would be “Joel’s Web
Store New Product List.” You can’t leave this
field blank. For the box labeled Channel Link,
enter the URL of your Web store. An example
would be http://www.joelsstore.com. For
the box labeled Channel Description, enter a
description of what your RSS file will contain.
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3. Scroll down to the Item section of the form. For

each new product you just added to the catalog,
enter the name of that product in the Title box
next to an Item header. Then, enter the URL for
that new product in the Link box. For example,
if you created a product in Yahoo! Merchant
Solutions, and Yahoo! created a Catalog ID of
product_idl, then the URL would be: www .
yourstorename.com/product-idl.html.

— <rss version="091">
— <channel>

<title>Joel's Web Store New Product List</title>
<link>www.joelelad com</link>
— <description>
This is a file containing the newest products added to Joelelad com. Check these out!
</description>
<language>en-us</language>
— <item>
<title>Joel's Store First New Product</title
<link>www joelelad com'product-id1 html</link>
<litem>
— <item>
<title>Joel's Store Second New Product</title>
<link>www joelelad com/'product-id2 html</link>
<litem>
— <item>
<title=Joel's Store Third New Product</title>
<link>www.joelelad com‘product-id3 html</link>
<litem>
— <item:>
<title>Joel's Store Fourth New Product</title>
<link>www.joelelad com'product-id4. html< link=>
</item>
— <item>
<title>Joel's Store Fifth New Product</title
<linlc>www joelelad com/'product-id5 html</link>
</item>
— <item>

5
g
E

Title(2): Joel's Store First New Product

Link(2):|

Build RSS

www joelelad.com/product-id.html

=
E

Title(?): Joel's Store Second New Product
Link(i}: www joelslad.com/productid2 htm| T

Title(?): Joel's Store Third New Product [ BuildRSS |
Link(:}‘: wrw joelelad.com/productid3.htm|

Title(2): | Joel's Store Fourth New Product
Link(i)‘: www joelelad.com/praduct-id4.html l

g
E
th

Title(2): Joel's Store Fifth New Product [BuildRsSs ]
Link(?): [ WWW. J‘oe‘\e\‘ad-com.;p\oauci—\d"E i’vlm\m
Title(2): Joel's Store Sixth New Product @
Link(?): .- wrw.joelelad.com/productidstml |

[ Title(?): (Buidmss
Link(2): ]

4. Once you have entered all the new products

into the form, click the Build RSS button next to
the last Item Title you filled in. You'll see your
RSS file generated in the Web browser window.
Copy and paste the text into a word processing
or text program (Windows Notepad is suffi-
cient) and save the file as feed.rss.
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Submitting Vour RSS Feed to Google Base

Once your RSS Feed is created, it’s time to distribute it! You can find

Stuff you dozens of RSS Feed submission tools online by going to Google
Need to Know and typing in “submit RSS feed” or going to http://www.rss-
specifications.com and clicking on Submit RSS Feeds from the
Toolbhox: Navigation bar. Of course, your interest mainly lies with sites that
 RSS feed file catalog and compare different products for sale online, and as of
w» Location of your RSS this writing one of the up-and-coming premier sites is Google Base,
feed file previously known as Froogle.
v+ Google account
information
Time Needed:
5-10 minutes

.......

Creats an Account

1. Create a Google account by going to www.
google.com/accounts/newaccount. You'll
be taken to the Google account creation screen.
You will need to give them your e-mail address,
create a password, and define your location.
Scroll down, review their Terms of Service, and . e
click the I Accept. Create My Account button. \ciher

2. Check your e-mail and click the verification link in the e-mail
from Google to confirm your account. Once you click the
link, you should be taken back to Google and your account
should be ready to use.

Click this link.

Google

3. Goto Google Base at http://
base.google.com and click on
the Bulk Upload link.

Detailed instructions for providers
Bol eutng Retiges Producty
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Google B
o 4. Once you log into Google Base and accept the
Google Base Terms of Service, you will be taken

to your Google Base Settings page. Fill in the
fields as best as you can. Before Google will
take your RSS feed, they need to know about
wgmgregrn your Web store. Therefore, complete the differ-
----------- - ent fields in the Basic Settings page.

[ @] ]S[C Sat up bulk uploads

5. Once you are done, click the Next button. You
will be taken to the Specify a Bulk Upload page.
Pick the Products option from the list of Item
Type, and enter the File Name of your RSS feed s
in the box specified. =~ | _ s .

6. Click the Register the Bulk Upload File button and follow the remaining
instructions. Depending on the upload, Google may prompt you for more
information. Otherwise, your submission is successful and your products
will be entered into their database!
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Adding Pictures and Copy

Tasks performed in
this chapter

+ Finding sources for
pictures and copy

= Using the right
format for your
pictures

+ Enhancing descrip-

tions to enhance
sales

+» Improving your
search engine
placement

T——

to Your Catalog

O nce you have picked out the products to fill your Web store
catalog, it’s time to make those products pop in the eyes,

minds, and wallets of your consumers. The two most sure-fire
ways to capture the shopper’s attention are through clear, crisp
pictures and dynamic, compelling titles and descriptions. Once
you have gotten the visitor to your Web store, your pictures and
descriptions need to convince the visitor to become a customer.

In this chapter, we walk you through the process of gathering the
necessary pictures and copy for your catalog. My goal isn’t to turn
you into a professional photographer, but rather to understand
what customers are looking for (and what you should look for) in
order to make the customers’ experience as clean and easy as pos-
sible. We then take your regular product descriptions and turn
them into action-oriented descriptions that customers and search
engines will enjoy scanning.

Identifying Sources of Pictures and Copy

In many cases, the bulk of this process will already be provided for you. If you are
reselling goods for a manufacturer or distributor, typically there are “stock” or cata-
log photos that you are allowed to use on your Web site, along with the standard
product description, set of features, and additional information. For example, if you
look at Figures 10-1 and 10-2, you can see that Circuit City is re-using Sony’s photos
and description to re-sell the Sony Cyber-Shot DSC S650 Digital Camera.

“NG‘
Q) \ !

Just because you are re-selling goods from a major manufacturer, that doesn’t mean
you can automatically go to their Web site and copy all their photos and descrip-

tions to use in your catalog. Check with your wholesaler or distributor to see if there
are any terms or conditions attached to re-using this information. If necessary, con-
tact the manufacturer directly to get permission.
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WMBER
‘x&
&

@3 http:/frnww , sonystyle, com/webappfwes/stores fservlet/ProductDisplay ?catalogld = 1055 1 8storeld =10 151&angld=-18prodi| % ? g

Maodsl Number DSC-Sﬁ-ﬁﬂ

Cyber-shot® Digital Camera DSC-S650

Take entry-level to the next level with
7.2 megapixels and impressive
features found on the Cyber-shot®
DSC-5650 digital camera

Features Specifications

Itz no ordinary entry-level camera—and with incredible 7.2 megapixel resolution, 3X optical zoom lens, high 150 1000 sensitivity for low-

light shooting and Stamina® battery power for up to 460 shote1, the DSC-5850 Cyber-shet® digital camera is perfect for any eccasion. A
bright 2.0"2 LCD screen makes it easy to set up shets and check resulte. 24MB3 internal memory lets vou shoot without a flazh memory
card or load optional Memery Stick Duc™ media in the built-in =lot. Entry level just tock a step up

Figure 10-1: Sony has pictures and descriptions for their items . . .

Even when you get permission to re-use a manufacturer’s information, you may
choose to add or enhance the information to fit your Web store. For example, you
may choose to create bullet points of the different features for your initial descrip-
tion, like Circuit City did for the Sony S650 Digital Camera (refer to Figure 10-2), and
then make the full description available by clicking a link to read more.

Never add any information to a standard description unless you know the informa-
tion is 100 percent accurate. Make sure you have the right to truncate or slightly
alter descriptions as well, since some manufacturers want to ensure the customer
gets a full idea of their product and not just “the highlights” you present.

Going one step further, if you are unable to gain full permission to re-use a descrip-
tion, you should be able to provide a link from your Web store to the manufacturer’s
Web site so customers can read up on technical specifications and features. It’s rec-
ommended that, if you do this, the link opens a new browser window so your cus-
tomer still has a window on your Web site and a pop-up window displaying the
technical specifications, which they can close to see your Web site again and order
the product.
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ircuitcity, comfssm/Sony-Cyber -shot-DSC-56 50-Digital-Camera-Silver fsem /rpsmjoid /17268 3/catOid/- 169

I."ccdlr'p;;-v | Go

-
Sony DSC-S650 7.2-Megapixel Digital Camera - Silver Ordersnytine @ 1800 831
Home = Cameras > Digital Cameras = Point-and-shoot = Product Information for SON DSC-5650 @ Email afriend ey

Sony Cyber-shot® DSC-S650 Digital Camera -

Silver
5 DSCS850
st - megapixel * 24MB internal memory =
SEERT ® C_ ] = 3x optical zoom * Burst mode
el = 2" LCD screen * High sensitivity
L_-_ . N
| | [ .'| Solutions: Add & case, batterv & chargsr for 535 Price: s429|
I \ e /’ .ﬁ No interest for 3 months| See details Apply now ™ See s
Cyber-shot ™ ; 0 : price in
add to cart
q Enlarge How to Get It & Free shipping on orders $24 and up
zip code qé & Get it todav: check in-store svailabifity
ﬁ Demo @ Learn more about free in-store pickup

Highlights =~ Customerreviews Howtogetit Specifications —Accessories Protection Plans

Circuit City Advantage Protec

Plan for 2 vears on Sony
Customer ratings Features DSCSE50

524.99
Bazed on 89 ratings Sony Cyber-shot® DSC-S650 Digital Camera - Silver

Picture guality L |28 T.2-megapixel: More megapixels mean more detail and definition in o

Figure 10-2: ... which retailers like Circuit City can use for their Web sites as well.

Picking the Right Format for Vour Pictures

There are lots of options nowadays for taking your own digital photos of your prod-
ucts, as every major camera manufacturer and many computer and electronics
manufacturers have created digital cameras ranging from the sub-$100 entry model
to the high-resolution, professional feature-laden models. You should pick a digital
camera that fits your budget and needs, whether you need a camera that has a lot of
automatic setup features or a camera that lets you zoom and take a crisp shot.

Chances are, however, that you may need professional assistance in turning your
pictures into the high quality images you want to portray with your Web store. In
that case, you may want to hire a professional photographer to take your photos
and prepare them for your Web site.

It’s useful to understand, however, the different file formats that your digital photos
can be stored as, because different formats are suited for different situations.
Specifically, these are the most common file formats:

v JPEG format (. jpg): This format, short for Joint Photographic Experts Group, is
considered the standard for the Internet as many images online are saved
using this format. It stores 8 bits of information per color (red, green, and blue)
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and does not take up as much disk space as other photo file formats, which
means it typically loads quicker on a customer’s screen. Every Internet Web
browser knows to load and display a JPEG image in the window, so there are
very few display problems. One of the downsides to the JPEG format is the
loss of quality in the photo, especially if you are going to re-edit and save the
file again. Typically, you would save your photo as a JPEG file when the picture
is ready to be displayed on your Web site and requires no additional editing.

GIF format (. gif): This format, short for Graphic Interchange Format, was the
older standard for how pictures were displayed on the Internet. This format
can store only the most basic 256 colors because it has only a total of 8 bits to
store color information. While most Web browsers can display GIF files easily,
it is typically reserved for the simpler graphics or buttons that don’t require
any complex or animated GIFs (which are a combination of different GIF files
that display in succession providing an animation effect for the viewer).

TIFF format (. tif): This format, short for Tagged Image File Format, is
mainly used for an image when you want to print it instead of posting it on
the Internet. It does store up to 16 bits per color (red, green, and blue) so it
can handle detailed images, and some digital cameras can save the picture
directly as a TIFF with very little loss in quality due to how it compresses
the picture. TIFF files are best suited when you want to use the picture in a
physical print environment (like a flyer, catalog, or brochure) and then you
can convert the file from TIFF to JPEG when you need the photo to be used
on your Web site. (Most Web browsers don’t know how to display TIFF files
properly.) If you think you would ever need to physically print this picture
for any reason, keep a version of the photo in TIFF format.

PSD format (. psd): This format is known as the Photoshop Document format,
named for Adobe’s Photoshop digital software editing tool. Images are stored
in this format when you are using Photoshop to create or edit the picture.
This format stores a lot of additional information that is used by Photoshop
when the image is loaded into the software. In order to view a PSD file, you
need to either have Photoshop installed on your computer or a special file

to view this image. If you plan on using a graphic designer or professional
photographer, it is highly encouraged to keep a version of each image in PSD
format, in case they need to go back and re-use or edit the image again.

Other file formats include:

’/

‘/

PSP format (. psp): This format is like the PSD format, but is geared for the
Paint Shop Pro software tool.

PNG format (.png): This is the Portable Network Graphics format, seen as
the successor to the GIF format. Web browsers can display this graphic, but
it isn’t used often.

Raw format (extensions vary depending on camera manufacturer): Some
digital cameras store pictures in this format, which keeps virtually every bit
of data that the camera stores when taking the picture. Unfortunately, not
every image editing software tool knows how to handle this format, and
these files are very large.

BMP format (. bmp): This BitMaP format is exclusively used by Microsoft
Windows to store images within Windows. Some Web sites use an image like
this to control their navigation bar or menu, but it isn’t recommended for
product photos on the Internet.
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Taking Quality Digital Photos

If you are going to take your own digital
photos of your products for sale, keep the
following points in mind:

+» Don’t overload your pictures. Your goal
when taking product photos is to make
the product stand out on its own. For
example, you do not want to crowd too
many objects into one photo to show a
complete collection.

+» Beware the Flash. When it comes to
lighting, outdoor (natural) light is the
best. Realistically, you are not going to
photograph your laser printer that is
resting on a cliff overlooking the ocean,
so you will need sufficient indoor light-
ing. Because of this, many people rely on
the flash to provide that light. The down-
side is that the flash can wash out the
colors and, when there is anything
reflective or shiny, provide jarring flash
spots that can be seen as covering up
damage or imperfections.

v+~ A blank background is better, except for
light-colored items. In most cases, you
want a white background, so the object
itself is more emphasized to the viewer.
The only exception to this rule is lightly
colored items, like diamonds and gem-
stones. Make sure the background high-
lights the product you are shooting, and
add a special background prop, like a
shade, covering, or blank paper to isolate
the product from everything else.

Depending on your digital camera, you
can also set the white balance to Cloudy
(from Auto) to add more warm and bril-
liant colors to your picture.

v+~ Steady your shot. Remember, you are
taking shots of products, not people run-
ning in a marathon.Therefore, you want
your “still” pictures to be focused and
clear. The best investment in this case is
buying a tripod, which stabilizes the
camera on a 3-leg platform.

Another trick is to lower the ISO Shutter
Speed of your digital camera, so the lens

is only “open” for a fraction of a second
to capture the picture.

Use the highest resolution possible
when shooting. Your digital camera will
have different settings to capture a vary-
ing level of quality for each picture. It is
recommended to take pictures at the
highest resolution your camera offers,
because you can always resize your
photos later to compress them for the
Internet. It is better to resize from a high
quality picture than try to adapt a lower
quality picture.

Sometimes, one is not enough.
Remember, you may not capture every-
thing about your product in one photo-
graph. Your first photo, often used as the
thumbnail photo, should have a front-on
view of the product, but if this is a com-
plex item, you should take multiple
photos of different angles, showing off
different features of the item.The optimal
number of photos for a complex item is
typically 2-4 for an e-commerce setting.

Macro Mode is a must. Most digital cam-
eras have a special setting known as
Macro, which allows them to focus the
camera when the camera is approxi-
mately one inch away from the surface
of the item they wish to photograph.This
allows for excellent close-up shots,
where you want to highlight any special
functions, the product logo, or any other
details about the product.

Put it in the middle . . . the product, that
is. When taking a still photo of a product,
you want to position the camera
viewfinder so the item sits in the dead
middle of the picture. You can turn the
item (or the photo) slightly to the side, so
you're examining the product from an
angle, but make sure the product fills
most of the picture.

Focus on getting the right focus. If you
rely on the digital camera to automati-
cally focus the item before you take the

(continued)

\
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(continued)

picture, hold the shutter button down
about half-way, wait for the camera to
find the right focus, and then, when the
camera beeps or indicates through the
LCD screen that the focus is there, con-
tinue to press down on the shutter
button until the picture is taken and
stored in the camera.

Resize to the right size. Since some of
your customers will still be using dial-up
services to access your Web store, you
don’t want to host large versions of your
pictures on your site. Customers who
have to wait for highly detailed pictures
to download, one line at a time, will feel
like they are being “put on hold” and will
most likely leave your store to find
another store whose pictures load

quickly. Therefore, one of your last photo
editing steps should be to resize your
photos to take up less pixels or inches so
it will load quicker.

Find balance in your photos. Since your
photos are designed to highlight your
products, make sure that there is some
symmetry in your photos. If there is
something large in one half of your pic-
ture, make sure there is something
equally large or important in the other
half.

For more tips and tricks on using good
Digital Photography techniques to cap-
ture your product photos, you can check
out Digital Photography For Dummies,
5th Edition, by Julie Adair King (Wiley
Publishing, Inc.).

Using Action Words to Enhance Your Sales

While a picture can speak a thousand words, it is important to consider the words
you are going to use to describe the products in your catalog as well. When it comes
to writing for the Internet audience, the rules are slightly different than other medi-
ums. On the Web, the focus is on clarity, brevity, grabbing attention, and using the
right keywords. In addition, you’re not just appealing to human visitors. You are also
hoping to use the words in your product titles and descriptions to convince the
search engines, such as Google and Yahoo!, to consider your Web store a reputable
source for your store products. That way, they will help recommend your Web site
to potential visitors searching for your store products.

In short, your descriptions have to pass a “3-part process” to be truly effective. They

have to:

1. Convince the search engines to index your product descriptions, so the
descriptions get stored in their database.

2. Convince a user who finds that product description (by using a search

engine) to check out your store.

3. Convince that same user, now a store visitor, to want to buy a product

from your store.
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When you begin to think about writing your product titles and descriptions, try to
make sure that your writing is:

V

‘/

Clear: Don’t beat around the bush when it comes to describing a product.
Just state in plain English what it can do, what benefits it can provide, and
why it’s a good product to buy.

Concise: Use bullet points, numbered lists, and short sentences whenever
possible. White space is your friend. Don’t feel like you have to fill the
screen with text. Use bold and italic words to add emphasis.

To the point: When writing your product description, the first paragraph
should have all the key details of the product. After that, you can list out the
product benefits, features, and/or testimonials. Your goal is that the cus-
tomer completely understands what the product is after reading that first
paragraph.

Once you have written your descriptions to cater to the needs of your human cus-
tomers, it doesn’t hurt to go back and look at everything to make sure your catalog
appeals to that “secondary” customer, the one that relies on the keywords and
hypertext links — the search engines.

In Chapter 17, we discuss how to get your Web store pages and overall site ready
and able to be interpreted by the search engines. Here, we focus on your product
titles and descriptions, with some basic rules to consider:

‘/

Make sure every title and description are consistent. Your goal with
enhancing search engine placement is to associate your product with a spe-
cific keyword phrase that applies to your product. If you use one phrase in
your title, but a slightly different phrase in your description (hoping to
“cover your bases” with two different phrases), the search engines don’t
know which phrase is more relevant, and in the process, neither becomes
relevant, and you lose your placement. You are allowed very little repeti-
tion, so use your keyword phrase once in the title, and one or two times in
the description to make a point.

Don’t overload your descriptions. Keyword stuffing is the act of putting

the same exact keyword phrase too many times in a product description
(or Web page) in hopes of telling the search engine that the phrase is really
representative of the product. Today, the search engines will actually penal-
ize Web sites that practice keyword stuffing, so make sure that your main
keywords are mentioned throughout the description, but not necessarily on
every line or page.

Use the terms your customers are searching for. You may have the greatest
products known to humanity, but if your customers are typing in different
words, acronyms, phrases, or slang to find the product, and you don’t use
those words to describe your product, you are missing out on sales. In other
words, learn the language of your buyers. If they use special acronyms, make
sure those acronyms are part of your product titles and descriptions.

Use sites like www . wordtracker.com and Yahoo!’s Search Marketing tool
(http://searchmarketing.yahoo.com/?mkt=us) to find the most
popular keyword searches and phrases, and incorporate the top ones into
appropriate product descriptions.
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Adding Product Pictures to Vour Web Store

Stuff You

Need to Know

Toolbox:

v+ Name or ID of each
product

v~ Digital picture(s) of each
product

Time Needed:

3-5 minutes per
product

If you took quality digital photos of your products and want to replace the
stock images you initially uploaded to your site, or if you created your prod-
uct list first and didn’t previously upload any pictures for your product,
then this section is for you. For this example, we're going to use a Yahoo!
Merchant Solutions Web store to illustrate this process.

1. Log into your Yahoo! Merchant Solutions account at http: //small
business.yahoo.com by clicking on the button marked “Small
Business” and entering your Yahoo! Merchant Solutions user ID and
password. You'll be taken to your Merchant Starter page. After you
look at your Merchant page, you need to click on the Catalog Manager
link and then click on the Manage Your Items link from the Catalog
Manager.

YAEOO! SMALL BusINEss /7T

2. Once you have clicked on the Manage Your
Items link, you'll see the Items default-table.
Click the hyperlinked Product ID of the item
whose picture you want to upload.

YAHOO! SMALL BUSINESS /107"

3. Once you've clicked the Product ID, you'll see fore 0 anvtan

the Edit Iltem screen for your product. Scroll
down to the Store Fields section, under Image,
and click the Upload button.

ot fhtn )




Image Upload
1. Click on Browse to choose a file from your disk

2. After selecting a file, click on Send to upload it

Send Cancel

If you don't see a Browse button, then your browser doesn't
support file uploads, and you should click on Cancel instead

Uploading multiple images requires specific image types
and image names. Read the multiple image upload
requirements

Note: Image files have the following limitations:

* 2NB file size
& 2000 pixels in height or width
* 2 million pixels total

We strongly recommend use of GIF and JPEG file formats
for cross-platform compatibility.
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4. At this point, you'll be on the Image Upload

screen. Click the Browse button to find the
directory on your computer where the digital
photo is stored, and select the digital photo
you wish to upload to your store. After you
select the photo, click the Send button to
upload the photo.

5. At this point, you'll be on the Image Upload screen. Click the Browse
button to find the directory on your computer where the digital photo
is stored, and select the digital photo you wish to upload to your store.
After you select the photo, click the Send button to upload the photo.

Once the photo has been uploaded, you’ll be
returned to the Edit Item screen for your prod-

uct, but now, a thumbnail representation of your

photo should be visible in the Image section.
Click the Save button at the top of this screen to
save your new photo with the Item information.

e Q

7. You'll now see your Items default table again. Repeat Steps 2-6 for any
additional product where you want to upload a new or initial product

digital photograph.
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Enhancing Product Descriptions
on Your Web Store

If you want to replace the stock or placeholder product descriptions you

Stuf f You initially uploaded to your site, or if you created your product list first and
Need to Know didn’t fully write out descriptions for your product, then this section is for
you. For this example, we're going to use a Yahoo! Merchant Solutions Web
Toolbox: store to illustrate this process.
g ﬁxﬂgighrases for 1. Log into your Yahoo! Merchant Solutions account at http: //small
+ Product information for business.yahoo.com by clicking on the button marked Small
each item Business and entering your Yahoo! Merchant Solutions user ID and
password. You'll be taken to your Merchant Starter page. After you
Time Needed: look at your Merchant page, you need to click on the Catalog Manager
10-15 minutes per link and then click on the Manage Your Items link from the Catalog
product Manager.

2. Once you've clicked on the Manage Your Items link, you'll see the
Items default-table. Click the hyperlinked Product ID of the item whose
description you want to enhance. When you see the Edit Item page on
your screen, scroll down to the Store Fields section.

Store Fields ()

Image

Options

T e 3. In the field marked Headline, you can add an
eye-catching Headline to describe your product
that has a designated keyword phrase that rep-
resents your item. This headline will appear
instead of your product item title. (This field is
optional.)

Abstract

Icon @ (Upload
Inset @ [ Upload ][ Nene
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4. In the field marked Caption, you need to make sure your full product descrip-
tion is typed in here. Follow the guidelines described earlier in the chapter in
the “Using Action Words to Enhance Your Sales” section and make sure that
you separate every paragraph by hitting the Enter key. Additionally, you can
put a shorter version of your product description in the Abstract field, which
is below the Caption field.

Download

Gift-certificate

‘Shopping Fields ()

Product-url

5. Scroll down the page until you see the Custom
Fields section. In the Keywords field, put in the
main keywords associated with this item. In the
Page-title field, be sure to incorporate one key-
word phrase into the title of the item. Finally, in
the Description field, type in a paragraph (per-
haps your Abstract or first paragraph of your
Caption) that has your main keyword phrases
incorporated. The information you enter here
will be incorporated into commands called
META tags which are read by search engines
and help determine your placement in the
search engines.

© (Ugead ) e

6. When you are done, click the Save button at the bottom of the page. You'll
be taken back to the Items default-table. Simply repeat Steps 2-5 for each
product in your catalog, and you’ll make sure your product descriptions
are optimized!
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Chapter 11

Building Your Store

Features and Functions

®

Tasks performed in
this chapter

1+~ Benefits of
customer accounts

v+~ Adding a search
engine to your store

v~ Putting a discussion
board on your Web
store

v~ Creating a customer
account

»~ Adding a Google
search box to your
store

v~ Adding a BoardHost
discussion board to
your store

When you build an e-commerce Web store you should
always make sure the core of your site (your catalog and
products) are set up correctly, which is what we spent the last two
chapters discussing. If you want to move your store to the next
level, however, you need to provide more than just commerce —
you need to provide some functionality that engages your cus-
tomer, gets them more involved in the process, and gives them
something extra beyond the item in the box. As more and more
e-commerce sites compete for the customer’s business, it’s usually
those companies that provide something extra that win out or
sustain their revenue.

There are a lot of different ways you can enhance your Web store
to add this functionality. The basic level of functionality should
already be present, where customers can pick multiple items
from you, add them to a shopping cart, and checkout and pay
without interaction or communication from you, the store owner.
Additional functions increase the “interactive” nature of business,
where customers get to interact with you, your employees, and
your other customers more easily and naturally.

In this chapter, we look at the most common (or usual) functions that Web store
owners like to add to their site — customer accounts, search engines, and discus-
sion boards. We then give some hands-on instructions on how to implement these
functions on your Web site. Please understand that these functions are by no means
the only functions available to your Web store. For all the functions available to your
Web store, we encourage you to consult with your e-commerce storefront provider
and see what functions are standard with your package, as well as what functions
cost extra but can be plugged into your store setup.

Understanding Customer Accounts

There're several reasons why you may want your customers to have the ability to
log into a special account, created just for them, on your Website. Offering customer
accounts means you can store each customer’s personal information in a protected
way so other customers can’t view it. This allows a customer to store their financial
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information, like their credit card info, so it’s very easy for them to place future orders
and pay for them. The best example of this is Amazon.com, which allows “1-click”
ordering for their products because every Amazon customer has to store a credit card
in their account and pay for every order with that credit card. They offer lots of func-
tionality in their customer accounts, as you can see in Figure 11-1.

amazoncom Yaur See all 41 Your Account | N cart | Your Lists & | Help |
L Amazon.com Product Categories 3
= B =
Amazon.com w (co) {2} Find Gifts |AZ (s0)|
Your Account
"Where's My Stuff?" Need help?
View by Order Open and recently shipped orders | @ @ ke amliov 1o e

Your Account
Track packages

Cancel items or orders
Change shipping address
Change billing address
Print invoices

View used item pre-orders
Leave seller feedback

Change payment method
Combine orders
Add items Marketplace

Return items —
Edit qift options | Sell yourstuff g

View Your Media Library
View vour digital orders

» Your Seller

Account
& Your Auctions
Account
Account Settings
Personal Information
s Change vour name. e-mail address, or password « Manage your address book Corporate Accounts
e Update vour communication preferences = VWiew or change vour 1-Click settings « Account
* Forgot your password? managers:
Manage your
corporate
o account
Payment Settings « Nead help
s Edit or delete 3 payment method » Check a Borders/Waldenbooks gift card balance managing your
s View gift certificate balance # View Check Balance corporate
« Apply 3 gift certificate to vour account account? Learn
more here

Figure 11-1: Amazon gives customers lots of functions in their account.

Quick payment isn’t the only reason to have customer accounts, however.
Sometimes, you may want to add exclusive content that is meant for only your
paying customers and/or registered users, and the only way to ensure this exclusiv-
ity is to hide the content on a Web page that requires your customers to log in and
view it. As long as you provide something with value, like extra articles, product
previews, exclusive announcements on upcoming merchandise, or even the first
chance to order a new product, customers should be willing to file their personal
contact information with you.

® Some companies earn extra revenue by taking this concept one step further and
offering “subscriptions” to their Web site. That is where customers pay a monthly
fee for exclusive access to special sections of that Web site. One good example is
The Wall Street Journal, who even charges their print subscribers an extra fee to
read articles posted only on their subscriber Web site.

Customer accounts give you, the store owner, several benefits that can be worth the
time and cost of creating this functionality. First and foremost, you get detailed
access to your customer’s information, from their personal demographics to order
and purchase history. This can be very helpful when planning future product lines or
predicting upcoming sales.
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Secondly, you begin to develop brand loyalty with your customers. If they went to
the trouble of creating their account and get used to accessing it, now there is a
“cost” if they leave your store and go to someone else’s Web site. You make it easier
for them to shop with you and you give those customers benefits or perks to encour-
age repeat buying. This ongoing relationship between you and your customers is
what truly builds a business.

Lastly, customer accounts give you an excellent field for testing or trying out new
promotions. You can offer limited sales to your registered customers, or roll out a
new promotion to your customers first, without alerting your casual Web store visi-
tor. You can study the effects of that sale or promotion and decide whether to roll it
out on a larger scale, without a lot of upfront investment.

Putting a Search Engine on Your Store

When it comes to doing business on the Internet, people are trained to search. Many
Internet users have Google or Yahoo! bookmarked as their starting page, and start
every Web session by searching for what they need.

This need to search has invaded the e-commerce arena as well, where some cus-
tomers will ignore the featured items and navigation bar, and simply perform one
search to see if the product they need is available on your Web store.

Therefore, more and more Web stores are adding a search box capability to their
Web site, and placing it either on the home page near or inside their navigation bar,
or they are placing it on every single Web page within their site, so search is always
readily available for their customers. While some e-commerce software packages
already offer a built-in search box, others don’t. Later in this chapter we look at how
to add a simple search box using one of the biggest names in searching . . . Google.

Bringing Discussion Boards to Your Store

Sometimes, the key thing your customer is searching for is not a physical product,
but some advice, recommendations, or information provided by another human
being, whether it’s you (the store owner), a store employee, or simply another cus-
tomer. On the Internet, there are several mechanisms that can provide customers
this interaction on a virtual level, and the main way is called a discussion board.

Also known as message boards or bulletin boards, discussion boards allow anyone to
start a conversation (known on the board as a thread) and then have replies to that
conversation appended to the initial reply. Users can search the discussion board
for previous conversations that they’re interested in, and get involved with current
discussions that could range from technical support to their favorite products to
asking the staff for their recommendation or advice.
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Discussion boards have evolved into the “next level” of technical support for many
Web sites because not only can members search past threads for an explanation on
how to fix a common problem, but if you really get your customers actively using
your discussion boards, these customers will start answering other customer’s
questions about your Web store before you or your employees can respond. A per-
fect example of this in action is on the eBay Community page (shown in Figure 11-2),
where hundreds of discussion boards are monitored and filled with eBay buyers and
sellers helping other buyers and sellers with their questions without eBay customer

service getting involved.

WING/
&

While it can be simple to add this technology to your web store, you shouldn’t add
this function unless you’re prepared to spend some time in the beginning to use the

boards, respond to customer questions, and post new information on a regular basis.
It can reflect negatively on your Web store if your discussion boards are empty or not
used for long periods of time, or even worse, initial discussions go unanswered . . . by
anyone! Given some time and encouragement, however, your customers should start

to use it more regularly.

General Discussion Boards

Community Counts
Tell us about the friends you've made through eBay and how you help each
other!

New to eBay Board
Are you new to eBay? Welcome. Come on in and join the fun

The Front Porch
Sit down and relax with eBay friends!

The Homestead
Talk with other members about home-related subjects

The Park
Visit with other members, discuss pleasant recreational topics or hobbies
play games and find out about community-sponsored activities!

The eBay Town Sgquare
Join others on the Square for discussions on a variety of topics

The Soapbox
Have a great idea? A pet peeve? Share your views and suggestions to help
build a better eBay.

Hight Owl's Mest
For night crawlers and insomniacs to meet and greet other creatures of the
night

eBay Livel 2007
Talk to members about your eBay Livel experience and meet others going
to this year's event. Hopefully we will see you all in Boston. MA during the
2007 eBay Live!
gBay Friends From All Over
eBay friends from all over the world meet and discuss a wide variety of
topics
Part-time eBay Sellers
Metwork with others who sell on eBay occasionally or part-time
Building An eBay Business
Share best practices, exchange ideas. and support each other in your
quest to improve your eBay sales
Datural Disaster & Weather-Related Emergency Board
Puost information about natural disasters and help coordinate relief efforts
[\atural Disaster Resource Board

TVITSTC & TTOSTCTTT

Needle Arts & Vintage Textiles
Outdoor Sports

Phaotography

Pottery Glass & Porcelain
Products & Accessaories for Infants

Science & Mystery

Scrapbooking

Shoes Purses_and Fashion Accessories
Sports Cards Memaorabilia & Fan Shop
Toys & Hobbies

Victorian/Edwardian

Vintage

Vintage Clothing & Accessaries

Watches Clocks & Timepiece:

Figure 11-2: eBay provides discussion boards for new sellers, part-time sellers, and more.
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Adding Customer Accounts to Your Web Store

You have several options when it comes to adding customer accounts.

Stu f f y ou You can simply require a user ID and password to access part of your
Need to Know Web store, which you would give to any customer who wants an
account. You could implement software to allow any customer to create
Toolbox: their own unique account name and password, and have functionality
oo ARG 6F & METThETe: tied to that specific customer ID. If you just want to set up a “members-
only subdirectory of your only” area of your Web site, you need to create a password-protected
store section of your Web site. Some e-commerce packages, like Yahoo!
v+ A members-only user ID Merchant Solutions, have this capability built into the package.
and password that you'll
give out to members
Time Needed:
10-15 minutes
Click this link.

YAHOO! sMALL BUSINESS [ai5s ot

1. Go to your Web Hosting Control Panel and click
the Manage tab to create a members account
and password. Your first job is to create a new
user, which is basically your member account.
Therefore, in your Web Hosting control panel,
you click on the Manage tab and then click the
Password Manager link.

YAHOO! SMALL BUSINESS [0 et

2. Once you click the Password Manager link you
should see the Add User screen. Create your
own user ID to represent your members, and
then come up with a password for that account.

= Click the Add User button to save this informa-

' tion in your account. If you want to create
different levels of user accounts, or special
accounts for your first few users, repeat this
step and create multiple accounts.
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Adding Dynamic Customer Accounts

If you want to add the ability for customers
to create their own accounts, monitor and
update their account information, and have
advanced functionality, then you need to
install a custom software package to
help facilitate this. Consult your storefront
provider to see what programming lan-
guages are supported on your Web site, and
whether they have any special promotions
with companies that provide these functions.

Many times it's the shopping cart software
that will have the ability to add customer
accounts. After all, your customer has to
enter their information the first time they
order something from you, so your shopping
cart software may have a module where the
customer places their order and creates an
account on your system, simply by adding a
password in the order form and agreeing to
store their information for future use.

3. Click on the Manage tab or link to go back to

your Web Hosting Control Panel and then click
the File Manager link to create your member
directory. When you click the File Manager
link, you should see the directory structure

of your Web site. First, you should create a
subdirectory where your member content will
reside. Click the Create Subdirectory link near
the top right of the screen.

Click this link.

YAHOO! sMALL BUSINESS [0

--
ting Control Pans| o

WMy SOL Database

Password Proect
o sy P

Sits Statistics

ol s g

Sell an My Web She

YAHOO! sMALL BUSINESS [07)

T 4~ Once you are prompted for the name of your

Wab Hosting Santrol Pa e new subdirectory you can enter whatever name

= TR e o] ) 5 — you’d like. (I chose members since it is easy to
remember and represents what the directory
will contain, which is information for members.)
Then click the Create Subdirectory button to
create it.

Create a Subdirectory




Chapter 11: Building Your Store Features and Functions 2 , 7

Click your newly-created directory.

YRHOO! smalL BUSINESS 20

t Startor

jocdetad.com: Morchan

5. After you have created your new subdirectory, Successtly croaed mamos
you will be taken back to the File Manager.
Click on the members directory (or whatever
you named it in Step 4) link.

o] _unems | Mon| Umacoen | D00 | wusacis

Click this link.

YRHOO! sMALL BUSINESS [0Ts o

it St

6. Once you are in the members directory, go to
Password Manager by clicking the Edit link
underneath the Password Manager header.

WAHOO! SMALL BUSINESS [ sy 1

jockelad.com: Merchant Storter [T T

7. When you get to the Password Manager, you s =
will see your new members’ ID. Select the Has e el g e —_—

User Hamm Has oo rmana s

Access? checkbox to grant access to that ID to
view items in the members directory. When you
click the Change Access button, you will see the
same screen, but with the message “Access has
been successfully changed” on the top.

8. When you're done, click the Finished button to exit this process. Now, when you
offer a link to any content in your members subdirectory, your users will have to
enter the user ID and password you created. You can distribute this information
via e-mail, a membership card, or flyer in the box you send them with their order,
or whatever method you would like.
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Adding a Google Search Box to Your Store

When it comes to search engines Google is currently the king of search,
so who better to provide a free search box you can use on your Web site?

Stuff You

Need to Know In this task we are adding a Google search box to a regular web page. For
e-commerce providers like Yahoo! Merchant Solutions, ProStores, or 1&1,
Toolbox: a search box is built in to the templates these providers offer you to build

o Access to your Web your store, so this task is unnecessary if you use one of those providers.

store page HTML files
» Web store contact
information

Time Needed:

15-30 minutes

Click this link.

¥t Seach Options 1. Go to the Google Web Search page at www .

‘o o google.com/services/websearch.html

to get started. As of this writing, Google offers
a few different applications to help Web site
owners with search-related issues. The function
we are interested in is Google Free WebSearch,
since that provides the Site Search capability
we wish to install. Click on the Google Free
WebSearch link to get started.

s >
Gox ,3]L Google Web Search and Sie Search

L:U_t ?Sll"

2. You are now on the Google Custom Search o o i s g e e
Engine start page. From this page, you can learn '
more about the different custom search engines
that are available for your Web site, non-profit

organization, and business. R




(;_:l._)t ngc Custom Search Engines

Sign i, and creats a search sngine tabored 1o your nesds roghe Account

Dant e & Crople Accoun?
i e i

Provide more detailed information about your-
self in the boxes provided. Click Continue when
you are ready. You may be prompted to enter
more information about your new Google
account. Complete the fields that are asked of
you and click the Continue button when you
are done.

Goc .glc Crodnt o Gk B Eaghin

1. Setup your sarch ang

\ihae o you want 15 search T

Salact neeme aites

)

3.
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Click the blue Create a Custom Search Engine
button to start the process. Most likely, you
will be asked to log into your Google account. If
you don’t have a Google account yet, click the
Create an Account Now link in the bottom right
corner of the page, and follow the instructions
to create your own Google account. Once your
new account is ready, repeat Steps 1 and 2 to
get back to this login screen. If your account is
ready, enter the details and log into your
account in order to continue.

Weicome to Google Custom Search Engines

Provide the basic information that will power
your search box in the fields provided. You’'ll be
asked to give Google some basic information
about your Web store. You’ll need to create a
name for your search box, a description, and
keywords. I would gear this information to your
Web store and use your basic store description
and keywords to answer the fields provided.
When you scroll down this page, you’ll be asked
to enter Web sites that you want to be searched
by customers when they use this new search
box. Simply provide your own Web store URL as
the only Web site on the list, and this box will
serve as your own Site Search box. Once you
have added your Web store URL, scroll down to
the bottom of the page and click Continue.

If you are in an alliance with other Web stores that complement your area, but don't directly compete with you,
it might be ok to include those stores in the search engine list, but this is purely optional.
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6. Google will show you a sample of what your GOO0gGle' e custom sescnengios
new search box will look like, based on the ©
selections you just made. You can test out this
search box by typing some sample queries
and seeing the resulting page that will pop up.
When you’re done testing this search box,
scroll to the bottom of the page and click the
Finish button to save this search box to your
Google account, so you can retrieve the code
and add it to your Web store.

...............

Click this link.

Google cuen serenengine

S B p— 7. Once you have clicked the Finish button, you

should be taken to a page displaying your
newly created search engine. Pay attention to
the links in the row displaying your new search
engine, as you need to click the Control Panel
link to retrieve the code to insert into your own
Web store pages.

8. Click on the Code link from the Control Panel
navigation bar along the top of the screen to
get to the Code page for your search engine.
First, you are asked to pick the look and feel of The Code link
your search box, meaning you decide how the
Google Custom Search graphic appears next to |
the search box. Once you make your selection |
and click the Save Changes button, the text
box underneath that button will be updated
with the HTML code required to display the
search box on your Web store. Once you copy &
that text, go to your e-commerce storefront - —
provider, and paste the text into each Web
page of your store, or simply the home page, if
you want only to provide search capabilities
from your home page. That’s it! Every time
someone brings up one of your Web pages, the
code will automatically call Google and display
the search box and accompanying graphic.

Conrotparet. Jomtind com Searol Engine
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9. (Optional) If you want an ads-free version of
this search box, then click the Business Edition
link from the navigation bar of the Control Panel
and convert your search engine. The search
engine box you have just created with Google

Conrol parat oskied com sesrch Enge T in the above steps will accept any user’s search
for your Web store but display the results on a
page that Google creates, with advertisements
that Google (and only Google) makes money
from when clicked. If you want to provide a
search box that is free of advertisements and
stays on your Web site, then you can convert to
Google’s Business Edition. As of this writing, the
cost for Google’s Business Edition search box is
$100 per year for small to medium Web sites
(less than 5,000 Web pages) and $500 per year
for medium to large Web sites (less than 50,000

web pages). You can customize and automati-
cally sort the search results displayed and are
able to integrate the search engine results with
your Web site’s look and feel for a truly inte-
grated experience.
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Adding a BoardHost Discussion
Board to Your Site

For this task, we're setting up a discussion board with BoardHost for a
Stuf f !/ (2 Yahoo! Merchant Solutions Web store. The discussion board will reside on

Need to Know BoardHost’s server.

Toolbox: : —

v+ The name you want to
give your discussion
board

1+~ Business credit card
information (if you
choose a paid account)

Time Needed:

10—15 minutes

1. Go to BoardHost’s Web site at www.board
host . com and click the Join Now link. When
you click the Join Now link, you'll be taken
to a comparison chart where you can look at
their Paid options (and get a 14-day free
trial) or their Free options. Pick the option
you would like and click the Begin Account
Creation button.

2. Review the terms and conditions and create
your own username for use on their system. Go
through the terms and conditions they present
on the next page, then scroll down and enter
your requested username in the box provided.
BoardHost will ask you to certify that you are at
least 13 years old, agree not to use spam to = el
advertise the boards, and that you agree to s
their terms and conditions. Once you have ;
checked all the boxes, click the Begin Account
Creation button.
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Adding a Discussion Board to Your Web Site

There are two main ways to add a discussion
board to your Web store. The first way is to
install the software so the discussion board
resides on your Web site. You should consult
your e-commerce storefront provider to see
what programming languages and software
are supported on your Web store. Your
provider may have a partner agreement to
install this functionality on your Web site or
know a good software package that their
other customers have used.

Many storefront providers support pro-
gramming languages like PHP and Perl, and
therefore you can take advantage of soft-
ware from companies such as:

v vBulletin (www.vbulletin.com): Paid
software

v+ PHPbb (www.phpbb.com): Free open
source software

v IPBoard (www.invisionpower.com):
Paid software

v lkonboard (www.ikonboard.com): Free
software

v Discus (www.discusware.com): Paid
and free software

The second way to add discussion board to
your Web store is to use a provider that
hosts the forums on their Web site, not
yours. This method is much easier to add,
since you simply provide a link from your
Web store to the specially created forum
section of their Web site, geared for your
users. There is nothing to install, and you
don’t have to worry about Web space or
bandwidth concerns affecting your main
Web store.

There are several vendors to choose from,
including:

v Atomic Boards (www.atomicboards.
com)

v Board Nation (www.boardnation.com)
v+ BoardHost (www.boardhost . com)
v eZBoard (www.ezboard. com)

v Hostboard (www.hostboard. com)

\
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3. You'll need to finish creating your account, and the amount of information you provide depends on
whether you choose a Paid or Free account. If you choose a Free account, you should see a screen
similar to the one in the figure on the left, where you have to enter your name and provide a phone
number where you are available at that moment. Once you enter the information, you will get a
phone call (or text message) with a verification code needed to complete the process. If you choose
a paid account and are signing up for the 14-day free trial, then you’ll see a screen similar to the one
in the figure on the right. You simply provide your name and click the Continue button to finalize the

process.

TTwate Tour bssags Baard

Eongratulations: ‘realmethod” i »

Boardhost Free Account Creation Step Two: Pe

BOARDhost

Boardhost: Create Your Message Board

JOINNOW! | FEATURES HELP

Boardhost Account Creation: "joelelad” Final Step

Please complete all of the following information to finalize creation of your
free trial message board. You can change any of the information entered

board will be with our default color and settings. You may customize your
board at any time in the administration area.

Website Info optional

Do you have a website? If so, please enter your site's name
and its URL and we will automatically place a link on the top
of your board leading back to your site. (You can even enter
your favorite website, i you like)

website name:
Website URL:
Starting vith “http/)

Message Board Info

Please choose the category that most closely matches what
you intend to use your message board for. Please also choose
a title for your message board, as well as the time zone you
would like your board to operate in

Message Board Category: R =

Message Board Title:

example: Tropical Fish Message Bozrd

CONTACT US

below at a later date through the administration area. The initial setup of your

Services
Jein New

Members

Listings
Board Listinas

Boardhost
Conezct Uz
Brivacy Bolicy
Service status

BOARDhost S | TeRTON | T

Boardhost: Create Your Message Board

CONTACT 113

Congratulations: “joalalad” s avalasis for regntraten

S1bl-200T Boardnontsem (ag, A Hights Raserred

In the final step, you need to answer some
questions about your Web site, what category
your board will fall into, and a name for your
discussion board. Simply fill out the prompts.
You can create any name you want, but I highly
suggest putting your Web store name in the
title so people know what is associated with
the discussion board. When you have finished
entering the information, click the Submit
button at the bottom of the page.
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BOARDhos¢ R (TR | (| (G
Boardhost: Create Your Message Board
Boardhost Message Board Created: "joelelad" g
. Thank you for creating a Boardhost message board. Your account has
5. You are taken to an account completion screen. o
This screen contains the Web address of your - —
new discussion board, so start updating your Possword: e
Web pages with the appropriate link. You’ll also Vour sccount has been sat p it cur deful colrs nd st s,
get an e-mail with instructions on how to start otto membere bt conoslalad
setting up your board categories and maintain- 16 recommentiod e youenter the seardhost Alrbistratinares;
ing the board. e alribta oGOl mesiaat bonca, R Yols G Cotors
background, and logo. You will also be able to choose which features
and settings you wish to have placed on your account.
Please remember that if you wish to keep your message board, you
must make payment within 14 days. If you are ready to make
payment now, please visit Boardhost Paid Service Plans.
An email message has also been sent to info@joelelad.com
containing this information.
Joel Elad Online Selling Message Board
[ Post @ Message | JoelElad.com ]
+ Welcome to your new message board, and welcome to Boardhost.com!
We've started your board out with a few settings and features we think
you'll enjoy, hewever, please be sure to bookmark and log in to the . . . .
administration area to begin customizing your board, and choosing the 6- Cth the link fOT your new dlSCUSSlOH board
features that are right for you. If you have any questions, be sure to let us 5 5 3 5
rons ok S pert bnacR oSk cam: and examine it. Of course, your discussion
board is empty to begin with, so you may want
to kick off the festivities by posting an introduc-
Search Messages: tory message, explaining the purpose and
PoSt a MesSage zoss zul ground rules of the discussion board, so your
Your Name:  Your Email: customers have a good starting point.
Subject:
SMBER
>
<

When you link to this discussion board, you should open this function in a new window, so your users still have
a web browser window pointed to your store, in case they want to go back and place another order or use your
store immediately after participating in the discussion.
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Chapter 12

Setting Up Your Back Office

Tasks performed in
this chapter

1+ Knowing your ship-
ping company
options

v+~ Creating your online
shipping accounts

v Signing up with
FedEx, UPS, and

the US Postal
Service

v Printing out sample
labels

——

I n the frenzy, or excitement, of setting up all your Web store
operations, it’s important not to lose sight of the final piece of
the puzzle — the real world back office (the everyday pieces that
keep your Web store operational) component of your store. This
includes everything from your accounting to your inventory man-
agement to shipping and handling your products. While a lot of
steps have translated onto the Internet, when you are reselling
physical products, there are some steps that have to be handled
offline, which is where your back office comes into play.

In this chapter, we focus mainly on your shipping and handling
operations, since many of you probably won’t need a sophisticated
inventory management system, and many of you will set up your
own accounting mechanisms through a local CPA, accountant, or
using your computer with a program like QuickBooks. We start by
looking at the various shipping companies (for companies in the
U.S.) and comparing benefits as well as online options. We walk

through, step-by-step, how to create accounts with several of these companies and
how to order supplies and print your first sample label. We also talk about shipping
international orders, and the customs forms that come into play there.

Understanding Vour Shipping
Company Options

After your customer places their order on your Web store and the thrill of immediate
gratification kicks in, an invisible clock starts ticking. That clock is tied to your cus-
tomer, who wishes that their order had already arrived in their mailbox, and waits
(patiently, we hope) for that order to come. Over time, that clock ticks louder, and so
does that customer, as they begin to inquire about their package status. Therefore,
it’s important to pick a shipping company that is responsive, quick, and offers their
customers tracking capabilities at all steps of the shipment process.

Thankfully, all of the main shipping companies in the U.S. offer rich online tools for
you to manage your shipping needs. Some of them go one step further and are able
to integrate with your e-commerce shopping cart programs, sales programs, and
storefront providers to instantly feed orders into their systems to create shipping

labels.
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In order to take advantage of any of these shipping company options, you should con-
sider investing in a high quality scale that can accurately weigh your packages. If you
mail light items, anywhere from a 5 to 100 pound scale should be sufficient. If you sell
bulkier items, like electronics, you should get a 150 or 300 pound industrial scale.

When it comes to picking a shipping company to handle your needs, consider the
features you’ll most likely use:

v Online label creation: Waiting in line at the post office (or a shipping
counter) is no longer a day-to-day requirement for an e-commerce store
owner. Every major shipping company now offers their customers the abil-
ity to print out shipping labels that you can stick to your packages and hand
off to the shipping company. These labels are generated online, your credit
card is billed for the total, and usually your customers get an e-mail with
their tracking information automatically, which is one less step for you to
worry about in your day-to-day operations.

v Tracking capabilities: The first step is getting a tracking number generated
when you are going to send a customer order. With companies such as UPS,
FedEx, or DHL, that is automatically done. With the US Postal Service, you
can request Delivery Confirmation, which tracks acceptance and delivery of
a package, or Signature Confirmation, which requires the customer (or some-
one at that address) to sign for the package. When the package is being
sent, your customers can input their tracking or Delivery Confirmation
number online and see the status of their order.

 Address book: When you start seeing repeat customers placing orders (or
you sell products on a weekly, monthly, or yearly basis) you will want the
capability to store and retrieve customer’s addresses and information in an
address book so you do not have to re-type that information when it is time
to ship out another package. In addition, if you plan to send out catalogs,
promotional mailers, or other information to past customers, you want an
easy way to retrieve that mailing list.

v Reports and shipping history: In case you ever need to go back and review
a shipment that has been made, it’s helpful to have all your shipping infor-
mation retrievable through a reporting or history function instead of dig-
ging through a pile of receipts from manually sending off packages at the
post office. In addition, if you want to review your costs, identify patterns in
shipping, and try to optimize that part of your business, it will be helpful to
have your past history available at your fingertips.

v Order pick-up: Once you've generated your labels and prepared your pack-
ages, the last step is getting the boxes to the shipping company. Some com-
panies, like UPS, FedEx, and DHL, offer automatic daily or weekly pickup
based on your order volume and allow you to order a pick-up when labels
are generated. The US Postal Service offers a service called Carrier Pick-up,
where you specify a 2-hour window for the postman to come and retrieve
your packages. If you set up an account with UPS or FedEx, work with your
account representative to get a daily or weekly pick-up included with your
account for free. Typically, they’re looking for a steady stream of packages,
and may offer that on a trial basis until you can establish a suitable monthly
average of packages to justify a continued free daily or weekly pickup
option for your account.
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The main shipping companies in the U.S.

When it comes to the main shipping companies available to small businesses in the
United States, there are four that deserve mention:

v Federal Express (FedEx): When it absolutely, positively has to get there,
FedEx is the company that will make it happen. They’'re well known for their
high levels of customer service, and reach hundreds of countries around
the world. They offer many levels of service, from their Next Day Air (with
Early Morning Drop-off available in some cases) to Ground Residential and
Business services. They have a robust online site and a Shipping Manager
tool to help you organize your shipments.

FedEx is now available in thousands of locations in the U.S. due to their pur-
chase of Kinko’s Copy and Print shops a while back. This means you can drop
off your packages at a nearby Kinko’s (in some cases, 24-hours a day) or have
your packages processed at a Kinko’s and billed to your FedEx account.

On average, FedEx Express costs more than other companies, but their newer
Ground service is competitive with UPS Ground and offers coast-to-coast
ground shipping in an average of 4 business days. When you sign up to get an
account with FedEx, you can save up to 15 percent off the normal rates.

v UPS: The King of Shipping, Brown can do a lot for you. UPS claims to ship
more packages for e-commerce related purposes, like eBay purchases, than
any other shipping company around. Like Federal Express, UPS has an
extensive reach to hundreds of countries around the world and offers a
wide array of shipping options, from Next Day air to the very popular UPS
Ground service. When it comes to online operations, UPS has invested heav-
ily in their software, which means their UPS WorldShip software has the
most integration options with lots of leading software and e-commerce
storefront providers. Their online services with My UPS allow you to gener-
ate labels and inform your customers as to their tracking numbers.

UPS is available in over 3,000 locations in the U.S. due to their purchase of
Mail Boxes Etc. (now the UPS Store) back in 2003. You can drop-off your
already-prepared packages at a UPS Store, but if you plan to have them pack
and ship your items for you, be prepared to pay a mark-up over your online
UPS rates. In addition, you can drop off your already-prepared packages at
office supply stores like Office Depot or Staples and enjoy UPS counter rates
when they process your packages for you.

When it comes to a major shipping company, UPS rates are competitive with
similar companies like FedEx and DHL. UPS Ground is typically cheaper
than some US Postal Service rates (like Parcel Post), and unlike the US
Postal Service offers a guaranteed delivery date and better tracking capabil-
ities. When you sign up for a UPS account, you can qualify for some busi-
ness discounts based on your shipping volume and current promotions.

v US Postal Service (USPS): Through rain, sleet, snow, or damaged packages,
the Post Office is there to deliver your packages. They’re a big supporter of
e-commerce, especially eBay, where the post office has co-branded certain
boxes with the online auction giant and offers integration with eBay and
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PayPal for their users to ship packages. The Post Office has recently stream-
lined their systems, offering four main shipping options, from Express Mail
to Priority Mail to First-Class and Parcel services, depending on your speed.
Their reach can’t be beat, as they will ship your package to any known
country in the world. Their online operations allow you to print out your
own shipping labels, and they work with companies like Stamps.com and
Endicia that also print out specialty shipping labels for the Post Office.

There are thousands of post offices across the U.S. where you can drop off
your packages or have them process your packages, at retail counter rates.
In addition, if you prepare your labels online, you can drop some of your
packages at the tens of thousands of blue drop boxes. Due to security
concerns, any International package over one pound must be handed to

a postman or retail agent, for example.

Typically, the US Postal Service offers the cheapest rates of the main
providers, depending on service. Their tracking capabilities are improving,
but are nowhere in detail like UPS or FedEx, and typically you pay extra for
tracking or signature capabilities. While UPS or FedEx will promise ship-
ments in a number of days, USPS relies on “averages” of 2-3 days for
Priority Mail, and 1-3 weeks for Parcel Post or Media Mail. While the Postal
Service will go to any country in the world, as of May 14, 2007, they will only
ship that package via air mail, putting the cost on the same magnitude as
UPS or FedEx, and additional services, such as Insurance or Proof of
Delivery, vary by country.

v DHL: You have probably seen their yellow vans zipping around town, but
perhaps wondered who they are or what they represent. They are DHL, one
of the largest shipping companies in the U.S., with extensive operations out-
side the U.S. as well. Unlike the other “big 3” shipping companies mentioned
above, DHL focuses primarily on the business customer. You can’t walk into
a DHL office and process a shipment; you have to establish a DHL account
first. They also offer an array of Air and Ground options for their customers,
and offer an online site and software for your computer to process orders
and create shipping labels.

While there are no retail locations to use DHL, they have offices in every
city and maintain delivery routes to many locations, relying on the US
Postal Service for rural deliveries. You need to consult their Web site
(www.dhl.com) to set up an account and get assigned to a delivery route.

DHL can be very competitive with the other shipping companies, and they
are hungry for your business. Your rates will depend on distance and
volume, but check your bills and watch out for additional fees and sur-
charges, like a Residential Delivery Charge. Their account representatives
are pretty responsive, and insurance claims are sometimes much smoother
to process with DHL than with other companies.

Picking your shipping company

In some cases, the question of which company to pick is moot, as you'll probably
want to establish accounts with multiple companies based on different needs. As
mentioned in the previous section, there are some countries in the world where UPS
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and FedEx don’t go, which requires using the US Postal Service. In addition, compa-
nies like FedEx won’t deliver packages to P.O. Boxes, which some customers may
give you as their only shipping address. In those cases, you’d have to rely on the US
Postal Service as well.

There is the question, however, of which shipping company deserves the majority of
your business. Using a different shipping company every day would be counter pro-
ductive to your business and save you nothing, as the best discounts come from
being loyal to one shipping company. Given the choices out there, here are some
questions to consider when making that decision:

v Which company works best with my Web store infrastructure? Depending
on the storefront provider and the software you are using to build your
Web store, this question alone may help you make your final decision.
Companies like UPS have invested heavily to make sure their software
works directly with your storefront provider, and as your company grows,
you'll want to automate as much as possible, especially this step. Pick a
company that will link with your operations and require as little interven-
tion from you as possible.

v How much do I expect to ship, and to where? When you set up a business
account with any of these shipping companies, they’re going to ask you for
an estimate of the volume you expect to generate, and the percentage of
your shipments that go out Air/Express, Ground, and International. When
you are starting-up, advise the company that you are providing estimates
and not actual numbers, as you can always re-evaluate your account in 6-12
months and see if you qualify for a better rate. Based on your volume and
mix of destinations, companies can offer you specific rates which you can
compare based on the weight of an average order and the zones of the U.S.

v How many options do I want to offer my customers? As mentioned before,
customers want their order quick, and because of this, some customers
are willing to pay extra to get their order faster than other customers.
Therefore, you are highly advised to offer different shipping methods, such
as Next Day Air, 2 Day Air, and Ground service, for example, and charge
appropriate rates for each service. When offering Next Day Air service,
be sure to establish a cut-off time when orders must be received, as most
companies require a Next Day package to be at their offices by mid- to late-
afternoon in order to guarantee delivery the next day. Build in a window of
time to receive the order, package it, and get it to your shipping company.

As long as we are talking about choice, the other reason you probably want to estab-
lish accounts with multiple companies is that some customers want a choice of ship-
ping carrier, not just the shipping method and speed of delivery. Typically, offering
two companies to choose from is enough variety for most e-commerce store owners,
and usually, one of those choices is the US Postal Service (due to their exclusive
delivery to P.O. Boxes and certain International destinations). Most shipping
accounts are free to establish and maintain, unless you pay for daily pickup or other
advanced options.
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Shipping international orders

Thanks to the power of the Internet, your next order could come from Boston or
Bangalore. Web stores are enjoying access to a global marketplace, which can mean
increased interest and a bigger audience to support your business. When it comes
to order fulfillment, however, it can also mean knowing a little something about the
customs forms and requirements for shipping orders outside your country.

Thankfully, the shipping companies have responded to this increased demand in
international shipments by augmenting the services they offer and integrating the
necessary information into the documents and labels they create that you print out
and attach to your packages.

When dealing with your international orders, here are some things to keep in mind:

v Country-specific restrictions: In many countries, the postal service there is
controlled by the government, which means that certain countries have
specific restrictions on weight, size, and types of items that can be sent to
citizens of that country. In addition, the tracking capabilities vary by coun-
try, as some of them inspect packages before final delivery to the customer,
which can affect delivery time. Consult the shipping company’s Web site for
specific information regarding country-specific limits and restrictions.

v Customs forms: Today, all the major shipping companies will print out the
customs documentation to go with your shipping label. They’ll ask you to
provide additional information, so have this information ready when you
prepare an international shipping label:

¢ Quantity and description of each item in the package.

¢ Value of each item in the package.

¢ Country of origin of each item in the package.

¢ Type of package (Gift, Documents, Commercial Sample, or Other).

For even more detailed information on how to complete the advanced
paperwork to ship packages overseas, consult the U.S. government’s Export
Web site at www . export.gov.

Creating Your Online Shipping Accounts

When you have decided on the shipping company (or companies) where you want
to set up your business shipping accounts, the next step is to sit down in front of a
computer, log in, and create your accounts.

For several of these companies, like FedEx and UPS, the registration is actually two
parts: signing up for an account with the shipping company, and signing up for an
online account with their Web site.
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Before you actually log on, however, you should have some information ready to be
entered:

V¥ Average number of packages: Almost every carrier will ask you what your
average shipments are, either per week or per month. If you are starting
out, then think of an estimate of what you plan or hope to achieve within
one to two months’ time. This number can always be changed or updated
later, but it’ll be used when your account is created to determine features
like daily pickup fees (if any).

v Form of payment: For many of these companies, putting a credit card on
file is sufficient. In some cases, you may set up a billing invoice system
where your accounting department will receive and pay invoices sent by
the shipping company.

v Business address: If you plan to process your shipments in a warehouse,
remember to give that address as the pick-up location and business address
whenever possible. The last thing you want is your delivery driver coming
to get 100 boxes from your apartment or house when they are sitting at
your warehouse.
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Signing Up with Federal Express

Stuff You

Need to Know

Toolbox:

v+ An estimate of your ship-
ping activity per week

» Business contact
information

v Business credit card

Time Needed:
20-30 minutes

1.

Go to http://www. fedex.com. When you go
to FedEx’s Web site, you should notice several
links to help you establish an account. As of
this writing, they’re offering up to 15 percent
discounts for online customers, as indicated in
their Offers section. Click the Open a FedEx
Account link to get started.

elop
[ Track

[Freian

[ ship [ Manage My Account | International Tools |

FedEx Online Account Registration
How to Open an Account: P —
Step 1. Selectthe type of account you wish to open.

Step 2 Sign up for a single fedex col or, login with your existing user ID and password.

3. Complete the brief online account registration form. A credit card is required for billing
purposes.

Step 4 Start Shipping! The confirmation page containg a link to FedEx Ship Manager atfedex.com,
50 you can begin shipping.

FedEx account holders may be

eliginle o receive special

discounts on shipping and

office equipment incluging

ssrvers, deskiop and notebook

computers, printers, scales and
dis

Ready to Begin?

Step 1: Select one of the following:

Sign up for an account with a 15% discount
Shipping online saves fime and money! Save 15% on each FedEx Express@ shipmentwhen you use
FedEx Ship Lianagers at fedex.com to prepare your shipping labels

“This discountis available for four months from your date of enroliment. After the four months, your
int will be changed to 10%. For complete details on changes to the promotion, see Proaram
nent

Sign up for an account without a discount

Add FedEx Ground Service to your existing FedEx account

The first shipping company we’ll look at is Federal Express, or FedEx for
short. The overnight delivery company has grown over the past 50 years
into a global shipping partner that handles all sizes of accounts. When we
sign up with FedEx, we're actually doing two separate things: We're creating
a FedEx account, good for shipping packages with FedEx, and an account
with fedex.com, which allows us to use their online Shipping Manager to
create labels for shipments.

2.

Click this link.
llle‘r::"
Heln
=

Morn Nows s

FedEx will review the account creation

process with you. Since we’re planning to use
their Shipping Manager online capabilities, click
the Sign Up for an Account with a 15 percent
Discount link. If you’re only going to use their
retail locations, click the Sign Up for an Account
Without a Discount link.
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Click this link.

Package | Envelope Services |[S=3 es [Freight Senvice
ship Track [ manage f Account [ intemational Tools

fedex.com Login

3. FedEx asks you to log into their Web site to
COIltiIllle. Unless you already have an account’ Step 2: If you do not have a single feclex.com login, click Sign Up Now! You will ther{ be able to complete the online registration

process, obtain your new account number, and Start Shipping!

click the Sign Up Now! link to continue. You're

New fedes_com Users

creating an account for fedex.comas wellasa | S e SRUIEL i
Federal Express shipping account, so this is a Erteyouruser 0 snpsssuerato oo A e DR

two-step process. Click the Sign Up Now! link B
to create your new fedex.com account first.

[ Remember my user ID on this computer.

LoginHelp  Forgotvour password or user ID2

Login

FedExx.

fedex.com Login Registration

* Required fields are in bold. L
Important Information

: 4. You'll be asked to create a user ID to use when

o i o logging into fedex.com. Your user ID and pass-
Em—— word must each be six or more characters long,
and FedEx requires your password to contain at

* Password
+ Password is at least § characters.
+ Password must contain at least one letter and one number.

P fosatin least one letter and one number. Pick some-

, thing hard for others to guess for the password.
T e s an it sy messui sedio sceess o prfls oo cntmyou el Once you're done, click the Continue button to
e e oicc  socre qussion m proceed.

* Secret Answer

* FirstName Initials

5. Now you need to establish your FedEx shipping
account, separate from the Web site. If you have fedexcomtLogin Regltation

already set up a FedEX account (perhaps fOl‘ a Th\s!edexccm see\\mmtmlmher Pleas indicate which FedEx tmportant nformeien
retail business) and yOLl Want tO use it fOl,. your account you would like to use with this service, |y do | need an account

number?

Web store (or you want to combine your retail
and Web store operations), simply input your

() Enter a nine-digit FedEx account number:

. . . . Nickname this account (optional): Enter Account Nickname
existing FedEx number in the box provided and

you do not need to create a second account. o S s et

I’'m assuming you don’t have a FedEx shipping

account, so if that is the case, select the Open a
New FedEx Account option and click Continue
to proceed.
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FedEx Account Registration
* Dencles fequired Aeld
Comact Information Hulp Cantar Help O
Contact Informaton
* Account Tps. @ Guminess O Perseas AMEN jeu crems our TedT: AEsDUM
“tame Jo 1 ot e e
Company |Real Method Consulting Pedn Com profike.
Tt 6. FedEx asks for your Contact Information for the
o shipping account. Confirm or change the con-
— 4 s i tact information you gave them in Step 4 and
* TipPoatsl Cods A Eampmey NAMS 18 reguired . . 5 .
e Tl 1 click Continue. If you're using a warehouse for
“omaa ettt your packages, you probably want to associate
* Phona weed 30
e that address with your FedEx account, and you
can input that here.
[ e |

2m Terms & Condsions

Terms & Conditions  Flaase read the teca.

FedEx Account Registration
* Denates rquined bel

Joul Elad Egu
Contact Information

Credit Card ] Help Centee lisip O

7. The next step involves providing your credit
card information to be linked to the account. oINS 00 WAL Se00OU MM | croatcanimoaton
Here, you're asked to keep a Visa, Mastercard, *Credit eandype | Chooss a creditcard s ] ol B S e

accoent fo bl shipping charges

American Express, or Discover credit card on ) o Card g ermation

. : ot oo Gak s it e
file for your account, so FedEx can bill you veasiranon ats w11 ] [ ] Contac fomaton, i e b
automatically instead of receiving a bill in the e e o . oioe i

X X ) . En Cand biling & 5 g #3055 B¢ M CrROR card
mail. Fill out the appropriate fields and make e :
sure you give your billing information that
matches the credit card you are putting on file, * ZpPosal Code
then click Continue to proceed. —
Terms & Conditions Pleass ra3 Mg fadas som Tams & Canamans

FedEx Account Registration
* Denctes inqueed fieid
soei Elad
Contact Infermatien

Credit Card Infarmation

T R T | 8. FedEx asks for your estimated traffic, in terms

e s koo of packages being sent per month, in three cate-
bbalehpinliterilin gories: Express (1-3 days air), Ground (2-5 days
- Eond g Pragrae Desson aad truck), and International/Overseas. Put in your
packages do you ship per mantn? Cusilizztans f2r huther mfammanen . .

estimated numbers, review the Terms and
Conditions set forth, and click the Complete

Agreements &nd lerms. | also understand Mat f my Sccount provides &

LT a8 8 B cscourt W b Govened U s PropEam button to ﬁnish your account Creation'

280 8 agy quiery) packages 0o

Haw many infamaty




9. You have now created your FedEx shipping
account number and your fedex.com user ID
to use when creating labels. You should see a
confirmation screen with all your valid infor-
mation. Be sure to print this screen out and
keep the information handy, as it contains
your fedex.com user ID and your FedEx ship-
ping account number.
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Confirmation

Trank yout Ui Tk Teden com Login

Buch 3% , Uy Fadn, Global

WD yOUT N TS Fiaase o viaw your
niw 138 ¥ upsaate. S48 the dutass 004 for
rour recands.

r— ip Monager |
Yo foct s ccant e
. SIS

-
Cradil Card typa: S S
Crudit card N, == == ==

Yo dRCoun informaaton

Digcount. Save 15% on FedEx Express cnling Senices. So6 e Fioarn
Acrmamsrd for detais.

Applied lo account nember.

ek on Forget your passwond?” on T n page. You ¢an

accins and updale
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Signing Up with UPS

The second shipping company we’ll look at is United Parcel Service, known
Stu f f !/ (0 as UPS. The company has become the world’s largest package delivery
Need to Know service and has an extensive department to help with logistics and enter-
prise shipping needs. They created their own software system called
Toolbox: WorldShip, which you can access through their Web site to generate labels
w An estimate of your ship- for your packages. Similar to FedEx, we’ll be establishing two types of
ping activity per week accounts: a UPS account number and an account to use on their Web site to
oo RS canae: i generate labels for shipments.
mation
1+~ Business credit card

Time Needed:
20-30 minutes

Click this button.

UFS United States

A 1. Go to the UPS home page at www . ups . com and
e s 3| select your country. Once you get your coun-

try’s home page, click on the Register button to
get started. From here, you can access and read
more about lots of different UPS functions,
based on your needs. To sign up for an account,
it look for the Register button in the top-right of
3EalesBliscon e 007 the screen.

See solutions for:

4 Small Dusinesses
4 ShippingReceiving

U | iesing Siate €8 UPS com e

UPS United States

2. In this part, you're setting up an account for
access to their Web site. Fill in the blanks as
prompted to put in your name, e-mail, user ID,
and password. Your password needs to be :
between 6 and 10 characters long. Once you're Reclve your U =
done, click the Next button to continue the
process.

ced contming both letbers and
aee D and passwoed acn caso seasdive Roquired

Hame:

T UseriD:
Password
10 Characters

Re.enter Password:




UPS United States

Register for My UPS

Complote Form far My UPS Regisiration

Reguired figlds are indicated with »

X Contact Infarmation

Mama: Chy:
_ Joul Elad
Receive your UPS Ticle:
invoice via e-mail. State .
Salect Ona hd
Company or Name: TIF Code:
Tebophone: Ext:

Street Address:

4. As you scroll down from the Contact
Information section, you’'ll see the areas to
indicate your preferred shipping method,
e-mail contact options, and payment options.
Your Service and Packaging options here are
simply going to be the defaults when you log
into your account to make labels. Pick the
options you plan to use most often, but know
that these can be changed for any shipment.

IE‘ Payment Defaults

How will you pay for your shipping?
Open a New UPS Account |:

Note: After completing registration. you will be given the opportunity to open a UPS Account.

E‘ Primary Role

Which of these statements best describes you? «

| Select One [+]

l@ Technology Agreement+

UNITED PARCEL SERVICE =

UPS TECHNOLOGY AGREEMENT
Version UTA1072006
PLEASE CAREFULLY READ THE FOLLOWING TERMS AND CONDITIONS OF
THIS UPS TECHNOLOGY AGREEMENT. BY INDICATING BELOW THAT YOU
AGREE TO BE BOUND BY THE TERMS AND CONDITIONS OF THIS b
AGREEMENT. YOU HAVE ENTERED INTO A LEGALLY BINDING |8l
0 By selecting this box and the Next button, | agree to these Terms and
Conditions.

[ Note: You may continue to receive certain e-mail from UPS if you select this option. UPS uses
le-mail to deliver information that you and others request (example: UPS Quantum View MNotify
shipment alerts). UPS also uses e-mail to provide details about your account(s) and operational

jnformation regarding existing products. services and systems
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In order to create your account to use UPS
online, they need to have your full set of con-
tact information. Fill out the different fields as
prompted, as the required fields are marked
with the diamond character.

Servicem _ Packaging & B
| Select One 1"! | Select One 1V§

El Shipping Defaults

Save time by selecting your most frequently used shipping options. The options you select will
appear as defaults each time you ship

|E‘ Select E-mail Options

E-Mail:
joel@joelelad com

Select which e-mail communications you would like to receive

E-mail Options: +

() Send me the following UPS e-mail communications:
[] New Praduct Announcements/Enhancements
[] Promotions and Offers
[ Newsletters
[J Service Updates / Regulatory Changes

Need more
information?

(O Remave me from UPS e-mail communications®

El Payment Defaults

How will you pay for your shipping?
| bo Bayimert Default i

Note: After completing registration. you can change your payment defaults in Shipping

Preferences

5. At the bottom portion of the form, UPS wants to

know the decision-making level of the person
creating the account (onscreen this is Section 5)
and then asks for that person to review the
Terms and Conditions of having a My UPS
account. Check the box indicated to signal your
approval of the terms and click Next to
continue.
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UPS United States

Register for My UPS

Thank You!

Thik yoe for registering. Joul Elad

6. You have created your account for accessing
My UPS online and are presented with a con-
firmation screen. Now you need to create

Receive your UPS  IESECEUC your UPS shipping account that will be used
invoice via e-mail h . .
when you ship with UPS. Click the Next
Duwning registration. y chosa Opan a New UPS Account a3 your
et Al he o 5 ey 1o aced. see Wt 1 button to proceed.

:)’ -, Open a UPS Account
3
:)) 'S Labels, Paks, and e
> Gpena UPS Acconnt &’ Shipping Needs Billing and Location Verify Complete
7. Inthe first step of this part, UPS e s e S
needs to know your average ship- s Mgt
. eq1 e o at is your primary reason for opening a ccount?
ping needs. Fill in the blanks based R sesane [v].
. Will this UPS account be for business or Do you need a Daily Pickup@ 7 +
on your estimated packages per iy o
. . A O Business O No
week sent and any other shipping- o e
related questions. Click the Next S T——
button to proceed. Per week, how many lettersipackages do  Will you do any of the following? +
you ship? + Ship Hazardous Materials ] alcoholic
S beverages, or tobacco products
o Ship High Value or Breakable Goods B
Intemational O Yes
O No

\\J

When letting UPS know your average shipping needs, do not sign up for a Daily Pickup unless you think you
have the volume to justify it, which is about 3-5 packages per day. You can always work with your UPS account
representative to add this later.



8. At this stage, UPS needs to set up the billing profile for your UPS shipping account. You
can either file to have UPS send you a bill every week, which will require a credit check
of your business or personal assets, or you can put a valid credit card on file, which UPS
would use to bill you weekly. Fill in the appropriate fields and click Next to proceed.

Open a UPS Account

Progress:

L
Shipping Needs Billing and Location Werify Complete

Required fields are indicated with
Your Billing Preference

Please select the billing method you wish to use for your UPS Account.
(@ Bill me weekly.
To open a UPS account for weekly billing. you must agree to a
that UPS will obtain one or more credit raports on the company has to open the
account. If UPS is unable to offer you a billing arrangement. you may proceed to open an
account with a credit card

(2 Bill my credit card weekly.
You will be asked to provide credit card information on the next screen

Your Location Address

Contact Name: State:
California bl €
Company Name: Country:

United States
Street Address: I"cstal/ZIP Code:

Suite/Room: Telephone:

E-mail:

Enter Your Billing and Location Information

kB, which means|

Upen a UPS ACCoUunt

Progress:

L
Shipping Needs Billing and Location Werify Complete

Enter Your Credit Card Information

Required fields are indicated with +

Your Credit Card Billing Address

Cardholder Name: State:

Joel Elad - California e
Street Address: Country:

5694 Mission Center Rd . Ut okn

Postal/ZIP Code:

Suite/Room: P.0. Box: 32108

502444
City:
San Diego .

Your Credit Card Information

Card Type: Card Number:
Select ane ¥+ «

Verification Code[E: Expiration:

TN (v YYYY |v

Please refer to our Privacy Policy 51 for more information

9. You'll see a summary screen. Take a look and make sure
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Open a UPS Account

that everything you entered is correct, and make sure i 8

you've established the correct Location information based
on where your packages will be picked up. You can click
the Edit link next to any section to go back and make
changes. When you are done, go down to the bottom of the | vuwe
page and click the blue Next button to create your account.

Open a UPS Account

Progress:
v
Shipping Needs Billing and Location Verify Complete
Your New UPS Account Information L Printer ly View

Thank you for opening a new UPS Account

Your new UPS Account is active immediately! Your UPS Account Number is:

You will receive an e-mail fram UPS containing
valuable information about your account. In the

meantime, please print this page for your records

Shipping

Start shipping now with UPS Internst Shipping &1 Your new account number has been saved
to your My UPS profile for easy payment. You can also use UPS Worldship 57 to process your
shipments and print shipping labels. Request a free copy today.

Billing
Instead of mailing a paper invoice, UPS will send a UPS PDF Invoice 5 to the following e-mail
address

UPS PDF Invoice is an exact copy of your UPS paper bill in a convenient electronic PDF
format. that can be sent to up to 5 email addresses. If you need to change your e-mail
address, or would like to add additional email addresses. visit UPS PDF Invoice Enrollment 2

You can also register for the UPS Billing Center 1. The UPS Billing Center is an easy-to-use
Web site that allows you to view your UPS domestic and import invoices. print your invoices
or pay your UPS charges online quickly and securely.

To change your UPS Account credit card billing information. visit your My UPS Account

My UPS Account
Summary 5.

Billing and Lecatian Werdy Compiste

Verify Your UPS Account Information

Please revew your sccount indormatson
Payment Methad
Crodit Card

rges will be billed 10 your credl card each week

Location Addraes Information

Contact Name: Joal Elad

Company Hame: Real Method Consulting
Street Address:

Suite/Room

City:

State

ZIP/Pastal Code:

Country:

E-mall Address:
Telephone Number:

Billing Address Information

Contact Name: Joel Elad
Roal Mothod Consulting

10. Your new UPS shipping account has been cre-
ated! You’ll see a confirmation screen, and be
sure to make a note of your new account

number. You’'ve now completed the process and

can log into UPS and create shipping labels that
will be billed against your UPS shipping
account.
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Signing Up with the US Postal Service

Stuff You

Need to Know

Toolbox:

information

v Business contact

» Business credit card

Click this link.

UNITED STATES
POSTAL SERVICE.

Business

¥ bt o

[ LD ¥

Brwintes Seaich
Products Resource 23
i g . .
x o e 0 4 a
by ‘ raling iy

Uod a OF Code  Calouisie Postage  Eoole Sheoing Label  Schedule 8 Pickup  Locale & Pos! (fice  Lonck & Confm

BV STAMPS. & SHOP 3 ML PREOUCTS & SERWCES 3 AOUT USPS & NEWS

From the Sign In screen, if you've
already registered with USPS for
any reason you can log into their
Web site in the spaces provided.
Otherwise, click the Sign Up button
SO you can create a new account on
their system.

The last company we’ll look at is the United States Postal Service, or USPS
for short. The Post Office is the only shipper that can guarantee you can
mail a package to any country in the world. They also have a Web site
where you can generate your own shipping labels for packages. Unlike
FedEx or UPS, however, you don’t get a special account number to use
whenever shipping packages, and there is no concern about average ship-
ping volume, because the Post Office already comes to your door every day
to deliver mail, regardless of your package volume. Be aware that not all
shipping methods are available through printing a label online, such as First
Time Needed: | Rate International.
20-30 minutes

Go to the USPS Web site at http: //www.usps.
com and click the Sign In link at the top-right of
the screen. When you get to the home page, you
can click on the Business button and see all the
various options you can perform on the Web site.

= UNITED STATES
POSTAL SERVICE.

Sign In
It's easy to use the United States Postal Service® online services

Sign flp >

L] L=/

Click this button.



UNITED STATES
POSTAL SERVICE« HOME | SIGN IN|

New User Sign Up

Please fill in the following information: (* Required case-sensitive fields
Create a Password

* Usemame

* Password

* Re-enter Password

Password Hint
In case you forget your passward, well ask you the question below.

* Question | Whatis your mother's maiden name? v
* Answer

* Re-enter Answer

Continue >

4. In this step, you're asked to identify your
account as a Personal or Business account. If
you plan on taking advantage of certain busi-
ness services, like Business Reply Mail or bulk
mail features, then sign up as a Business
account now. If you're just starting up, selecting
a Personal account will allow you to create
labels and do all the essential functions. There
are no extra fees for picking either option, so
you may want to go ahead and select Business.

Business Profile

Please create your Company Profile. This profile will allow you to access helpful business tools

Please fill in the folloving information: {* Required case-sensitive fields)

Contact Information
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3. In this step, choose a user ID and password to
access the USPS Web site. The US Postal Service
has slightly stricter standards for creating a
password than other shipping companies. Your
password must have at least one upper case
character, one lower case character, and one
number. Click the Continue button to proceed.

UNITED STATES.
POSTAL SERVICE« HOME | SIGN Il

Profile Account Type

Please select a personal or business account A personal account is bestfor the everyday mailing needs of the
individual consumer, like buying stamps enline, printing postage-paid labels with Click-N-Ship®, and changing
your address. A business account mests all of these needs and offers addiional business capabilties like
ordering postage-paid Business Reply Mail and providing customers with more robust tracking and reporting
senvices

Please choose the appropriate account type below

O Personal O Business

Continue >

T [v] 5. This step is about gathering all the contact infor-
e mation necessary to create your account. Fill out
* Last Hame your personal information and location informa-

Sufix [ [v]

Company Information
* Company Name
* Country | UNITED STATES |

* Address 1
Address 2

* City
* State | Select One [~
*ZIP Code™

‘ Business Phone Ext 10 0igns e

tion. I highly recommend putting in your location
where packages will be picked up from, not nec-
essarily your mailing address. When you are
done, click the Continue button to proceed.



238 PartliL:Filling In the Blanks (and Shelves)

Company Profile Summary
Please review the company information below If you need to edit this information, select Edit below

Company Account Information

Usemame: realmethod

Title: MR
First Mame: Joel

Last Narme: Elad 6. You're presented with a summary screen.
Make sure every entry is correct, and if any-
Cripdiny Naiia: Real Métiod Corsisti thing is incorrect, click the Edit button to
proieel go back and make any necessary changes.
o Otherwise, click the Continue button to

ZIP Cade™ proceed
Country °
Business Phone

Email

Company Profile Information

Communication Preferences

[] Other USPS programs, products, or services
] Products or services of USPS partners that you may find of interest

< Edit Continue >
UNITED STATES
POSTAL SERVICE« HOME | SIGN IN
y |
7. The last step in the sign-up process Erivacyfet
is to review the USPS Privacy Pollcy Belors signg . you e red 3 st theloving Prvacy A Accetancemeans st you
and agree to their terms. Review
the policy, click Yes to agree to the 2]
terms, and click the Continue
button to create your account.
Do you agree to these terms? O Yes ONo
Continue >

Your Options
Welcome Joel Edit Your Prafile
Take a look atthe USPS Senvices available to registered customers like you.

Create and mail letters and cards:
NetPost® CardStore

Keep in touch v ustemers and business partners with customized greeting cards, gift cards, postcards, and
Ietters from NetPost

8. That’s it! Your USPS account is created. You
can log in, create labels, and start shipping

NetPost Mailing Online™

;g:isr:-\.;‘,:En;;ni]sijn“r[itlrlzu‘wug‘:r::éa:wus;w;g relationships by sending posteards, letters, fiyers or greeting cards Wlth them| YOU Wlll be taken tO a Very plain

ot ot skt yout bisiness wihcsorisa poscads-nan sipl nfn snsacion looking confirmation screen that serves as a
launching pad for all the different USPS Web

Buy stamps and shop: . : . .

The Posta Store™ site applications. When you log in to create

Save atrip to the Post Office™ by ordering stamps and mailing supplies online. shlpplng labels, they Wlll prompt yOU to add

o gl a credit card to your profile so you can be

Have yourCarer ICk up ou packages atno charge billed for creating these labels.

Clicl hip® (Print a Shipping Label

Need to send packages but dontwant o leave the office? Print Iabels at your desk with Click-N-Ship®, now with
international mailing options.

Customs Forms

Complete customs forms online to declare the contents and value of your international shipment
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Printing Qut a Sample USPS Label

Stuff You

problems when a pile

Need to Know

Toolbox: browser to generate a

v+ USPS account
information

v~ Attached printer with
paper or labels available

Time Needed:

5-10 minutes

Log into your USPS account (at www . usps . com)
and click on the Click-N-Ship link. You're taken
to the Click-N-Ship page. Notice there is a link to
print a sample Domestic or International label.
Click either of those links.

In order for your new USPS account to be useful, your first action with
the account should be to print a sample label, so you're not diagnosing

of packages is sitting waiting to be dropped off.

The USPS uses a programming language called Java through your web

window with your label, which you can send to

your printer. Be aware that, when printing labels through USPS, you will
need to allow popup windows to occur from usps.com.

Click either link.

== UNITED STATES
POSTAL SERVICE

Print Shipping Labels
Welcome JOEL ELAD
Your shipping lajel is just & Click-N-Ship” away.

Please Reat: = wnef
Priril 3 samety [

Save Time Onling!

Printing Out a Sample Label

Once you've gone through the trouble of
setting up an account, you want to make
sure that you can print out your shipping
labels without any trouble. Of course, before
we can test anything, you should decide
what kind of printer you want to use to
create your shipping labels. Every shipping
company can now print labels on your reg-
ular inkjet or laser printer, so if you already
have a printer and don’t plan on a heavy
volume this will satisfy your needs.

However, if you expect a large volume of
orders and you're still buying equipment for
your shipping station, you may want to look
into buying a label printer. These are spe-
cialty printers (from companies like Zebra,
Eltron, and Pitney-Bowes) that are designed
for functions like printing shipping labels.
Companies like UPS will even provide you
with rolls of these specialty labels to use in
printing your shipping labels. These printers
are designed for large volume operations,
and the peel-and-stick nature of these labels
means one less step for your shipping team.
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Print

Printer
Name: | HP Deskjet 2740 Senes
Status:  Rleady

Type:  HP Deskjet 3740 Series
Print Range

[OF]

) Current view

Subset:

] Reverse pages
Page Handling

Copies; 1 s
Page Scaling: | Mone

Auto-Rotate and Center

[[] Choose Paper Source by PDF page size

[ Priett ta file:
Printing Tips

Comments and Forme:

Document and Markups | s b

Preview: Composite

=

ale

Daocument: 8.5 % 11.01n
Paper: 8.5 11.00n

141011

4.

Review the label that comes out
and make sure it printed correctly.
If everything is fine, click Yes to the
question the USPS asks you about
the label and they’ll know your
printer is ready to handle their
labels.

USPS will detect if you have the right software
installed to handle their labels. If not, they’ll
prompt you to do a one-time software down-
load. USPS uses Adobe PDF technology to
create their domestic labels, and Java technol-
ogy to create their international labels, with
customs forms integrated into the label.

Once the software is on your system, USPS will
automatically open a print window showing
you a sample of the printout. Make sure the
correct printer is selected that will handle your
labels, and click the OK button to test it out.
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Printing Out a Sample UPS Label

Stuff You

Need to Know

Toolbox:

v+ UPS account information
v Attached printer with
paper or labels available

Time Needed:

5-10 minutes

ups.com.

1. Log into your UPS account (at
www . ups . com) and click on the Create
Shipment link. You're taken to the Create a
Shipment page. This is the screen you’ll
complete to set up a shipping label manu-
ally. Look for the Set Preferences link along
the left-hand side of the page and click it.

Click this link.

Printing Preferences

[ print Receipt
Cuse my UPS thermal printer to print labels

[luse my UPS thermal printer to print receipts

Shipping History

Default Display:
Lasi = hd [¥] Use default History Table ssttings

Change your Shipping History display by selecting the field you wish to appear in each
column.

Column Currently Displays Change Display To
1 Shipped Date -
) Ship To - Company or s
¢ Name
3 Service v
- Shipment Tracking = v
Sort Table By: Display Sorted History Table Results:
Column 1 v () ascending (A-Z, or 1-100)

(%} Descending (2-&, or 100-1)

Address Book

[Jautomatically save new address

Always perform Detailed Addr

o My UPS Address Book

lidation on Ship To Addresses

lidation address changes to My UPS Address Book

In order for your new UPS account to be useful, you should take some
time to ensure that you're able to print UPS package labels from your
computer. UPS does interface with specialty label printers, or you can
use a regular inkjet or laser printer to print labels on paper as well. Be
aware that UPS will also require pop-up windows to be allowed from

Click this link.

+Croate a Shipfwenta

New to
UPS.com?

e

oy 1 | | b Sk |

M Create A Shipment
Package | Freight

Begin Your Shipment

Flegse enter your shioping infarmation Belon

pgin T
Required figlds are shewn in bokd
Address Information Shipment Information
hip. Sarvi

Musnsleer of Packages:

Shipper:

checule & Fickup

UPS Insermat
Shipping Oema

Payment Information
Bill Shipping Charges bu:

Accaunt

2. You're taken to the Preferences screen for your

UPS account. As you scroll down the page, stop
when you see the Printing Preferences header.
In that section, you’ll find the link to Print a
Sample Label. Click that link when you are
ready.
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ETUPS I

nternet Shipping: Shipment Label - Microsoft Internet Explorer

File E

(@
e

dit View Favorites Tools Help

-
=
2
et

&l cane

1S

; 3. UPS will automatically open a label window,
showing you a sample of the printout. Then a
print window opens where you pick your printer
and click OK to send that label to the printer.

UT 841 9-11

a3 14 L0009 €24 D809 1243

SALT LAKE CITY UT 84170

TOTIN AMTTIT 987 654 3210
3

SIIIP TO:

UPS NEXT DAY AIR

TRACKING
DILLING: 1T

8 @ miemet

A\

Review the label that comes out and make
sure it printed correctly. If everything is
fine, you're done and ready to print UPS
labels.

It is advisable, before or after you print your sample label, to spend a few minutes on the Preferences screen and
set up your UPS account the way you'd like so your preferences automatically come up every time you prepare a
label. The more time you can save by automating this process, the more time you have for the rest of your
business.



Part IV
Finalizing Your Web Store

The Sth Wave By Rich Tennant
[BRameNnNanT \

“T can’t really explain it, but every time
1 animate someone swinging a golf club,
a little divot of code comes Up missing

on the home page.”



In this part . . .

n this part, I cover the essential steps for you, a Web

store owner to take right before you launch your store
on the Internet. I discuss tactics to organize all of your
online and physical materials to point to your new Web
store. | then move into the process of quietly opening your
Web store to test all the bugs and functionality and inviting
a select group of shoppers to sign on and try to order
something.

Finally, I go through all the last-minute steps you should
take to proof-read and double-check your Web store for
accuracy and professionalism. [ also recommend steps to
verify your Web store design looks the same, regardless of
Internet browser or operating system used by your clients.




Chapter 13

Putting Your Web Store
at the Hub of Your Sales

¥ )

@

Tasks performed in

this chapter

» Announcing your new

After spending time doing the “heavy lifting” of designing
and implementing the core of your Web store, it’s time to

Web store start focusing on the “last touch” elements — the parts of the

v+~ Using your Web store process that will promote your overall business and not just nec-
to increase your online essarily affect your catalog or one product category.
presence

w Creating e-mail signa- In this chapter, we discuss one of the simplest, but most important
tures in Microsoft parts of your business success — getting your business name men-
Outlook or Yahoo! tioned in as many places as possible. Specifically, we want to pro-
Mail mote your Web store URL, or Web address, that customers will

»~ Linking from other
Web sites or stores

type in to get to your Web store. So, we look at ways and places
you can promote your store in the real and virtual worlds, as well
as how to mention your Web store in any online sales activities.

Updating Your Literature and Signs

In order for people to know about your Web store, they have to see your Web store
name or URL so they can go to your Web store and see it for themselves. Therefore,
you need to use every avenue you can to make your URL known. Thankfully, there
are a lot of mechanisms you already use and control that require a simple update or
addition to accomplish this.

With all the technology we use every day, there is still a lot of paper (and plastic and
canvas and more) that we use, hand out, interact with, or see on a daily basis. Any
“physical” or tangible material that you create and use to promote or do your busi-
ness can be updated to mention your Web store URL, so next time you plan to order
more business cards or catalogs, don’t forget this addition. We’ve put together a
checklist of places where you can take advantage of this opportunity to promote
your Web store, so check it out!
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When including your Web store URL, you can typically drop the http: // part and
just focus on including your actual domain of www . yourname. com instead.

v Business cards: This is probably the easiest and most obvious mention, but
interestingly enough, many Web store owners overlook this one. If you don’t
have business cards yet, go get some, and make sure your Web store URL is

included. Typically, they can go at the bottom of the card, as shown in

Figure 13-1.
&1 Free Business Cards - Enter your Text - Microsoft Internet Explorer B|=]%]
Eile Edit View Favorites Tools Help "
i . = a »
¢ - | |a \ ) <" Favorites i ;] i
@ Back ? iﬂ [£L| | g Search p A Favorites w Media 6__‘
Address 49;:[ http: /s '.'-.-.'-.*lstaprint.com,-"'-.-p.."ns_.-'s'rudio3.asDx?Df_id=D-54&combo_id=4293&galler-«_id._.v: Go

|

— Hour.slggan goes here

Your Company Name

Joel Elad

Owrer

123 Anywhere Lane
Anytown, US 12345

Phone: 949-555-2323

Fax: 949-555-2324
owner@yourstorename.corm
http:/ fwww. yourstorename.cormn

||

£

X | Discussions | _gj @ E‘j '.-Z'g y Ej | = ! _@Discussions not available on http: ffwww. vistaprint.com/

| L)

Figure 13-1: Include your Web store URL in your business cards.

v Sales or promotional flyers: If you are going to promote a sale on your Web
store, people have to find it, right? In this case, you may want to promote a
specific Web page or subdirectory of your Web store, so here you might put:

v Brochures: Whenever putting together any company literature, regardless
of who the end customer is, you want to put your Web store URL in there.
The point of a brochure is to give someone a set amount of information and
then encourage that person to learn more by taking an action. Today, the
easiest action you can take is pointing someone to your Web site.

v Catalogs: If you already publish print catalogs, or are planning on publish-
ing print catalogs to supplement your Web store, you definitely have to pro-
mote your Web store, even if the catalog is mail or phone order. The more
options you give your customers, the more likely they are to order from
you, and if you are training people to shop from you via a catalog, they’re
the easiest to transition to a Web store because, let’s face it, a Web store is

v Newsletters: Print or e-mail newsletters are an excellent way to keep in
touch with your customers, employees, partners, and/or vendors. Even

www . yourname . com/sale instead of www. yourname. com.

simply an online catalog.
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though the newsletter will typically be about you or your Web store, it
never hurts to remind people of your Web store URL somewhere (or in two
or three places) in your newsletter.

v Physical displays/signs: If you've got a physical retail store, or perhaps set
up a booth at a trade show or convention, don’t forget to advertise your
Web store on any physical displays or signs you have. Even though the cus-
tomer is in front of you for that first sale, you want them to become a repeat
customer, and the best way for that to happen is to remind your “offline”
customer that you're also available online, 24-hours a day, 7 days a week.

v Shopping bags: Have you ever noticed the free advertising companies are
getting just by putting their name on a plastic bag? It’s most obvious at trade
shows and conventions, where companies give away bags so people will
carry around their logo and trademark to thousands of impressionable cus-
tomers. Take advantage of this mechanism by branding your shopping bags
with your Web store URL. You never know who'll see it and check it out.

v Shipping/packing boxes: Your Web store will typically involve sending out
products in boxes to your customers. Use that (usually empty) space to
brand your business and put your Web store URL (and logo, if you have
one) on the boxes. Not only does it signify to your customers that their
order has arrived, but everyone else, from the neighbors to the postman,
see that box as well. The best example is Amazon.com, which brands all
their boxes, mailers, and envelopes.

v Company delivery trucks or cars: You'll be surprised by how much people
pay attention to advertising on the road. I had a client who operated eBay
drop off stores, so the company vans had the Web site URL and phone
number. We had people drive up next to us, even bus drivers, and ask us
about our business while we were both stopped at a traffic light. It’s free
advertising (besides the cost of painting the vehicle, that is) that can
become your free, mobile billboard.

v Packing slips/receipts: If you run a retail store, update your cash register or
POS system to add a small mention about your Web store at the bottom of
the receipt. Some companies go further and print a special discount code
on the bottom of their receipts. Don’t forget to add your URL to your Web
store packing slips too. As obvious as it sounds, even though a customer
knew your URL to place an order, putting your Web address on the packing
slip simply reinforces the message.

v Display, magazine, and classified ads: If you are already paying to adver-
tise your business in a newspaper, magazine, or trade journal, it should be
very simple to add a URL to mention your Web store. Similar to the sales
flyers, in this case you may consider adding a subdomain or subdirectory

W so you can track the effectiveness of this ad.

If you are paying by the word, simply end the ad with www . yourname. com
and pay for 1 additional word.

v Yellow Pages and newspaper ads: Even though the point of a Yellow Pages
(or local newspaper) ad is to inform local customers about your retail loca-
tion, it never hurts to include a Web store URL so people can go there at
their own schedule to get more information about your business. Like a dis-
play ad, you'’re paying to promote your business, and your URL is another
way to promote your business.
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v Invoices: When doing business with other companies, it never hurts to
include your Web store URL to remind the other party of what you offer.
Sometimes, the value of including your URL comes when the receiving party
researches the invoice and learns more about your business.

v Stationery: While many small companies don’t invest in their own company
letterhead, it’s an easy mention to identify your online component with a
Web store URL. It can go at the top of the page below the company logo or
slogan, or along the bottom of the page in the footer.

v Fax cover sheets: While many companies don’t use letterhead, most of
them still require the good old fax machine to do business, which means
your cover sheet is simply another branding mechanism when communicat-
ing with other companies.

 Address labels: Your Web store should have detailed contact infor-
mation about your business, so including the URL on an address label is
simply another way of identifying your business for anyone who sees that
letter. It’s another reinforcement of your Web site name, which should
eventually lead to name recognition.

v Business checks: Like your invoices, your business checks speak about
the image of your business, and including the URL in your business checks
reminds your partners and vendors that you participate online.

v Coupons: If you are using print or e-mail coupons to encourage traffic to
your business, don’t forget to include your Web store URL in the coupon
somewhere. The only exception to this is that, if the coupon is only valid
at a retail location and not on your online store, putting the URL is wrong
because it could confuse the buyer.

v Gift certificates: If you are giving someone currency to spend with you, they
should have as many options to spend it as possible, which means includ-
ing your Web store URL somewhere on the certificate. Once again, if it is a
retail-only certificate and has to be kept separate or away from your online
operations, then exclude the URL to avoid confusion.

v Voicemail/answering machine: Advertising your URL isn’t limited to things
you can see. As part of your company greeting, you should include, “To find
more information, check out our Web site at www . yourname. com.” If noth-
ing else, it gives an after-hours caller something to check out if they have a
question or concern.

v TV, radio, and billboards: Your Web store is part of your overall business,
so whether you are taking out TV, radio, or outdoor billboard advertise-
ments for your retail location, including your Web store URL is a small way
to make a big impact on your online sales.

Updating Your Online Presence
with Your Web Store

We’ve talked about updating your “offline” presence with your Web store URL, which
is everything that isn’t related to your (or your customer’s) activities on the com-
puter. Before you launch your Web store, however, you should also integrate this
new information with your “online” presence.
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This means that all your online activities, from e-mail to discussion forums, should
include a mention of your Web store. Therefore, let’s detail the major steps you
should take for these mediums:

v E-mail: Advertising your Web store through e-mail is best accomplished by
creating something called an e-mail signature file, which will sit at the
bottom of every e-mail (or whichever e-mails you select) that you send out.
This e-mail signature typically contains your name, preferred e-mail
address, a Web site URL, and perhaps a quotation or slogan that you like.
Some people add logos, graphics, and even a scanned representation of
their physical signature.

v Discussion forums: Every time you contribute to an online discussion
forum or message board, you're typically allowed to have your own signa-
ture block after your message. Similar to an e-mail signature, this forum sig-
nature block usually contains your name, e-mail address, Web site URL, and
any additional information about yourself.

v Networking Web sites: From social networking sites like MySpace and
Facebook, to business networking sites like LinkedIn, there are new Web
pages being created that talk about ourselves. Each of these sites allow you
to build something called a profile page, and on that page you're allowed
(and encouraged) to mention and link to Web sites that you use and like,
and in some cases, asked to input your profession. Don’t forget to log into
each site where you have a profile and add a line that you are the “Owner of
www . yourstorename.com” or something to that effect.

We'll cover this in more detail in Chapter 16, but if you sell on other Web
sites such as eBay or Amazon, don’t forget to update your profile page on
those sites with your Web store URL as well.
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Creating a Microsoft Outlook Signature File

It’s very easy to create your own e-mail signature file. This section looks at

Stuf f !/ ou adding a signature file to an e-mail program that sits on your computer,
Need to Know specifically Microsoft Outlook. When you create a signature file in Microsoft

» Microsoft Outlook e-mail your new web store.

account information
+ Your Web store domain
name

Time Needed:

5-10 minutes

1. In Outlook, select Tools=>Options, then click on
the Mail Format tab. Click on the Signatures
button to create your new e-mail signature.

Click this button.

Create Signature

Signature:

New. ..

Prewview:

Unable to preview selected signature, or no signature selected,

[ OK_] l Cancel

Outlook, that program will automatically append every e-mail you send out
Toolbox: with your signature information, reminding everyone you contact about

Options e3> ]

Ma

Preferences | Mail Setup at | Spelling || Security | Other

Mezsage forma

hange advanced settings,

Internet Format... | | International Options. ..

| Signatures...

[ Ok ]l Cancel ]

Click this button.

2. You will be taken to the Create Signature

window. From here, you can create and review
different e-mail signatures for use in different
situations. Click on the New button to create
your e-mail signature.



3. Create a name for your e-mail signature file. If
you're going to create multiple e-mail signa-
tures, be sure to use a name that reflects the
situation where you want to use that signature.
For example, you could create a “Work” signa-
ture and a “Personal” signature and only
include your Web store URL in your Work sig-
nature. Once you assign a name for your e-mail
signature file, you can retrieve a previously
created file to use as a template, or leave the
option selected to start with a blank signature,
and then click the Next button to continue.

Edit Signature - [Web Store]

Signature text

This text will be included in outgoing mail messages:
£

Joel Elad
info@joelelad com
W | I

I Font... I I Paragraph... ] I Clear I [ Advanced Edit. ..

vCard options
7= Attach this business card (vCard) to this signature:
|\g_ A ) g

b | «MNone > |a |

I Mew vCard from Contact... I

[ OK ] I Cancel

5.
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(Create New Signature

@ 1. Enter a name for your new signature:

Untitled

2. Choose how to create your signature:
{#) Start with a blank signature

) Use this file as a template;

MNext = J[ Cancel

4.

In the Edit Signature window you can type in
your basic information. You can use the buttons
below the text box to enhance the font or text
settings, or click the Advanced Edit button to
add things like your company logo. When you
are done, click the Finish button to save your
work.

Click OK to close the Signatures window, and then click OK a final time to close the

Options window. By clicking OK and not the Cancel button, you are telling Outlook
to save your changes, not abandon them.
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Creating a Vahoo! Mail Signature File

Think about all the e-mails you send out, whether it is for business or pleas-
Stuf f y ou ure, and you begin to realize the exposure that a signature file can create for
Need to Know your new Web store. The value of a signature file is that the information will
automatically be appended to every e-mail you send out. Since we're using
Toolbox: Yahoo! Merchant Solutions as our example throughout this book, let’s dis-
» Yahoo! account cuss how to create a signature file in Yahoo! Mail.
information
v Your Web store domain
name
Time Needed:
5-10 minutes

1. Log into your Yahoo! mail account and click the
Options link from the top-right of the screen.
You should be taken to an e-mail options
screen. Under the Management header, look for
the Signature link and click it to continue.

Click this link.

SigNature ( eac to il oztionz
Options

Colors
» Wil Enter text that you can attach to the battom of all outgoing messages

o 2. The system will default to a plain editor
window. Simply type in your e-mail signature.
e o You can also click the Color and Graphics link to
bring up a set of buttons you can use to config-
ure your font, color, and text size, and add
fancier elements to your e-mail signature. If you
want to have your e-mail signature appear in
E—— every e-mail you write, then click the Add
Signature to All Outgoing E-mail checkbox.
e When you’re done, click the Save button.

Address Book

Calendar

3. You're done! You should be taken back to the Mail Options screen.
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Creating a Discussion Forum Block Signature

Discussion forums exist on many different sites, so visitors can discuss

popular themes of the day, products they like or dislike, or their opin-
Need to Know ion on matters large or small. Many sites that sell direct to the con-

sumer, like eBay and Amazon, have discussion forums about different

Stuff You

Toolbox: concepts. In the example below, we’re going to create a forum signature
oo feenssien o for one of the biggest social networking sites on the Internet, namely
account MySpace.
v+ Your Web store domain
name
Time Needed:
5-10 minutes

P e.Co

1. Go to MySpace by visiting www . myspace . com,
and log into your account. Once you’ve logged

in, click on the Forum link from the MySpace
header.

y | MAKE FRIENDS WITH A
NEWS DRGANIZATION.

 the OHION
Moow svalabsle on FTYREAES EOM Cool New People

i
- [ 2. Once you're looking at the MySpace forum
T home page, click the button marked Settings
= ! near the top right of the screen.
"""""" L
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3. When you click on the Settings box, you should
see the screen grayed out, and a new white text
box appear in the middle of the screen. In the
text box provided, type in your signature. Try
to keep the length of your signature block to no
more than two or three lines of text.

4.

When you’re done writing your signature
block, click the Submit button at the bottom
right of the text window to save your signature
information. Once you do this, every time you
post something on this discussion board your
signature will be automatically appended to
your entry.



Chapter 14

Hard Facts About Your Store's
“Soft Launch”

&

Tasks performed in
this chapter
- Checking every pags n the retail world, a soft launch is when you start conducting
business before your Grand Opening to test all your processes

of your Weh store and systems to make sure that you can handle the business once

1~ Testing your Web you officially open your store. This practice exists in the virtual
site on multiple world as well, and is highly recommended for those of you open-
browsers and ing your first Web store. It’s very easy to build the different pieces
operating systems of a Web store and assume that, since all the individual Web pages

» Inviting a select group and store elements are functional, everything will work well as one
to shop before the integrated Web store. The reality is quite different, unfortunately,
grand opening as some sites open for business with lots of inconsistencies, some

- of which dramatically affect sales.
v Processing a sample

order In this chapter, we discuss some of the basic actions you should
‘ take to perform a soft launch for your Web store. Remember, this
step is meant to be one of the last activities you take before your
official Grand Opening, so don’t worry about this step if you're still
filling your product catalog, for example. We look into checking over every page of
your Web store, going through the steps to order a product, and creating a special
group of people to preview and test your Web store for you.

Uisiting Every Page of Vour Web Store

When you're ready to open your virtual doors for business, your first action before
hanging any “Open” signs should be to go through and visually inspect every single
Web page within your store. Think of it as walking down every virtual aisle, making
sure the presentation and appearance are the same regardless of where you are in
the store. After all, you don’t want your customers to feel like they’re in a rag-tag
collection of differently-colored market stalls, do you? You want your customers to
know where they are doing business, from the first visit to the final checkout page.

The easiest way to do this step is with something called a site map, which contains a
listing of all the Web pages within your store. Yahoo! Merchant Solutions, for exam-
ple, creates a site map automatically for you, so you can pull it up on your screen
and start clicking links, one by one, to inspect the various Web pages.
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When you’re done going through the site map, and you know there is one (or more)
Web pages on your store that you didn’t visit, don’t forget to add those pages to
your site map before you finish.

If you don’t have a site map, then perhaps this alternative is for you. Bring up the
home page for your Web store and print out a copy. Then, one by one, click on all
the links available from your home page. Any time you click on a link and get
brought to another Web page with lots of different or new links, print out that page
and do the same actions with that Web page. Eventually, you should’ve clicked
through all the different Web pages you have on your store.

If you've clicked through all the links and you know you haven’t reached every page
on your Web store, you need to go back and find the appropriate page and add a link
to it. Your goal is that every page on your Web store (unless it’s a private or mem-
bers only page) is accessible through a link that starts on your home page.

How do 1 know I'm ready for this step?

Once you know how you are going to perform your page-by-page search, you should
know when and how to perform this exercise. Therefore, ask yourself these ques-
tions before inspecting your Web store:

v Am I satisfied with my Web page design and layout? If you're still planning
on tweaking or fixing your Web site design, page design, or catalog layout,
it doesn’t make sense to inspect your Web site now because any changes
you make to your design could affect a part or the whole Web site. You may
make changes that fix bugs or problems after this process, but don’t inspect
your site thoroughly until you know the Web site design for your store is the
one you want to launch.

You can always make design changes after your site has been in business, but
you shouldn’t plan on making design changes before, during, or immediately
after your Web store launch unless you feel the current design is drastically
affecting sales in a negative way.

v Have I allowed enough time to do a thorough inspection of my Web
store? Some people are so busy getting their store ready and putting a pro-
motional campaign into place that they run out of time and forget to budget
any time for a soft launch. While you can rush this process and quickly
inspect each page looking only for the most severe problems, you risk let-
ting small- and medium-sized problems reach the end customer, who could
see these inconsistencies negatively and never return to your store. Make
the time to do an accurate review job, so you convey the right level of
professionalism.

v Are all my files available on the server yet? While you could test your Web
store with a subset of items, you want your soft launch to be as close to
your actual opening as possible so you can spot any potential problems
early. Therefore, you want to make sure that all of your templates, files,
databases, and images are uploaded to your storefront provider and are
available on the Internet.
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If you are worried that customers and search engines will find your soft
launch Web site ahead of the grand opening and start using it when you’re
not open yet, consider creating a “development” server or section of your
Web store that requires a user ID and password to enter. Talk to your store-
front provider about whether you can create a “development” or “test” envi-
ronment for your store.

What to inspect on each Web page

As you make your journey, page by page, here is a list of things you should look for
on each page and check off every time the answer is good:

Y Y¥ ¥ ¥ Y XXYXYYXYXY XYY Y\XN

‘/

Is the navigation bar in the same place on every page?
Is the company logo in the same place on every page?

Do any of the links I click on this page go to a Web page that doesn’t exist
(known as an HTTP 404 error)?

Do I get any sort of error when I click a link?

Does every Web page have the same (or consistent) background color and
design?

Do all the images and graphics load properly on the screen?

Are there any misspelled words or grammatical errors on the page?
Is the correct pricing information being shown on each page?

Is any information being “cut off” or obscured on the page?

Does each page have the correct and corresponding page title?

Is there any “dummy” or place-holder text that needs to be updated or
removed?

Does every button or function work on the page? In other words, can I add a
product, complete a guestbook entry, or fill out a form?

Does the “lock” appear at the bottom right of my Web browser when I visit a
secure Web page using SSL technology?

Does every drop-down list have all the correct options presented?

Does every product in my catalog have at least one image or picture associ-
ated with it?

Are the ALT and META tags completed for each Web page? (View the Source
of the Web page to check for this.)

Are my contact information and shopping cart links visible from every page?

You should place a simple copyright notice at the bottom of every Web page on your
store, to protect your design. Simply write (C), the current year, and the name of
your company, on a single line at the bottom of every Web page, like this:

© 2007 NewComix.Com
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Inviting a Select Group to Shop
Before the Grand Opening

Okay, you’ve gone through your Web site, you've placed an order, and hopefully you
feel ready to release your Web store to the masses. One good way to test out the
system during your soft launch is to invite a small group of people to go into your
store and check it out first. Not only does it make sure the system can handle multiple
orders in a short amount of time, but you're getting test users that haven’t lived and
breathed this Web store and have zero preconceptions beyond a normal customer.

In some ways, you can spin this as a positive to your select group. Perhaps you've
already been doing business in some form. This is a way to “reward” your loyal cus-
tomers or a way to make past customers feel more special by giving them premier
access to your Web store ahead of anyone else. Not only are you testing your Web
store, you could get extra sales and customers out of it!

As far as the logistics, if you’re worried about the general public and/or the search
engines finding this “live” store, you can either set up a required user ID and pass-
word to block uninvited guests from getting to your store, or sometimes, simply cre-
ating an alternate URL and separate subdirectory that isn’t linked to anywhere on
your store is enough to keep people out. If no one knows where the door is located,
how can they enter?

As far as who and how to do it, here are some thoughts to consider:

v Friends and family: If you can’t ask your friends and family a favor, who can
you ask, right? This is the easiest group to ask in terms of getting participa-
tion without an overt reward or hurting your brand. If you go this route, the
main thing to consider is that you should make this as easy as possible for
them. Specifically, you do this by:

¢ Providing detailed instructions or guidelines in your request.

¢ Providing a sample credit card number and/or profile information so they
don’t have to give up their information.

¢ Requesting feedback on the experience, perhaps with a follow-up e-mail
questionnaire that they can respond to, or print out, check off, and mail
back to you.

¢ Following up on the feedback request by offering to “interview” them so
they have zero writing to do.

v Past customers: Inviting past customers (eBay auction winners, previous
retail customers, and so on) to check out your new store can be a great way
to build your first group of loyal customers. You benefit by already having a
relationship with these people, so hopefully they’d be eager to shop from you
again. There is some level of trust so it’s not a blind or out-of-left-field request
for them. But this does require some guidance on your part for success.
Specifically, you might:

¢ Offer some sort of reward or incentive for them to check out your site
early (a discount, free shipping, or bonus gift).
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¢ Tie the reward or incentive into a required feedback form of their experi-
ence (without the feedback, testing it early is just shopping) that asks for
positives, negatives, and problems.

¢ Ask for testimonials or promise to highlight your new customers in an
upcoming newsletter (people love to see their name in lights, real or vir-
tual) if they participate.

e Don’t promise any drastic changes or updates based on their feedback,
unless it’s a serious problem that will affect sales (don’t change your
business on the whims and likes of one or two customers) or a problem
that you hear from virtually everyone.

Business colleagues/potential customers: While you may not have done
business online before, or have a past set of customers, hopefully you have
some contacts from doing business and you have their e-mail addresses.
Perhaps you know of potential customers from your professional career,
non-profit activities, or extracurricular activities or hobbies. You can solicit
some help and give out some benefits as well. Here, you should consider
doing the following:

¢ Spend more time explaining your new Web store and this pregrand-
opening opportunity to this crowd.

¢ Definitely consider offering some sort of reward or compensation for
being able to act first, but make sure they have to provide some feedback
to get that reward.

e Thank them early and often for their time and commitment.

¢ Provide a direct line of communication for them to contact you immedi-
ately for any concerns.
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Inspecting Your Stove for Multiple
Web Browsers

Stuff You

Need to Know

Toolbox:

v~ Anidea of which Web
store pages are the most
important to inspect

v~ Anidea of which
browsers you should test
for your Web store

Time Needed:
20-30 minutes

When you develop your Web store, odds are you're viewing your Web store
with the same Web browser and operating system for your computer
throughout the process. This means that you know exactly how your Web
store will be portrayed . . . for anyone using your particular operating
system and Web browser version. But what about other users? You don’t
want to isolate a large percentage of your potential customer base because
they use a different Web browser that may not display your Web store cor-
rectly or properly.

Therefore, you want to test your Web store to see how it will be displayed
on different Web browsers that use different operating systems from your
development computer. Thankfully, there are companies that will go out
(using different setups) and analyze your Web site with different operating
system and Web browser combinations. As of this writing, one such site,
BrowserCam (www.browsercam. com), currently has a free trial option on
their Web site.

per Tools for g the End-User

L

WER DEVELOPERS:

Cross-Browser Screen Captures and Instant Remote Access

HOW IT WORKS:

MEMBERS

1. Go to BrowserCam’s home page at www .
browsercam. com. On the BrowserCam home
page, take a look at the Free Evaluation window
along the right side of the page, and complete the
fields to begin to sign up for their free trial.

[ FREE 34 HOUR EVALUATION |

2. Go to your e-mail program (the one you listed when signing up for the
free trial) and look for an e-mail from BrowserCam. BrowserCam sends
the e-mail to verify that the address you provided to them is legitimate
and that you own the account. If the e-mail doesn’t arrive in 3-5 minutes,
check any Bulk or Junk Mail folders, and if necessary re-register for the
trial. When the confirmation e-mail arrives, click the activation link or
cut and paste it into a Web browser.

\\J

Don't click the activation link until you're ready to do your work. Your trial account is only valid for 24 hours
from the time you activate your account.



3. Once you click or use the activation link,
you should see a confirmation screen on
BrowserCam’s site that your account has
been created. Even though your account
has been created, BrowserCam wants you to
load a current version of their Web site by
closing down your active Web browser ses-

‘ |
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=

sions and starting a brand new session.

4.

PLAN SUMMARY ]

Commemt Byshem Vi i 17 3907 348 B
o st s

USING BROWSERCAM

'CURRENT WALT TIMES _
Eapture Standard Qurss (2

T

5. Click on the CAPTURE link to set up your Web site
test shots. When you click this link the Screen
Capture Service window will open. First, you have
to give a name to your new Project or test sce-
nario. You can also decide if you want other
BrowserCam users to be able to view these shots,
and if you want these screen shots publicly avail-
able over the Internet. Once you have set up your
project name, you have two options. For the first
option, you can enter your URL Web address(es)
manually in the boxes provided. You can click the
bulk URL link to provide a list of individual Web
pages, or click the Enter More URLs link to add up
to 10 individual Web pages. Click the Continue
button when you’re ready to proceed.

Start a new Web session and go back to
BrowserCam to log onto their site. When you
log onto their site using the Members section of
their home page, you will be taken to your Plan
Summary page. This page reviews your current
account status with BrowserCam and gives you
the details on how much time and how many
browser shots (a picture of your Web store in a
particular version of a Web browser and operat-
ing system; for example Windows XP, Internet
Explorer 7.0) you have left in your account.
Typcially, your trial account will let you take up
to 200 shots of a window in a specific browser
combination that you designate.

Screen Capture Service

Rk 2 [1) manally

ol 8 ek ko gl kL5

—
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Screen Capture Service

[T

6. For your second option, you can select the Crawl

st T a Web Site for Multiple URLs option. There, you
Wi s can designate whether the program should crawl
R AR i through the entire Web site or only through a set

number of sublevels. Additionally, you can have
s o the program take screen shots of links that go
— o R s outside your Web site, or stay within your own

e e domain name. Click the Continue button when
you’re ready to proceed.

7. You're now taken to the Browser Filters
window. You can see there are a lot of options

to choose from, as BrowserCam can test for all ST
the major and mid-level versions of Internet |

Web browsers and the Windows, Mac, and e
Linux operating systems. Pick the browser/OS
combinations you want to test. One option you e e o W e 5 i . # s s e | s —
have in narrowing your choices is to take - R e oD Bal B@L . CRe . 2%
advantage of the filter questions on top of the g -
page, selecting based on release date, popular- o
ity, and popularity for the platform. For exam- o,
ple, if you went to Overall Browser Popularity '
and picked 5 percent or greater, you'll notice
there are fewer options in the list than there

LA B
EER®L s
cew

-R-N N
[l
EIEEEn b

L
(-1

Gcomnes
660

were in the default window. You could display
browsers with 10 percent or greater popularity
and get a more refined list.

A\
When picking either of the options in Steps 5 and 6, you should specify a user ID and password if you want
BrowserCam to take a picture of a password-protected site. (If the site requires no userid/password, leave these
fields blank.) Click the Continue button when you are ready to proceed.

\\J

When choosing your browser filters, your goal is to try and test your Web site against the main options that your
customers may be using to shop your site. Your trial account has 200 views, and you can subscribe to get as
many as necessary, which could be worth the investment. You should definitely test for Internet Explorer and
Firefox for the most popular versions of Windows, and you should include some testing for the Macintosh 0S
systems with Firefox and Netscape, meaning if you stick to the trial account, allocate at least 5-10 percent of
your views for testing the Macintosh OS X operating system with Firefox and Netscape.
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8. Once you have selected your browser and operating system combinations, scroll down to review
your final options for this test. Before you start your test, you need to configure your test shots so
BrowserCam knows what to do and how to deliver the results to you. Your options are Browser Size
(unless you have specifically geared your website for a specific resolution, you should leave this box
alone), Capture Area (unless you are testing to see if pop-up windows are being created successfully,
stick to the Browser Only option), Format (it is recommended to leave this on the default setting,
JPG, as most programs can display this file the easiest), Delay (this option is recommended if you
have some sort of Flash or other animation, or some event that will be over in a matter of seconds,
and you want to see the webpage after that initial event), Page Down (if you need BrowserCam to
scroll down the Web page before taking the test shot, you can designate in the box provided how
many times the program should Page Down before stopping to take the screen shot), Save Page
Source(if you want to see the resulting HTML page source of your file as well as the screen shot),
and E-mail Notification (if you want BrowserCam to send you an e-mail notifying you when all the test
shots have been created). Click the Continue button when you’re ready to proceed.
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9. You've completed your order for your screen
shot test. Depending on the size of your screen
test request, you should wait a few minutes (or
longer) before clicking the link to view your
screen captures. If you chose e-mail notification
in the previous step, you should wait until you
get your e-mail before going back to view your
screen test shots.

[ ———————— Ppwsws Prceg « Angeme + Voray Bk e Py Sy | Cariacta

10. You will now see a summary screen for the test — —
captures. Each screen shot is associated with 1
the level of Web browser and operating system
running on the computer that took that screen
shot. Go through all your various test scenarios B i
and make sure that your store loads correctly in e
all of them. If you see a flaw, make a note of the r—
browser level and operating system and let
your Web site designer or storefront provider =
know, since they may be using incompatible :
HTML commands to build your pages. R Tt




264 Part IV: Finalizing Your Web Store

Testing Your Check Out Process

Once you know everything looks fine, it’s time to test the cash register.

Stuf f y ou After all, the coolest looking e-commerce store means nothing if your cus-
Need to Know tomers cannot process their orders, right? Therefore, the next step after
testing the design of your Web site is to test the main functionality by plac-
Toolbox: ing a sample order on your Web store.

v~ Valid credit card . . . . ;
e The first thing you should check is to see if your shopping cart software has

your test order an option to place a sample order. If you read Chapter 4, Yahoo! Stores, you
saw that they actually require you to place a sample order before they will
Time Needed: publish your Web store. If this function is available, it’s useful to use that

15—20 minutes feature so it doesn’t affect your accounting or inventory management after
the sample order is placed.

When you do place your order, it is recommended to pick a non-credit card
option, so your card isn’t charged, or, to be thorough, pick one of your
credit cards to use, and then you can arrange for a refund after the sample
order is placed. In this task, we’re going to test the checkout process using
a Yahoo! Merchant Solutions Web store.

: : 1. Use your Web browser to go to the home page
doers sos £ Commercs osia of your Web store. Read the home page like you
Mo have never seen this before, and try to browse
i through the catalog. Click on the first or middle
e rersr=; category from your navigation bar to see the

elay Dooks

Vasicol i:m“""';‘;i e category page of products.
&
I T

2. Once you're on the category page, click on any | — ~Ne &

of the products on that page to bring up the el S an Srlre Seiness Sask Refere

books Starting an Onfine Business Desk Reference for Dummies.

product detail page. At this point, you should e

see the Item photo, price, and Product ek of s

Description. Here, click the Add to Cart button = e

to add this product to your shopping cart. oo Rl e

et
_ a’V | g
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shapping Cart

Tt Optians Unit Price  Qty.  Cost
e - o

s Bupingas Deak Belerene for Dummiey gy
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4. Enter your shipping information in the fields
provided on the shipping screen. You can use
your own home or business address, but make
sure to complete every field (Street Address 2
field is optional) before clicking the Continue
button.

(®) Pay using Credit Card
Credit Card: Card or Account Number:
Visa |»

Expiration month: Expiration year
— M= ¥

OR

) Pay using PayPal
| Pay with your bank account, credit
PayPal’| card or balance witout sharing your
financial information

Click “Continue” to use PayPalto pay for your order.
Email Notification

Email Addrass

[] would you like *vahoo! to send you an email asking you to rats this merchant?

Coupon Code / Promotional Code (optional)

If you have a Cougon / Promotional code that can be re

below.
Apply

Comments (optional)

d from this store, please enter the offer code in the box

Comments:

Cancel |
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3. Now, you should be on your shopping cart page.

If you want to test other products, then click on
the link Keep Shopping near the bottom-left of
the order page, and repeat Steps 1 and 2 to add
more products to your shopping cart. However,
one product is sufficient to test the check out
process. When you’re ready, click the blue
Checkout button, or the orange Check Out with
PayPal button, if you want to test your PayPal
setup.

Shipping Payment Order Review Confirmation
joelelad.com
Shipping Information
Shipping Address
Hame:

Street Aduress |

Strest Address 2

Ciy: State:
Zip Code: Prone:

Country:
United States v

Shipping Options

Shipp

Ground (57 days) [s] _Aeely

Cancel

5. On the billing page, you're asked whether your

billing address is the same as your shipping
address. Scroll down to enter either your credit
card information or link to your PayPal account
to pay for this order. Make sure to enter a valid
e-mail in the E-mail confirmation box, so you
can ensure the e-mail receipts your customers
get are set up correctly. Click the blue Continue
button when you are ready.
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Shipping Payment Order Review Confirmation
ioelelad.com

Review Your Shipping & Payment Information

Ship To Edit SB,Q

TestUser Shipping Method: Ground (5-7 days) b

6. Review all the order information on the next oA 55655

screen, and click the blue Send Order button eailva
when you're ready. You'll see a confirmation T Comcanetes
screen that thanks you for your order and dis- Ao CA 50000 et ek 512006 L

plays the shipping and billing information again. | meersssecn
Cancel e

7. To be thorough, you should probably go into
i your Yahoo! Merchant Solutions and delete this
A5 s S b n = ; Eaimemes order, so you or one of your employees doesn’t
e EE Ll accidentally try to fulfill this order. Log into
your Merchant Solutions account, and from the
e e p—— Merchant Starter page, click on Orders from the

Process header. You should see “1 New Order”
and the order number.

Bateh| sttt srturs. B Pasb st

QO] SMALL BUSINESS |77

8. Click the View button to see your order. From
the order page, click the radio button marked
Cancelled on the right side of the page, and
click Update to cancel this order from your ~
system. .
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Sending Out a Grand Opening E-mail

What better way to get the cash registers going on your new web store
Stu f f y ou than announcing your Grand Opening in an e-mail to family, friends, and
Need to Know customers! Yahoo! Merchant Solutions has a Grand Opening e-mail func-
tion that you will see after you launch your store. You will need to think
Toolbox: of a list of people who you plan to get this e-mail, which we talked about
v List of e-mail addresses earlier in this chapter.

of people to contact
v+ Anidea of 1-3 products
to feature in the e-mail

Time Needed:
20-30 minutes

1. Log into your Yahoo! Merchant Solutions account. Scroll down to
the Promote section and click on the Simple Promotional Email link.

YEEHOO! sMALL BUSINESS /157 it I

Sizn Oub. Aezoyat [t ]

2. You'll see the Create your Email page load. In
. [duncan-betai: Marchani Starler
the From field, use the pull-down menu to select | g s romm ce
one of your Yahoo! Business e-mail accounts Create your Email
that handle customer service inquiries for your mrr e e
Web store. That way, if someone replies to this Atk
e-mail, it will go to the correct e-mail account. [ =

YAREOO! sMALL BUSINESS 25w ; T

duncan-batai: Marchant Starer

Siore Manager > Senple Promational Email

Create your Email

3. Inthe To field, enter the e-mail addresses of the
s e people you want to send this announcement.
- i Use commas to separate multiple e-mail
: : addresses. Look over the subject line to make
sure it reads the way you want it. You may con-
sider including your name in the Subject line so
people know who it’s from, if they are unaware
Save 10 ¢ of your Web store. Finally, make sure that your
Store Name and URL are showing up correctly.

—-The Joe Merchant Store

— Grand Opening of Joe's Store Coupor: St C
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5.

4. Now it’s time to edit your message. Yahoo! gives you a template that you can

follow, or you can delete everything and write your own message. The point of

this e-mail is to introduce your Web store, so talk about the goals or mission
of your store, what products or information you plan to carry, and why cus-
tomers should click through and see what you have to offer.

If you scroll down, you'll see three drop-down
list boxes. Those are included so you can pick
up to three of your products to feature in this

Grand Opening e-mail. Simply click the down

arrow and pick a product from your catalog to
include, or click the checkbox marked Do Not
Display a Product Here. d

Banis porlnell el ]

— Grand Opening of Joe's Store [Coupare e Ot
Save 10

) ang 4

6. Click the orange Save and Preview button at the bottom of the form to review
your e-mail before it is sent out. Make sure the e-mail appears exactly as you
want your customers or friends to see it, and when you are ready, click the
Send button to e-mail it off!




Chapter 15

Load, Look, and Launch — Final Steps

Tasks performed in
this chapter
v~ Verifying your
catalog is uploaded
and accurate

1+~ Making sure all the
information is up to
date

v~ Doing a final check
before launch

1+~ Checking your load
times

v Making a backup
copy of your store

——

Before You Open

You’ve reached the final step. You've designed, created,
uploaded, and tested your Web store. Your catalog is ready,

your categories are created, and all your photos and descriptions
are sitting and waiting to be displayed. You've gone through and
verified all your Web pages are correct and look sharp. You've
reached that magic moment, the readiness to go “live” and open
your Web store to the public.

In this chapter, we cover the final steps you should take before and
during your Web store launch. In many situations, as the time
passes from initial store design to store launch, things change in
your Web store that aren’t reflected in the Web pages (like the
accurateness of a description or the exact inventory level of a prod-
uct). Therefore, we go over your catalog and inventory levels, as
well as your product descriptions, and look now for accurateness,
not spelling or grammar. Finally, we go over some common things
to check for as you launch your store.

Verifying Vour Catalog Is Uploaded

and Accurate

As you’ve developed your Web store, odds are the more time between your initial
gathering of data and the time to launch, the more of a chance that the catalog needs
to be updated. While you were busy coming up with your store design, uploading all
the information, and building all the functionality of your Web store, product
descriptions may have changed, inventory levels may have fluctuated, and pricing
information may be different.
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Therefore, I recommend performing the following checks before your Web store goes live:

1 Check to make sure that all your pictures were uploaded correctly and

associated with a product. If you did something called a bulk upload, where
you sent a lot of information, all at once, to your storefront provider, there is a
small chance that perhaps one or more of your picture files may have gotten
scrambled or uploaded incorrectly and is not visible on your Web store. Log
onto your storefront provider and check your directories where your images
are located. If you've got lots of pictures, do a random check (perhaps every
fifth or sixth picture) by clicking on it and make sure it loads properly into a
Web browser window. If you see any graphics representing a broken image,

as shown in Figure 15-1, go back and upload that picture again.

Additionally, even if the image was uploaded correctly, sometimes it won’t
get assigned to the right product, or any product for that matter. If you have
a product that doesn’t have an image associated with it, your system may
show “No Image Available,” as shown in Figure 15-2. Check to make sure the
image association is correct, as one misspelled letter or extra keystroke
could have thrown off the system.

If you're going to re-use pictures for more than one product listing, make
sure you display the picture at the same size for each listing. Otherwise, if
you try to enlarge a small graphic (see Figure 15-3), you get a blurry and
unattractive picture that could dissuade some buyers.

Aphrodite IX

CITY OF HEROES
Cyberforce
Down

FRESHMEN

Figure 15-1: A broken picture typically shows up as an Xin a box.

No Image Includes:

Jackie Estacado (The Darkness)

Available Magdalena, Sara Pezzini (Witchblade), Aphrodite IX

Quantity Mo item(s) available
Weight 0.40 |bs

Price:

Quantity Out of stock

Figure 15-2: Make sure there is a picture associated with every product.
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&) Top Cow - Microsoft Internet E[ &1 Top Cow - Microsoft Internet Explorer et
F File Edit View Favorites Tools Help *
L " - n »
(€ BRI _ELI @ sack v [ [x] (] €0 O search Slp Favorites @} vedia

€] http - topcow.com/stor| Address | @] ht J. topcow. com/store foraduct pho?productid=10558cat=43) % | g G0

X-Men: Phoenix Warsong (Exclus| X-Men Phoenix: Warsong (30 Pack) #1055

Top Cow risir] K Ay s = Get a pack of 30 of this hot variant cover!
hit new mini-|
by Greg Pak

ore, imit) - N _
e by th Quantity am(s) available
Weight

Price:

Quantity
Weight

Price:
Add to cart

Quantity
Addtocarfl  Send to friend

Your name:

Send to friend
Your e-mail:

Recipient's e-mail:
Your name:

Your e-mail: Send to friend

Recipient's e-mail:

Figure 15-3: Keep instances of the same picture the same size throughout the catalog, or risk having a
blurry enlarged image.

v Check your pricing information against competitors on the Internet.
Sometimes, a month (or even a day) is all it takes for a product to ignite (or
fizzle) on the Internet. If you're selling sports memorabilia, for example, you
might want to check your prices again, because [ can guarantee that merchan-
dise related to Barry Bonds sells for higher prices after he breaks a record,
compared with before he breaks the record. If you're dealing with celebrity
merchandise, then current events may dictate if you have to update your
prices. Of course, any event-related merchandise is priced differently before
and after the event, and sees either a sliding scale decrease the further away
from the event, or a rising increase in price if the supply was limited and/or
popularity is high. Finally, the manufacturer may announce or roll out a price
cut, like Microsoft did in August 2007 on their X-Box 360 video game system. If
all the major retailers update their prices, and you don’t, then you become
the high-price alternative and risk losing customers.

v Read through your product descriptions for accuracy, not just spelling and
grammar. In the previous chapter, we recommended you scan through your
Web site content to look for misspelled words or grammatical errors. This
time, we want you (or someone on your staff who is very familiar with the
products) to read through the product descriptions to make sure they’re
accurate. Sometimes, when you get information from the manufacturer, if
the product hasn’t been released yet then you get only a partial description.
Look for any notes of “Missing Information,” “Coming Soon,” or “TBA (To Be
Announced). Do some research with the manufacturer or on the Internet to
see if you can replace these notes with current data.



2 72 Part IV: Finalizing Your Web Store

In some cases (see Figure 15-4), you may find an item where the picture,
title, and pricing information have uploaded correctly, but there’s no
description. It’s your job to ensure that every product in your catalog has
at least one paragraph of description for the item.

VICE #2 Standard Lithograph #074

Standard Lithograph

Quantity 20 itemn(s) available
Weight 1.00 |bs

Price:

Quantity

Add to cart

Figure 15-4: Make sure your catalog items aren't missing a description.

” Make sure your category structure is complete and accurate. It's encour-
aged to do some random sampling of the products in your catalog and make
sure they’re assigned to the correct category. Otherwise, if the product isn’t
in its logical place, then customers may not find it and therefore can’t buy it.

Finally, you want to make sure that the categories created on your Web store
catalog are properly filled in or are going to have hot merchandise soon. It’s
very easy during the planning stages of a Web store to create a list of desired
categories and then find out (when the store is going to launch) that certain
categories won't be filled with any merchandise (or only one or two second-
ary items). You don’t want a customer clicking on a category to see zero
items created for that category, as that looks like poor planning on your part.

Making Sure Vour Store’s
Information Is Correct

Once you've verified your catalog data to be correct, up-to-date, and complete, it’s
time to inspect the rest of your Web store. Things can definitely change between your
first initial plan for your store and the final implementation, and sometimes we're so
happy to see the light at the end of the tunnel that we forget to go back and update
our Web pages with the final decision of how your Web store will be executed.

Therefore, it’s recommended to go back and review all the Web pages of your store.
This time, however, instead of looking for obvious spelling and grammatical mis-
takes, pay more attention to the content on the pages, and make sure that the poli-
cies, guidelines, and rules stated are the same as your goals for running the Web
store.
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Here are some questions to get you started:

‘/

Did I finalize my store policies, including return/refund and privacy poli-
cies? We talked about store policies way back in Chapter 2, and usually
some boiler plate documentation is thrown in and then never reviewed
again . . . until your initial customers start calling you on it once their orders
are placed and expect you to honor the policy they read on your site when
they placed an order. Therefore, go back and make sure you agree with the
policies you previously stated. Perhaps, while building your store, you
decided to focus on closeout or used merchandise and forgot to update
your refund policy to state “No returns. Items sold as-is.” The key is to make
sure you'’re consistent in your policies.

What shipping methods and rates am I going to offer my customers?
Depending on the series of steps you took to build your Web store, you

may have had to build your shipping options in first, and then go back and
think about a shipping company and sign up for an account, like we did in
Chapter 12. However, you may not have reviewed your shipping terms since
that initial setup and you may be charging your customers incorrectly, and
that could mean you’re charging too little or too much.

Go back to your shipping options and make sure that your shipping totals
are being computed based on weight of the package, distance between you
and the customer, and the speed of delivery, whenever possible. You won’t
survive as an e-commerce merchant charging too little for shipping, unless
you've decided that shipping will be a promotional cost to encourage cus-
tomers to try you out.

Do I mention any events or dates as upcoming when they have already
passed? This is a common mistake for Web sites that have news, events, or
press release sections where they plan to promote an upcoming event as
they’re building their Web store but by the time the website is ready to
launch, the event has already occurred. When customers see this mistake,
they assume you don’t update your Web store often and will probably not
get their order in a quick or expedient manner either.

Is my contact information current and up-to-date? As people build their Web
stores and set up their infrastructure, sometimes they experience change
before the Web store has been launched. Perhaps you realize early that you
have to set up in a warehouse to handle your new operations, or you have
decided to relocate to a place with favorable tax benefits. Whatever the
reason, before you go live make sure that the Contact Information page on
your Web store is up-to-date with the correct e-mail address, postal address,
and telephone number that you want your customers or visitors to use when
contacting you. Let’s say that when you set up your Web store you initially
put one of your personal e-mail addresses, but since then you've established
a stand-alone customer service e-mail address. Don’t forget to go back and
put that address in the right places on your Web store. (By the way, a cus-
tomer service e-mail address is highly recommended.)

Have I left any of my store pages completely blank? This may sound like a
strange question, especially if you've been clicking through and reviewing all
your Web pages. But sometimes, the pages we think about the least (like the
About Us or Company History pages), get put off. The thinking is usually “Oh,
we will get to that later,” and then the Web site gets launched and you end

up with an About Us page like the one in Figure 15-5. Make sure that every
page without product has some content as well, and either fill the page with
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some content, or, if you don’t have time and it doesn’t affect the navigation
bar, remove the page until you have the time to create something worthwhile.

Help zone

About our site

Figure 15-5: Don'tleave any Web page on your site without content.

Other times, perhaps you created a “place-holder” for a store page, with the
hopes and intentions of filling it in later, like putting TBA in a product
description (see previous section). The last thing you want your customers
to see, besides an empty page, is a page with a placeholder like “Coming
Soon” or “FAQ goes here” (see Figure 15-6), so fill that page or remove it
from sight until you can properly fill it.

Help zone

FAQ

FAQ goes here

Figure 15-6: Placeholders should be removed and replaced, or hidden from view.
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The Final Checks — Countdown to Launch

Once you're finished with adding your products to your catalog and creating all the
various Web pages that will make up your Web store, and you feel that you're ready
to open the doors and start generating traffic, | recommend doing a “final sweep” of
your new Web store and getting everything ready for your launch. Once you have
orders to fill, and customers and visitors asking questions, you probably won’t have
the time to go back and do these checks, so do it before the traffic begins.

v Check your load times: The load time is known as the amount of time it takes
for a Web page to fully display on someone’s computer screen. Depending on
how much information and graphics are on the page and how the user is con-
necting to the Internet, the load time can be less than a second or several min-
utes. If your Web site is loading slowly on other people’s computers, you need
to figure out a way to decrease that time, as customers will not be patient
enough to wait for the page to load — they’ll simply go to a competitor’s Web
store. Some things you can do if your Web store load times are high are:

¢ Reduce the amount of graphics on your page.

® Reduce or eliminate unnecessary functions like animated Flash
presentations.

¢ Reduce the size or optimize the graphics you are using on your page.

¢ Try to re-use the same graphics on different pages so the computer can
use a locally-stored copy when your customer goes page to page on your
site, thus saving time re-loading graphics.

v Get your final pieces from your developer: If you're going to use any out-
side contractors to help you finish your Web store, it’s advisable to meet
with them to receive your final deliverables (goods) and sign an agreement
that you approve of the quality of work and accept it. This way, you’re not
launching your Web store and then having to go back and integrate a piece
you just received, as that integration could cause problems down the road if
not fully tested. When you launch your Web store, it should be with all the
elements you planned (and paid) to execute.

v Make a full backup copy of your website: Some store-front providers do
automatic backups of your system. If they don’t provide this function, it’s
useful to prepare a file that has all the Web pages, images, and catalog infor-
mation, and store it somewhere safe in case anything happens to your Web
site. It’s also useful to have a “snapshot” of your original site when it’s time
to plan for the next version, for example.

v Check your custom programming: If you're using advanced scripts or pro-
gramming languages in your Web store, sometimes you can’t fully test these
scripts until the Web store is live and ready to go. Once you upload the
code to your Web store, you should immediately start checking any
advanced functionality to make sure it’s working as designed.

v Test your search engine criteria: If you have a search engine for your Web
site, go ahead and type in some sample searches as though you were a cus-
tomer. If you have an advanced search engine (as shown in Figure 15-7), test
the different criteria. For example, if you offer your customers a chance to
search between a minimum and maximum value, try entering $1 for your
minimum and $50 for your maximum and make sure the results contain only
items in that range.
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BEARCH | YDUR ACDOUNT | VIEW CART | CHEDKOUT

Seacen Categery
DE MRS WIESYERM | 5| CATEGORIES ~
EAMDY —

FANTATTIE KpaL4 [Seach |

Figure 15-7: Test the different elements of your store search engine.

v Transfer your files to the server: With some e-commerce software pack-
ages you have to manually “turn on” your Web store by telling the software
to transfer the Web pages you have created to the “live” or “real” server, so
the public can access it over the Internet. In those cases, you prepare your
Web pages on a “development” portion (that is only accessible to you and
your provider) of their Web server so you won’t have to worry about
anyone accidentally coming across your Web store and placing an order too
soon. Depending on your storefront provider, you may see one of the follow-
ing phrases as the link to click when you want to “turn on” your Web store:

¢ Upload your Web site

¢ Publish your Web site

e Open my store

¢ Send to live server
You've reached a very important milestone — the official launch of your Web store!
It’s a time to celebrate, but also a time to shift gears. Think of this launch not as an
end, but as a new beginning, because a Web store (like any Web site) requires con-

stant tending and maintenance to stay viable. Look forward to your future and keep
an eye on your store. The fun and profit has only begun.
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Testing Your Load Times

It’s important to view your Web store on a computer connected live to

Stu f f y ou the Internet, not to look for technical or functional accuracy, but simply
Need to Know to study how long it takes each page to load on your computer. This will
be an estimate for what your customers may experience when they use
Toolbhox: your Web store. If you're planning to open a large, enterprise-scale store,

T REes T W you may want to do an Internet search for Web site load testing and use
browser a software program to test your load times. For most Web stores, you
1+~ Stopwatch/timer can measure your load times manually, which we do in this exercise.

Time Needed: 1. Using your Web browser, type in the URL for your web store. You

10—20 minutes can either use a stopwatch or just monitor the page as it loads on
the screen. If you use a stopwatch, once you type in the URL and
hit the Enter button, start your stopwatch and don’t stop it until
your Web store home page fully loads. If it takes more than 5-10
seconds for your home page to load, you should consider reducing
the number of images or data on the home page.

Click the Site Map button to view a full list of all stanai]

the Web pages in your store. (Depending on the doorse
template you picked, the Site Map link could be S
along the top, left, or bottom of your page.) Queen of

3. Click the first item on the list, and study how long it takes for that page to
load. Then, click the Back button on your Web browser to go back to the
Site Map page and click the next page on the list. Repeat this process
until you have clicked on every page in your Web store.

4. In many cases, your page will load so quickly that you won’t get an accu-
rate stopwatch reading, which is great. Once you’ve clicked through your
entire Web site, if you notice one or two pages that seem to load slower
than the others, go back to those pages and consider ways to reduce the
load time, like eliminating large image files.
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Creating a Backup Copy of Vour Web Store
Catalog

Yahoo! Merchant Solutions does an automatic backup of your entire Web
Stuf f y ou site every four hours. They call this system “Snapshot Backups” and it is
Need to Know automatically activated when you start designing your Web store. The func-
tion takes a copy, or snapshot, of your Web site every four hours, nightly,
Toolbox: and weekly, by recording changes to your files. These snapshots are saved
o Vel BEEEL and dated and made available to you. However, you can go one step further
information by making a backup copy of your product catalog, so you can upload it at a
» Access to a local com- future date in case of an emergency.

puter to store your
backup catalog

Time Needed:

5-10 minutes

YHREOO! SMALL BUSINESS [7570 "

Welcome to Catatog Manager 1. Log into your Yahoo! Merchant Solutions account
i e e 4 . a0 a8 5 . e - e MR ot 1 athttp://smallbusiness.yahoo.com by
clicking on the Small Business button next to
the Manage Your Services header. When you get
to your Merchant Starter page, click on the
Catalog Manager link to load that page.

YREHOO! SMALL BUSINESS ‘727"

Upload

2. From the Catalog Manager home page, click on
the Upload Items link to go to the Upload page.
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YAHOO! SMALLBUSINESS (252 vin 1, SRS .
T et e =] 3. From the Upload page, click on the button
Store Manager > Catalog Manager > Upload > Download Table marked DOWl’lload on the rlght-Slde Of the

Download Table screen. This will take you to the Download
Please select the table whose contents you would like to download using the pull-down menu below. then click |

cortinus Table page. From here, you can pick the table
that contains your catalog data and click the
Download button to save a copy on your

computer. Unless you have a complex prod-
uct catalog, the “default-table” is the table

Choose Tabla | defaulttable |v

you want to backup.

Copyright @ 2007 Yahoa! Inc. All rights reservad.
vscy Policy - Copyright Bolicy - Terms of Service - Help

File Download

Some files can harm your computer. f the file information below
\-../ looks suspicious, or you do not fully trust the source, do not open or

4. When you click the Download button, you'll see save this file.
a window asking you to save a CSV file on your
computer. Pick a directory and give this file a
meaningful name, like backupmmddyy . csv.

File name: data.csv

File type: Microsoft Excel Worksheet

From: us-f2-edit.store. yahoo.com
Once this file is saved to your computer, you
may consider saving that file on another device, £5 Thtme difle coddinmn ok ot s
like an external hard drive or a tape drive, in
case your computer’s hard drive experiences a Would you like to open the file or save it to your computer?
problem. [ Cipen ] [ Save ] [ Cancel ‘ ’ Mare Info

5. If you would ever need to restore your catalog, simply follow
Steps 1-3, but during Step 3 click the Upload button and
follow the instructions to indicate your backup file on your
computer to restore your Web site.
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PartV

Promotion and OQutsourcing
of Your Web Store

The 5th Wave

By Rich Tennant

"\

“Sales on the Web sibe are down. | figure the

server’s chi is blocked, so we’ve fudgin’ around
the fengshui in the computer room, and if that
doesn’t work, Ronnie’s got a chant that should do it.”



In this part . . .

n this part, I cover the essential steps that a Web store
owner should take after the store has been built and
launched on the Internet. First, and foremost, you need to
think about bringing as much traffic to your Web store as

possible. I start by discussing different mechanisms for
generating buzz about your Web store online, from blogs
to newsletters to using sites like eBay to announce your
new Web store.

Then, I move into more traditional advertising mecha-
nisms for your Web store, like pay per click advertising
and submitting your store to the search engines.

Finally, I talk about how you may want to take your Web
store to the next level, by outsourcing pieces of your busi-
ness like shipping and fulfillment or store redesign, or
how to use Internet sites like Prosper to get additional
funding to grow your Web store.




Chapter 16

Getting the Word Out — Drawing
Attention to Your Store

®

I

Tasks performed in
this chapter

v~ Using a blog with
your Web store

»~ Having a newsletter
for your store

v Selling on other
sites

v~ Signing up with
Blogger

»~ Signing up with
Yahoo! 360

v Creating and distribut-
ing a newsletter

1+~ Creating an eBay
auction to promote
your store

You’ve built your Web store, but will they come? That is the
dilemma every Web store owner faces — the hope that
their efforts will be rewarded with a steady stream of customers, a
healthy profit margin, and a growing business to sustain. Building
the Web store is very important, which is why we dedicated so
many pages to talk about all the various steps and functionality.
But your work is not over yet. It’s time to tell the masses, get them
fired up, and drive that traffic to your Web store.

In this chapter, we talk about many different ways you can use the
Internet to get the word out about your store. One of the newer
technologies, the Web log, or blog, has grown in popularity the last
few years and is now a great way to build a dialogue and relation-
ship with your customers while promoting your store and the vari-
ous pages within your store. We show you two sites in specific that
offer free blogs you can create. From there, we talk about the next
great way to build that ongoing relationship — the newsletter (or
e-newsletter, for Web stores) you should send out. We discuss the
important elements of a newsletter and tips to consider. We finish
up by discussing how you can use other Web sites to sell merchan-
dise that will point customers to your own Web store.

Using a Blog to Promote Your Web Store

The blogging phenomenon has taken the Internet by storm, with reports of 80-100
million blogs in creation, and more being started every day. While many of the blogs
out there focus on one area of discussion, from politics to marketing to entertain-
ment, a small but growing number of blogs have been created by companies, large
and small. Companies are creating blogs to have a dialogue or give more information
to their customers about what goes on in their business, and how these events can
help or impact their customer base.

In essence, having a blog is like having a conversation with your customers if they
came through your door in a retail setting. Many store owners use their blog to dis-
cuss new inventory purchases, upcoming events and sales, and trends that they’ve
noticed that could affect their business. Some blogs allow comments, where their
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customers can comment on a store owner’s postings and give their enthusiasm,
comments, or feedback.

Blogs have other features besides the increased communication between you and
your customers:

V¥ It’s much easier to add a blog entry about an upcoming product category
change or news announcement than to constantly add notices and
reminders on your Web store pages — potentially having to redesign your
site to include this new element.

v Your blog allows you to highlight individual sections of your Web store with-
out having to completely re-design your navigation bar for a temporary pro-
motion. You can feed people with targeted links to a different section every
day, week, or month.

»* The extra links that a blog makes to your Web site are seen as additional
references that help your search engine ranking.

¥ Your blog gives your customers an additional media source to learn about
the products they are purchasing, and a chance to learn from other cus-
tomers via the feedback/comments section.

Since the goal of your blog is to connect with your potential customers, one strategy
for using a blog could be to go where your customers are already reading blogs. If
your Web store category falls into a big niche, like electronics or toys and games, you
could look for a blogging portal that caters to that customer set and see if you can
add a blog through their portal or site to reach the same customer set. This way, you
can take advantage of the established traffic of a popular blogging portal or be
included in a network or collective of blogs.

The other main strategy when it comes to blogs is to have the blog actually reside
on your Web site. This way, customers have to come to your Web store to read

the blog and, hopefully, get valuable information and become more “emotionally
invested” in your operation. The hope is that they’ll check out a new product, take
advantage of a sale event, or simply be encouraged to place a new order. Talk to
your storefront provider about what options currently exist to have the blog appear
on your Web store.

Some of the options below will allow you to redirect people from a subdomain on
your Web site directly to the blog page.

There are a number of free and paid blogging solutions to choose from. The main
choices available today include:

v Blogger (www.blogger . com): Created by Google, this Web site allows you to
build any number of blogs with built-in tools to make blog maintenance as
easy as possible. We discuss how to sign up with Blogger later in this chapter.

v Yahoo! 360 (360.yahoo.com): As part of Yahoo's effort to generate and
organize more content on the Web, they’'ve created the “360” pages as a way
to blog and share photos, information, and more with others. You need a
Yahoo! ID to take advantage of this, which you already have if you're using
Yahoo! Merchant Solutions. We show you how to sign up with Yahoo! 360
later in this chapter.
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v WordPress (www.wordpress.com): This company became well known for
a powerful blogging software they developed through a concept called open
source, where anybody can download and update the software code on their
own while keeping the software free to use. They created a .com site to offer
people free blog accounts.

v TypePad (www. typepad.com): This company is probably the most famous
of the paid blogging sites, as big-name personalities like Seth Godin, Dilbert
creator Scott Adams, and Andrew Sullivan use TypePad’s powerful blogging
tool to maintain their blogs. If you want an advanced blog that sits on your
Web site and offers lots of options, TypePad has packages starting at $4.95
per month that may interest you.

v MSN Spaces (spaces. live.com): Microsoft will not only offer your busi-
ness a free Web site through their Live service, but they have a Spaces fea-
ture that is, in essence, a free blogging tool that would integrate with your
Web site. The downside is that Microsoft controls the advertising to pay for
the service.

< If you want to use your blog to generate some real buzz for your business, check out
Buzz Marketing with Blogs For Dummies by Savannah Gardner (Wiley Publishing, Inc.)
for more information.

Utilizing a Newsletter for Vour Store

As a business owner, one of your responsibilities is to figure out how to stay in touch
with your customers, keep them informed about your business, and encourage that
all-so-coveted repeat business without annoying, turning off, or isolating your cus-
tomer or visitor base.

One of the most popular ways for Web stores to accomplish this is to write and pub-
lish their own newsletter, which combines information and product announcements
to remind people about the business and give them useful information in exchange
for their time and attention.

Newsletters are quickly becoming popular for many reasons (low cost, quick set up
time, improved customer loyalty, and typically a great conversion rate of visitors to
paying customers) compared with other means. It’s important to note that the
online newsletters contain at least one article of useful, practical, or interesting
information that would matter to your customers, along with a few product promo-
tions or highlights, and perhaps some business announcements or promotions, like
specialty eBay auctions or charity fundraising. As an example, let’s look at Lynn
Dralle (a.k.a. “The Queen of Auctions”) who publishes a weekly newsletter (shown
in Figure 16-1) that gives her readers valuable tips for selling online while promoting
her own books, DVDs, and coaching seminars that she sells herself.

QNWNG/ If you send out a newsletter that has no useful information, simply product

\y announcements and business promotions, that’s not a newsletter — it’s a sales flyer.
People typically agree to a newsletter because it brings them some value, which is
why they choose to allow it and spend their valuable time reading it. You'll lose cus-
tomers and business value by passing a sales flyer off as a newsletter.
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Lynn's eBay ezine Volume III,
issue number 31

Hil

| can’t believe that summer is almost over. | think more people
are back inside and thinking about back to school. My eBay
business has started picking up again. Thank goodness! | hope
yours has also.

Wil In Thig Issue

« Lynn Recommends: La Quinta Boot Camp

« Special Announcement: My Interview with Janelle Elms
+ Feature Article: A Dirty Pan Can Sell for How Much?

+ The Queen's Update: Our 25th 700 Best Story from YOU

This ezine is published once a week.

Figure 16-1: Use newsletters to give information and build relationships.

Just like with blogs, newsletters take some time on your part, so think carefully
before you decide to promote this feature and collect customer names to be on your
newsletter list. This doesn’t have to be a huge time-consuming effort, but set aside
some time on a regular basis to handle the newsletter creation, or designate an
employee to handle the newsletter for you.

Putting together the parts of your newsletter

When you want to create your Web store newsletter, it’s helpful to understand the
basic anatomy of a newsletter and the elements needed to make this happen.
Therefore, let’s go through each part of your store newsletter and talk about what
to consider:

” Articles: At the heart of your newsletter should be at least one article that
contains some useful information. You have many options here, depending
on the intent you want your newsletter to convey. Some store newsletters
feature tips and tricks related to the products they sell. For example, a Web
store that sells digital cameras could fill their newsletters with digital pho-
tography tips and how their customers can maximize their investment.
Other newsletters could highlight product reviews or detailed how-to
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guides. You could also comment on the state of your industry and discuss
overall product trends or important news items that would interest your
customers. As far as who will write these articles for your newsletter, you
have several choices:

* You: After all, who knows product lines better than the person who sells
them, right? If you're setting up a Web store because you’ve got experi-
ence with your products, then share that knowledge by writing short arti-
cles for your store newsletter. You can write articles that focus on “Top 10
Tips for Using Product X,” “Five things to watch out for when trying to do
Y,” or “Three Unexpected Uses for Item Z.” You can use your newsletters
to write columns about your experiences as a store owner, or the lessons
learned from retailing in your particular industry.

\P
) Publish your newsletter articles on your Web store as well. Adding content

to your Web store will improve your search engine rankings. (We discuss
this in more depth in the next chapter.)

¢ Your customers: By having customers relate their experiences with your
products, whether it’s a product review, interesting story, or questions
about the product that you will answer, you get not only some original
content for your newsletters, but an increased connection between you
and your customer base. Every time your newsletter comes out, your
customers will open it up looking to see if their names are in (virtual)
lights. It also gives you legitimacy in customers’ minds when they see
other customers using your business.

<P If you go this route, have someone look it over first to make sure the con-
tent is appropriate, as well as free of spelling and grammatical mistakes.
You may also want to build up several entries of reserve, in case cus-
tomer submission is light for a period of time.

Other people: There are numbers of people who are looking for
increased exposure for their own efforts, whether it’s their own Web site,
consulting service, or business. These people write articles that are
freely distributed on the Internet with the goal of increasing their status
due to the required biography and Web links attached to the end of these
articles. You can go to Web sites known as article directories and find free
articles that relate to your industry that you can include in your newslet-
ter. Some places to get started can be found include Ezine @articles
(www.ezinearticles.com), GoArticles.com (www.goarticles.com),
ArticleTrader (www.articletrader.com), Articlesbase.com
(www.articlesbase.com), and ArticleCity (www.articlecity.com).

v Product Offers: Once you've gotten your customer’s attention and provided
some good information, there’s nothing wrong with reminding them of some
of the products for sale in your Web store. You should definitely include the
title of the product and a direct link to the product detail page on your Web
store. Depending on the format of your newsletter, you can enhance your
product offer with elements like a thumbnail photo, short description, cur-
rent price, and more. If you'’re wondering which products to feature in your
newsletter, here are some possibilities:

¢ Brand new products to your store. You can create excitement and buzz by
highlighting the newest arrivals to your store, and labeling them as Just
Arrived, Newly Available, or Brand New! This way, you're not only promot-
ing them, but informing customers of your newest product offerings.
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¢ Items that you are putting on sale. If you've decided to discount one of
your products (perhaps it’s not selling as quickly as you expected, or you
want to reduce your inventory of a given product), then help that promo-
tion by featuring that sale item in your newsletter.

¢ [tems that are mentioned in the newsletter’s articles. For example, if
your article was a review of three different digital cameras that you carry
in your Web store, perhaps offer a newsletter-only discount if they click
the link from the newsletter and buy it.

» Announcements or news updates: Since the goal of a newsletter is to stay in-
touch with your customers, it’s perfectly acceptable (and preferred, actually)
to mention any news updates regarding your Web store in the newsletter.

You can announce an upcoming sale on your store, let people know that you
plan to carry a new category in a few months, or tell people that you added a
new payment method to your store. These are best suited for the end of the
newsletter, but you can lead your newsletter with a featured news update and
then introduce your article, like the Hero Initiative, a non-profit organization
dedicated to helping comic creators in need, did in their newsletter (see
Figure 16-2).

FEATUREDINEWS:

THE ULTIMATE SPIDER-MAN 100 PROJECT

Tou've seen the amaring art. You've seen the original covers sell for up to 56700! Now vou can
zet vour very own copy of ALL 100 Hero Initiative Ultimate Spider-Man =100 covers! This stellar
art book includes great Spidey art from Mark Baglev, I. Scott Campbell, Frank Cho, Neil Gaiman,
Adam and Andv Kubert, George Pérez, Joe Quesada, John Fomita Sr. and Jr. and MORE! And
wouldja believe it has in introduction from Stan "The Man" Lee himself”

NOTE: Through special arrangements with Marvel Comic, there will he ONLY ONE PRINTING
OF THIS BOOK EVER! Get it now so you don't blow your chance!

The Ultimate Spider-Man =100 Project debuts at Wizard World Chicago, and will be in the July
Previews for product shipping in September, 2007! Make sure voureserve your copy with your
local retailer TODAY! It's 112 pages, squarebound, full-color, AND ONLY 510!

And coming in October:

THE 3-MINUTE SKETCHBOOK

{0

Figure 16-2: Introduce your newsletter with a featured news item.




A\\S

Chapter 16: Getting the Word Out — Drawing Attention to Your Store

Deciding on the mechanics of your newsletter

Once you have your content for your newsletter, it’s time to figure out the process of
how your newsletters will be generated and sent. Therefore, here are some ques-
tions you should ask yourself to get ready for this process:

‘/

What format should I use to publish my newsletter? You have two options
here, plain text and HTML . A plain-text newsletter is just that, plain old text.
You can include Web links with your text, but no graphics, formatting, or
anything special. The advantage of plain-text is that any e-mail reader can
handle them, and they are quick to load and distribute. The disadvantage is
that it is hard to capture a reader’s attention with just text. HTML (Hypertext
Markup Language) newsletters allow you to precisely format your newslet-
ter and add graphics, color, and other HTML elements so it resembles your
Web store. While some e-mail programs can’t handle a fully formatted HTML
newsletter, many of them will display these properly.

When in doubt, make two versions of your newsletter, HTML and plain text,
and let your subscribers choose their preferred method when they sign up.

How often should I send out my newsletter? You have several options in
this case. Most people prefer either a weekly, monthly, or bi-monthly/quar-
terly schedule. The important thing to remember here is to be consistent
once you decide on a schedule. If you promise a weekly newsletter and only
deliver one every few months, your readers will lose interest and confi-
dence in your abilities as a retailer. Conversely, if you promise a monthly
schedule and rapidly fire a few newsletters into their e-mail inbox every
week, the customers will feel overwhelmed and abused. Pick a schedule
where you know you can comfortably deliver quality.

How do I get people to join my newsletter? The answer here is simple —
as many ways as you can. This is an ongoing promotion mechanism for your
e-commerce Web store, so getting people to sign up will be an ongoing effort
as well. Some techniques retailers have used include:

e Offering a discount or free shipping if a previous, current, or new cus-
tomer joins the newsletter list.

¢ Encouraging sign-ups from a link on the Web store home page.
¢ Inviting people who have purchased from them to sign up for the newsletter.

¢ Including a sign-up card (with enrollment instructions) in the package
when an order is shipped out.

¢ Partnering with similar companies (not direct competitors) and inviting
those members to join your newsletter list in exchange for a free gift or
bonus.

How do I manage my newsletter subscriptions and cancellations? This is
best handled by a newsletter service or list management service. The last
thing you want to do is manually update your newsletter list and go through
to take out a name when someone sends you an e-mail to get off your list.
Later in this chapter, we discuss some companies that will help you build
and distribute your newsletter, and those companies can help manage your
subscription information. If you plan on building and e-mailing your newslet-
ter yourself, you can use list management software from Freelists.org or start
and maintain your own Yahoo! group at http://groups.yahoo.com.

289
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Selling on Other Sites

As we discussed in Chapter 13, your Web store needs to be the hub of your sales
activity. However, that doesn’t mean it has to be the sole location of your sales activ-
ity. Shoppers take advantage of the wide variety of retailers and sales sites to find
goods and services, and the most successful retailers will reach out to be wherever
their customers may go.

It is important, when setting up some products for sale on other sites, to remember
the reason why you are doing this. The end goal of doing business on these other
sites is not necessarily to make money while selling on these sites, but rather to pro-
mote their business and refer any customers to their own Web store. Therefore,
some Web store owners will sell promotional items, or sell regular products below
their cost, simply to attract attention, gain new customers, and point those cus-
tomers to their Web store.

In addition, every time you do business on another site, you typically have the chance
to set up your own profile page, which can include information and links to your Web
store, and this will raise your Web store profile online as well.

Here are some Web sites to consider putting up some items:

v eBay: With over 240 million registered users around the world (as of this
writing), eBay is the number one e-commerce site on the Internet. They're
one of the top 10 most popular Internet sites in general, and the highest
ranked commerce site. More important, however, is that the average eBay
user spends almost 2 hours per visit on the site, looking for merchandise in
over 50,000 distinct categories and sub-categories.

v Amazon.com: Earth’s Biggest Bookstore has branched out to include up to
41 different categories, as of this writing. They have 65 million customers in
various countries around the world, and they created the Marketplace where
anyone can get an account and sell items like books, DVDs, CDs, electronics,
and video games to Amazon buyers using the Amazon infrastructure. In addi-
tion, they have an Advantage program where publishers can list their own
books, DVDs, CDs, and other media to be sold on Amazon.

v Yahoo! Shopping: Independent of Yahoo'’s other offerings, like Merchant
Solutions, Yahoo! Shopping offers a directory of products available for sale
across the Internet. Retailers provide Yahoo! Shopping with a catalog or list
of products available for sale, and Yahoo! Shopping organizes this informa-
tion in a directory-style format, where browsers can look up various prod-
ucts and see which retailers are selling that item and each retailer’s price
for that item.

v uBid: This site is looking to become an alternative to eBay, where small and
large sellers offer a variety of brand-name goods in a more focused and con-
trolled atmosphere that is conducive to completing the transaction. uBid
has a seller registration form that allows your business to register and take
advantage of this up and coming marketplace.

As [ mentioned, eBay is the top shopping destination on the Internet as of this writ-
ing. One of the reasons that eBay became so popular is because many of the prod-
ucts sold on eBay are sold via an auction-style format. Buyers place bids on the
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items to compete for the right to buy that item from a seller. When the clock runs
out on an item (going once, going twice, sold!) there is known to be some frenzied
bidding activity as eBay users log in and put their final bids. This has turned shop-
ping into entertainment, as people compete instead of browse and get the sense of
victory when they “win” an item.

This excitement can translate into new customers to check out your own Web store,
if you put some auctions on eBay that relate to your Web store in some way. Simply
having an account with eBay allows you to build a profile page to advertise your
business. Previously, it was called About Me, but today it is referred to as My World,
and later in this chapter we detail how you can create this page.

The My World page is the only Web page within eBay where you are allowed to link
or mention the URL of your Web store. You can’t link from your individual auction
pages to any outside URL for commerce purposes, including your own Web store.

You have several options when it comes to picking items to sell on eBay:

v Products from your Web store: Since you're already selling products in
your Web store, you could pick one item from each category and list it for
sale on eBay at an introductory price. You can also start the bidding at the
minimum price you need to break even, or a fixed price based on your cost
or Web store price.

v Promotional or one-of-a-kind items: If you have any unique offerings, or per-
haps can create an experience or something similar, then eBay is the perfect
place to let customers compete for this rare item. Some companies have auc-
tioned off everything from a dinner with the company CEO to the original
desk used by the founder. Toy companies have been known to auction off
one-of-a-kind prototypes of an action figure to coincide with the retail launch
of that action figure line in stores. Some companies have even sold the
chance to own the first of a new product. One example is Dr. Pepper, which
auctioned off unopened 12 pack soda can boxes of their new flavors like
Berries and Cream to enthusiastic buyers before those flavors were available
in retail stores. Some of those 12 packs went for as high as $60-80 each and
gave Dr. Pepper some extra publicity.

v Damaged or “hurt” inventory: Perhaps there is some inventory in your
Web store that isn’t exactly new and unused that you don’t feel comfortable
selling to your regular customers alongside other new, unused products.
eBay has become an excellent place to sell your used, damaged, scuffed, or
otherwise “hurt” or non-new inventory at a separate price on a separate
channel from your retail sales. Companies such as the Sharper Image,
Kodak, and Olympus have made big bucks selling this kind of merchandise
directly to their end user customers without upsetting their retail channel
partners.

v New product lines: Sometimes, if you want to judge the popularity of offer-
ing a new product line in your store, you can test it out by having an eBay
auction for the item first and seeing how popular and how many bids the
item received. Auctions allow you to gauge some customer demand to help
you set good prices for your customers, since you can see how much
people are willing to go, monetarily speaking, to get the product.
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v Charity auctions: You can help your favorite non-profit organization and gain
some attention for your store at the same time. You can pick any kind of prod-
uct, experience, or service to put up for auction and have a percentage of the
proceeds donated to the charity of your choice. You can check to see if your
charity is listed with eBay Giving Works (www . givingworks.ebay.com) or
ask the charity to register with MissionFish (www.missionfish.org) first so
eBay will recognize them as a valid charity to receive auction proceeds.

If you need more information about how to set up an account on eBay or general tips
on buying or selling on the auction site, | recommend either eBay For Dummies or
Starting an eBay Business For Dummies, both of which were written by Marsha
Collier and published by Wiley Publishing, Inc.
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Signing Up with Blogger

As of this writing, Blogger is definitely the biggest name in blogs today.
Stu f f y ou This free service is owned by Google and has a streamlined process for

Need to Know getting your own free blog on their site.

Toolbox:

+» Name/Title of your blog
v Anidea of the focus of
your blog

Time Needed:
5-10 minutes

1. Go to Blogger’s home page at www.blogger . com.
When you get to Blogger’s home page you’ll see
their 3-step process of creating an account,
naming your blog, and picking a template from
their selection of pre-designed templates. Click
the orange Create Your Blog Now button to get
started.

The Sign In First link.

| 2. The first part of the sign-up process involves
{1 Create a Google Account Google getting a Google account. If you haven’t signed
' up yet for an account, fill in the fields includ-
ing your e-mail address, password, display
il agaress : name, and the word verification test, so
R . Google knows a computer isn’t automatically
trying to sign up. Click the box to accept their
terms of service and click the orange Continue
arrow to proceed. If you already signed up for
a Google account (perhaps to enroll in Google
Base, like we discussed in a previous chapter),
- o then click the Sign In First link and enter your
u ltra. e-mail address and password when prompted
& and click the Continue button. Then, enter
st of Terms [ 1 accept tne Torms.of Servce i your display name and click the box to accept
Terms of Service, and click the orange Continue

[ comrie arrow to proceed.
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B Blogger

NAME BLOG

3. Inthe second step, you need to create a blog
title and a blog URL. Fill in the boxes as 1) Name your blog
prompted, or click the Advanced Blog Setup o]
link for other options. If you click the Advanced
Blog Setup link, you can have your blog reside
on your store URL name or a third-party site.
For simplicity sake, you can enter your blog title o T
(make sure your store name is in the title) and WA 2k you 1 PGt Your beg somenie
create a blog URL that is similar to your store
name as well in the boxes provided. Click the
orange Continue arrow to proceed.

Blog address (URL) @ mamp blogapot. com

B Blogger

P 4. In the last step, you need to scroll through the
) Choose a template list of pre-programmed design templates and
S select the template you want to use for your
; blog. You are presented with a list of dozens of
Fa cheeibel pre-programmed templates available to you for
oSt free on Blogger. Use the scroll bar to go through
[omn | o : the list, and when you see the blog template
i i you like, simply click the radio button next to
S - the template name and then click the orange
Continue arrow to complete the sign-up

process.

5. Your blog has been created on Blogger and you

will see a confirmation screen. While these o Your blog has been created!

steps have gone through the basics of creating R M 0 o e S S W e O B R
your blog, we recommend continuing so you

can input your store information and make it
part of your blog. Click the orange Start Posting
arrow to define your profile and start posting.
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6. You are taken to your main control window for
your Blogger blog. To create an introductory
post announcing your presence as an extension
of your Web store, enter your first post in the
box provided. Every blog entry consists of the
title of the post, the text of the post, and any
attachments or photos you wish to include in
your post. Fill in the boxes provided to create
your first post welcoming people to your blog
and announcing your new Web store. Click the

e . T Publish Post button if it’s ready to be read. If

you're unsure and want to come back to it later,

click the Save Now button.

8 The Joel Elad Report

Settings Temolste

ST b B EEEAE 2Eu T I H o ks

Enter your Web store description here.

7. Did you notice the three tabs along the top of
the main control window in the previous step?
Click the Settings tab to set up your profile
information with Blogger. When you click the
Settings tab, you will see the Basic settings
window. As you can see from the newly dis-
played sub-navigation bar, there are a lot of

add poer Biog 13 sur

settings you can configure for your blog. In the e
Basic setting, be sure to enter a description
that describes your new Web store and all the S ok Ebiog on

poer Blog!

keyword phrases you want to promote regard-
ing your main products. RE——

You are limited to only 500 words in your blog description, so choose your words carefully and make them
count. Also, make them readable and not just a collection of keyword phrases.
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9.

Template

Add and Arrange Page Elements

Tha Joa! lad Riport feadsr)

Click this link.

In the About Me window, enter your name and
description, as well as your location informa-
tion. Even though you just finished writing your
blog description, now you get the chance to
write another description about you, the blog-
ger. Use this opportunity to promote yourself
as the owner of your Web store, which gives
your store another mention and link. You can
use the Location fields to put in your actual
location or Web site location. Click the Save
Changes button to save your work and exit this
process. You have now gone through the basic
set-up of your own Blogger blog! Add content,
links, photos, and whatever else helps you pro-
mote your store. The key to a successful blog is
fresh new content on a regular basis. Don’t
ignore your Blogger blog, and if you have time
learn about their new features and how to pro-
mote your blog.

8. Click the Templates tab to set up your About

Me information. When you click the Templates
tab, you will see the Templates setup window.
What you’re interested in first is the About Me
window, which will be somewhere on your
blog screen, depending on the template you
have selected. Click the Edit link in the About
Me window to input your profile information.

@ Edit Profile il

Title About Me
Share my profile Your profile will not be shown if it is not shared.

About

Show on this blog
Me

Name Joel

Description

Location [ Show on this blog
City/Town
Region/State

Country/Territory .HUl Specified w|
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Signing Up with Yahoo! 360

Yahoo! is expanding upon their Groups concept with a new offering
Stu f f y ou called Yahoo! 360. Designed to give the viewing public a full picture of
Need to Know yourself, Yahoo! 360 allows you to build your own blog, as well as share
photos, interests, and connections with other people, drawing upon the
Toolbox: popularity of social networking from sites like MySpace and Facebook.
» Name/Title of your blog The Yahoo! 360 offering can add a layer of personal interaction between
ERndeatortherocieor you and your Web store customers and visitors, so in this exercise we
your blog start a Yahoo! 360 page for your Web store.

Time Needed:
15-30 minutes

Create your Place on Yahoo! 360°
A place that's all about you 1o share with fiends and fenity.

express control keep up Create your own page
1. Go to their home page at 360 .yahoo.comand fr= g A

click the yellow Get Started button. When you
go to their home page, you’ll see a variety of
people that currently use their service, and you
can search their directory to see the many cate-
gories of blogs that they represent, in the text
box provided.

Inl.eruunﬂ Pages on Yahoo! 360"

Check oul what olhers are sharing on Yaheo! 360

et lig's I!mr

w n-w mm Fandom Theughty Woikd of Ketas;

Search Yahoo! 360° for people nlerested in ihs fope G0
Join Yahoo! 360°
Please verify your information below and click "Continue” to complete
your Yahoo! 360° registration. You can change the information now or
later, if you want
Crests = nicknzme: The Joel Elad Store 2. You'll see their Join Yahoo! 360 page. Enter a
e T AT T nickname in the box provided that will reflect
- the intent of your Yahoo! 360 profile as being
SoMim SRt it ookl d@ﬁﬁh“.ﬁfﬂ_lg . associated with your Web store. (As my exam-
W  this email address to send your .
2nd to zend imaertant Yanoo! 350" ple, I chose “The Joel Elad store.”) Click the
dizpleyed only o peole you invite. yellow Continue button to proceed.
Your use of Yahoo! 360° is subject to the Yahoo! Terms of Senice
Ganad Continue
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3. You'll be taken to your Yahoo! 360 home page.

From here, you can view statistics about your
page, look at other people’s examples, and start
to construct your Yahoo! 360 page. Click the
yellow Start My Page button to enter the details
of your page.

Step 10f 3

Start your Yahoo! 360° page in just three simple steps.

Create a Nickname
This is the name other people on Yahoo! 360° will see.

The Joel Elad Store

Continue

5.

In the second part of this process, Yahoo! will
ask you to pick a background for your page.
You'll be able to change the background after
your page is created. Try to pick a background
that matches the theme of your store. (For
example, if you sell pet supplies, a dog or fish
background might be more appropriate. A safe
choice for a general Web store is the Classic
background.) Once you've picked your back-
ground, click the yellow Continue button to go
to the third part.

Part V: Promotion and Outsourcing of Your Web Store

The Josl Elad 5t
Saart Uy P

4. Yahoo! has a three part process to start your 360

page. The first part is to confirm the nickname
you picked in Step 2. If you want to change your
nickname, enter it in the box provided. Once
you are happy with your nickname, click the
Continue button to go to the second part.

Step20of 3

Choose a Background
Select a page theme. You'll have more options later and can change
the theme anytime

¥ o -
B "% BN
—| = | ‘.-‘);:\"_ £ =
O classic O skiing O Fish Ooog
Omanicon  OHello kitty O arid O eeach

Angsl

Continue
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And Your Interests and Favorites
List things you like or want to recommend. Add more later. Edit
them anytime

My interests

Music | like

with a comma (ex: Madonna. Maby

W

Finish

7. You'll be taken to your newly created Yahoo! 360
page. From this page, you can upload a photo of
yourself, write reviews, and most importantly,
start your blog page. Click on the words “Start a
Blog” in the middle of this page to activate your
new Yahoo! blog.

Blog Setup

Create a blog on Yahoo! 360°

Create a phota blog (na writing required) or publish bath text and pictures online. Share your thoughts with
the world or just with your closest fiends. Why create

Title
Choose a blog title that says something about you or the type of blog you plan to create

The Joel Elad Store’s Blog

Description
Tell people what interests you and what this anline journal i all about. Give the world a glimpse of what
matters to you and what makes your heart beat a little faster

120 ch

Simple URL
[JActivate My Simple URL

(htp ahoo com/joelelad). A simple URL is a web address that's easy to remember and share with
fiiends. When you activate your Simple URL peaple who know your Yahoo! ID. joelelad can easily find your
Yahoo! 360° page

Who can see your blog
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6. You'll be asked, in the third part, to enter your

interests and favorite music. You could use this
opportunity to indicate your favorites, in order
to connect to your customers, or gear your
interests to your web store product selection.
Click the yellow Finish button to create your

page.

The Joal Elad Stors

8. You'll be taken to your Yahoo! Blog Setup page.

Your blog title has defaulted to your newly cre-
ated nickname, but you can change your title in
the box provided. In the Description field, you
have 120 characters to describe the purpose of
your blog, so pick your words (and keywords)
carefully. If you want to activate the Simple URL
for your blog, so you can easily point people to
your new blog, click the checkbox under the
Simple URL header.
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9.

If you scroll down the page, you can finish set-
ting up your blog. First, you should leave the
Who Can See Your Blog setting as Public, so any
new customers or visitors can read it. Secondly,
if you want people to be able to subscribe to
your blog via an RSS feed, leave that checkbox
checked. Third, you should decide whether you
want anyone to be able to leave comments
(Public) or if you want to restrict comments to
yourself or selected friends. Once you're done
with these settings, click the blue Begin Blog
button to start your blog.

ey T T - 7 -
fiiends. When you activate your Simple URL people who know your Yahoo! ID, joelelad can easily find your
Yahoo! 360° page

Who can see your blog
You decide who has permission to view your blog - you can post for your closest friends and family
anly, or make your blog available to everyone. It's up to you

Bublic [w

Publish site feed
Publishing a site feed means that people wha read your blog can be notified when it changes and
also view your blog entries in an emviranment other than Yahoo! 360°. Only blogs that can be seen by
“public” can be published as an RSS 2.0 feed

[¥lves, publish my blog =5 an RSS 2.0 feed

Who can post comments to your blog

You decide who has permission to post comments to your blog
Public I~

Publish Mature Content on My Blog whats this
If you click the checkbox, your future blog entries will be marked "mature content” and will be viewable only
to people who want to view maturs content

[JSet my blog default to “mature content
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Building and Distributing a Newsletter

Thankfully, there are a number of feature-rich e-mail newsletter services
Stu f f y ou that will help you piece together your content, format it properly, and
Need to Know manage the mechanics of your newsletter as well. Five such services
are Constant Contact (www.constantcontact.com), Campaigner
Toolbox: (www . gotmarketing. com), E-mail Publisher (www.email-
w» An article or short guide publisher.com), iBuilder (www.verticalresponse.com), and
of information that ListApp (www. server.com/WebApps/ListApp). For this task, we
pertains to your store are using ListApp to build and distribute our newsletter.
products

v Alist of any sales or

news announcements

v+ Alist of 2-4 products you
wish you promote in your
newsletter

Time Needed:
30-60 minutes

Examples

Mame (of your nevwsletser) [ -
Emall
Password

1. Go to ListApp’s home page at www.server . com/WebApps /ListApp.
When you go to ListApp’s home page, scroll down and you’ll notice that
they offer a simple form to get started. Simply enter your newsletter
name, e-mail address, and create a password. Then, click on the Create
Your Newsletter button to get started. It will prompt you again for the
password you just created. Enter that password and click Continue.

This is the maintenance page for your ListApp. You should either
bookmark this page or visit the WebApps Control Center.

Your premium ListApp subscription is scheduled to end on September 2, 2007

Vou wil receive a new quote about 3 weeks prior to the expi
to your email address and posted here. Please contact quot
questions

te. The quote will be sent
ver.com if you have any

Visitors may use the URL hitp //server com@/ebApps/mailfist-subscribe cgi?list=82630 to subsoribe to your

You can also copy and paste the follwing HTML code into the webpages where you would like to let people
sign up for this list.

<FORM METHOD-"POST" A4 =" com/WebApps/mail-1ist-subscribe.cgil>
<II
<INPUT TYFE:
</FORM>

53 visitors may use the URL http:, L illist-archive.rss?list=82630 to subscribe
10 an RSS feed of your ListApp with a News Agaregator

Visitors may use the URL hitp //server. comiebApps/mailist-unsubscribe cgilist=82630 to unsubscribe from
your list

You can alse copy and paste the following HTML code into the webpages where you would like ta let people
unsubseribe from this list

2. You'll see the ListApp maintenance form. In
the shaded boxes, you’ll see HTML code that
you can insert into the Web pages of your
store that will allow customers to click a
button and either subscribe or unsubscribe
from your newsletter. You should also see a
Web link that you can distribute in e-mails
that will accomplish the same task. Use these
functions to start building up your mailing list.
Scroll down the page and click Create
Message to build your newsletter.



3. When you click Create Message you'll see the

message page. Ignore the text in the To: field,
as that is more of a placeholder than anything
else. Enter a subject line for your newsletter,
and then enter your newsletter text in the box
provided. If you have an HTML newsletter,
you’ll need to copy all the text and HTML tags,
except these tags: <HTML>, <HEAD>, <BODY>,
<FORM>, </HTML>, </HEAD>, </BODY>, and
</FORM>. When you’re done, click the Preview
Message button to review your newsletter.

5. ListApp will put your newsletter in the queue

and send out the newsletter at the next sched-
uled batch. Usually, messages go out starting
at midnight EST, so once your message is
ready for sending it will sit in a queue until that
time occurs. If you need the newsletter to go
out sooner, click the “Click Here to Send Your
Message Now” button. Your newsletter will

be moved up the queue and go out almost
immediately.
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To: NewComix.Com_Newsletter@server.com
Reply-to: order@newcomix.com

Subject:

Content type: & text OHTML

If you select text content, use the ENTER key for each line or your recipients will get a single line of text
If you select HTML. do not include HTML, HEAD, BODY, or FORM tags

Message (max 64K):

Preview Message ][ Return to Main Form

You will be presented with a sample of the
newsletter you wish to send out. Read through
the newsletter message you've just created. If
you created an HTML newsletter, don’t be afraid
to click any of the links embedded in your
newsletter to make sure they go to the correct
destination. If you need to change or update
anything, click the Edit Message button and
you’ll go back to Step 3 to update your newslet-
ter. If everything looks good, click the Send
button. If you're happy with the newsletter but
not ready to send anything out, click the Return
to Main Form button. Once you have your
starter mailing list defined (think of the list you
used in Chapter 14 for your Grand Opening
e-mail, for example), click the Send button to
have ListApp mail out your newsletter.

Your message has been queued for delivery. Messages will be delivered beginning at midnight EST
Itis currently Sat Sep 1 01:07:44 2007

Do not send any more messages until the current message has been processed, otherise the current message
will be deleted

Please let us know of any problems

Return to Main Form

I Click here (0 send your message now 1]
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Creating Your eBay My World Page

Stuff You

Need to Know

Toolbox:

v+ Description of your Web
store

v~ List of main product key-
word phrases
+ eBay account information

Time Needed:

10-15 minutes

Once you have an eBay account that you want to use in promotion of
your Web store, it’s time to build your profile page (previously known
as About Me) called My World.

I ' fuy Sell Uy fiay Commenby Weip

My World

Got Started

Find people

1. Go directly to the eBay My World home page at http: //myworld.
ebay.com and log into eBay. When you get to the MyWorld home
page, you'll see a variety of options that you can include in your
profile, like blogs, wikis, and reviews and guides. Depending on the
time you have, you can pursue any of these options. For now, we'’re
going to stick to creating a basic profile page for your business.

eBay My World: acomicfan| 2 )

2. Click the View My World button to update your
YT profile on eBay. When you click the View My
oo e World button, you will be taken to the default

maky ' My World page that is created for your account,

consisting of your listings, current eBay feed-
back, and any picture you have associated with
your account.
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Making Your eBay Auction Stand Out

When it's time to list something for sale on
eBay, you want to make sure that your auc-
tions stand out as much as possible.
Therefore, here’s a checklist of tips to follow
when you set up your eBay auctions:

+* Research the product using eBay’s
search engine before you start listing it.
So many people just dive into creating
an eBay listing without checking to see
how similar items have performed on
eBay in the past. That's like buying a
share of IBM stock without knowing its
closing price, 52 week range, or other
key financials. The beautiful thing about
eBay is that you can perform a free
search of eBay’s records for the past 15
days to see how the item has previously
sold. When you search for completed
listings, you can learn many things to
help you sell your product.

1 Leverage your product catalog by re-
using pictures and descriptions when-
ever possible. If you're selling products
from your catalog, don’t reinvent the
wheel. Simply copy and paste your
product photos, description, title, and
any other information into your eBay
listing. This way, you can put an item up
for sale and retain the same information
that customers would see on your Web
store.Try to add a watermark to your pic-
tures that has yourWeb store name in it.
Not only does this prevent your competi-
tors from re-using your pictures, but it
lets customers see the name of your
business!

v+ Make sure that your product descriptions
are both comprehensive and organized.
When someone takes a look at your eBay
auction page, your goal is to have enough
information in that auction description
that the buyer has zero questions and is

ready to place a bid.Therefore, you need
to create a structured approach to your
description, using white space and for-
matting to lay out the information in a
way that doesn’t overwhelm the reader.
Additionally, there needs to be enough
information to answer any potential
customer’s concerns without becoming
tedious or overbearing. When they come
to your Web store, the average customer
is more focused and knows what they
want. On eBay, they love to click around
and browse, so you have to do more to
hook them and convince them to buy.

Include your Web store “look and feel”
into your auction descriptions as much
as possible. When a customer goes to
your auction description, it should feel
like they're on a part of your Web site.
That means you should try to include
your store logo, colors and buttons as
part of the auction description section.
Simply copy and paste the HTML code
from one of your Web store pages and
put the essential elements in your eBay
auction description section. Remember:
don’t put any direct links to your Web
store from your eBay auctions.

Introduce every one of your eBay winners
to your Web store after they win an auc-
tion. Once you have a successful auction
with a new customer, that relationship is
yours to mold, which means that you can
talk about more than just the eBay auc-
tion. When the auction ends, you will get
an e-mail with the results of the auction,
including the high bid amount and, most
importantly, the e-mail address of the
high bidder. You could use eBay’s invoic-
ing tool, but it is recommended to send
your own e-mail, welcoming that new
user to your Web store and describing
what you have for sale.
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Click the Add Content link in the top-right of the
screen to add your business information into
your profile. When you click the Add Content St
link, you will be taken to the My World module
list. Initially, the only module that is added is
the Listings module, which details your eBay .
sales. On the right-hand side, you should see © - -
the other five modules you can add to your 7,
page. The one you are interested in is Bio, as
that one allows you to define your Web store
and talk about your product offerings with some N\
detail. Click the Add link below Bio to add that E
module to your My World page. Feel free to add
any other sections you would like, as well. Once
you have added a module, you can click the Edit
link to go in and update your information.

Click the Edit link for the Bio module to add your business information to the My World page. You'll
be taken to a long form entitled Edit Bio Module. The first section of fields relates to your About Me
section of the Bio. First off, under Module Title, you probably want to select My Business from the
options given so customers know this is about your business, not necessarily your personal hobbies.
Feel free to treat the About Me section to talk more about your Web store, or about you as the store
owner. As you fill in information and scroll down the page, you should come to a header entitled
Business Information. This section should be fully completed, telling users all about your Web store,
like the hints I typed in each box for that section. You are free to advertise and promote your busi-
ness URL on this page, so don’t be shy. Definitely emphasize any keyword phrases you wish to pro-
mote for your Web store, as eBay sends the information from the My World pages to the search
engines. When you are done, click Save at the bottom of the page to save your work.

5. You'll be taken back to the My World home page. Review the page
to make sure everything is displayed correctly. If you want to move
the content around on the page, you can click on the link marked
Change Layout to move the Bio section to the top, for example. If
you added any other Modules to your list, be sure to click the Edit
link next to that module and add information about your business
there as well.
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Chapter 17

Online Marketing Campaigns

>
@
Tasks performed in
this chapter

v+~ Understanding Pay
Per Click (PPC)

»~ Submitting your store
to search engines

1+~ Creating a Google
AdWords PPC
campaign

1+~ Creating a Yahoo!
Overture PPC
campaign

T—

S ometimes, if you want to get attention you have to pay for it.
In the previous chapter we talk about ways to promote your

new Web store that are free (or very cheap) to use and required
some effort. There are other ways to get attention for your store,
and it has to do with the main way that most people use the
Internet nowadays — the search engines. Studies have been done
that show a majority of people start their Internet session by going
to a search engine, typing in some keywords, and clicking on a link
from the results screen to get started. Therefore, being on that
result screen can be very lucrative to your business. It’s like build-
ing a gas station at a highway off-ramp to attract customers from
the busy freeway overhead.

In this chapter, we talk about how your business can position itself
within the search engines to get traffic for your Web store. In the
first part, we look at a concept called Pay-Per-Click. Secondly, we

demonstrate how to send your Web store information to many different search
engines to help influence your “natural” or “organic” search results that are not

advertising-based. We also touch on banner advertisements and coordinating your
promotional campaigns. Finally, we walk you through the two main programs set up
for businesses to advertise on the search engines, namely Google Adwords and
Yahoo!’s Overture tool.

Understanding Pay Per Click (PPC)
Advertising Campaigns

If you've used a search engine to find anything online, you're probably familiar with
how the results screen looks after you type in your keywords and click Search. It’s
probably something similar to Figure 17-1, with the main part of the screen filled
with organic or natural search results that the search engine had in their database,
and the top and right sides of the screen filled with various advertisements.
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Advertisements sections

Web |mages Mideo Mews Maps Gmal more ¥ Sign in
GO { )gle pay per click campaign | Ssarch
New! View and mamage your web history
Web Results 1 - 10 ofjgbout 2,240,000 for pay per click cﬂm;Fi:gn. (0.17 seconds)
|Pay Per Click Advertising Sponsored Lmks| [ Sponsored Links |
adwords google com Qnly 55 to get started, no minimums Try Google AdVWords
eages ¥y A Yahool Search Marketing
Secrets of PPC Experis Yahoo! Cost Per Click marketing
PPCSummit.com/Pay_Per_Click  Everything you need to get millions from your Pay Per Click ads! Sign-Up & Get a 850 Credit
searchmarketing.yahoo cam
Pay Per Click Advertising
PayPerClick Enhance com  Reach 10005 of Customers in Minutes Cost-Effective Clicks to Your Site Pay Per Click
Advertise On Leading VWeb Sites
Managing a Responsible Pay-Per-Click Campaign IMaximize Your Revenue!
Alsa, the implementation of a pay-per-click campaign is relatively quick- it can take just a wwnw IndustryBrains.com

few minutes to start getting targeted traffic. versus sometimes ...
vy addme com/issue280 htm - 22k - Cal es

Pay per click campaign
Start Showing your Ads on Leading

Pay Per Click Advertising - Search Engine Management Services by ... Sitas w/ Pay Per Click Advertising
pay per click advertising Online advertising campaign management can become much more ww. Quigo.com/PayPerClickAds

effective - and complex - with the introduction of pay per click (FPC) _
wnw.intrapromote com/pay-per-click-advertising. html - 16 Pay Per Click
Save time and increase profits
Opentracker - Pay-per-click (PPC) advertising and campaign management Maximize your campaigns with Atlas
what is a PPC advertising campaign? what do you buy? who do you buy it from? how much AtlasSearch com
do you expect to pay? what is the cost-per- Uﬂllf how to e Iuate 1he
v opentracker net/en/articles/pay-per-click-ppc._jsp - 25k "PPC Management"
We Manage your AdWords &
Pay Per Click Advertising - PPC Programs Sponsored Listings Accounts
Tip: A custom prepared PPC campaign by an SEO Professional is still the best approach to i RealSearchListings com
pay per click A large corporation can save substantial amounts and ..
vw.seoconsultants com/articles/1383/pay-per-click-programs asp - S

No More PPC Blues

Figure 17-1: Advertisements are put on the top and right of the page.

These advertisements are determined by the keywords typed in by the user. The
search engines accept advertisements that are tied into specific keywords or key-
word phrases. Any time that keyword or phrase is entered into their system, they
will display all the advertisements that are tied into the input. This way, it allows the
search engine to provide targeted advertising since they’re targeting specific users
who are more inclined to look at those ads than something chosen at random. For
example, if someone is looking for golf clubs, the search engine displays ads that are
written specifically for golf clubs.

Years ago, advertisers would have to pay for every impression (every time the ad is
simply displayed on the screen). However, they couldn’t afford to pay for ads that
most people ignored, so advertisers demanded a new system based on results.
Therefore, today’s system is based on how many times someone clicks on the adver-
tisement. This allows the search engines to collect more money per click, and allows
the advertiser to only pay for people who get sent to their Web site. Thus, we have
Pay Per Click advertising, or PPC.

Now, depending on how much an advertiser is willing to pay per click, the search
engines will give their best spot (a.k.a. the top spot on the screen) to the advertiser
who pays the most per click, and will determine the order of advertisements, from
top to bottom, based on the per click amount. Therefore, the higher you want your
ad placed on the screen, the more you have to pay for that position. Because you are
competing with other businesses for the same advertising spots, there is no fixed
price for a particular spot, as businesses are constantly changing their pay per click
amounts to improve their ad position. You don’t get to see your competitor’s bids
either, so it’s better to place your PPC bid based on your budget first.
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PPC campaigns provide several advantages for today’s business owners:

v They are quick to establish and maintain. You could set up your campaign
and have traffic coming to your Web site within hours or a few days at most.

v You don’t need a big budget to participate. You can set up a campaign for
$10, $100, $1,000, $10,000, $1,000,000, and any number in between. You set up
the rules so the ad campaign matches your budget, not the other way around.
When the money is spent, your ads no longer show up on the screen.

v You can monitor your costs down to the penny. You establish your per
click rates, daily budgets, and total ad spending, and you can watch your
costs per day.

v You can monitor the performance of your campaign. By encoding the links
your ads carry to send users to your site, you can monitor exactly how effec-
tive each campaign is by studying how many visitors who clicked to your site
actually placed an order, signed up as a customer, and so on. You can then
compare your profit from those orders to the cost of your ads and know the
benefits of this campaign (and how much to spend for future campaigns).

v You can create multiple, highly focused campaigns. Instead of one big
flyer or catalog to promote all your items, you can create multiple ad cam-
paigns to focus on specific niches. Let’s say you sell electronics. You can
create one campaign for digital cameras, another for scanners, and yet
another for flat-screen TVs.

The biggest disadvantage to this type of advertising is when your sales don’t show
any improvement. You can pay to divert thousands, or even millions, of potential cus-
tomers to your Web site, depending on your budget. However, if all these people are
coming to your Web site and then leaving before they place an order, you just paid to
have a lot of window shoppers mill around without a cent of profit. Companies have
spent thousands of dollars getting the traffic and never did their homework to realize
that the traffic never equated to sales, orders, or profit. Don’t fall into this trap!

N\
For more information about PPC advertising, be sure to check out Pay Per Click
Search Engine Marketing For Dummies by Peter Kent (Wiley Publishing, Inc.).

Submitting Your Store to the Search Engines

In addition to PPC campaigns that get your advertisements on the search engine
results screen, your store can also have a presence on the result screens in the natu-
ral search results section. The goal of any Web store owner is to see his or her store
in the top 10 results page for a Google or Yahoo! search. This way they aren’t paying
for results but getting an excellent placement which should lure more people to their
store.

The area of expertise in this field is called Search Engine Optimization (SEO), and
there are many books, for example Peter Kent’s Search Engine Optimization For
Dummies (Wiley Publishing, Inc.), and Web sites that can guide you on how to make
your Web store more friendly or receptive to the search engines. There are consult-
ants who will charge you to make over your entire Web site to get better results in
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the search engines. It’s a growing field as more and more people try to outguess the
search engines and position their Web site for greater visibility.

Therefore, I'm going to leave this area as a task for self-study, as you could spend
two or 2,000 hours on this topic, depending on your free time. | recommend several
Web sites where you can read up on this topic and get lots of advice, as you can see
in Table 17-1.

Table 17-1 Search Engine Optimization Information Sites
Name URL

SearchEngineWatch www . Searchenginewatch.com
SearchEngineForums.com www . searchengineforums.com
WebMasterWorld www . webmasterworld. com
HighRankings.com www . highrankings.com

About.Com SEQ websearch.about . com/od/

searchenginemarketing/

The real answer about “getting in” to the search engines is that, sooner or later,
they’ll find you! The search engines have these computer programs known as bots or
spiders that crawl around the Internet and send information about every single Web
page that it finds back into the search engine database to be cataloged and ranked.
These computer programs go from Web site to Web site, following every link pro-
vided, and if you’re doing enough marketing where other sites are linking to you,
then the search engines will find you.

When you’re launching your Web store, however, you can take some action to speed
up this automatic process and hopefully get indexed into the search engines quicker.
You can, in some cases, submit your Web site information to the search engines, so
they’ll specifically send a computer program to look at your Web site and catalog
your pages. That’s what we're going to discuss in this section.

Now, your first question should be, “Which sites should I submit my Web site to?”
The answer is, “As many as possible.” To get started, it’s helpful to get an idea of
which Web sites people are using to search the Internet. Go online and do a search
for search engine rankings, and eventually you’ll find a report like Nielsen/NetRatings
top search engine providers for the month, as shown in Figure 17-2. The top three will
almost always be Google, Yahoo!, and Microsoft’'s MSN AdCenter, but pay attention to
the others on the list, as we discuss the “other” search engines later in this section.

Now that you know where to go, the next question should be “How do I do it?” Let’s
start with the big kahuna, Google, and work our way down.
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Top 10 Search Providers by Searches, July 2007

Provider Searches Share of Total
(0D0) Searches (%)
Google 4,143,752 53.3
Yahoo 1,559,745 20.1
MSH/ Windows 1,057,064 i3.6
Liwe
AOL 407,988 3.2
Ask.com 143,513 1.8
My Web Search 659,145 0.8
EellSouth 40,274 0.5
Comcast 37.311 0.5
Doagpile 25,675 0.3
My Way 24,534 0.2
Other 264.073 3.4
All zezrch 7,773,174 100.0
Source: Nielsen//NetRatings, 2007

Figure 17-2: The top 10 search sites as of July 2007.

Submitting your site to Google

Ah, you want to be loved and included by Google. Okay, how about included? As
mentioned earlier, sooner or later Google will stumble onto your Web site and cata-
log your Web pages into their system. However, if you want to try and speed that up,

there are a couple of things you can do.

First, you can directly go to Google and use their Add URL function to add a mention
about your Web site to their computers, so their computer programs will go and
scan your Web site. There is no guarantee that doing this will speed up the process,

but it can’t hurt, and it’s free to use.
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You simply go to www.google.com/addurl/ and you should see the Add URL
page, as shown in Figure 17-3. Then, you simply:

v Put in the home page of your Web store in the URL field. Don’t forget to
add the http://. Only include the name of your Webpage if it is not
index.html or default.html.

» Add a one-sentence description in the Comments field. Pick your most
important keywords from your store description and put one elegant, flow-
ing sentence here.

v Enter the squiggly word into the box provided. This action is known as
security verification or human verification, because when you input the
word that appears in the graphic Google knows that a person is performing
that action, not a computer.

X \

Scroll down and click on the Add URL button to submit your page.

Repeat the process for a few main category pages on your Web site.

Do not perform this function for every Web page on your store site, only
your main pages. Once Google sends a software robot or spider, they’ll pick
up all the pages on your Web site.

Home

About Google
Advertising Programs
Business Solutions

Webmaster Info

Find on thiz site:

| Search

GO ( )8[{3 " Add your URL to Google

Share your place on the net with us.

VWe add and update new sites to our index each time we crawl the web, and we invite you to
submit your URL here. We do not add all submitted URLs to our index. and we cannot make
any predictions or guarantees about when or if they will appear

Please enter your full URL. including the nt /7 prefix. For example
nttp://www.google. com/. You may also add comments or keywords that describe the
content of your page. These are used only for our information and do not affect how your page
is indexed or used by Google

Please note: Only the top-level page from a host is necessary: you do not need to submit
each individual page. Our crawler, Googlebot, will be able to find the rest. Google updates its
index on a regular basis, so updated or outdated link submissions are not necessary. Dead
links will fade out’ of our index on our next crawl when we update our entire index

URL

Comments

Optional: ~ To help us distinguish between sites submitted by individuals and those
automnatically entered by software robots. please type the squiggly letters

shown here inta the box below

-

st

Add URL

Other Options

Instant Ads on Google

Create your own targeted ads using
AdWords. With credit card payment
you can see your ad on Google
today

Google AdSense for

Web Publishers

Publish ads that match your content
help visitors find related products and
semvices — and maximize your ad
revenue. Leam more.

Google-Quality Site Search
Reduce support costs, keep users
on your site longer. and turn
browsers inte buyers with the Google
Search Appliance or Google Mini

Figure 17-3: Add your URL to Google’s database.

The second thing you can do is feed Google an entire Site Map of your Web site, so
they know every single Web page that exists on your site. They have created some-
thing called Google Webmaster Tools, which you can sign up for free at http: //
www .google.com/Webmasters/tools/ and get access to tools that can improve
your Google search position. They offer a tool called SiteMap Generator that will
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help you build a Site Map if you haven’t already done so. Check with your storefront
provider to see if you can install this tool on your Web store account. (It requires a
programming language known as Python to be readable on your Web store account.)

Read more about Google’s list of Webmaster tools at https: //www.google.com/
Webmasters/tools/docs/en/about.html.

Finally, the quick way to check and see how many of your Web store pages are
already in Google’s database is to go to www.google. com and type in this code in

the search box:

site:www. yourstorename.com

In the above code, www . yourstorename. com is the name of your e-commerce
Web store. When you do this, you should see a results screen similar to the one in
Figure 17-4, which will show you all the different Web pages in your site that Google
has already cataloged. (If your site is brand new, Google says it can take up to a
month before you will appear in their database.) By running this “site” command,
you get an idea of which pages are cataloged and, by process of elimination, find out
which pages need to have better links.

How many pages Google already has cataloged.

Web Images Video HNews

Google

Maps Gmail more ¥ Sign in

newcomix.com Search

Mew! Wiew and manage your weh history

Web

NewComix Com - The LOWEST prices an the 'Web

Results 1 - 10 of about 62 from www.newcomix.com (0.15 seconds)

35% to 40% off retail prices for comics, toys and merchandise. On-line advance orders. 55
International orders welcomead. Visa/MC accepted

Welcome To NewComix Com.
thoughts and guestions relati

awComix com's General Bulletin Board. A forum for your
mics and merchandise. ...

MNewComix com - How to Order

1. How do | order? 5. A
order be shipped?

axtra charges? Shipp

n't find i

ecials: These specials are exclusive to NewComix Com and features comics and
sour regular Diamond Previews catal i

NewComix Com Gallery - Small Press
This section is designed to highlight some of the comics you might not see otherwise. the
orking artists and writers ...

lewComix Com and features comics and
catalog. ..

ecials: These specials are exclusive to
items you weon't find in your regular Diamond Previgw

Figure 17-4: Find out how many Web pages of your store site are in Google’s database!
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Submitting your site to Vahoo!

Yahoo! is very similar to Google, in that their search engine robots will most likely
find your Web site eventually. They’ve also built some functionality to let you alert
them as to your Web site’s presence. Unlike Google, however, they have some paid
programs where you can pay Yahoo! a fee to include your Web store in their search
and/or directory. Like the PPC advertising campaigns discussed earlier in this chap-
ter, you are paying for placement, but unlike those programs you pay one fee (or a
yearly fee) for improved search results across the board.

When you are ready to submit your Web site to Yahoo!, go to their Submit Your Site
page athttp://search.yahoo.com/info/submit.html (see Figure 17-5).
There are several options on this page, but the ones you mainly need to know are:

v Submit Your Site for Free: This allows you to send your main URL informa-
tion to Yahoo!. They may (or may not) send a spider program to read your
site after you fill out this form. There is no guarantee.

* Search Submit: You can guarantee that your Web site will be inserted into
the Yahoo! search index within four business days, and they’ll refresh their
index of your Web site every seven days. The cost is a recurring fee of $49
per year, per URL submission, and there’s a limit of five URL submissions
per person.

v Yahoo! Directory Submit: You can guarantee that Yahoo! will consider
including your Web site in their core directory index within seven days.
There is no guarantee that your site will be accepted and included, but
they’ll review your site. The cost for this service is $299, and if your site is
accepted there is a recurring annual fee of $299 to keep your site in the
directory index.

If you're a Yahoo! Merchant Solutions customer, you get a $50 discount
on Directory Submit and, sometimes, a discount on Search Submit. Log
into your Store Control Panel and check the Promotions section for more
information.

If you click on the Submit Your Site for Free link, you'll be taken to their Site Explorer
page, shown in Figure 17-6. Enter the URL of your Web store in the box provided, and
if you are using RSS or Atom to feed information from your Web store automatically,
you can enter your feed file in the other box provided. When you click the Submit
button, the information will be sent to Yahoo!.
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Yahoo! Search Submission

Submit Your Site for Free:
- Suggest your site for inclusion in Yahoo! Search (requires registration)

Submit Your Mobile Site for Free:
- Suggest your xHTML. WML or cHTIML site for inclusion in Yahoo! Search for mobile phones {requires registration)

Submit Your Media Content for Free:
- Add your audio. image, and video content to Y1 Search using Media RSS (learn more)

Search Submit:

- Guaranteed inclusion in Yahoo! Search index.
- Frequent refresh-every 48 hours

- Reporting to track and optimize performance
- Ranking based on relevance

Sponsored Search:
- List your business in sponsored search results across the Web

- Control your position by the amount you bid on keywords
- Set your own price-per-click and pay only when a customer clicks through te your site

Product Submit:

- Submit your products for inclusion in Yahoo! Shopping

- Have your products appear in Yahoo! Product Search and on Buyers Guide comparison pages
- The price-per-click is based on the category of your products

Travel Submit:

- Fromote your offers in Yahoo! Travel's Deals section where users search for timely deals and offers
- Pay only when a customer clicks through to your site

- Price-per-click based on category

Yahoo! Directory Submission

Yahoo! Directory Submit:

F U Y iao L i Sy R N o .
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Figure 17-5: Yahoo! gives you different ways to submit your site.

As for the premium services, let me say this. One of the ways search engines judge
Web sites for their relevance and ranking is by how many other Web sites have a link
to your Web site. More importantly, the search engines look at the quality of that
link, meaning they rank those incoming links based on the reputation of the Web site
linking to you, the length of time that Web site has been registered, the popularity of
that Web site, the position of the link, and so on. If your store gets included in
Yahoo!’s directory, that is one of the most respected and powerful links your store
can have, in terms of popularity, and that’ll increase all your search engine results
for Yahoo!, Google, and all the other search engines. Trust me, there’s a reason why
it costs $299 per year, and that’s why.

Google’s most trusted directory source for their search engine rankings seems to be
a human-powered directory site called The Open Directory, at www . dmoz . org. To
find out more about submitting your site to the Open Directory Project, simply go to
http://www.dmoz.org/add.html.
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Submit Your Site

Submit a Website or Webpage

Enter the URL for your website or webpage you would like to submit.
For any URL (dire

v submitted or obtained from a feed) our crawler will extract links and find pages we have

not discovered already. We will automatically detect updates on pages and remove dead links on an ongoing
basis
http:// Submit URL

Please include the http:/ [ prefix (for example, http://www.yahoo.com).

Submit Site Feed

Enter the full URL of the site feed you would like to submit:

hittp:/ Submit Feed

Please include the http:// prefix (for example, http://www.yahoo.com).

¥ou can provide us a feed in the following supported formats., We do recognize files with a .gz extension as
compressed files and will decompress them before parsing.

for example, CNN Top Stories
sitemaps.or

documented an &
1.0, for example, ¥ahoo! Search Elog
A text file containing a list of URLs, each URL at the start of a new line. The filename of the URL list file

must be urllist.txt; for a compressed file the name must be urllist.txt.gz

Figure 17-6: Submit your site to Yahoo! for free.

Submitting your site to everyone else

At this point, many people think that they’ve covered their bases by submitting to
both Google and Yahoo!, as those two search engines make up a large majority of
people’s Web search queries. However, those two don’t make up 100 percent of the
searches done on the Internet, so it’s worth looking at some of the other major and
minor players.

In fact, there are great reasons to go ahead and submit to the other search engines.
Google and Yahoo! go out and see what the other search engines have cataloged, so
when your Web site gets included in these other search engines, it’ll be seen as a ref-
erence for Google and Yahoo! and help you in your standings.

Therefore, if you have some time go through Table 17-2 and add your Web site URL
(like the Google and Yahoo! free submissions above) so you cover as many bases as
possible. While some sites like Ask.com have removed their submission page, others
like Microsoft have kept theirs open for submittals. Other sites that draw on multiple
search engines, like Dogpile and MetaCrawler, have no internal database of their
own, so there is nothing to submit to in those cases.
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Table 17-2 Other Search Engine Submittal Pages
Name URL
MSN http://search.msn.com/docs/submit.aspx
Alexa http://www.alexa.com/data/details/
editor?type=contact
InfoUSA http://dbupdate.infousa.com/dbupdate/index.html
Searchlt http://www.searchit.com/addurl.htm
SMBER There are a number of paid search inclusion services, from sites like Enhance.com
oﬁy‘“ that allow you to advertise on Dogpile, Metacrawler, and other search sites, to serv-

ices that offer to submit your site to tens or hundreds of the search engines for you
automatically. Do your homework on those services, and decide if you want to pay
the money to have these services promote your site.

While you can never reach every Internet site on your own, submitting your site to
the major and mid-level players is typically enough to get your store noticed. Your
goal should always be to keep your Web store updated and keep your customers
happy. Your marketing techniques and efforts will be reflected as customers mention
you and other Web sites link to you.
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Creating a Google Adwords Campaign

When it comes to search engine advertising, the reigning king of search
(as of this writing) is Google. They derive over 80 percent of their revenue

Stuff You

Need to Know from placing ads on their search engine results screens which means they
take this very seriously. They've created a robust program called Google

Toolbox: AdWords to manage these advertisements, which allows any size company
»» Anidea of your ad to participate.

budget
v~ A list of keyword phrases Click this button.

you want to use for your

ad(s) Google .
v~ Address(es) of your store MVionis C

Web page(s) connected Reach new customers with Google

to your ad(s) ., . iay your 3400 Google and [(_Cicktobsgin»__|
v~ Business credit card

Time Needed:
30-60 minutes

Learn sbout AdWords

1. Go to the Google AdWords home page at http: //adwords .google.
com. You can learn specific information about the AdWords program
from their home page. You can use the same information from your
Google account to create your AdWords account, or you can use a dif-
ferent e-mail address for your AdWords login. Look for the Click to
Begin button in the top-right corner and click it to start the signup
process.

2. When you get to the first screen, Google wants
to classify your account as a beginner account,
with their Starter Edition, or their advanced
option, the Standard account. If you're already e e ’\
familiar with AdWords, you could go for the :
Standard edition now, but I highly recommend
going for the Starter Edition. You can always S .
move later to Standard, so you’re not shutting =
yourself out by picking Starter Edition. Also, let
Google know that you have a Web page (your
Web store home page) and click Continue to

Google

Pick the sslution thals right b you

move on.
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Scroll down the page to the second section,
Write Your Ad. First, you are asked to provide
the specific URL that your customers will be
sent to when they click on your ad in the box
provided. It doesn’t have to go to your home
page, especially if you are creating a campaign
for a specific product or category. Also, if you
want to track the effectiveness of your ad cam-
paign, you can direct it to a special page only
available from this ad, so you can monitor the
results.

Step1of4
What are you advertising?

Please describe your product or senice in a few words

3.

5.
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When you get to the Build your ad page, you're
going to see six different sections on this page
that’ll help you build your search engine ads for
your account. In the first section, Location and
Language, you are asked to identify the location
of your target customers. You can pick cus-
tomers based on country, or narrow it down to
a specific state or province, a city, or even a zip
code. Additionally, you are asked what language
you're using in your ad (the default is English,
but you can pick whatever language you’d like
to write your ad).

2. Wirie your ad

Whot she will your ad link to?
Uisars wha click your ad wil ba sent to this w

What will your ad say?
You can wite od. or stan vl

| Give mo ideas

| 11l write my ad
Let AdWords holp write your sds in a few quick steps:

Checae wirds i Get &a idaas! Kad
phrasas for your ad ° T o just use

e for inspirason

Ientdy pour
Dusiress fpe

In the What Will My Ad Say area, you'll find two
options for developing your search engine ad.
You can click the I'll Write My Ad radio button
and come up with your own title, text, and URL
display, or you can leave it on Give Me Ideas
and click the blue Get Ideas Now button to
follow their prompts and develop an ad. If you
click the Give Me Ideas button, you’ll see four
separate windows, the first one asking for a
summary of your product or service. Enter a
few key words for your primary item for this
campaign, then click the Continue button and
go to the next step. If you click I'll Write My Ad,
enter your ad text and proceed to Step 9.
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6.

In the second window you’ll be asked you to
pick a template to help you write your ad. This
selection is based on your product, but doesn’t
affect your actual ad. It acts like a guide to help
you pick something appropriate for your cate-
gory. When you’re done, click the Continue
button to move on.

Ad Templates x

Step3ofd
Create words and phrases for your sample ads. e

All questions are optional, but answering as many as you can will help us generate more sample ads for
you to choose from

Note: You are solely responsible for choosing ad text that accurately reflects your business and for fulfilling
any claims made in your ad

Whatis the Name of Your Business?

‘What Type of Materials Do You Sell?

[Backs
[iagazines
[CINewspapers
[Periodicals
Oovps

[Icos

[CIMultimedia Materials

™

8. The fourth window will show you ad ideas that
Google has generated, based on the information
you gave in the previous windows. If you see
an ad you like, simply check the box marked
Choose below the ad you like. You can select
up to five of these ads to put in your account.
When you’re done, click the Finished button.

A\
Once you pick your ad, you can always click the

Ad Templates x

Step 2 of4
Which type of template should we use to help you write your ads?

O Antique & Collectables

() Books, Magazines, Newspapers. Periodicals
{ Cooking & Food Senices

O Gift. Novelty & Souvenir Shops

O Music & Studio Senices

O General Product

© General Senice

Pick the closest possible match, but dont warry about finding a perfect match. For example: if you sell kites, a
category like Toys and Recreation’ will be justfine.

This wont affect how your ad is categorized or where it will show. This will just help us begin to write your ads.

7. The third window involves you giving the name
of your business and picking from a list of prod-
ucts that you actually sell, in order to help build
your ad. When you’re done, click the See Ad
Ideas button.

Ad Templates x

Step 4 of4

[E]

Choose Ads

Click the Choose ad box for up to five ads below. These ads will be transferred to your account. You can edit
each ad right now (by clicking Edit) or edit them later in your account

Have comments aboutthese ad concepis? Send us vour feedback,

Mote: We cannot guarantee that template ads will improve your campaign performance. We also
reserve the right to disapprove any ad you submit. You alone are responsible for the ads you run
and for making sure that your use of an ad does not violate any applicable laws, including
trademark laws

Vintage Collectibles

We Offer Great Selections
Save 35-60% OF Cover Price
www.AdWordsExample.com

Choose Edit

NewComix.Com
Find Collectibles At Qur Store

Affordable Gifts For Everyone
www_AdWordsExample.com

Edit link next to the ad to make any additional changes.
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Who will see your ad? Google —-)
When people search Google for the keywords you choose here, your ad
can show. Keywords must be directly related to your ad. (Don't enter
real estate” when you're selling cars.) Enter 20 or fewer keywords for

best results
Top secret keyword tips
We've started your list with some keywords based on the business

category you chose above. Add and remove keywords as you wish
Remove category keywords

Enter as many specific words or

phrases as you like. one per line

Want more?

Enter any word to see related keywords

» Advanced option. match types

Wondering if you chose the right ones?

Check My Keywords

10. Scroll down the page to the fourth (Choose
Your Currency) and fifth (Set Your Budget)

sections of the form. You should pick the local

currency of the country where you're doing

business in, and then pick a monthly amount

you're comfortable with spending. You can’t
change your currency option, but you can

always go back and reset your monthly spend-

ing limit.

A\
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9. Scroll down to the third section of the form,

Choose Keywords, where you pick the keywords
that will trigger your ad to be displayed. Enter
your list of keyword phrases in the box pro-
vided. When you get to your list of keywords,
you may notice some phrases already in the
box. If you used Google to help you build your
ad, then they’ve already pre-filled the box with
category phrases. You can simply click the
Remove Category Keywords link to clear the
box so you can enter your list. If you want to
verify that you're selecting good keyword
phrases, you can click the Check My Keywords
button to have Google scan the list. If they find
a phrase too generic, you'll see it appear in a
window. You can choose to edit that phrase,
delete it, or ignore the warning. When you are
done, click the Finished — Recheck List button.

4. Choose your currency

How will you pay for your ad?
You can't change this currency later. so consider carefully. Please review the available
payment options for local currencies before you decide

US Dollars (USD §) bl

5. Set your budget

What is your monthly budget?

AdWords shaws your ad as often as possible within the budget you set You're charged a small
portion of the budget each time a user clicks your ad. so the higher your budget. the more ad
impressions and clicks you may receive. You wen't be charged more than this amount each month
(though in some cases you may be charged less)

How will my budget affect my ad 7

@ $50 per month
© 5100 per month
) 5250 per month

(5F 1 per month

The more specific your phrases are, the better chance you have of redirecting a more serious customer. If some-
one types in DVD player, odds are they are just browsing for general information. If someone types in Sony BDP-
S1 Blu-Ray DVD player, odds are they are ready or close to buying one. You may get less leads, but they are more
"qualified” and should ultimately lead to better conversion rates.

WING/
&

You must pick a monthly budget limit or Google will continue to display ads and charge your monthly account
indefinitely, which can cost you big bucks in a few months (or weeks) depending on your ad and keyword

phrases.
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6. Future contact

‘Would you like extra help? 5
We'll send you occasional announcements about your Google advertising agreement. Select one or both |
of these bonus features i

Send me personalized ideas for improving my ad performance
Send me AdWords newsletters with tips. surveys, and best practices.

12. Google will now ask you if you want to link your
AdWords account with an existing Google
account, or if you need a new Google account.
If you want to link your accounts, pick the first
option, and log into Google using the boxes pro-
vided. If you link your accounts, Google will
give you the option to create a special login
name and password just for your AdWords
account, separate from all other Google
account services. This is helpful in case you
have employees or friends who use your
Google account to help manage your business,
but you don’t want those people having access
to your advertising account. If you don’t want
to link accounts, pick the second option and fill
in the boxes shown to create a new Google
account.

Sign-up complete

¥ Congratulations! You've successfully created your AdWords account.
Login email
You can now sign in to your AdWords account using the email address above plus the
password you specified earlier. When you sign in, you'll be asked to enter your billing
information in order to activate your account and start running your ads. We'll also send an
activation email to the email listed above with mare details.
Your ad won't run until you provide billing information.

Sign in to your AdWWords account

11. Scroll down the page to the last section of the

form, Future Contact. Google will prompt you
with two communication options. Checking the
first box will allow Google to send you occa-
sional e-mails with ideas on how to improve
your ad performance. Checking the second box
will allow Google to send you regular AdWords
newsletters, with tips, suggestions, and stories
about their best practices. As a default, both are
already checked. Decide if you want these or
not, and click the Continue button to proceed.

Set Up Account

Which best describes you?
© I have an email address and password | already use with Google senices like AdSense, Gmail. Orkut, or iGoogle

© | do riet use these other serices

13. Your AdWords account has been created!

Before Google will display your ads, they need
to have a billing source, like a credit card, on
file so they know you can pay for your ad cam-
paigns. Therefore, click the Sign In to Your
AdWords Account link to go into your new
account, or use the link that comes in your
activation e-mail to proceed.




14. When you log into your AdWords account,
you should see a summary page with the ad
you created. The summary page states that
“Your ad is not yet running.” When you are
ready to start your campaign, click the Enter
Billing Information and Activate Ad link.

My Ad Campaign My Account

Biling Summary | Billing Preferences | Account Preferences

Account Setup

Select location > Choose form of payment > Agree toterms > Proy

ing details

1. Select the country or territory where your billing address is located.
This choice may affect the payment options you'l have in the next step
| Select a country or teritory: [

2. Select a permanent time zone for your account.
This vill be the time zone for all your account reporting and billing

Please choose your time zone carefully. Once you finish setting up your billing account you wont be able to change time
zone again. Leam more

Time zone country or territory: [ Select a country or territary [v]

Time zone

3. IFyou have a promotional code, enter it here (optional.
Promotional code

16. You will see three choices for billing on the next
screen. You can have Google bill your bank
account directly through Direct Debit, bill your
Credit Card for clicks that your account accrues,
or fill your account by charging a Credit Card in
advance before clicks come in. Pick one of these
options, and click Continue to proceed.

\\
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Google
by Ad Campaign My Account

Starter Edition @
Weicome to AdVWords!

Your ad is not pet munming

15. When you set up your billing account, Google
needs to know which country your billing
address is located in, as well as your specific
time zone. Pick the appropriate options based on
your billing address for the credit card you plan
to keep on file, and click Continue to proceed.

You can go to the My Ad Campaign tab and set a specific start date, allowing you to enter your billing informa-
tion now and then set up your campaigns to start at a later date. This is helpful if you are timing your campaign

with other promotional efforts.
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Carefully read the follswing terms and cendsions,
1 yn B it ant Balorw

17. You will see the box containing all of Google Inc.
Advertising Program Terms on the screen.
Spend a few minutes to read through the terms,
and when you're ready, click the radio button
next to Yes, [ Agree to the Above Terms and

: Conditions and then click the Continue button

e Proram R rarse koot to proceed.

2 “Agreamens

ey |[

18. In this last step, Google asks you for the credit
card number and associated billing address of
that card in the fields provided. Enter a valid
Mastercard, Visa, American Express, or JCB
credit card information, scroll down, and click
the Save and Activate button to start your
AdWords campaign.

Pravide paun biling sddren

19. Your Google AdWords account is now active!
2 Your advertising campaign information has been
Account Setus fed to Google and they will start showing your
ads based on your monthly budget and the key-
words that you selected. You can make further
changes by going to your ad campaign. You
. should see a confirmation screen, and if you
e want to make any additional updates to your ad
campaign, like setting a daily limit for each ad,
for example, simply click the Go Directly to My
Ad Campaign link.

Uy Ad Campaign

¥ Your billing Informatin was accapind, and your ads ars now acthve,
o o

G directly 1o oy ad campakgn

\\J

If you really want to take advantage of Google AdWords, check out AdWords For Dummies by Howie Jacobson
(Wiley Publishing, Inc.), as he walks you through everything you need to maximize your campaigns and be
efficient.



Chapter 17: Online Marketing Campaigns 325

Creating a Vahoo! Overture Campaign

While Google gets a lot of the press mentions and attention, Yahoo! still
commands a sizable portion of the search audience, as they have tens

Stuff You

Need to Know of millions of members who use their various functions, such as Mail,
Finance, and of course, Merchant Solutions. Back in 2003, they pur-

Toolbox: chased a company called Overture (previously GoTo.com) that was
» Anidea of your ad using the pay per click method to sell advertising on their member net-

budget works. Now that Overture is a Yahoo! company, it is the tool that Yahoo!
»= Alist of keyword phrases uses for its search engine result pages, as well as the advertising tool

you want to use for your for all their functions and Web pages.

ad(s)
v Address(es) of your store YaHOO! 5555

Web page(s) connected a4

to your ad(s)
v Business credit card

Time Needed:
30-60 minutes

Here's haw it warks:

1. Go to Yahoo!’s Search Marketing home page at http: //searchmarketing.yahoo.com and sign up
for an account. You can read more about the program on their home page. If you're ready to sign up,
simply click the Click Here link next to Ready to Sign Up? If you're a Yahoo! Merchant Solutions cus-
tomer, log into your account to see if there are any special promotions for joining Yahoo! Sponsored
Search. You may see an ad, and if you do click the link to sign up and receive bonus credit. Check
with companies such as PayPal or your storefront provider to see if they partner with Yahoo! and
offer you a bonus credit for signing up.

YaHoO! s

2. Currently, there are two levels of service: Self
Serve, where you develop the ads yourself, or
Assisted Setup, where Yahoo! works with you to

) ’ " b craft your ads and develop a campaign. Pick

$100 creat e i the service that fits with your goals and budg-

Sign up i s o Sign up ets. For this example, we're going to go with

Self Serve. Click the appropriate Sign Up button

to get started.

1sored Search.

representative, call 1-B66-747-T327, Mon « Fri 6 am - & pm PST.

What is it? Why shouid | use it? Hew mmuch does it cost




3. Inthis step, you need to register for your
account by confirming your contact information,
credit card on file, username, and reviewing
their Terms and Conditions. You should see

the Registration page, and if you're already a
Merchant Solutions customer (or Yahoo! account
holder) then this information will be pre-filled. If
you're a new user, simply complete the fields.
When you scroll down, you’ll see the section to
enter your credit card information, which Yahoo!
will keep on file to charge you based on your ad
campaigns. Below the credit card info is the
place to put your user ID (if you're not already

a Yahoo! user, this is blank) and below that is
where you review the Terms and Conditions.
When you have completed each section, click
the Order button to start your account.

5. You will see the first step selection in a window.
If you're operating any sort of local business, or
want to run a test marketing campaign for a cer-
tain region, you can select Specific Regions and
enter your specific target area in the fields that
are prompted. Otherwise, leave the selection on
Entire Market to make sure your ad is shown to
users in the entire region.
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SEARCH
MARKETING

YAEHoO!

Self Serve Registration

Stip 3: Enter Crede Card information

Once your account has been created, you will
need to complete a five-step process to start
your sponsored search campaign. In the first
step, you need to establish your geographic
location, as that will impact elements like your
reports and campaign management. Select your
country of business from the list provided, and
then select your time zone from that list pro-
vided. When you're ready, click the Get Started
button to continue.

St Kt
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i, | s i 6. Inthe second step, you're asked to enter the
S list of keyword phrases that you want to trigger
your advertisement. You want to pick the best
keywords or phrases that customers would
type in to find a store like yours, and type them
in the box. You can provide up to 50 different
keywords or phrases here. Click the Next
button when you are ready to proceed.

7. Yahoo! will go through their search records and
show you keyword phrases similar to the ones
you entered, and, for each phrase they recom-
mend you add, you'll see the estimated number
of times that phrase is searched for per month.
This way, you can get an idea of which phrases
are the most popular and a rough idea of how
many people will see your ad, based on the
phrase(s) you add. When you are done, click
the Next button to proceed.

8. In the third step, Yahoo! will ask for a daily
spending limit. Yahoo! does warn you that they
may go up to 10 percent above your daily limit
if necessary, and if they go above that 10 per-

WAHOO! 415 DTy cent threshold, you’ll need to file for a refund
s with them. If you have a monthly budget in
mind, adjust it for a daily amount. If you want to
see an estimate of how many ads you’ll get,
click the Estimate button after entering your
daily amount. You’ll be prompted by Yahoo! for
a recommended bid amount per phrase, and
based on that bid amount, you will see an esti-
mated number of monthly ad impressions (how
<toioe| IR many times your ad will be displayed per

month) and clicks on that ad. If you change
your maximum bid and click Estimate, you will
see a new set of estimated figures. Click the
Next button when you are ready to proceed.

3

The more specific your keywords and phrases, the better chance you have of redirecting a more serious cus-
tomer. If someone types in DVD player, odds are they're just browsing for general information. If someone types
in Sony BDP-S1 Blu-Ray DVD player, odds are they're ready or close to buying one. You may get less leads, but
they're more “qualified” and should ultimately lead to better conversion rates.
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9.

In the fourth step, you are asked to Create your
Ad. You'll see a window where you will develop
your search engine ad. You will have a space to
enter your Ad Title, your Ad Description, and
the URL where your potential customers will be
sent after they click your ad. Your key here is to
highlight the important keywords that will grab
your customer’s attention and mention any
important distinguishing features of your store.
Look at your competitor’s ads for inspiration
(don’t copy and paste their ads, though) and
think about what you would need to see, as a
potential customer, to click on that ad. When
you’re done, click the Next button to proceed.

LASTARY
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10. In the fifth and final step, you'll review and acti-

vate your ad on Yahoo!. You'll see the Review
window. Look over the ad you created, and
click the Edit button on the right-hand side if
you need to go back and make any changes.
Otherwise, go down and enter your account
information in the boxes provided. Once you're
done with that, scroll down the page and click
the orange Activate Now button to get started.

11. You're done! The Yahoo! Sponsored Search account has been
created for your business, and you’ll be charged for the initial
setup and deposit into your account. Your ads will start showing
up on searches, and if you need to make any changes, log into
your Search Marketing account to make any necessary updates.

If you want to track the effectiveness of your ad campaign, you can direct it to a special page only available

from this ad, so you can monitor the results.

If you really want to study up on Yahoo! Sponsored Search, or PPC advertising in general, you should definitely
consider getting Pay Per Click Search Engine Marketing For Dummies by Peter Kent (Wiley Publishing, Inc.), as
he goes through all the leading programs in this area and provides lots of ideas, processes, and ways to manage

your campaign.




Chapter 18

Outsourcing Store Elements —
Going to the Next Level

&

Tasks performed in
this chapter B
- y this point, your Web store should be open to the public,
- Hapdllng order taking orders, and growing in terms of popularity. You
fulfillment should be hitting several milestones as you operate your store,
+~ Hiring someone to reaching your first month in business, first quarter in business,
(re)design your store first year in business, and hopefully many more milestones to

come. As you hit your milestones, and begin to handle a volume of
orders and the joys of day-to-day operations, you may be giving
some thought to the future — namely, “How am I going to handle
) ) everything if orders continue to increase?” At some point, you’ll
» Placing your project need to consider outsourcing elements of your store so you can

on Elance focus on what you do best. After all, Jeff Bezos could only pack
orders on his concrete garage floor for so long with his employees

h before he had to get his company, Amazon.com, some warehouses

and distribution centers.

1+~ Creating an affiliate
program for your
products

In this chapter, we discuss some of the more common steps taken by Web store
owners when their businesses start to grow, in terms of outsourcing and re-design.
We talk about questions to consider and how to evaluate someone before you bring
them on. We discuss how to expand the reach of your store by looking at partner-
ships and, in some cases, how you can create your own affiliate program for the
products you sell in your store. We then walk you through a site called Elance, where
you can find contractors for jobs ranging from Web site redesign to writing new soft-
ware for your store.

Finding Someone to Handle Fulfillment

When I've talked with various e-commerce store owners over the years, I noticed
one common trend — almost all of them picked their order fulfillment as the first
thing to hire employees for or outsource. Nobody really starts their business dream-
ing of all the time they’ll spend packing and shipping out customer’s orders. They
just want to turn their business idea into a viable operation, and the fulfillment is
simply a necessary piece of the overall picture. As business owners begin to run out
of time and resources, they realize that in order to focus on what they do best, they
should turn over fulfillment operations to someone else who does that function the
best . .. or at least better.
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When some people think of outsourcing fulfillment, they assume that only the largest
companies can hire someone like UPS to re-route thousands of packages from far-flung
warehouses in a fully computerized system. The truth is that there are a number of ful-
fillment houses, or companies who serve the small business community, by grouping
together several companies’ outsourcing needs into one warehouse with one staff.

Deciding whether to outsource

When you’re ready to start the outsourcing process, the first step is deciding
whether to hire an employee to handle the packing and shipping within your opera-
tion or to set up a contract with a fulfillment house and have that company do all the
packing and shipping for you. As you try to decide, keep a few guidelines in mind:

v Figure out a budget. You can’t go shopping if you don’t know how much
you can spend, right? Take a look at the orders coming in, figure out how
much of a budget you can afford to handle the problem, and come up with
an average amount per order that you can spend. This will help you decide
whether an outside company will qualify as an option. Remember that you’ll
be freeing up some employee time with an outsourcing partner, so factor
that into your budget.

v Think about your physical space requirements. For some companies, out-
sourcing becomes a necessity because they no longer have the physical
space needed to accommodate inventory storage and a packing/shipping
area. Look at your current space usage, and do some estimates based on
past sales data on your future space needs. If you're operating a seasonal
store, like selling Christmas gifts, then your space estimates should be
based on your peak demand. The last thing you should have is a crammed
warehouse in the middle of your critical order season.

v Decide how much can be handled off-site. If you sell products that require
a lot of customization before being shipped, then perhaps you need to keep
the fulfillment inside your company and hire some employees or independ-
ent contractors. If you're simply acting as a warehouse and perform zero
customization, then you’re more likely to benefit from a fulfillment house.

v Determine the location of your customers. As your company starts to grow,
you should be building your customer database, and hopefully you’ll be notic-
ing some trends regarding your customer’s location. If, for example, many of
your customers are located in one region of the country, you could save
money by locating your fulfillment center closer to that customer base. At the
very least, the cost savings could pay for the labor required to outsource ful-
fillment, and it would speed up order delivery, which should lead to increased
customer satisfaction. Remember to factor in the delivery costs from your
product source to your fulfillment center. If your customers are wide-spread,
then minimize costs by locating your fulfillment near your product source.

Finding an outsourcing partner

If you've decided to outsource your fulfillment, your first step is to locate a provider.
Unfortunately, there isn’t a handy tab in the Yellow Pages for Outsourcing or
Fulfillment. Instead, you need to do some research online and find companies that fit
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your service needs or are located near you. [ have compiled a list of some example
fulfillment houses, which you can find in Table 18-1.

Talk to fellow business owners at chamber of commerce events, SBA workshops, or
talk to your vendors or manufacturers to see if they can recommend a company.
While an Internet search can turn up a lot of names, it’s always recommended to do
a search on message boards and forums to see if anyone has had a bad experience
with one of those companies.

Table 18-1 Fulfillment Outsourcing Companies
Name URL

eFulfillmentService www.efulfillmentservice.com
ShipMyOrder www . shipmyorder .com

PFSWeb www .pfsweb.com

ProLog Logistics www.prologlogistics.com
WeFaulfilllt www.wefulfillit.com

Talk to more than one company and get competitive quotes from each. Treat this
like a job interview, but instead of hiring a direct employee you’re hiring someone to
do their work away from your watchful eye. As you talk to them, keep these ques-
tions in mind to help you find the right partner:

v What kind of service level can you guarantee? When a fulfillment house
handles your packing and shipping, it’s still your company name on the
invoice, which means that any problems or inconsistencies get blamed on
you, not the shipper. You need to know that this company will represent
your company well to your customers, since the only point of physical con-
tact in your business is when the package carrier hands over the box to
your customer.

v What is your complete fee structure, and what do you charge for additional
services? Many companies will easily quote you their per-order charge, and
the most popular surcharges, like per item charges, one-time setup fees, and
maintenance or storage fees. For example, eFulfillmentService.com lists their
different fees on their Web site, as shown in Figure 18-1. However, you should
try to get as complete a price list as possible so you're not surprised down
the road when they hit you with a bunch of small fees that quickly add up.
Sometimes, companies can offer low prices because they collect their rev-
enue through a maze of fees. Add everything up in advance, and compare
similar packages with all the fees included.

v Have you or are you handling clients similar to my business? Ideally, you
would like a fulfillment house that has some experience in your type of Web
store. This way, they may be able to identify potential problems because their
similar clients experienced those problems first. If your products require spe-
cial packaging or handling, a fulfillment company with past experience will
handle those needs more effectively than someone who is learning at your
expense. Some companies detail their niche expertise, as shown in Figure 18-2.

331
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=)
efulfillment THE COMPLETE PACKAGE

\ Sef_‘VlCE b Help / FAQ B Contact Us  BSign Up Now
. ] ) Cient Lagin
T 1-866-822-6783

Fulfillment Control Panel Order Pro

@ Storage & Fulfillment Services
Introduction

Fulfillment Contral Panel

Order Proce:
Shipping In
Accounting
Returns Processing
Standard Fees & Discounts

mation

) Specialty Fulfillment

Herbal Supplements & Natural Products
International Fulfillment

Apparel Fulfillment

Ebay & eCommerce Fulfillment

We make it sasy to forecast your cost of fulfillmant outsourcing vith us. There ars no
sstup fees, no mark-ups on outbound shipping fees, ne minimum shipping
requirements, and no extra charge when we use our onsite packaging materials to ship
your merchandise.

£ Order Fulfillment Qo Prais
Our typical fulfillment service fees re shown here. Blease email aur Sales Department | 30 ClieNt Praise "
for 2 quotation customized to the specifics of your project, or call us between 8 2.m, Since 2004 Premecal has utilized
and 5 p.m., E.5.T., at 1-866-920-6783. eFulfillment Service for all of its fulfilment
needs. While many thousands of Bremcal
) packages have been sent. the error rate
= Under 1,000 orders per month, £1.50 per order, plus £.40 per item, plus UPS, | has heen virtuzlly non-sxistent. Grders
DHL or USPS charges.

=r= fulfilled, packsged and ==nt in =
timely manner. Mors impartantly, vhen
EXAMPLE: I you =verzge two items per order, your fulfillment cost would be preblems eccur Bremeal has found the
51.50, plus 2 % 5.40 = 5.80 for = total of $2.30. Let's say you narmally ship =t St2ft =t eFulfillment Service helpful and
the 1-Ib. USPS Priority Rate of £4.05. You would then add 54.05 to your 52.30 | £3ger to help. Premcal is very satisfied
fulfillment fee, for a total cost of $6.35. If you prefer to ship via DHL ground or | YAth sFulfillment Service. Thanks! Great
express delivery, your shipping cost would be automatically discounted by 10%. ieb! Keep it up!
Click on Shizzing Information for detsils.

—Daniel M, Thys, CEQ
Bremcal
v premcal.com

Over 1,000 orders per month. As low 25 $1.00 per arder, plus $.40 per itam,
plus UPS, DHL or USPS charges. .
click for more praise

Figure 18-1: eFulfillmentService.com breaks down their different fees.

Apparel

We ship & wide variety of wearables from ocur fulfillment centers and work with &
number of clothiers and garment importers. Email our Szles Department or call us
between § a.m. and 5 p.m., E.5.T., at 1-866-322-5783 to discuss your special handling
requirements. Apparel such as t-shirts, hats and dresses must =rrive in cur warehouse
in individually-packaged plastic bags, with SKU numbers affixed to approximately the
same spot on the outside of each bag. If your supplier is unable to bag and SKU
individual items, our receiving teem can do this for you at our 535 per hour assembly
rate. When you take advantage of our returns processing service, you £an count on our
experienced personnel to exercise good judgment on returns, empowered by your pre-
suthorized returns policy. Our team inspects all items for wear, and carefully examines
==ach article for stains or other damage. A= your fulfillment partner, we lock good anly if
you and your customers do, too.

Scrapbooking
The scrapbooking boom has reached eFulfillment Service centers. With an average of
11 items per customer order and more than 3,000 SKUs, scrapbooking fulfillment
might have increased |zbor costs, if it weren't for the know-how of our software
innovaters. They found an sutomated solution that would expedite receiving, == well a=
pick and pack. Using pre-printad packing lists and |labels generated from orders
transmitted viz our Fulfillment Control Panel, both departments have decreased labor
costs and boosted their productis

eBay & Internet Commerce

eFulfillment Service exclusively offers fulfillment solutions for online businesses. We're
2 fulfillment company, not an online retailer, so we never compete with our clients for
customers, We've carefully developed 2nd continue to create cutstanding software
sclutions based on cur years of experience a5 an efulfillment partner. Some of those
zolutions include real-time order transmittal through merchant service partners like
Yahoo! Merchant Solutions or UltraCart or customer tracking options for ocur
eCommearce =nd eBay client customers.

Figure 18-2: Consider a company who's experienced handling your niche of business.
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v Can you handle product returns, and if so, what are the costs? When there’s
shipping, there’s usually a need for returns. Once you set up a fulfillment
house to stock and ship your products, you most likely want them to handle
your returns so the inventory can be re-shelved or discarded without insert-
ing another step (you) into the process. Find out all the costs involved,
including the sorting and evaluation time when a returned item is processed,
and whether they’ll ship a return label to your customer automatically.

v How much experience do you have in this area? You're looking for some-
one who’s handled this kind of operation before, not necessarily some new
startup that is hoping to learn as time goes on. If possible, ask for refer-
ences of past clients who are satisfied, and talk to those people about their
impressions of this fulfillment house.

v What kind of reports or information do I get? As time goes on, you want to
be able to monitor the effects of this new relationship, and some fulfillment
houses will be able to provide you with detailed reports about order turn-
around, percentage of returns received, average cost per package, and so on.

v What are your minimum levels for taking an account? If you're still unsure,
or want to see this process in action before you fully commit to it, ask if you
can turn over a small portion of your fulfillment operations first and then
evaluate their service after a determined period of time. When you find out
their minimums, you can decide if you can give them a test run or if they’ll
only accept your entire business.

Hiring Someone to (Re)Design Your Store

Let’s turn our attention away from packing and shipping and talk about another
important element in any Web store — the Web site design. One of the unwritten
rules of doing business online is that customers expect something new, fresh, and
exciting as often as you can provide it. Perhaps that’s why blogs are doing so well,
because of all the new content that’s added weekly, or even daily!

Web design is a constantly changing and evolving concept. If you've looked at the
different styles over the past decade, you'll notice that some trends have come and
gone, with popular sites such as eBay or Amazon rolling out brand new designs on
an average of 12 to 18 months, with smaller changes happening all the time. The Web
community learns from each other and studies the patterns and techniques that
their fellow Web site owners are using.

Therefore, if you've been running your Web store for a while and your customers are
looking for “the next level,” you might consider hiring someone to redesign your Web
site. Perhaps you may have implemented a simple design to get your store online,
and now you want to portray a more professional image to attract a bigger audience.
Whatever the case may be, consider hiring a professional to handle the job.

MBER When you redesign your Web site, remember to keep the interface clean and fast-
loading, regardless of what any hired professional recommends to add to your Web
site design. If you completely overhaul the interface, make sure existing customers
can “re-find” items in an intuitive manner, without too many Web “bells and whistles”
getting in the way.
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When it comes to specific jobs like Web site re-design, you don’t need to hire a full-
time employee to handle this job. You don’t even have to hire someone who is local
to your area, though you may want someone to discuss the project with face-to-face.
There are lots of qualified freelancers around the world that can take on your assign-
ment and deliver the results electronically, by uploading your Web pages and graph-
ics to your Web site for you, as an example. You can post your job requirements on
several different places on the Internet, including:

o
’/
1/
1/

Elance (www.elance.com)
Craigslist (jobs.craigslist.org)
Guru.com (www.guru. com)

Rentacoder (www.rentacoder.com)

We take a look at how to post your project on Elance later in this chapter. When
going to any of these companies, or using a local favorite, you should definitely keep
a few things in mind, which will help control your costs and yield a better product:

’/

Write down a plan of your major goals for this project. While I don’t
expect you to be able to list the 25 specific commands your designer should
integrate into your Web site, I do expect you to write down what you like to
see when the project is done. It helps to give your designer a roadmap of
your goals so they spend their valuable time doing the designing and not
brainstorming with you. Ask them questions, draw from their experience,
but remember that you're paying the bills, so have them fulfill your goals,
not their own.

Develop a schedule with specific goals. Talk with your developer to come
up with a schedule or time-line that contains measurable milestones so you
can monitor progress and agree on intermediate steps. This way, you don’t
get to the end of the project and find that you hate their entire effort. The
easiest way to enforce these milestones and periodic reviews is to tie pay-
ment to these dates, so they get paid only when they achieve specific goals
that lead to the overall success of the project.

Get everything written as a contract. This contract should not only include
the basic agreement of what tasks they will perform and the schedule, but
there should be provisions that discuss what happens if overtime is
required (and the costs associated with that), how change requests are han-
dled, and what steps must be taken to dissolve the contract. It’s better to
talk about all potential circumstances first than to have a problem arise
during the project with no way of handling it. Have your contractor sign the
contract and sign it yourself, or at the very least, exchange e-mail agree-
ments of the contract.

Establish ownership of the work they do. Since they are performing this
work on a work-for-hire arrangement, make sure that you and your business
have sole ownership of the project work they provide. Have this stipulated
in any agreement or contract you develop with them. They’ll probably ask
for the right to include this work in a portfolio they use to get new jobs, and
that is fine. Just make sure they don’t have the right to re-sell the work, or
you may see your five big competitors with the same Web site as you!
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Creating an Affiliate Program
for Your Products

As a small business looking to grow to the next level, there is a way that you can
increase your sales force without hiring extra personnel to go out and sell for you. In
fact, you won’t pay any additional money until your qualified lead or sale comes in
the door. You can accomplish this by creating your own affiliate program. An affiliate
program is where you pay another business (or person, or Web site) when they pro-
vide you with a sale or qualified lead, like a new customer who enrolls in your Web
site. They help connect you with the customer, and in exchange for that effort, you
pay the affiliate a commission, either a percentage of the sale or a fixed amount of
money.

Because there are so many products available on the Internet, and eager marketers
looking for something to sell, there are lots of affiliate programs out there today. You
can join a clearinghouse of affiliates, like Commission Junction (www.cJj . com)
shown in Figure 18-3, or Shareasale (www . shareasale.com) and have your pro-
gram available to thousands of affiliate marketers, or you can develop your own
program in-house.

Lol United Statee =24

® Hear industry experts username | |

Yy ﬂ

advertisers

Drive quality results and extend your reach by partnering with affiliate

hers. Further increas

marketing's most productive network of
complementing your customized =ffilizte marketing program with 3 ful

A VALUECLICK, INC. COMPANY,
IS A GLOBAL LEADER IN THE
ONLINE ADVERTISING CHANNELS Isarn more sbout our managed search solution, CJ Search™
OF AFFILIATE MARKETING AND

MANAGED SEARCH f pub[ishers

nd integrated, comprehensive search engine marketing solution.

to learn more about our affiliste marksting solutions and click hers to

Maximize your revenue opportunities by developing sustsinable relationships

vith top-tier adve Barform and get paid for every sale and lead you

generate, For qu g publishers, take your program to the next level with our

clution for top-performers. Click hers to join our unparallsled

rs and learn more about our commitment to the long-term

: le=rn mors success of top-pedforming publishers.

Figure 18-3: Commission Junction can build and manage your affiliate program.
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<MBER An affiliate program can work with almost any product or service you provide, not
é_o“‘ just e-books or digital content. You can offer an affiliate program on any products
that you manufacture or wholesale, or offer a referral bonus program for people who
bring you new customers or leads.

If you're interested in starting up an affiliate program for your Web store, you can
submit your interest to Commission Junction (CJ) by filling out their information
request form at http://www.cj.com/advertisers/information_request.
html, as shown in Figure 18-4, and someone at CJ will get back to you and schedule
a consultation so you can get more information and, hopefully, get started with their
program.

[P1 UniadSiates ==

Do | vwiswn s s

INFORMATION REQUEST

Commission Junction's suite of online marketing solutions includes performance-based
affiliate marketing, search marketing and program management. This information
request form will allow us to evaluate your current marketing initiatives and recommend
the appropriate solution for your online marketing needs

In order to expedite your request for information, we require that you complete all of
the fields below. All information is considered confidential and will be used for internal
review only. After you have submitted the form, we will carefully review the information
and contact you as soon as possible.

Contact Information

First Name
Last Name

Title/Function in
Organization
Phone

Email

Company Information

Figure 18-4: Get more information from CJ about their affiliate programs.

You can also check with your storefront provider and your shopping cart software to
see if there is built-in technology that will allow you to create affiliate ID’s on your
own and establish your own program. You could also manually track the progress of
a few selected trial affiliate members by supplying them with one of the following:

A special link they must use to send their customers to your Web site, as
follows:

<a href="http://www.yourcompanyname.com?id=xxx">Click here
to buy from YourCompanyName!</a>

This way, your server logs will keep track of the different ID numbers that are
used to access your site, and you can manually compute how much you owe
each affiliate from the number of times their ID appears in the server log.
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v A copy of your home page, in a different directory, and a link to that
copy, like this:

<a
href="http://www.yourcompanyname.com/affil/namel.ht
ml">Click here to buy from YourCompanyName!</a>

Similar to the first option, your server logs will keep track of how many
people go to this Web page. Your storefront provider should have a report
to show you the page views for each of these pages, so you can get an accu-
rate count that way. Obviously, don’t mention or link to this page from any-
where else, as you don’t want people stumbling into someone’s affiliate link
and lose money on that sale.

v A special promotional code or identifier that their customers must put in
their order form before they can checkout.

This option is much easier for you to track, since you have to go through
only the orders received to track your affiliates’ progress, and you can
specifically tie an order to an affiliate. The downside to this option is that
their customers may forget to enter the promotional code, which means
affiliates may feel like they’re not getting accurate credit.

The keys to providing a good affiliate program are this: good incentives and good
promotional support. Make the reward worth your affiliates’ time, and provide them
with enough promotional material, banner advertisements, graphics, and support
they need to promote your Web store products and get paid easily.
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Placing Your Project on Elance

Elance is a marketplace for people to find and hire service professionals for
a variety of tasks that can be done over the Internet, from writing to Web

Stuff You

Need to Know design to computer software programming. You can either search their
database for a qualified person who specializes in a given area, or create a
Toolbox: request for the project you wish to have done. That request is then posted

on Elance, and you’ll receive bids on your project from people or compa-
nies who want to perform that task for you. Once you get several bids, you
look through them, investigate the profiles of the people bidding, and

v 2-3 paragraph descrip-
tion of project request
» An idea of your potential

budget for this project choose one to handle your project. From there, Elance will help you moni-
+ Proposed timeline and tor the status of your project and coordinate payment once the project is

deadline date for the completed.

project

Time Needed:
20-30 minutes

£lance
F:

Find Professionals - Get the Job Done

1. Go to the Elance Web site at www.elance. com
and click the Post Your Project button. Be FcH T Suiact L Msoe AN Post YourPrec
aware that when you go to Elance, they have T R o
created multiple categories to handle requests
in different areas. it g

Llance

2. You'll see the registration screen. In the first
phase, Enter Contact Information, you’ll need to
create a user ID and password that you’ll use to
access your Elance account, and provide your
e-mail address, first and last name, and a phone
number where Elance can reach you. This
phone number will not be available for any con-
tractors to see. Click Continue when you're
ready to proceed.

“&N\BER
& Elance has developed Elance Packages which are fixed-price packages of specific tasks that they offer through
preferred partners. The advantage to these is that they are fixed price, so you don't have to worry about cost
overruns or a low rate designer charging you way too many hours for a simple task. The disadvantage is that the
package may not fit your individual needs.



3.

In the second phase, Select Your Project
Category, you need to select the project cat-
egory that fits the job request you are
making. Elance has organized their project
request database into eleven distinct cate-
gories, from Administrative Support to
Writing and Translation. Pick the category
that best describes your project. Once
you've picked your category (in this case, we
are picking Web site Development), you’ll
see a list of matching sub-categories for the
selected category. Pick the sub-category that
best describes your project (in this case, it’s
Web Design) and then scroll down the page
to click Continue and proceed.

1. Enter contact information

2. Select your project category

3.De

4. Confirm your project description

scribe your project  >>

Ri

Category: Website Development > Web Design
Step 1 - Project Title

The project tifle and description are visible to the public. Please use discrefion when including confidential

Step 2 - Describe Your Project

Please describe the work you need to get dane: key deliverables, relevant skills, and desired timeframe

Step 3 - Set Project Schedule, Budget, and Contract Type

M

equired fields are marked with a red asterisk ().

nformation.

700 characters left

faximum number of days your project s available for bidding:

07 s

5.

Scroll down to Step 3 and give Elance the
parameters of the project proposal. You’ll need
to decide how many days you’ll leave the proj-
ect open for bidding, the approximate start
date of the project, your estimated budget, and
whether you want to pay your freelancer a
fixed price or an hourly rate to work on this
project. Step 4 of the process asks if you want
to pay the freelancer directly, or use an escrow
service through Elance. If you want to enforce
milestone completion, then you will need to
select escrow service.

4.
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£lance

by Vot Corrmiigaoent s Lategery:

In the third phase, Describe Your Project, you’ll
need to describe your project in some detail.
When you get to the Project detail page, you'll
see a number of steps that Elance presents to
get all the information needed for a project
request. In Step 1, you need to create a Project
Title that is meaningful and represents the type
of work that will be done (for example “Website
Redesign,” “Update customer database,” and so
on). In Step 2, you have 3700 characters to
describe the project you want performed.
Remember, stick to high-level goals and actions,
as this is not the space for specifics.

Step 3 - Set Project Schedule, Budget, and Contract Type

Maximum number of days your project is available for bidding:
10w

Approximate start date of your project after selecting a bid:
Within 2-3 weeks ]

Approximate budget allocated to your project:
Between §750 and §1,000 |

Contract Type:
Fixed Price: choose if the scope of work is well defined and you want a fixed price bid for the work.

Hourly: cheose ifthe scope ofwork may change and you want an hourly rate and an estimated number of
hours.

Fixed Price (2]
Step 4 - Set Payment Type

Elance offers two payment processing options: Standard and Escrow
There are no additional fees for using the Escrow Sernvice

() Standard Payment through Elance hore infa
The Standard Payment Service is suitable for smaller projects.
Elance Mediation and 1099 services are NOT available if you choose this option
(O Escrow Payment through Elance More info
Your funds are held safely until you release them.
You can fund one or more milestones and authorize payment when you are satisfied with the
work.
Selecting Escrow alsc lets you use our Mediation and 1099 Services for FREE
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Step 7 - Set Service Provider Level

Selectthe senice provider level for your project.
@  SELECT LEVEL s

Choose Select Level if you want to receive fewer, more detailed proposals from larger or
more established service providers.

Select Level allows you to post your projects to service providers who pay higher
membership fees and agree to adhere to Elance professional standards. When you
choose Select Level the providers cannat see competing bid proposals.

posit both confirms
charge

is not applied if you awar

BASIC LEVEL

(0]

Choose Basic Level if you want to receive a wide variety of proposals. Basic Level is open
to all Elance providers: you will receive more propesals at highly competitive prices
because all senice providers can see competing bid proposals

Hotes

inimum bid fo

Basic project in this category is USS 50

Credit card required for identty verification only. No cha

Continue

7. You'll see a credit card information screen.
Provide the basic details for your credit card in
the fields provided. There is a box to check for
authenticating your credit card, if you plan to
pay your freelancer with your credit card. By
leaving this box checked, Elance will put two
small deposits on your credit card and then ask
you for those amounts. When you correctly
identify the amounts, this verifies to Elance
that you own that credit card, and you will be
allowed to pay your freelancers with the credit
card. Allow approximately four business days
for this authentication process to be complete.

WING/

6. Scroll down to Step 5 and answer the demo-

graphic questions there. Step 6 asks you if you
want to upload any files that better explain the
project. Click the button if you've written up
your proposal, and attach the correct file. In the
final part, Step 7, Elance will ask you whether
your project proposal can be filled only by
select providers that are pre-screened by
Elance and offer a higher level of quality pro-
posals, as well as privately submitted propos-
als. You can also open up your project request
to the entire community, where freelancers can
see the competing proposals.

We require you to provide a credit card the firsttime you use Elance to:
» Verify you are 18 or older - Required to work with service providers
+ Getyou the highest quality proposals - Service providers spend time and money reading projects and
writing proposals. A verified credit card lets them know you can pay for their senvices if and when you
choose
Please note:
& There is no charge for posting your project
= You are under no obligation to choose any of the proposals you get
= You control if, when, and how much to pay a service provider
« Senvice providers never see your credit card number

Required fields are marked with a red asterisk (

Credit/ Debit card type:

(Select One 2

Card Number. Expiration date: *

Sep || | 2007 [w

Name as it appears on card

Billing Address:
Country
United States v

Street:

City

If you pick the Select Level of provider, Elance will charge you a deposit to make your project request, and

require a higher minimum value of the project. If you successfully find a provider for your proposal, or very few
people bid on your project, the deposit is refunded to you.




Flease review your project

DElow.

Project Preview: [ Make Changes |

Category:
Title:

Description:

File Attachments:
Project Level:

Prescreen Questions:

Project Access:

Project Schedule:

Project Budget:
Contract Type:
Payment Type:
1099:

Posting Deposit

Website Development => Web Design
Web Store Redesign Project

| need someone to redesign my website so it looks more modern and up-to-
date. | have an e-commerce shapping cart and a fixed navigation bar, but|
could use a redesign of that nav bar, page design, and anything else to
improve the lock and feel of my web store.

No files uploaded
BASIC
No questions provided

Open bids
Public project

Waximum number of days your projectis available for bidding: 10 days
Approximate start date of your project after selecting 2 bid: Within 2-3 weeks

Between 5750 and §1,000
Per Hour

Standard Payment

Not Required

NA

1 1 have read and acceptthe Elance Terms of Service

9. You're done! Your request is added to the

Elance database, and you should start to get
some proposals soon, depending on the com-
plexity of the project. You can monitor the
status of your request by clicking the My Elance
link and looking in your account to see if any
questions or proposals have been submitted.

8.
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In the final phase of this process, Confirm Your
Project Description, you’ll see a summary
screen based on the project proposal you have
been entering. Look over the details to make
sure you inputted everything correctly, since
the proposals you’ll receive will be based on the
information you’re giving them here. Click the
Post Project Now button to submit your
request. (You can also click the Save and Post
Later button if your request is incomplete or
you’re not yet ready to accept proposals.)

£lance
£
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Part VI
The Part of Tens

The 5th Wave By Rich Tennant
ORYCHTENNANT

“Guess who found a Kiss merchandise site on
the Web while you were gone?”



In this part . . .

n this part, I cover the final tips, tricks, and thoughts

regarding your new Web store. | start by talking about
the ten things every Web store needs, in terms of content
and function. Then I discuss a variety of design tips that
many different e-commerce professionals agree are the
things that e-commerce ventures need to consider when
building their Web store.

Finally, I discuss the things you should not do, as I outline
the ten most common traps Web store owners fall into,
and what you should do to avoid making those mistakes.




Chapter 19
Ten Things Every Web Store Needs

I he essentials of a Web store should be clear: You need shopping cart soft-

ware, a catalog of products (or other items) to sell, a storefront provider to
host your Web store, and at least one payment method of accepting credit cards
over the Internet. I've gone over a lot of additional things that are a part of most
Web stores, and functions and areas that can enhance any Web store.

In this chapter, however, [ discuss the ten elements that every Web store should
have, independent of the catalog, shopping cart, and so forth. These are the ele-
ments that customers are always asking about, and secretly (or openly) complaining
about when they don’t see these on a Web store they visit. Some of these are consid-
ered “deal-breakers” for lots of people, meaning if you don’t have it, they move on to
a Web store that does have it. Others are critical enough that it could mean the dif-
ference between a new order being placed and someone going off to buy from a
competitor . . . and telling 20 people why they didn’t shop with you.

Contact Information Page

Surprisingly, when I did an informal survey of different Web customers and develop-
ers, this was the number one thing mentioned that every Web store should have.
Even if a customer will never have the need to contact a Web store owner to ask a
question or make a complaint, it creates the sense of trust and legitimacy that a Web
store owner can be contacted.

Additionally, the more contact methods provided, the better. Because the Internet
gives your customer a disconnected experience, they want as many ways as possible
to get in touch with a store owner or employee. If for no other reason, you should
provide multiple contact methods because different people prefer different methods,
and you don’t want to isolate a section of your customer base.

You should consider providing as many of these as possible:

Telephone number

E-mail address (branded to your store; yourstorename@hotmail . com or
@yahoo.com looks unprofessional)

Fax number
Postal mail address
Instant Message (AIM, ICQ, and so on) or chat ID

XYY Y \\
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In the next chapter, I cover a design tip related to the contact information page —
make it as accessible as possible throughout your entire Web store.

Stellar Navigation

\\J

While contact information was the most popular item mentioned, a close second has
to be excellent navigation for your Web store. You simply must have some sort of
navigation bar or system to let people access different sections of your Web store.
Some people use tabs, other people use buttons, while others simply use plain text.
The point, however, is to have clear, consistent navigation that easily takes cus-
tomers between sections of your Web store.

It’'s recommended that, regardless of the method you use to display your navigation
bar (along the top or left-hand side of your screen), you include a second navigation
bar in plain text only along the bottom of your home page. This way, the search
engines can read your text navigation bar and access the different parts of your Web
store, in case they can’t decipher the buttons or graphics you use for your top/left
navigation bar.

Clear and Complete Shipping Policy

Unless you're selling only digital or downloadable products, you'll have to ship out
the orders to your customers. Obviously, you have to advertise the price of your
products to your customers so they can decide whether to order from you.
Additionally, however, customers want to know the full price of their order, including
shipping, before they place their order or create an account with your store.
Therefore, you need to have a clear, complete, and comprehensive shipping policy
spelled out on your store for customers to access.

Not only is it important for customers to know the different shipping options (by the
way, the more options, the better; if you haven’t picked up the clues I've dropped,
customers like choice), but you need to set up the correct expectations for shipping
delivery times and arrival procedures, like whether the package will have to be
signed for by a live person or left on the doorstep. This is not a retail environment,
where you hand the customer a plastic bag containing their order and they walk
away. The customer is counting on your shipping to be fast and accurate, and they
want that product the moment they clicked the Order button.

Clear Return Policy

Before a customer decides to plunk down their money and purchase something from
a Web store, they want to know their options in case the order isn’t handled prop-
erly, the item doesn’t work upon delivery, and any other scenarios that may occur.
Therefore, you need to have a clear return policy that explains, in detail, what you’ll
provide and what situations you’ll cover (and not cover) in case a problem arises.
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At the bare minimum, your return policy should contain the following elements:

v s the product returnable? If so, do they return it to you or the manufacturer?

How long does the customer have to report a problem after the order
arrives? A week? 10 days? 30 days?

v

v Who pays for return shipping? If the item arrives broken, who pays for
return shipping?

‘/

Does the customer have to pay a restocking fee if they return the item for
any reason? (A restocking fee is a charge that a retailer implements to cover
the cost of receiving an opened item and putting it back in their inventory.)

v Are there any products or conditions where the return policy does not apply?

Security (SSL Certificate)

Given all the fraud and identity theft concerns that have plagued Internet customers
these past years, your customers are going to demand that any sensitive information,
especially financial information like credit card or bank account data, be transmitted
securely using a Secure Socket Layer (SSL) certificate on your Web store that encrypts
the data being entered.
WING/
§g~ Never have your customers send you their sensitive information in an e-mail! Most
won’t do this anyway, but never offer this as an option.

If your storefront provider or payment processor doesn’t offer an SSL-protected Web
page for you to gather financial data from your customers, then you’ll need to create
your own SSL certificate and make your own secure page to get the data. Discuss the
details with your Web host or storefront provider, as the steps vary depending on
your individual setup.

\\3
You can also check out THAWTE at www . thawte . com to have them help you create
the right SSL certificate for your Web store.

Fast Loading Pages

Internet users want their shopping experience to be fast, easy, and convenient. After
all, they could get into their cars, drive in traffic, hunt for a parking spot, walk into a
mall or department store, fight the crowds, walk aisle by aisle, grab different items,
try or inspect them, walk to the checkout area, wait in line, pay for their item, walk
back to their car, fight traffic again to get home, and then get into their house with
the shopping bag(s) in hand.

On the Internet, they want a smooth process. If they go to your Web store and have to
wait for pictures to display or functions to start up, and they’re staring at a blank page
or a page that is slowly drawing the picture, it’s like they're stuck in their car, put on
hold when calling someone, or waiting in a long, slow line at the store. When cus-
tomers have to wait, and every other Web store is just a click or some typing away,
guess what will happen? Yep, you guessed it — they’ll take off and try someone else.
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Customer Testi. monials

Your Internet customers will typically not be able to see you, which means they need
a level of trust to do business with you. A professional-looking Web store, with a
great selection, competitive prices, and maybe some additional functions, is the first
step to building that trust. If you want to build an additional level of trust to help
ease your customer’s minds, let them know that other people were in their situation
and had a great experience. You can do this by showing or displaying customer testi-
monials on your Web store.

This accomplishes several goals in building that extra level of trust. When someone
reads that another customer enjoyed getting a product, it’s like giving that product an
unofficial thumbs up or seal of approval. The testimonial gives new customers confi-
dence that you have been in business awhile and are not planning on running away
with their money. It lets customers know that someone else was pleased with how
you, the store owner, handled their order, so they have more confidence that their
order will be handled the same way. Finally, it gives current customers a chance to
shine and feel recognized, which can lead to increased loyalty and repeat purchases.

Confirmation Page After an Order

At first glance, it sounds simple enough. If someone places an order, they want to
actually see the words “Your order has been placed.” They want some confirmation
that their order was placed successfully and the product is being sent to them. After
all, there could have been an issue with the Internet connection and perhaps not all
the information was transmitted successfully. Yes, they’ll see the charge on their
credit card, but the customer wants to know that their order was received and it will
be processed.

While you may be concerned with streamlining the process, it is wise to include that
final step in the ordering flow that acknowledges the order was received. It doesn’t
necessarily have to be a separate Web page that displays this, but an additional sen-
tence added to an existing page, in boldface or in a larger font. The confirmation
message is an excellent place to reinforce the expected shipping time of the order,
and can include a reminder that their order information is accessible from the cus-
tomer information section of your Web store.

Clear Product Descriptions

For some Web store owners, the descriptions that they get from the manufacturer
seem to be complete. However, this is typically because the owner is familiar with
the product already. The question you have to ask yourself is, “Is the description
clear enough for my customer?” Some customers need more than a one-sentence
description or a laundry list of indecipherable bullet points that spout some jargon
they may or may not understand. They’re looking for clarification, for reassurance,
for proof that this product solves their need.
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Therefore, you may need to go back and update or add information in the product
description, so it is clear to anyone what they’re purchasing. The first paragraph
alone should contain all the vital information necessary to know what they’re pur-
chasing. You can also include information on the benefits of the product, not just the
technical features. Remember, you're not just selling a product, you're selling a solu-
tion to a problem.

Third-Party Certifications

No doubt you've spent a fair amount of time constructing your Web store, so you
know it’s good. You've tested it, checked for accuracy and function, and you're ready
to take orders and go live. However, as | mentioned before, you need to build that
level of trust so customers are ready to give you their money and order from you.
One way to do that is to approach third-party companies who can verify that your
company or business is legitimate and safe for doing business.

Some examples of certifications or companies to approach include:

Verisign (www.verisign.com)
The Better Business Bureau (www.bbbonline.org)

Shopzilla, formerly BizRate (merchant . shopzilla.org)

AW W WA

SiteSafe from Network Solutions (www .networksolutions.com)
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Chapter 20
Ten Tips for Designing Your Web Store

When it comes to design tips, your overall goal is always to provide an easy
and clear experience for your customers to interact with you. If your store

fits the needs of your buyers they’ll consider shopping from you, and if you serve
them with good products at a good price with excellent customer service you’ll
hopefully retain them as repeat customers. Therefore, after discussion with lots of
different Web store owners, customers, and design professionals, these were the
ten things [ heard over and over that you should think about when designing your
own Web store. Enjoy!

Keep It Simple and Professional

By far, this was the number one thing | heard when talking to anyone else about how
to design your Web store. While I discuss adding functionality and content to give
your customers a reason to come back and use your business often, you should
never let your Web store look like an overgrown, unmanageable mess of pictures,
text, and functions. At any time, any visitor should be able to come to your Web store
and understand what they are seeing, whether it is their first or their 100th visit.

Understand, however, that simple can sometimes evolve into amateurish, and that’s
not something you want either. When someone is planning to spend their hard-
earned money with you, the last image you want to convey is a Web store that looks
like it was thrown together in 30 minutes by a second grade student. You want to
convey a professional image, with clean lines, crisp graphics, and a straightforward
interface.

Make the Contact Information Easy to Find

I mentioned in the last chapter that a Contact Info page is one of the top ten things
you should have for your Web store. When you’re designing your store, however,
there’s another cardinal rule to consider: Your contact information should be easily
accessible from any page on your Web store. Yes, you should have your contact info
prominently featured on your home page. But you may think, “Why would they need
my phone number if they’re browsing my catalog or reading an article?” The answer
is simple: If they have a question, problem, concern, or even a suggestion, they want
to be able to immediately contact you while they're thinking about it. If they have to
click around and hunt for that information, many of them will get upset, leave your
Web store, and most likely never return.
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In a retail store, you can approach the customer before they storm out the door. In a
Web store, you don’t get that physical opportunity, so make it as easy as possible for
that customer to find a way to contact you, no matter where they are on your site.
You'll never be able to guess every single time someone has a question, so make that
contact information accessible anywhere they can be, and make sure that link or
button is in the same place on every page, too.

Simple, Organized Navigation Bar

[ know we cover this point in detail in the book, but it bears repeating because it’s
become so important. You need to have a simple, organized navigation bar that cus-
tomers use to find their way around your Web store. If a customer can’t find their
way around, they’ll leave and go to another Web store where it is easy to navigate.
While it takes a lot to impress your Web customers, it’s very easy to annoy them and
turn them away from you. Take a look at your navigation bar and ask yourself these
questions:

v Are there too many options on the main navigation bar? You should
have an average of 4-6 options. If you have more and you should add sub-
navigation bars.

1 Does the navigation bar look the same on every page? It can shake a
user’s confidence if the order of options gets mixed around when they go
from section to section.

v Can I tell from the navigation bar what section I'm in? Many Web sites
use a marker or a highlighted tab to indicate the section they’re currently
browsing.

Vv s it obvious what each link from the navigation bar represents? Your
users should be able to intuitively figure out where they're going with each
click from the navigation bar. Use specific language and avoid any obscure
or “cute” references. If you survey your competition, you should see the
same option names used over and over.

Let Customers Get to the
Merchandise Quickly

Believe it or not, some e-commerce store owners begin to “forget” their main pur-
pose is to sell things, because they start adding so much content and functionality
and get caught up in presenting that “cool stuff” to their customers. When someone
comes to your Web store, ask yourself this question: Can they access my product
catalog, buy something, and leave quickly? If you force them to go through several
screens before getting to your products, you're slowing down a portion of your
buying public who wants to get at the goods fast.

Try to remove any unneeded or extra Web pages or processes between your cus-
tomers and the ordering process. If someone uses your search box, make sure they
can order a product from the results page, not browse through summary statements
first. If you promote a product from your Web store home page, make sure they can
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click once to either read more about the product, or add it to their shopping cart.
Someone summed it up for me by offering a popular slogan — “Give the customer
what they want.” When it comes to e-commerce and convenience, what they want
are your products.

Offer a Smooth Checkout

It’s important to focus on the smooth checkout portion. Some Web store owners
think that, once someone adds a product to their shopping cart, that desire to get
the product will carry the customer through any process. Wrong. Make it too diffi-
cult to check out or place an order and that customer will take off, leaving behind
an abandoned shopping cart. There are entire books and studies that focus on the
abandoned shopping cart phenomenon and how to reduce that occurrence. The
easiest way is to make the checkout as smooth as possible:

v Don’t ask for every piece of information under the sun right away. Let
them check out with the minimum amount of information to process their
order. Later on, if you offer customer accounts, surveys, or feedback forms,
you can gather extra information, at the customer’s leisure.

v Break up the process into manageable steps. If you present one, long,
never-ending form for customers to complete, they may take one look and
say, “Forget it.” But ask them for their name and address first, then take
them to “Step 2” and get their Credit Card information, then go to “Step 3”
for anything else, and now it’s manageable. Show the number of steps and
the customer’s progression along the top of the screen.

v Reuse information as much as possible. If you have to collect billing and
shipping information, offer an option where the customer can identify that
both are the same, so they don’t have to type in the same address twice. If
you know what state they’re in by asking them earlier, fill in that info on the
checkout screen. If the customer has an account on your Web store, fill in as
much information as possible when they go to check out again.

Choose Vour Colors Wisely

Believe it or not, the colors you use on your Web store speak volumes in the eyes of
your customers. Most importantly, the colors have to make the text readable on the
screen. If you put white or light colored characters on a black or dark background,
your customers can’t read anything. If the text and background colors clash, it is
very distracting for the customer to read the instructions or product descriptions.

Load your Web store in any Web browser and go from top to bottom yourself. If pos-
sible, have other people read through your Web store and get their opinion, espe-
cially if you're color blind and have trouble distinguishing different shades. Some
people recommend more muted colors that aren’t as harsh on the eye. Some users
are very specific — red text on a blue background is horrible, for example.
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Optimize Your Pictures and Web Pages

Have you ever gone to a Web page where you can actually see the image being
drawn on the screen, line by line? It’s like getting put on hold, and most customers
will wait a maximum of 3-5 seconds before going on to the next Web site. You need
to make sure that your pictures and your Web pages load in a reasonable amount of
time. More specifically, the faster the page loads, the better.

When it comes to your pictures, make sure that you resize the pictures so they’re no
more than 600 by 800 pixels, on average. If you need to offer detailed pictures, then
use a thumbnail photo first, and allow the user to click on the thumbnail to bring up
a detailed version of the picture. Some people do the reverse of this rule, and only
offer the thumbnail version of the picture. That is a mistake as well — offer a low
resolution or thumbnail photo first, but make a bigger or more detailed picture one
click away.

When it comes to your Web pages, make sure that no additional code or functions
are sitting on each Web page. If you use an HTML editor like Microsoft Frontpage,
sometimes they include extra HTML commands and tags that aren’t necessary but
make the computer think more when drawing the page, and therefore slows down
the presentation of your Web store to your customers. If your pages are taking too
long to load (more than a few seconds), have someone who’s tech-savvy go through
your Web page source files and look for content that isn’t necessary.

Combine Text and Graphics
to Convey Vour Message

The power of the Internet today is the way you can combine text and graphics to tell
aricher story. It’s no longer a text-only world, but you don’t want to overwhelm your
users with too many pictures as well. Therefore, each Web page within your store
should be a careful mix of text and graphics to tell your story or convey your mes-
sage. If you can use a graphic to illustrate a process and save yourself a few para-
graphs of boring text, do so. Additionally, make sure the graphics have the
appropriate labels, so people don’t have to guess what the graphic represents.

If you find a Web page within your store that has way too much text, consider adding
some graphics to break up the text, act as category headers or text dividers, or pro-
vide a visual example to what the text is explaining. While a graphics-only Web store
may seem appealing because it seems language-independent, sometimes the graph-
ics may not load properly, and without text explanations, your customers are lost.
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Make Your Product Detail Pages
Only about the Product

There are a lot of things you can do with your Web store, as | have mentioned in this
book. Some owners want every single Web page within their store to achieve as many
options as possible, and this thinking will overload your customers quickly. One
example is the product detail page. When a customer is looking at one specific prod-
uct and reading about the details or functionality, they don’t need to be bombarded
with quick links to the rest of your Web store, or inundated with too many cross-
selling or up-selling possibilities. They just want to read about that product and have
a clear option to either add the product to their cart or go back and browse.

In other words, there should be only one focus on the product detail page — the
product. Limit your cross-selling and up-selling to the checkout phase, or follow-up
e-mails. Let your navigation bar provide the options for your customer to see the
rest of the site, but don’t overwhelm each product detail page. This page should
only represent the product.

Limit Your Use of Flash Animation

Ah, no Top 10 Web store design list is complete without this one. Several years ago,
Flash animation started popping up (pun intended) on all kinds of Web pages as Web
site owners wanted to impress their customers with the latest and greatest technol-
ogy. Flash technology is still being used today on the Internet, but it’s nowhere near
as abundant as it used to be, for several reasons:

v It can be incredibly distracting for the customer

¥ The load time of the Flash animation would slow down the Web site and
increase waiting time

v The Flash animation would serve as an “Introduction screen” to the Web
site, further separating your customers from your products (which sepa-
rates you from potential sales)

v It adds no value to the customer experience and actually makes your store
look less professional

Therefore, think long and hard about including any Flash animation on your Web
store pages. If you've got a content section to your store, or want to use a Flash ani-
mation as a how-to or helpful guide, that could work. The golden rule on Flash has
become this: When in doubt, don’t add Flash to your Web site.
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Chapter 21

Ten Traps to Avoid While Building
and Running Your Store

S ometimes, the best advice you can give someone isn’t the specific steps to
take, but rather the specific steps not to make. In this final Top 10 list, I talk
about the mistakes and traps that Web store owners can fall into when they are
designing or maintaining their Web store. Like the other lists, many of these bullet
points came from Web store owners and customers who vented their frustration
and are pleading with you to heed this advice. Learn from the mistakes of others.

Overloading Vour Home Page
(or Any Other Page)

It’s one of the most common mistakes an ambitious Web store owner can make: You
work very hard to provide a robust e-commerce site, with lots of content, functional-
ity, and products to please even the most demanding or finicky customer. The trap is
feeling like the home page has to convey everything that the store has to offer. After
all, if it’s not mentioned or featured on the home page, how will the customer find it?
The result is that these owners pack all sorts of content, pictures, and links, onto the
home page, and the result is so thick with content that most customers give up and
never enter.

Your first goal is to make sure that all the vital information or links appear “above
the fold,” meaning that the first screen of information that someone sees, at the top
of your home page, has the vital links or info that any customer would need. This
screen becomes the focus for your customers, as most of them won'’t take the time
to scroll down, regardless of whatever messages or prompts you give them.

Secondly, remember that you don’t have to display everything on the home page —
you can make secondary category pages or feature pages that point people to a
plethora of options. There’s only one page on your Web site that should mention
every single Web page you have, and that is the Site Map page. Make the most
important options visible on the home page, and make everything else one or two
clicks away.
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Lastly, there is a hidden benefit from not overloading your Web pages, and that has
to do with the search engines. If there is too much information or too many links on
a page, the search engine can’t figure out what the most important thing is for each
page, and by definition, if everything is important, then nothing is important, and
nothing stands out. By limiting the message and options on each page, you focus
each page to communicate one or two messages, which improves your standing in
the search engines.

Putting Too Much Animation on the Page

As the Internet and World Wide Web mature, Web site owners have an ever-changing
array of ways to capture people’s attention, from the simple blinking text and ani-
mated pictures, to full-blown Flash animation, audio, and video. Some Web site
owners think their Web page needs to be full of activity, so the user can’t help but
notice the Web page. The effect is that the user’s eyes get worn out and they have to
stare away from all that activity on the page.

Therefore, if you plan on using any animation or moving imagery on your Web store,
think carefully and use it sparingly. If you want one item to be the focus of a particu-
lar Web page, then animating that one item is sufficient. If you want to give your cus-
tomers a splitting headache, then by all means, fill that Web page with dancing
babies and yellow smiley face icons.

Optimizing Your Store for One Web Browser

In their quest to get as many users browsing the Internet using their software only,
some Web browsers have built in special commands that work only for their soft-
ware. They offer Web site developers the chance for faster load times, advanced
functionality, and other perks for “optimizing” the Web site for a certain technology.
The risk of doing that is that your “optimized” Web store may not look right to cus-
tomers who use a competing Web browser.

Let’s face it, if customers don’t see your Web store properly, and perhaps certain
functions don’t even work on other Web browsers, they can’t shop with you. Do you
really want to turn away a potential section of your audience before they have a
chance to buy? Try using different Web browsers to place orders, and make sure
your Web site is available to anyone who wants to shop from you, regardless of the
technology they’re using.

Having Music Play Automatically
on Any Uisit
[ remember the first time [ went to the Monte Carlo Las Vegas Web site. As the fancy

home page was loading, suddenly I heard this music and wasn’t sure where it was
coming from. It took me a minute to realize that the music was coming out of my
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computer speakers and it was a part of the Monte Carlo Web site! Over the past few
years, Web site owners have added music as a way to distinguish themselves from
the competition, in hopes that a soothing classical tune will improve the customers’
state of mind and increase their enjoyment of the Web site.

Sadly, this technique has backfired on a lot of Web site owners, especially those who
don’t make it clear how to turn off the music. Many customers now use work time to
browse the Web, and nothing tips off a boss more than music suddenly emanating
from Mr. Smith’s cubicle. Even if your Web site sells music, you shouldn’t automati-
cally have the music load and play when someone comes to visit, but rather offer
the music as a link someone can click on if they choose to listen.

Mixing Personal Opinion with Your Business

For many entrepreneurs their store is their livelihood, and they see their store as a
way to do good and promote their own personal beliefs. The trap is assuming that
your customer’s beliefs are the same as yours, and that your beliefs cannot offend
anyone else. The truth is that your customers have a wide range of beliefs, ideolo-
gies, and customs, and they’re shopping from you because you offer a good product
or excellent customer service, not because you have the same affiliations.

Accepting Only One Payment Method

Customers love the Internet because of the convenience offered, and credit cards
make the ordering process much more convenient than other payment methods.
However, it doesn’t mean that 100 percent of your customers will have an available
credit card and feel comfortable giving it to a complete stranger. Heck, there’s not
even one dominant credit card out there. It’s never “Visa?” or “Mastercard?” but
rather “Visa or Mastercard?” And then there’s American Express, Diner’s Club,
Discover, Carte Blanche, other credit cards, PayPal, checks, money orders, wire
transfers, and so on. Are you going to limit your customer base to only one payment
method?

Even if 90 percent of your customers use the one payment method you offer, you're
instantly losing 10 percent of your potential customer base. As a new Web store owner,
you can’t afford to isolate a chunk of your audience if you can help it. Just as cus-
tomers want selection of products, they want a choice in payment methods too, if for
no reason other than it signals flexibility and concern for the customer experience.

Forcing Your Customers to Register
Before They Shop

Years ago, | walked into a Radio Shack and asked the clerk how much a pack of bat-
teries cost, only to get the question, “Uh, what’s your zip code?” Zip code? What
does that have to do with the cost of batteries? | ended up storming out and going
somewhere else. Some Web stores are set up where the customer has to register, put

359
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in all their information, and in some cases, create a customer account first before
they’re allowed to add items to a shopping cart or check out. In some cases, the cus-
tomer can’t see the total price, including shipping and handling, until they add the
item to the cart and register for an account.

In most cases, making it that difficult to proceed will result in lots of abandoned
shopping carts. Let the customer browse as much as possible, give as much informa-
tion as possible before they place their order, and make it as easy as possible to
place an order first. Your “customer” isn’t even a customer until they have con-
sciously decided to pay for a certain basket of items and check out. Once they have
made that decision, then you can start asking them questions and encouraging them
to sign up for a customer account. Get them comfortable about the product and
your prices first, then get their information.

Forgetting to Consistently Refresh Vour
Content or Store Look

You've gone through all the steps, you’ve double-checked all your Web pages, and
you’ve uploaded everything to the Internet. Whew, you’re done! Well, not exactly. As
your customers decide whether to place repeat orders with you, they’ll come back
to your Web site on a regular or irregular basis. While it’s important to be consistent,
if your customers see the same Web pages, with the same color scheme and layout,
month after month, year after year, they begin to wonder if anybody is actually
“minding the store” or someone built the store and walked away.

If you've used any of the big Internet retailers, like Amazon, eBay, or Overstock.com,
you’ll notice that, on average, every 12 to 18 months they unveil an almost com-
pletely different look to keep up with the times and tastes of the Internet, and in
smaller intervals, unveil updates or slight changes to their page. This makes the
business seem fresh and current, as customers are craving to do business with
stores that will keep up with their needs and wants.

You should reserve a big re-design of your Web site for an anniversary or special
product launch, but every few months, consider changing a small element of your
Web site. Perhaps you roll out a new color scheme after 6 or 12 months. Definitely
change any promotion boxes or announcements on your home page after a set
period of time. Of course, whenever you make any changes, make sure every page is
still consistent. Otherwise, you end up with a jumble of different designs after a year,
and that conveys an unstable, unprofessional, unprofitable store.

Letting Discussions or Questions
Go Unanswered

Your Web site look and feel isn’t the only thing that should be touched up or refreshed
as time goes on. Many Web store owners add a discussion board or chat room to their
Web store, or implement comments on their blog section. But then they forget to go
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back in regular intervals, read what customers or visitors have written, and respond
to any open questions. The quickest way to show your customers that you don’t care
about them is to ignore their questions and pleas for help. Answer any posted ques-
tions as soon as possible. Even if one customer answered another customer, post a
reply and give additional information, even if it’s to say, “Yep, Jeff is right, that’s how
we do business. Thanks for your question.”

Along the same note, if you provide an area for discussion, don’t assume that “if you
build it, they will come.” You'll need to start the conversation, and in the beginning,
perhaps have a discussion with yourself by posting multiple times, and encouraging
others to take part in the discussion. Stop in on regular intervals, add any postings
or announcements to show everyone that new content will be available there, and
perhaps design a promotion to encourage usage of this area. If you add this function-
ality to your Web store, factor in some time for you (or an employee) to manage this
area, as it won’t manage itself effectively.

Neglecting to Test or Optimize
Your Web Page Load Times

You've tested your Web store for accuracy, for functionality, and for completeness.
Every link works, every function works, every page has the same navigation bar. You
post your Web store and get to work fulfilling orders. But there’s one thing you neg-
lect to test for — how quickly the Web store loads in the Web browser. Typically,

it will load fast for you because you're developing the site, so perhaps the graphics
are locally stored, requiring less load time. If you have a fast connection or are work-
ing directly on your storefront provider’s account, then the store will load quickly
for you.

The test comes by going to someone else’s computer and loading your Web store on
their system. Make a note of the first time it loads on their screen, and if any elements
load slower than the rest, like a picture that is drawing itself one line at a time on the
screen. While lots of people now have a fast connection into their home, not every-
one does, so if possible, test your Web store on someone’s computer that has a dial-
up connection to the Internet. Hopefully you’ve designed your Web pages to load as
quickly as possible, but you should check for it at some point just to be sure.
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thumbnails for catalog, 182, 354

uploading to store, 200-201

verifying accuracy and upload of, 270
Guru.com (Web site), 334
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handling charges, 86, 113

help resources, 68, 92, 122, 166

HighRankings.com (Web site), 310

history, shipping, 222

hobbies, basing products/services on, 10

home page, 166, 168-170

homemade products, deciding what to sell, 12

Hostboard (Web site), 217

HTML (HyperText Markup Language) as newsletter
format, 289, 302

hyperlinks, 172, 194, 256, 257, 284

HyperText Markup Language (HTML) as newsletter
format, 289, 302

o]e

iBuilder (Web site), 301

ICANN (Internet Corporation for Assigned Names and
Numbers), 53

identity theft and privacy policy, 34

IDs, customer, 211

Ikonboard (Web site), 217

images, graphic. See graphic images

information, deciding what to sell, 12

InfoUSA search engine submittal (Web site), 317

In2site Live Dialogue, 124

instant messaging ID for contact, 345

interchange rate, credit cards, 146, 149

international business, 151, 224-225, 226

Internet Corporation for Assigned Names and Numbers
(ICANN), 53

Internet Explorer, 262

Internet Service Providers (ISPs), storefront. See
storefront providers

inventory, 68, 180. See also products

invoice numbers, automatic generation of, 132

invoices, Web store URL on, 248

IP.Board (Web site), 217

o]o

Jacobson, Howie
AdWords For Dummies, 324
jConnect (Web site), 19
JPEG (.jpg) (Joint Photographic Experts Group) image
file format, 195-196

oo

Kent, Peter (author)
Pay Per Click Search Engine Marketing For Dummies,
309, 328
Search Engine Optimization For Dummies, 108, 309
keyword stuffing, definition, 199

Index 36 7

keywords
for advertising campaigns, 321, 327
cataloging search engine, 182
in product descriptions, 198
ProStores search engine setup, 108
Kinko’s Copy and Print shops, 223

o/ o

labels
shipping, 222, 236, 239-242
Web store URL on address, 248
layout. See design considerations; templates
legal issues
copyright, 31, 79, 257
international shipping restrictions, 41
Mail or Telephone Order Rule, 39-40
privacy policy mandate, 34
LinkedlIn, 249
links, 172, 194, 256, 257, 284
Liquidation (Web site), 17
ListApp (Web site), 301-302
load times, checking, 275, 361
login capability for customers, 166, 205-207, 209-211
Logomaster, 102
logos, creating and uploading, 102, 168
Logoworks, 102
LogoYes (Web site), 102

o/l o

mail, postal. See also Postal Service, U.S. (USPS)
as customer service tool, 30, 345
P.O. or private mailbox, 19, 41, 225
Mail or Telephone Order Rule, FTC (Web site), 39-40
mailing list, customer, 222
MakeWords.com (Web site), 63
manufacturer/designer
cataloging information on, 182
permission to use pictures and copy from, 193-194
marketing. See promotion of Web store
Marketplace, Amazon.com, 290
mark-up, definition, 113
Mastercard credit card, 145, 146
merchandise. See products
Merchant credit card account
1&1 eShops, 121, 128
PayPal accounts, compared with, 152
ProStores, 110-111
setting up, 145-149, 152-153
Yahoo! Merchant Solutions setup, 84
Merchant Service Provider, 145, 147
message board, 207-208, 216-219, 249, 360-361
messages to customers about orders, 143
META tags, 182, 257
MetaCrawler, 316
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Microsoft software
Access, 186
Excel, 185-188
FrontPage, 50, 67, 91, 121
Outlook, 250-251
minimum monthly fee, credit cards, 147
MissionFish (Web site), 292
MP3 support, ProStores, 91
MSN search engine submittal (Web site), 317
MSN Spaces (Web site), 285
MSN/Windows Live, 311, 316
multimedia
e-commerce host limits, 49
Flash, 91, 355, 358
music, automatic play of, 358-359
My Way, 311
My Web Search, 311
My World page, eBay, 291, 303, 305
MyFax (Web site), 19
MySpace (Web site), 249, 253-254
MySQL, 67, 121

o N

naming conventions

business names, 52-53

domain names, 63-64
National Federation of Independent Businesses (Web

site), 11, 153

navigation, Web store site, 68, 171-173, 346, 352-353
navigation bar, 171-173, 346
.net domain name extension, 62
Netscape, 262
Network Solutions (Web site), 53, 57, 349
networking and product/service decisions, 10
networking Web sites, Web store URL on, 249
new product lines, selling on other sites, 291
newsletter, 12, 246-247, 285-289, 301-302
newspaper ad, Web store URL on, 247
NIC handle, definition, 58
non-qualified rate, credit cards, 146-147
Norton Internet Security, 122
notification of policy changes, 34, 43

o () e

OnDomains domain name reseller (Web site), 60
1&1 eShops

adding product items, 135-136

design considerations, 131-134

features overview, 120-122

introduction, 119-120

plan types, 122-124

publishing store, 137-144

signing up, 125-130

Web site, 64, 119, 122
online accounts, shipping company, 226-238

online URL publicizing tips, 248-254
The Open Directory (Web site), 315
Open for Business checklist at Yahoo!, 77, 83-87
open source software development, definition, 285
operating system compatibility, e-commerce host, 50
optimization
graphic images, 354
search engine, 108, 309-310
order confirmation page, 348
OrderMotion, 67
orders, customer
application programs, 50, 67-68, 70, 91, 138
fulfillment outsourcing, 329-333
Mail or Telephone Order Rule, FTC, 39-40
messages to customers on, 143
pick-up by shipping company, 222
ProStores, 91
tracking, 41, 222, 224
turnaround time, order-to-shipment, 40-41
Yahoo! Merchant Solutions, 67-68, 70
Other People’s Products (OPP), deciding what to sell, 12
Outlook, Microsoft, e-mail signature file, 250-251
outsourcing store elements
affiliate program, 335-337
design for Web store, 333-334, 338-341
introduction, 329
order fulfillment, 329-333
overloading of Web pages, 357-358
overstocked items as guides to featured product
choices, 175
owned items as products, 13

oo

packing boxes, Web store URL on, 247
packing slips, Web store URL on, 247
Paint Shop Pro, Adobe, 196
parked page, definition, 57
partnering with others, 10
passwords, customer, 211
pay-per-click (PPC) advertising, 122, 307-309, 318-324,
325-328
Pay Per Click Search Engine Marketing For Dummies
(Kent), 309, 328
Payment Gateway, Internet, 146, 149
payment methods
1&1 eShops, 120-121, 128, 141
credit card. See credit card
importance of multiple, 359
introduction, 145
Merchant account, 145-149, 152-153
overview of customer options, 10
for paying shipping vendors, 227
PayPal account, 149-152, 154-163
ProStores, 110
Yahoo! Merchant Solutions, 67, 68, 83-84
payment processing. See shopping cart



PayPal
1&1 eShops, 121, 128, 142
integration with e-commerce host, 161
ProStores, 91, 110, 111
setting up, 149-152, 154-163
Web site, 149-150, 151
Yahoo! Merchant Solutions, 67, 84
per item cost, 181
Perl programming language, 67, 121
permission to use pictures and copy, 193-194
Personal account, PayPal, 154
personal opinion on Web store site, 359
PFSWeb (Web site), 331
phishing schemes, 157
photographs
1&1 eShops, 121, 123, 135
adding product, 200-201
background for, 197
catalog product item, 180
category, 112
format for, 195-196
identifying sources for, 193-195
introduction, 193
picture-taking tips, 197-198
ProStores, 107, 112
text and photo combination, 354
thumbnails for catalog, 182
Photoshop, Adobe, 196
PHP (Hypertext PreProcessor), 50, 67, 121, 143
PHPbb (Web site), 217
physical books as information products, 12
physical stores, basing online product choice on, 9-10
pick-up of orders to be shipped, 222
pictures. See graphic images
placeholder pages, removing/hiding prior to launch, 274
plain-text as newsletter format, 289
PNG (.png) (Portable Network Graphics) image file
format, 196
P.O. box, 19, 41, 225
policies, store
checking before launch, 273
customer service, 27-31
philosophy, 43
posting on Yahoo! Merchant Solutions, 79
privacy, 34-39
returns from customers, 32-34, 346-347
shipping, 33, 39-41, 346
user agreement, 42-43
POP (Post Office Protocol), 67, 121
postal mail as customer service tool, 30, 345
Postal Service, U.S. (USPS)
order pick-up, 222
P.O. box, 19, 41, 225
printing out labels, 239-240
profile of, 223-224
for shipping, 140
sign up process, 236-238
tracking of packages, 222

Index 369

PPC (pay-per-click) advertising, 122, 307-309, 318-324,
325-328
Premier account, PayPal, 154
price, product
attributes’ effect on, 182
on catalog product item, 180
checking against competition before launch, 271
printed images and TIFF file format, 196
printing out shipping labels, 239-242
privacy policy, 34-39
private domain name registration, 75
private mailbox service, setup, 19
product offer component of newsletter, 287-288
products
adding items to store, 80-82, 106-109, 135-136, 174-176
catalog. See catalog of products
categories. See categories, store
deciding on, 9-13
description. See description, product item
design considerations, 166, 355
finding options for, 13-18
home page information set for, 170
offering support for, 31
pictures of. See photographs
pricing, 180, 182, 271
promotional, 167, 174-176, 207, 291
ProStores layouts, 103
returns from customers, 32-34, 333, 346-347
search capability, 123, 132, 191-192, 198
sourcing overview, 13-18
type of goods sold for Merchant account setup, 148
warranties, 31
Professional account, Yahoo! Merchant Solutions, 69
Professional eShop, 1&1 eShops, 124
professional photographer, hiring, 195
profit margins, 17, 175
programming languages
checking before launch, 275
discussion board, 217
dynamic customer account, 210
e-commerce host support for, 67, 91, 121
overview, 50
Python, 313
ProLog Logistics (Web site), 331
promotion of Web store
1&1 eShops’ tools for, 122
blog, 283-285, 293-300
newsletter, 285-289, 301-302
overview, 283, 307
pay-per-click ads, 122, 307-309, 318-324, 325-328
and product/service decisions, 10-11
search engine submission, 309-317
selling on other sites, 290-292, 303-305
Web store URL on ads, 247
promotional product items
compared to product categories, 167
customer accounts as vehicles for, 207
featured product placement, 174-176
selling on other sites, 291
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proofreading Web store pages, 257
ProStores
adding categories, 104-105, 108
adding products to catalog, 106-109
design considerations, 99-103
features, 90-92
Getting Started Checklist, 110-117
introduction, 89-90
plan types, 92-94
signing up, 95-98
Web site, 64, 89, 93
Proxy Secure Socket Layer (SSL), 122
PSD (.psd) (Photoshop Document) image file format, 196
PSP (.psp) (Paint Shop Pro) image file format, 196
publishing 1&1 eShops store, 137-144
Python, 313

.Q.

qualified rate, credit cards, 146
quantity on hand, cataloging, 180
QuickBooks and 1&1 eShops, 121

o R e

radio ads, Web store URL on, 248
raw photographic file format, 196
Really Simple Syndication (RSS) feed, 179, 182-184,
189-190, 191-192
receipts, printed, Web store URL on, 247
re-design of Web store site, 333-334
referral bonus program, 336
refreshing content and design, importance of, 360
refunds for returned products, 33, 34
registrar, domain, definition, 53
registration
domain name, 53-56, 57-59
mandatory customer pre-shopping, 359-360
user agreement for customer, 42
reliability, e-.commerce host, 51-52, 68, 92, 122
Rentacoder (Web site), 334
reports
e-commerce host’s, 51, 68, 70, 92
shipping, 222
resale certificate for wholesale purchases, 18
resellers, domain name, 60-62
reseller’s permit, 148
re-selling manufactured goods, 193-194
resizing of images, 198, 270-271, 354
resolution, graphic image, 197
response times for customer issues, 28, 31
restocking fee for returned products, 33
return shipping cost, policy on who pays, 33
return window, 32, 33
returns from customers, 32-34, 333, 346-347
routing number, bank, 156
RSS (Really Simple Syndication) feed, 179, 182-184,
189-190, 191-192

oS e

sales and use tax permit, 18, 148
sales taxes, 85, 115, 138
SAP software, 186
SBA (Small Business Administration) (Web site), 11
scale for weighing packages, 222
SCORE (Service Corps of Retired Executives)
(Web site), 11
scrape funds, definition, 152
scripting language, definition, 50
search engine
1&1 eShops, 132
benefits of not overloading pages for, 358
keywords for, 108, 182
pay-per-click (PPC) advertising, 122, 307-309, 318-324,
325-328
product relationship to, 123, 132, 191-192, 198
ProStores, 92, 108
ranking and number of links, 284
setting up, 207, 212-215
submission of site to, 309-317
testing criteria before launch, 275-276
Yahoo!, 314
Search Engine Optimization For Dummies (Kent), 108, 309
search engine optimization (SEO), 108, 309-310
Search Marketing, Yahoo!, 122, 199, 325-328
SearchEngineForums.com (Web site), 310
SearchEngineWatch (Web site), 310
Searchlt search engine submittal (Web site), 317
secondhand product stores, 14
Secure Socket Layer (SSL), 36, 48, 51, 347
security
customer, 36
e-commerce host services, 51, 68, 92, 122
international shipping restrictions, 41
SSL certificate, 36, 48, 51, 347
testing for page, 257
selling on other sites, 290-292, 303-305
SEO (search engine optimization), 108, 309-310
server, Web site hosting, 51, 68, 276
Service Corps of Retired Executives (SCORE)
(Web site), 11
services, deciding what to sell, 10, 13
setup fee
credit cards, 147
waiver of e-commerce host, 71
Sharesale (Web site), 335
sharing of customer data, privacy policy, 36
ShipMyOrder (Web site), 331
shipping
1&1 eShops setup, 140-141
checking methods and rates before launch, 273
creating online accounts, 226-238
dimensions of product items, tracking, 182
drop-shipping, 17
policy for, 33, 39-41, 346
printing out labels, 239-242



ProStores setup, 113-115
vendor choices, 40, 41, 140, 221-226
weight of product items, tracking, 182
Yahoo! Merchant Solutions setup, 86-87
Shipping Manager, FedEx, 223, 228-229
Shipping Zones, ProStores setup, 115
shopping bags, Web store URL on, 247
shopping cart
1&1 eShops, 120-121
as customer account tool, 210
design considerations, 172, 353
PayPal business accounts, 152, 162-163
ProStores, 90-91
as storefront provider feature, 48
testing, 258-259, 264-266
Yahoo! Merchant Solutions, 66-67
Shopzilla (Web site), 349
signage and displays, Web store URL on, 247
signature blocks, online, 248-254
Signature Confirmation, USPS, 222
signature file, e-mail, 249, 250-251
Simple Mail Transfer Protocol (SMTP), 67, 121
site map, definition, 255
SiteMap Generator, Google, 312-313
SiteSafe (Web site), 349
sizing
images, 198, 270-271, 354
navigation bar, 173
SKU (Stock-Keeping Unit) on catalog product item, 180
Skype telephone service (Web site), 20-25
Skypeln, 20-25
Small Business Administration (SBA) (Web site), 11
SMTP (Simple Mail Transfer Protocol), 67, 121
Snell, Rob (author)
Starting a Yahoo! Business For Dummies, 65
soft launch of Web store
check-out process testing, 258-259, 264-266
Grand Opening e-mail, 267-268
inspecting individual pages, 255-257
introduction, 255
multiple browser testing, 260-263
test group of shoppers, 258-259
software. See application programs
SSL (Secure Socket Layer), 36, 48, 51, 347
Stamps.com, 224
Standard account, Yahoo! Merchant Solutions, 69
Starter account, Yahoo! Merchant Solutions, 69-70
Starting a Yahoo! Business For Dummies (Snell), 65
Starting an eBay Business For Dummies (Collier), 292
statement fee, credit cards, 147
stationary, business, Web store URL on, 245-248, 248
statistics, business, Merchant account setup, 148
Stone Edge Order Management, 68
storage space for products, 17
store, online. See Web store
Store Control Panel, Yahoo! Merchant Solutions, 76
Store Settings Manager, ProStores, 100-101

storefront providers
1&1 eShops. See 1&1 eShops
account setup, 47-48, 68-72
catalog software from, 186
discussion board support, 217
domain name, 52-64
dynamic customer account support, 210
evaluation of, 47-52
fees, 69-71, 92-94, 97, 124
PayPal account integration, 161
ProStores. See ProStores
Yahoo! Merchant Solutions. See Yahoo! Merchant
Solutions
Submit Your Site at Yahoo! (Web site), 314
Submit Your Site for Free option, Yahoo!, 314
sub-navigation bars, 172
subscriptions, 12, 206, 289
suppliers. See vendors
symmetry in product photos, 198

o o

tangible products, deciding what to sell, 12
tax license, Merchant account setup, 148
tax rate information, 84-85, 115, 138
tax regions, 116
technical support, 31, 208
telephone as customer service tool, 30
telephone number, setting up business, 19-25, 345
templates
1&1 eShops, 121, 133
Blogger, 294
ProStores, 91, 100-101
Yahoo! Merchant Solutions, 67, 77-79
terms and conditions, user, 42-43, 97, 139
test environment for Web store, 257
testimonials, customer, 348
testing Web store
browser display, 260-263
check-out process, 258-259, 264-266
links, 256, 257
search engine, 275-276
text and image combination, 354. See also description,
product item
text-only version of navigation bar, 172, 346
THAWTE (Web site), 347
third-party certifications, 349
third-party vendors, return policy, 34
thread, discussion board, definition, 207
3-click rule, 166, 167
thrift shops, 14
thumbnail photos, 182, 354
TIFF (.tif) (Tagged Image File Format) image format, 196
title, product item, 180, 199
tracking capability for product orders, 41, 222, 224
trade associations, 16
trade magazines, 15
trade shows, 15
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transfer of files to public server, 276 design considerations. See design considerations
turnaround time, order-to-shipment, 40-41 development environment, 257
TV ads, Web store URL on, 248 fitting design to purpose, 166
TypePad (Web site), 285 free compared to paid services, 42
introduction, 1-5
navigation, 68, 171-173, 346, 352-353
L u L d product decisions, 9-18

promotion. See promotion of Web store
soft launch. See soft launch of Web store
store information, 18-25
storefront definition, 47
storefront providers. See storefront providers
subscriptions to, 12

WebMail, 49, 67

uBid, 290
Uniform Resource Locator (URL), 245-248, 245-254, 246
UPC (Universal Product Code) on catalog product
item, 180
uploading images to store, 200-201
UPS (United Parcel Service)

2?32;122;?_ E;p ’222322_235 Webmaster Tools, Google (Web site), 122, 312-313
printing out le;bels 941-242 WebMasterWorld (Web site), 310
’ WebReference RSS Creator (Web site), 189-190

profile of, 223

tracking service, 222

Web site, 232

Yahoo! Merchant Solutions, 68, 70, 86
uptime statistic for e-commerce host, 51, 68, 122
uReach Consumer Solutions (Web site), 19
URL (Uniform Resource Locator), 245-248, 245-254, 246
U.S. Postal Service (USPS). See Postal Service, U.S. (USPS)
U.S. Small Business Administration (SBA) (Web site), 11
user agreement, 42-43, 97, 139
user-generated content, restrictions on, 42

Website Payments Pro, PayPal, 150, 155
Website Payments Standard, PayPal, 150
WeFulfilllt (Web site), 331

weight of product items, cataloging, 182
WhatdolSell (Web site), 17

white space on home page, design considerations, 169
WHOIS lookup, 57-59

wholesale merchandise resources, 15, 16
WordPress (Web site), 285
WordTracker.com (Web site), 199
WorldPay, 121

WorldShip, UPS, 223, 232

] V o Worldwide Brands (Web site), 17
vBulletin (Web site), 217 PY PY
vehicles, delivery, Web store URL on, 247

vendors. See also shipping
credit card Merchant account, 83-84
returning merchandise to suppliers, 33, 34
shipping choices, 40, 41, 140, 221-226
storefront providers, 47-52

Verisign (Web site), 349

video and audio files, 12, 49, 358-359

virtual storefront, definition, 47

Virtual Terminal, PayPal, 151

Visa credit card, 145, 146

visitors, site. See customers

Voice over Internet Protocol (VoIP) service (Skype), 20-25

voicemail announcement, Web store URL on, 248

Yahoo!, submitting Web site to search engine, 311
Yahoo! 360 (Web site), 284, 297-300
Yahoo! Groups, 289
Yahoo! Mail, signature file, 252
Yahoo! Merchant Solutions
account types, 68-72
adding pictures of products, 200-201
adding products, 80-82
check-out process testing, 264-266
design considerations, 76-79
featured products section, 174-176
features overview, 66-68
Grand Opening e-mail construction, 267-268
home page design, 168-170

o w o introduction, 65-66
navigation bar design, 171-173

warranties on products, 31 Open for Business checklist, 83-87
Web browsers, 196, 219, 260-263, 358 PayPal payment setup on, 159-161
Web log (blog), 283-285, 293-300 signing up with, 73-75
Web store site map, 255

basic setup, 18-25 Web site, 64

blog integration, 284 Yahoo! Overture, 325-328

book outline, 2-4 Yahoo! Shopping, 290

content verification, 272-274 Yellow Pages ad, Web store URL on, 247
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